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FOREWORD

Hindi is the Official Language of the Union. Govt. had been
issuing orders regarding the use of Official Language Hindi after
the enforcement of the Constitution since 1952, It was felt after
sometime that it would be quite convenient if the ordersare made
available in the foim of a compilation. Accordingly, first such
compilation containing orders upto May, 1976, was brought out.
In the szcond and third editions, orders upto March, 1980 and
April, 1986 respactively, were included. Many orders have been
issued after April, 1986 too. The need has been felt to publish
a supplemsnt containing such orders. In this supplement, orders
issued from May, 1986 to Dzcember, 1988 as well as six important
orders left over from the previous compilation (April, 1986) have
been includad so that Offices of the Central Govt,, Undertakings,
Corporations and Banks etc,, could know about the orders
easily and obtain them at one place- to enforce them quickly
and effectively. : '

According to the Official Languages Rules, 1976 it is the
r23pounsibility of the Head of Office to enswe compliance of the
Official Languages Act, rules and orders. It is expected that the
present supplement will prove its utility in this respeci.

R. K. Sharma
Secretary, Deptt. of Official Language
and

Hindi Advisor to the Govt. of India.

NEew DELHI
Dated : 10 Pausha,
1910 Shaka
31 December, 1988
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CHAPTER 1

. POSITION OF OFFICIAL LANGUAGE IN THE CONSTITUTION, OFFICIAL LANGUAGE
POLICY, OFFICIAL LANGUAGES ACT, OFFICIAL LANGUAGE RESOLUTION AND OFFICIAL
LANGUAGES RULES

S. No. 173. 0. M. No. 1/14034/10/87-O.L. (A-D) dt. 9-10-87.

NOTIFICATION

G.S.R. 790.—In exercise of the powers conferred by section 8, read with sub-section (4) of section 3 of
the Official Languages Act, 1963 (19 of 1963), the Central Government hereby makes the following rules to
amend the Official Languages (are for the Official purposes of the Union) Rules, 1976, namely :—

1. (1) These rules may be called the Official Languages (Use for the official purposes of the Union)
Amendment Rules, 1987.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. In the Official Languages (use for the official purposes of the Union) Rules, 1976 :—

(1) In clause (f) of rule 2, for the words “Union territory of Delhi”’, the words “Union territories of
Delhi and Andaman and Nicobar Islands” shall be substituted;

(2) in clause (g) of rule 2, for the words “Union territories of Andzman and Nicobar Islands and
Chandigarh” the words “Union territory of Chandigarh” shall be substituted ;

(3) after sub-rule (4) of rule 3, the following proviso shall be added, namely :—
«“Provided that communications in Hindi shall be in such proportion as the Central Government
may, having regard to the number of persons having working knowledge of Hindi in such offices
the facilities for sending communications in Hindi and matters incidental thereto, determine from
time to time”’;

(4) after clause (d) of rule 4, the following proviso shall be inserted, namely :—

“provided that these (_:ommunications shall be in Hindi in such proportion as the Central
Government may, ‘having regard to the number of persons having working knowledge of
Hindi in such offices, the facilities for sending communications in Hindi and matters incidental

thereto, determine from time to time.”

(5) after clause (¢) of rule 4, the following proviso shall be inserted, namely —
«provided that these communications shall be in Hindi in such proportion as the Central
Government may, having regard to the number of persons having working knowledge of Hindi
in such offices, the facilities for sending communications in Hindi and matters incidental
thereto, determine from time to time.”;

(6) for clausé (i) of éub—rule (1) of rule (12), the following shall be substituted, namely :—
«(i) To ensure that the provisions of the Act and these rules and the directions issued under
sub-rule (2) are properly complied with; and”

(The principal rules were notified vide G.S.R. No. 1052 dated 17th July, 1976.)



CHAPTER 2
POLICY ORDERS RELATING TO THE USE OF HINDI

174 O.M. No. 12011/1/85-OL (B-I) Dt. 28-5-86.

Subject :—Use of both Hindi and English in all Central Government Offices for name plates, notice boards,
stationery—Reg.

The undersigned is directed to say on the subject mentioned above that a matter was raised in the 25th
meeting of the Hindi Salahkar Samiti of the Ministry of Home Affairs that the name plates, notice boards and
stationery are not being prepared bilingually in all offices of the Central Government which amounts to violation
of the Official Languages rules. In accordance with the provisions contained in rule 11(3) of the Official
Languages Ruleg, 1976, all name plates, notice boards, stationery etc., should be both in Hindi and in
English.

2. The Ministry of Finance, etc., are requested to issue instructions, as per decision taken by the Hindi
Salahkar Samiti of the Ministry of Home Affairs to all of their concerned offices, attached and subordinate
offices and the companies and corporations controlled and owned by them asking them to prepare bilingually
(Hindi and English), the name plates, notice boards, rubber stamps, stationery, etc., of their office in accordance
with the provisions contained in the Official Languages rules.

175. 'O.M. No. 12024/6/87-OL (B-2) dt. 20-4-87
Subject :—According Hindi its due place in National and International Conferences/Functions.

From time to time important National and International Conferc nes/functions are organised by various
Ministries/Departments of Govt. of India. It is imperative that Hindi, the Official Language of the Country
is accorded due importance in such conferences/functions. In this context instructions have already been issued
vide Department of Official Language 0.M. No. 1/14034/7/79-OL (A-1), dated 27-7-79.

2. All Ministries/Departments are again requested to ensure that in all the National and International
conferences/functions organised by them, banners, badges, table name plates. literature to be issued, circulars
and agenda & minutes etc. are displayed in bilingual form. It is also requested that interpreters be provided
with a view to facilitate the participants of such conferences/functions to speak both in Hindi and English

languages.

Copy of Deptt. of Official Language (Ministry of Home Affairs) O.M. Neo. 1/14013/7/79-OL (A-I) dated 27-7-79
Subject :—According Hindi its due place in International Conferences/Functions.

From time to time, important international conferences/functions are organised by various Ministries/
Departments of the Government of India. It is imperative that the Official Language of the country is accorded
due importance on such occasions and consideration is given, from the very beginning, to the use of Hindi
T the literature published, circulars, banners, badges etc., issued and speeches made in this connection.

2. The Ministry of Finance, etc. are requested that whenever Organising Committees are constituted
for convening/organising such conferences etc., a representative of the Department of Official Language may
also be associated with such Committees so that their cooperation could be forthcoming in implementing the
above observations.

- 176 O.M. No. 11034/13/87 R & A unit dated 14-1-88
Subject :—Use of languages in Notice-boards, Name plates etc. displayed for information of the public by Central
Govt. Offices located in non-Hindi speaking areas.
Attention of Ministries/Deptts. is invited to the Deptt. of Official Language O.M. No. 1/14013/5/76
O.L. (A-I) dated 18th June, 1977 on the subject cited above according to which languages are to be used in
order of regional language, followed by Hindi and thereafter English on the Notice-boards etc. displayed
by Establishments and Offices of the Central Government located in Non-Hindi speaking areas.

2
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1t was directed in the Presidential order issued vide notification No. 2/8/60-O.L. dated the 27th April,
1960 that maximum possible identity should be aimed at, in evolving terminology for all Indian languages.
In accordance with the said directive, mention in this context has been made in the publications brought
out by the Commission for Scientific and Technical Terminology, West Block 7, R. K. Puram, New Delhi
of the Deptt. of Education, Ministry of Human Resource Development that basic Pan Indian Terminology
Sujted_to all languages for the whole country has been evolved. Designations etc. have been included in the
consolidated glossary of - dministrative terms published by the said commission, which come under the
category of proper rouns. It has, therefore, been decided that the designations and the names of offices
given in the consolidated glossary of Administrative terms brought out by the said commission should be
adopted for Notice-boards etc. in all th- Indian languages including Hindi. But, where the concerned
State Govt. has adopted some name in regional language for name and designation of any office, the same
nams/designation should be used while writing name or designation “in the regional language. In case, some
different name//esignation in regional language is already used in any office, it is not necessary to change
the same now. But, if the concerned Deptt./Undertaking, Bank etc. desire, then they can change the same in
accordance with above said orders.

Al Ministries/Deptts. are requested to bring this decision to the notice of their attached and subordinate
offices and Gorporations, Banks etc. owned or Controlled by them for necessary action. The orders issued
in this respect may please be sent to this Deptt. for information.

177 O.M. No. 12016/10/87-OL (B-I) dated 29-4-88.

Subject : —Display of bilingual banners & name-plates etc. at conference & press conference organised at npational
as well as international level.

Ref. : — Ministry of Home Affairs O.M. No. 6/52/69-OL., dated 29th December, 1969.

The undersigned is directed to say that at Regional Official Language Conference held on 2nd February
1988 at Jammu some of the representatives stated that at conference & press conferences, organised at national
as well as international levels which were telecast on Doordarshan, banners and name plates etc. were dis-
played only in English. The representatives were of the opinion that this adversely affected the progressive
use of Official Language. Clarifying the position at the conference. the Secretary, Department of Official
Language assured that attention of all the Ministries/Departments would again be drawn to the instructions
issued by the Ministry of Home Affairs in this regard and they would be requested that in future, banners and
name plates to be put up at national as well as international conferences and press-conferences should invari.
ably be in bilingual form. He further assured that Director General, Doorcarshan would also be requested
that while telecasting conferences ctc. on Doordarshan it should particularly be kept in mind that the
cameramen should not display banners & name-plates/boards etc. in English only.

5 Ministry of Finance etc. are requested to instruct all their concerned officers to take action according
to the above-mentioned assurance given by the Secretary, Depit. of Official Language so that the instruc-
tions issued by the Government in 1969 are not violated in futurc. Ministry of Information and Broadcasting
may algo instruct the Doord:rshan in particular, in this regard.

178 O.M. No. 13017/5/88-OL (C) dated 17-11-83
Subject : —Bilingualism in boards efc. put up at public places.

The Official Language Policy of the Central Government is applicable to the Ministries, Departments,
attached and subordinate Offices, undertakings, banks and other financial institutions of the Central Govern-
ment. The Office of a Commission, Committee or a Tribunal appointed by the Central Government is also
covered under the definition of a Central Government office. It is obligatory for all such offices to use both Hindi

and English Languages in name plates, boards and all other items of work.

" 5 It has been brought to the notice of this Department that the words written in Devnagari on boards
put up outside the offices housed in several Central Government buildings or the name plates put up outside'
the rooms are spelt wrongly. No effort is made even to get such mistakes corrected. These mistakes in Hindi
words leave a very bad impression on those who have smattering knowledge of Hindi. This lowers down the
prestige of Hindi as ‘Rajbhasha’. It is, therefore, requested that all officers and employees of Central Govern-
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ment in general and Hindi Officers, Senior Hindi Officers and translators etc. in particular should see to it that
whenever they find any mistake in the words written in Devnagari on the boards or name plates put up outside
their offices or rooms, earnest efforis are made to get them corrested immediately.

3. This Department may also pleass b3 informad of tha action takon in this regard.

179 O.M. No. 1/14934/17/86-0.L. (A-1) dated 23-1-87.
SusECT : —Issue of Government advertisements bilingually.

It has bean brought to the notice of the Dapartment of Official Language that serveral Ministries/Depart-
ments/Offices etc. of the Central Government do not prepare Government advertisements bilingually. It has
also been obsarvad that advertissments are baing published in English in Hindi Newspapers. Instructions for
issuance of Government advertisements bilingually are contained in the Ministry of Homs Affairs Office
Memorandum No. 2/20/69-OL dated 6-4-1971.

2. Tt is essential to issue Government advertisoments in Hindi and English under the bilingual policy
of the Central Government. The Ministries/Departments/Offices of the Central Government should, there-
fore, prepare material for advortisements in Hindi and English both. Thereafter it should be sent to the Direc-
torate of Advertising and Visual Publicity. Tt will thus facilitate issne of material for advertisements in both

the languages by the Direstorate of Advertising and Visual Publicity and will also avoid delay in publishing.

3. Keeping in view of the bilingual policy of the Coatral Goveramaat, Companies, Corporations, Under-
takings eic. owned or controlled by the Ceatral Governmsnt should prepare and issue advertisements in both
the languages i.c., Hindi and English.

4. The above instructions will not apply to the officos/undortakings etc. of the Central Government located
in Tamilnadu State.

5. Various Ministries/Departments of the Contral Governmaat are requested to ensure compliance of
the above instructions of preparing and issuing Government advertisements bilingually and these instructions
may be brought to the notice of the attached and subordinate offices and corporations, companies, under-
takings, nationalised banks etc. owned by or under the control of the Central Government. A copy of-the
instructions issued in this regard may also be endorsed to this department for information .

O. M. Na. 2/20/69-OL dt. 6-4-71
SupiecT :—Issne of Govt. advertisements bilingually.

The undersigned is directed to say that under the bilingual policy of government all general orders ete.
are required to be issued both in Hindiand English. Accordingly the Ministry of Home Affairs have been advising
the Directorate of Advertising and Visual Publicity through which all government advertisements are issued to
press that advertisements meant for all India coverage and for Hindi speaking areas should be issued simul-
taneously in Hindi and English. The Directorate have started implementing this suggestion and more and more
advertisements are being issued by them bilingually.

2. The progress of the aforesaid work was reviewed in an inter-departmental meeting held recently under
the Chairmanship of the Hindi Adviser to the Govt . of India. The following decisions weie taken in the meet.
ing :

(i) The draft advertissment m rterial should bz sent by the Minisfiies, Dezpartments, Offices and Compa-
nies as well as Corporations owned or controlled by the Cential Govt. bilingually. The draft
material in Hindi and English both will be edited by the Directorate and released to press.

(ii) The material for advertisements should be sent in advance fo the Directorate to give them adequate
time. The material for outside publicity should be given three to four weeks in advance and that meant
for local press should be given two to three weeks in advance. i

3. Tt was pointed out that public undertakings were releasing their advertisements generally in English
only. In view of the bilingual policy of Govt. the adveitisements issued by companies and corpor:tions owned
or controlled by the Central Govt. should be advised to issue their advertisements bilingually i.e. in Hindi and
English both simultaneously.

< 4. The Ministry of Finance ete. are requested to issue necessaty instructions to all conceined including
the companies and cotporations under them under intimation to the Ministry of Home Affairs, '



180 O.M, No. 1/14034/3/88-OL (A-1), dated 30-5-88.
Subject :—Issue of general orders bilinguaily.

I am directed to refer to Ministry of Home Affairs O.M. No. E-11015/26/72-OL, dated 26th May, 1972
wherein it was suggested that general orders should be issued in Hindi and English simultaneously.

2. The aforesaid O.M. refers to Ministry of Home Affairs O.M. No. 5/57/71-OL, dated 31-12-1971 with
regard to the definition of ‘“‘general order”. The definition of “general order” has since been amended vide
Department of Official Language O.M. No. 1/14013/2/78-OL (A-1), dated 19-5-78.

3. It was reemphasised at the Seminar of Secretaries etc. of the Central Government held on Tth
January, 1988 that general orders should be issued in Hindi and English simultaneously.

4. Tf for any unavoidable reason it becomes necessary to issue any general order in English only, per-
mission may be taken from an officer of the rank of a Joint Secretary nominated for this purpose and Hindi
version may be issued within three days thereafter.

5. Ministries/Deptts. of the Central Government are requested to bring the said instructions to the notice
of all the officers concerned for compliance and send the copy of the directions issued in this regard to this
Department for information.

Copy of Ministry of Home Affairs O.M. No. E-11015/26/72-OL, dated 26th May, 1972.
Subject :—Issue of gemeral orders bilingually.

The undersigned is directed to say that in accordance with the provisions of Section 3(3)(i) of the Cfficial
Languages Act, 1963, as amended, both Hindi and the English languages shall be used for resolutions, gencral
orders etc. The revised definition of the term ‘General Orders’ has also teen circulated 1idc Ministry of Lon ¢
Affairs O.M. 5/57/71-OL, dated 3lst December, 1971.

It has, however, been observed that some of the Ministries/Departments do not always issue their genera]
orders bilingually. Since issuance of general orders bilingually is the requirement of law, it is necessary that
all the Ministries/Departments etc. should ensure that such orders are issued in English and Hindi simultane.
ously. With a view to avoiding lapse in this regard, it is suggested that some check points should be set up.
As for instance, it should be the responsibility of the Section Officer incharge of R & [ to ensure that general
orders ara invariably issued bilingually. Whi rever drafts of such orders are received by him in either English
or Hindi only, he should return these drafts to the concerned authorities for providing a translation in the
other language also. However, where such orders are of urgent nature, exemption from issuing them in English
and Hindi simultancously should be obtained from the Deputy Secretary incharge of R & I and thereafter
steps should be taken for issuing the English or the Hindi version as the case may be, as early as possible. A
note to that effect should be added in the enc of the General Order. The Hindi Officers or the officers incharge
of the implementation of the orders relating to the use of Hindi for Official purposes should also keep a watch
and in case any instance comes to their notice where their own Ministry/Department or any other Deptt.
have issued the general orders in either English or Hindi only, they should take up the matter with the concern-
ed authorities and if necessary, draw the attention of the Ministry of Home Affairs also in this regard.

Department of Official Language 0.M. No. 1/14013/2/78-OL (A-I) dated 19-5-78.
Subject :—General Orders—Definition of—

The undersigned is directed to refer to this Department O.M. No. 5/57/71-OL dated 31st Decemter,
1971 wherein the term ‘General Orders’ was defined. Paras (i) & (iii) of this definition inter-alia include
the orders relating or intended for a group/groups of members of the public. Instances of certain difficulties
caused due to this definition have come to the notice of the Government particularly in those areas where the
rogional language is different from the Official Language. In order to avoid difficulty to the public in these areas,
it has been decided that the ciroulars, etc. meant for the public may not be included in the definition of ‘General
Ordors’ so that regional language could also be used for these perticulars efc. wherever required. In this
contoxt it has now tcen decided that tke Cffce Memorandim dated 51st Tecemtor, 1671, referred to &tove
may be treated as cancelled.
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The revisad definition of the «General Orders’ -will be as follows i(—-

(i) All orders, decisions or instructions intended for departmental use and which are of standing
nature; ' Ll

(ii) All orders, instructions, letters, memoranda, notices etc. relating to or ~ intended for a group or
groups of Government employees; : , _

(iii) All circulars whether intended for departmental use or for Government employees.

2. All the Ministries/Departments etc. are requested to bring the revised definition of the texm ‘General
Orders’ to the notice of all their concerned officers,  their attached and subordinate offices and the companies
and Corporations owned oOr controlled by them.

181 O.M. No. 1/14034/3/87-OL (A-1) dated 2-9-87.
Subject :—Correspondence by the Offices of the Gujarat Government with those of the Central Government.

It has been brought to the notice of Department of Official Language that some of the offices of the
Gujarat Government use Gujarati in their correspondence with the Central Government Offices. As a result,
the Central Government Offices are finding it hard to maintain liaison with the offices of the Gujarat Govern-
ment because the Central Government offices have neither Gujarati-knowing persons in adequate number
nor do they have proper arrangements of translation from Gujarati into Hindi or English. :

2. The Department of Official Language wrote to the Government of Gujarat State on this subject and
invited their attention to the provisions of Article 346 of the Constitution. Under these provisions, correspen-
dence between a State and Central Government may be done either in Hindi or English. The Department of
Official Language requested the Government of Gujarat that it would be appropriate if correspondence between
the Gujarat Government offices and Central Government offices is done in Hindi.

3. A copy of the letter No. 1087-78-823-A dated 14-7-87, with enclosures, from General Administration
Department of the Government of Gujarat is enclosed. In these letters the Government of Gujarat has issued
jnstructions that correspondence by all the offices of that State with the Offices of the Central Government and
Hindi-speaking States should be done in Hindi.

4. Under the Official Languages Riles, 1976 framed under the Official Language Act, 1963 the State
of Gujarat has been included in Region ‘B’. Under Rule 3(2) of the Official Languages Rules, 1976 communi-
cation from a Central Goverament office to a State in Region ‘B’ or to any office (not.being a Central Govern-
ment Office) in such State shall ordinarily be in Hindi and if any communication is issued to any of them in
English, it shall be accompanied by a Hindi translation thereof. Under these provisions it is necessary to cOTres-
pond with the State of Gujarat in Hindi.

5 Various Ministries/Departments etc. of the Central Government are requested that they may kindly
make available copies of the letters sent by the Government of Gujarat mentioned in para 3 above to their
attached and subordinate offices and companies, undertakings, nationalised banks etc. owned or controlled
by the Central Government, which are located in the State of Gujarat, and to issue instructions to them to cor-
respond with the offices of the State of Gujarat in Hindi. A copy of the instructions issued in this regard may
kindly be endorsed to this Department for information.

For enclosure see p. 6 (Hindi)






182 O.M. No. 1/14034/15/87-OL (A-1) dated 26-2-83

Subject :—Correspondence in Hindi with the Offices, undertakings etc. under the control of the State Governments
located in Region ‘A’.

A copy (English version)) of D.O. letter of even number dated the 12th January, 1988 from the Secretary
Department of Official Language addressed to the Chief Secretary of the State Governments located in Region
‘A’ is at Annexure-I. It has been requested in the said letter that the State Governments and the Offices and
Undertakings etc. under their control in Region ‘A’ should correspond with the offices of the Central Govern-~
ment and its Undertaings located in Regions ‘A’ and ‘B’ in Hindi.

2. Under the provisions of rule 3 of the Official Languages Rules 1976, it is required that all the Ministries/
Departments/Oﬂices/Undertakings/Companies etc. of the Central Government located in Regions ‘A’ and
‘B’ should correspond with the States or Union Territories or the offices under their control located in Region
‘A’ in Hindi.

3. The aforesaid provisions made under the Official Languages Rules, 1976 can be complied with pro-
perly only if original correspondence with the State Governments and the administrations of the Union territories
in Region ‘A’ is done in Hindi and even if a letter is received in English from them it may also be replied to
in Hindi. :

4. All the Ministries/Departments of the Central Government are requested to bring these instruction
to the notice of their attached and subordinate offices and companies, Undertakings, nationalised Banks etc.
owned or controlled by the Central Government and to issue necessary instructions to ensure their com-
pliance.

5. A copy of instructions issued in this connection may please be endorsed to this Department also

D.O. No. 1/14034/15/87-OL (A-1) dated 12-1-88.

Under Rule 2 of the Official Languages Rules, 1976 framed under the Official Languages Act, 1963
the Statesof Bihar, Haryana, Himachal Pradesh, Madhya Pradesh, Rajasthan and Uttar Pradesh and the
Union territories of Delhi and Andaman and Nicobar Islands have been included in Region ‘A’. The States of
Gujarat, Maharashtra and Punjab and the Union territory of Chandigarh have been included in Region
‘B

2. Under rule 3 of the Official Languages Rules, 1976, it is obligatory for all the Ministries/Departments
and offices under the Central Government and the offices of any corporation or company owned or controlled
by the Central Government located in Regions ‘A’ and ‘B’ to correspond in Hindi with State Government
and the administrations of the Union territories located in region ‘A’. Some offices have expressed the difficulty
in this regard that on a number of ocassions they receive communications in English from the State Government
in region ‘A’. Although all the offices of the Central Govt. are being instructed that if any communication
from the State Governments and administrations of Union territories located in Region ‘A’ is received in
English, it should also be replied to in Hindi, but if the State Governments in Region ‘A’ send their com-
munications in Hindi it would facilitate compliance of the aforesaid rule.

3. You are, therefore requested to issue necessary instructions to all the offices, undertakings etc. under
the State Government that they should correspond only in Hindi with all the offices and the undertakings of
the Central Government located in Regions ‘A’ and ‘B’. I shall be grateful if a copy of the instructions issue
in this regard it sent to the Department of Official Language, Ministry of Home Affairs for information.

183 O.M. No. 1/14034/10/87-OL (A-I) dated 26-5-88.

Subject :—Correspondence with the Union Territory of Andaman and Nicobar Islands.

Under the Official Language Rules, 1976 the Union Territory of Andeman & Nicobar was included in
Region ‘A’ by transferring it from Region ‘B’ vide Ministry of Home Affairs, Department of Official Language
Notification No. 790 dated 9th October, 1987.

2. It has been brought to the notice of the Department of Official Language that consequent upon the
inclusion of the Union Territory of Andaman & Nicobar in Region ‘A’ the Non-Hindi speaking people of that
cegion may have difficulty in making correspondence with the Central Government offices located therein.
jn view of this, it has been decided that the letters received in English from the public should ‘be replied to in
Bnglish by the Central Government Offices located in the Union Territory of Andaman & Nicobar Islands
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3. All the Ministries/Departments of the Central Government are requested to bring these instructions
to the notice of their attached and subordinate offices and companies/undertakings/nationalised Banks owned
or controlled by the Central Government and to issue necessary instructions to ensure their compliance.

4, A copy of the instructions issued in this regard may also be endorsed to this Department for in-
formation.

184. O.M. No. 1/14013/15/87-OL (A-1) dated 30-10-87.
Subject :—Use of Hindi in disciplinary proceedings in respect of officers/employees in Region ‘A’.

It was stipulated in Office Memorandum No. I/ 14013/7/75-OL (A-1) dated 1-6-76 of the Department of
Official Language that if a Class 111 employee of the Central Government working in an office located in a Hindi-
speaking area so desires, there should, in principle, be no objection to conduct such proceedings in Hindi.

2. In the meeting of the Central Official Language Implementation Comumittee held on 11 September
1987 under the Chairmanship of the Secretary, Department of Official Language it was suggested that disciplinary
proceedings in respect of all officers/employees in ‘Region A’ should be done in Hindi. After issue of Office
Memorandum dated 1-6-76, the number of employees having working knowledge of Hindi has considerably
increased in ‘Region A’. After considering the unanimous recommendation of the Comumittee, it has been
decided that disciplinary proceedings in respect of all officers/employees in ‘Region A’ should in future be
conducted in Hindi. As an exception, if the enquiry officer does not have working knowledge of Hindi or con-
cerned officer/employee so desires, the disciplinary proceedings may be conducted in English.

3. All the Ministries/Departments of the Central Government are requested to please bring these instruc-
tions to the notice of all their attached and subordinate offices and Companies, Undertakings, Nationalised
Banks etc. owned or controlled by the Central Government.

4. Copy of instructions issued in this connection may also please be endorsed to this Department.

O.M. No. 1/14013/7/75-OL (A-1) dt. 1-6-76.
Subject :—Use of Hindi in disciplinary proceedings in respect of Class III employees.

So far, the disciplinary proceedings in respect of Class III employees are conducted in the English language.
It has now been decided that if a Class III employees of the Central Government, working in an office located
in a Hindi speaking area so desires, there should in principle, be no objection to conduct such proceedings in
Hindi. {It may, however, not always be possible to do so due to non-availability of translation facilities, lack
of working knowledge of Hindi in cases of the disciplinary authority and the Enquiry officer or any other
administrative reasons. Under such circumstances, the request of the employee may not be entertained.

The sama procedure may be adopted with the permission of the Head of the office in respect of Class III
employees serving in Central Government offices located in Maharashtra, Punjab and Gujarat States and the
Union territories of Chandigarh and Andman and Nicobar Islands.

185. O.M. No. 1/14013/9/87-OL (A-1) dated 23-11-87.
Subject :—Specifying notified offices for use of Hindi alone under Rule 8(4) of the Official Languages Rules,
1976.

Rule 10(2) of the Official Languages Rules, 1976 framed under the Official Languages Act, 1963 provides
that if 80% of the staff working in a Central Government office have acquired a working knowledge of ‘Hind;
then the staff working in that office shall be deemed to have acquired a working knowledge of Hindi. Rule- 10
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(4) of the Official Languages Rules, 1976 provides that the names of the Central Government offices, the staff
whereof have acquired a working knowledge of Hindi, shall be notified in the Official Gazette. Under rule 8(4)
the Central Government may, by order, specify the notified offices where Hindi alone shall be used for noting
drafting and for such other official purposes as may be specified in the order by employees who possess profi-
ciency in Hindi. The term ‘proficiency in Hindi’ has been defined in Rule 9.

9. Certain suggestions were made in the matter in the meeting of the Central Official Language Imple-
mentation Committee held on 11th September, 1987. After considering these suggestions, I have been directed
to convey the orders of the Central Government under rule 8(4) of the Official Languages Rules, 1976 that
in all offices of the Central Government situated in Region ‘A’ and Region ‘B’ as defined in rule 2(f) & (g) of
these rules, which have been notified under rule 10(4), all employees who possess proficiency in Hindi shall
with effect from 1-4-1988 submit drafts of the following categories of communications only in Hindi :—

(i) All communications to State Governments or U.T. Administrations in Region ‘A’ and Region
‘B’ and all offices, Undertakings, etc. of Central Government situated in these Regions or any
person in these Regions.

(ii) Replies to all communications received in Hindi.

(iii) Reply to any application, appeal or representation from any Employee written or signed in
Hindi.

3. In accordance with the definition of “Central Government Office” as given in rule 2(b) of Official
Languages Rules, 1976, these orders shall apply to Offices of all Ministries/Departments and their attached and
subordinate offices and all corporations, companies, nationalised banks, etc., owned or controlled by the
Central Government.

4. Ministries/Departments, Offices of the Central Government and undertakings, banks, etc. owned
or controlled by the Central Government may issue orders under rule 8(4) for use of Hindi only, for any purpose
other than the purposes mentioned in para 2, by employees possessing proficiency in Hindi, if they so
desire keeping in view the nature of work and circumstances of their Department/Office, etc.

5. All Ministries/Departments and their attached and subordinate offices, undertakings, nationalised
banks etc., are requested to organise workshops for training of their employees who possess proficiency in
Hindi and those who supervise the work of such employees before 1-4-1988 so that such employees may be
necessary practice to submit the drafts in Hindi and to approve such drafts.

6. All the Ministries/Departments of the Central Government are requested to bring these instructions
to the notice of their attached and subordinate offices and companies, undertakings, nationalised banks, etc.
owned or controlled by the Central Government and issue necessary instructions to ensure their compliance.

7. A copy of instructions issued in this connection may please be endorsed to this Department
also.

186. 0. M. No. 1/14013/9/87-0L(A-1) dt. 5-9-88

Subject :— Writing of notes in Hindi on the files of the offices specified under Rule 8(4) of the Official Languages
Rules, 1976.

Instructions were issued vide Department of Official Language Office Memorandum No. 1/14013/9/87-OL
(A-1) dated 23-11-1987, that in all the offices of the Central Government situated in region ‘A’ and ‘B’, which
have been notified under rule 10(4) of the Official Languages Rules, 1976, all the employees pr oficient in Hindi
will with effect from 1-4-88, put up drafis of the followirg letters etc. in Hindi :
(1) All communications to State Goveinments or Union Territory Administrations in Region ‘A’ and
Region ‘B’ and all offices, Undertakings etc. of the Central Government si‘uated in these Reg ions or
any ‘person in these Regions.
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(2) Replies to all communications received in Hindi.
(3) Reply to any application, appeal or representation from any employee written or signed in Hindi.

2. In the mecting of the Central Official Language Implementation Committee held on 20th May,
1988, it was suggested that it should also be included in the above mentioned Office Memorandum that as far
as possible noting on the concerned files should also be done' in Hindi. There was a general consensus of
opinion on this suggestion in the meeting of the Central Official Language Implementation Committee. The
recommendation was considered in the Department of Official Language and it has been accepted.

3. All Ministries/Departments of the Central Government are requested to issue instructions to offices of
all the Ministries/Departments/Attached and Subordinate Offices, Undertakings, Banks etc. situated in Region
‘A’ and Region ‘B” which have becn notified under rule 10(4) of the Official Langnages Rules, 1986 to the effect
that in compliance with para 2 of the Department of Official Language Office Memorandum No. 1/14013/9/85-OL
(A-1) dated 23-11-87, the employees proficient in Hindi should as far as possible also do noting in Hindi on the
files for which orders have been given to put up drafts to the communications only in Hindi. They should bring
these instructions to the notice of their attached and subordinate offices and the companies/undertakings
nationalised banks etc. owned or controlled by the Central Government. -

4. A copy of the instructions issued in this regard may also please be sent to this Department for infor-
mation.

187. O.M. No. 1/14013/12/87-OL (A-1) dated 27-11-87.
Subject :—Fixation of proportion for the purchase of Devnagari Typewriters for the progressive use of Official
Language Hindi.

The following targets were laid down for the purchase of Devnagari Typewriters in the offices of the
Central Government vide Ministry of Home Affairs, Department of Official Language Office Memorandum
No. I/13011/1-75-OL (A-1) dated the 22nd November, 1976 :—

(2) Those offices which do not have any Hindi Typewriter should purchase at least one Hindi Type

writer. _

(b) The Central Government Offices located in region ‘A’ which already have one Devnagari Typewriter
should purchase Devnagari typewriters to the extent of at least 50 percent of the total number of
typewriters to be purchased by them during the year.

(c) The Central Government Offices located in region ‘B’ which already have one Hindi Typewriter should
purchase Hindi typewriters to the extent of at Jeast 25 percent of the total number of typewriters
to be purchased by them during the year.

(d) The offices located in region ‘C? which have at least one Hindi Typewriter should purchase Hindi
Typewriters to the extent of at least 10 percent of the total number of typewriters to be purchased
by them during the year. :

2. The above mentioned targets for purchasing Hindi Typewriters are being continuously, repeated every

year since 1976-77 in the Annual Programme.

3. It is observed from the available figures relating to Hindi" Typewriters that several Ministries/De-
partments still have very less number of Devnagari typewriters. The figures relating to the Attached and Sub-
ordinate offices, are not available in the Department of Official Language. It has however, generally been noticed
at the time of the inspection of these offices that the number of Devnagari typewriters available in these
offices is much below the fixed proportion. It creates difficulties in the efforts for doing official work in Hindj
in the prescribed proportion as per the policy of the Government.

4. This subject was discussed in the meeting of Central Official Language Implementaion Committee
held on 11-9-1987 and some recommendations have been made in this regard. After considering the recom-
mendations of the above"mentioned Committee and in partial modification of the instructions, contained in
para 1 above in respect of purchasing of Devnagari typewriters, the following decisions have been taken :—

(a) Of the total number of typewriters available in the headquarters of the Ministries/Departments
located in region ‘A’, at least 2577 should be Devnagari typewriters.

(b) This proportion should be 50% in the offices, other than Headquarters of the Ministries/Depart-
ments located in region ‘A’
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(c) Of the total number of typewriters available with the Ministries/Departments and other offices located
in region ‘B’ at least 25 percent should be Devnagari typewriters.

(d) Of the total number of typewriters available with the Ministries, Departments and other offices,
located in region ‘C’, at least 10 percent should be Devnagari typewriters.

5. It has further been decided that till such time as the number of Devnagari typewriters in any Ministry
Department/Office does not reach the above mentioned proportion, the concerned Ministry/Department/Office
shoutd continue to purchase only Devnagari typewriters. No typewriter of Roman Script should be purchased
Even in replacement to any condemned Roman script typewriter, Devnagari typewriter should be purchased.

6. In case a need to procure Devnagari typewriters in excess of the proportion laid down above is felt
by any office, there would be no objection in purchasing the Devnagari typewriters in excess of th; t limit.

7. It would be the responsibility of the officer placing order for the purchase of typewriters to ensure
that till the Devnagari typewriters do not become available in the above specified proportion, only Devnagari
typewriters should be purchased.

8. These instructicns will also be applicable to the public sector undertakings/banks etc. owned or con-
frolled by the Central Government,

9. All the Ministries/Departments of the Central Government are requested to please bring these instruc-
tions to the notice of all their attached and subordinate offices and companies, undertakings, nationalised
banks etc. owned or controlled by the Central Government for necessary compliance.

10. This Department may also be informed of the action taken in this regard.

188. O.M. Ne. 1/14034/1/87-OL (A-1) dated 30-12-87.

Subject :—Preparing of rubber stamps in bilingual form in Hindi and English.

Instructions were issued for preparing rubber stamps in bilingual form in Hindi and English for the use
of various Ministries/Deptts./Offices/Undertakings etc. of the Central Government vide the Department -
of Official Language Office Memorandum No. 1/14013/18/84-OL (A-1) dated 14th January, 1985.

2. The Committee of Parliament on Official Language have suggested that in preparing rubber stamp
in bilingual form in Hindi and English, uniformity should be maintained. In preparing these rubber stamps
procedure of writing one line in Hindi and then one line in English should be adopted or, wherever possible
matter may be written in Hindi and English in the same line. For example, stamps should be prepared in on
of the following ways :—

. 39q gf¥a/Deputy Secretary or 37 wf=d/Deputy Secretary

- rerTaT fawrT/Department of Official Language TRATST fa9TT/ Department of Official Language
7§ #arerg/Ministry of Home Affairs 78 #arad/Ministry of Home Affairs :
AT &< /Government of India W@ §H17/Government of India

3. The above suggestion of the Committee of Parliament on Official Language was considered in the
meeting of Central Implementation Committee held on 11th September, 1987. In that meeting this suggestion
was agreed to. It was also suggested in the meeting that when it is not possible to affix bilingual stamps on cheques
then rubber stamps in regions ‘A’ and ‘B’ may be affixed in Hindi only. It was also suggested in that meeting
that some rubber stamps which are used in offices in place of noting etc., should not in fact be treated as
rubber stamps and these may be prepared in only one language Hindi or English taking them as notes,
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4, The suggestion made by Parliamentary Committee on Official Language and the suggestion made
in the Central Implementation Committee held on 11th September, 1987 on above points have been considered
in the Department of Official Language and the following decisions have been taken :—

(i) Rubber stamps regarding designation, name of office, address etc. which are prepared according to
the present instructions in bilingual form, may be prepared in accordance with the suggestion of
the Committee of Parliament on Official Language so that there should be one line in Hindi and
then one line in English or matter may be written in Hindi and English in the same line as indicated
in the example given in para 2 above. These instructions will be applicable to the rubber stamps
to be prepared in future. ;

(i) Where sufficient space is not available for affixing bilingual stamps on bank cheques, rubber stamp
in Hindi only may be affixed in the cheques in offices etc. of the regions ‘A’ and ‘B’; and only in
Hindi or English in offices of region ‘C’.

(iii) Those rubber stamps which are prepared in place of notes etc. may be prepared either bilingually
or in Hindi only in offices ete. of regions ‘A’ and ‘B’ and in Hindi or English only in offices of
region ‘C’.

(iv) In preparing bilingual rubber stamps, the letters of Hindi and English should be of the same
size.

5. All the Ministries/Departments of the Central Government are requested to bring these instructions
to the notice of their attached and subordinate offices and companies, undertakings, nationalised banks
etc. owned or controlled by the Central Government and to issue necessary instructions to emsure their
compliance.

6. A copy of instructions, issued in this connection may please be endorsed to this Department also.

189, O. M.No. 1/21012/1/87-OL (A-1) dt. 8-2-88.
SuBJECT :—Provision made under section 5(2) of the Official Languages Act, 1963.

Section 5(2) of the Official Languages Act, 1963 provides that as from the appointed day the authoritative
text in the English language of all Bills to be introduced or amendments thereto to be moved in either House of
Parliament shall be accompanied by a translation of the same in Hindi authorised in such manner as may be
prescribed by rules made under this Act.

2. The Official Languages (Manner of authorisation of Hindi Translation of Bills) Rules, 1976 were enac-
ted under section 5(2) of the Official Languages Act, 1963. The manner of authorisation of Hindi translation of
Bills to be introduced in Parliament and amendments thereto was prescribed in these rules accordingto which
a translation in Hindi of the authoritative text in the English language of all Bills to be introduced or amend-
ments thereto be moved in either House of Parliament shall be authorised in the following manner namely :

(2) in the case of a Government Bill or any amendment to a Bill moved by Government, by the
concerned Minister, by affixing his signature on a copy of such translation ;

(b) in the case of a Private Members Bill or any amendment moved by a Private Member, by an Officer

duly authorised by the Secretariat of the Rajya Sabha or the Lok Sabha as the case may be, by affixing
his signature on a copy of such translation.

0. M. SI. No. 190 dated 20-6-88 may also please be referred.

3. Various Ministries/Departments of the Government of India are aware that the work of Hindi transla-
tion of Bills and amendments thereto is done by the Official Languages wing of the Legislative Department of the
Ministry of Law and Justice. It is, therefore, requested that for Hindi translation of Bills and amendments thereto
to be introduced in Parliament, that Ministry should be contacted and after having obtained the printed copies
of the Hindi translation of Bills and amendments thereto from  hat Ministry or the Secretariat of concerned
House which may have got the copies printed, action may be taken for the authorisation of the same with the
signature of the concerned Minister. -

4, The Ministries/Departments of the Central Government are also requested to bring the aforesaid direc-
tions to the notice of concerned officers and endorse a copy of the instructions issued in this regard to this depart-
ment for information. L) ‘ IR
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190, 0. M. Ne. 1/21012/1/87-OL (A-1) dt. 20-6-88.
SUBJECT :—Provision made under Section 5(2) of the Official Languages Act, 1963.

 The undersigned is directed to refer to this Department’s Office Memorandum of even number dated
8th February, 1988 on the subject noted above and to request that the following paragraphs may be read
for paragraphs 3 and 4 of the above Office Memorandum :—

3, Various Ministries/Departments of the Goverment of India are aware that it is the responsibility
of the Ministry of Law (Lcgislative Department) of the Government of India to prepare the English
text of a Government Bill and of any amendment proposec by the Government to any Bill and to
render Hindi translation thereof. As soon as the English text thereof gets ready in the English Wing
of the Legslative Department, it is sent to the fficial Language Wing of the Legislative Department
for Hindi Translation. After this, proof copies of both Hindi and English texts after being certified
by the appropriate officer, are sent by the Legislative Branch to the concerned House. It is the
responsibility of the conceraed House to get them printed. Thus, after having obtained from the
Secretariat of the House concerned, the printed copies in English and Hindi of Government Bills
and any amendment proposed by Government to any Bill, to be introduced in Parliament, action
is taken for the authorisation of the same with the signature of the concerned Minister. This is in
practice since 1976.

4. The Ministries/Departments of the Central Government are requested to bring the aforesaid proce-
dure to the notice of the officers concerned.

O. M. No. 1/21012/1/87-OL (A-1) dt. 8-2-88
SuBJECT :— Provision made under section 5(2) of the Official Languages Act, 1963.

Section 5(2) of the Officizl Languages Act, 1963 provides that as from the appointed day, the authoritative
text in the English language of all Bills to be introduced or smendments thereto to be moved in either House of
Parliament shall be accompanied by a translation of the same in Hindi authorised in such manner as may be
prescribed by rules made under this Act.

2. The Official Languages (Manner of authorisation of Hindi translation of Bills) Rules, 1976 were enac-
ted under section 5(2) of the Official Languages Act, 1963. The manner of authorisation of Hindi tr: nslation of
Bills to be introduced in Parliament and amendmens thereto was prescribed in these rules, according to which
a translation in Hindi of the authoritative text in the English language of all Bills to be introduced, or amend-
ments thereto be moved, in either House of Parliament shall be authorised in the following manner, n: mely :

(a) in the case of a Government Bill or and amendment to a Bill moved by Government, by the
concerned Minister, by affixing his signature on a copy of such translation;

(b) in the case of a Private Member’s Bill or any amendment moved by a Private Member, by an Officer
duly authorised by the Secretariat of the Rajya Sabha or the Lok Sabha as the case may be, by affix-
ing his signature on a copy of such translation.

3. Various Ministries/Departments of the Government of India are aware that the work of Hindi transla-
tion of Bills and amendments thereto is done by the Official Languages Wing of the Legislative Department of
the Ministry of Law and Justice. It is, therefore, requested that for Hindi translation of Bills and amendments
thereto to be introduced in Parliament, that Ministry should be contacted and after having obtained the printed
copies of the Hindi translation of the Bills and smendments thereto from that Ministry or the Secretarial of
concerned House which may have got the copies printed, action may be taken for the authorisation of the same
with the signature of the concerned Minister.

4. The Ministries/Departments of the Central Government are also requested to bring the aforesaid direc-
tions to the notice of concerned officers and endorse a copy of the instructions issued in this regard to this depart-
ment for information.

191. O. M. No. 12014/1/87-OL (B-II) dt. 11-3-88.
SUBJECT ; —Notification of Ministries/Deptts. under rule 10(4) of the Official Languages (Use for official pur-
poses of the Union) Rules, 1976 —clarification regarding.

From time to time clarifications have been sought by various Ministries/Deptts. from the Deptt. of Official
Language on the question regarding, authority competent to issue Notification under Rule 10(4) of the (_)fﬁcial
Languages rules 1976, All the Ministries/Deptis. are hereby informed that action regarding notification  of
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Ministries/Deptts. under Rule 10(4) of the Rules will be taken by Deptt. of Official-Languages, Ministry of
Home Affairs Notification in respect of attached/subordinate/oiﬁces/under’cakings/corporation banks etc.
will be issued by the concerned Ministry/Deptt. Prior permission of the Deptt. of Official Language is not nece-
gsary while issuing such notifications. Only a copy of notification may be sent to deptt. of Official Language
for information. However in case of denotification under these Rules in respect of attached/
subordinate offices/ undertaking/corporation/banks etc. prior concurrence of the D.O.L. would be necessary.

192. O. M. No. 1/14034/6/88-OL (A-1) dt. 20-6-88.

susiecT :—Issue of agenda and minutes of the meetings of the Ministries/Departmentsjomces/Undertakings etc.
situated in Region <A’, only in Hindi.
Instructions were issued vide Department of Official Language O. M. No. I/ 14011/10/77-OL (A-1) dated
3.1-78 (S. No. 48 of the Compilation of Orders regarding the use of Hindi, third Edition) that agenda, agenda
notes and proceedings of Departmental and interdepartmental meetings of the attached and subordinate offices
of the Central Government and the companies and corporations owned or controlled by them, and located in
Hindi speaking areas, may be issued both in Hindi and English.

2. Tt was suggested at the regional Official Language Conference held at Jammu on 2nd February, 1988
that minutes of the meetings relating to Hindi should be issued only in Hindi.

3. The above suggestion has been considered by the Department of Official Language, Most of the offi-
eers/employees in the offices located in region ‘A’, now possess knowledge of Hindi. It has, therefore, been
decided that agenda, agenda notes and minutes of the departmental and interdepartmental meetings of the Central
Government offices/undertakings etc. located in region ‘A’ may be issued only in Hindi if the concerned
oﬁices/undertakings so desire, provided they are to be circulated only in region AR

4. All the Ministries/Departments of the Central Government are requested to bring the above instruc.
tions to the notice of their attached and subordinate offices and companies/undertakingsjnationalised banks
etc. owned or controlled by the Central Government.

5. Copies of instructions issued in this connection may also be endorsed to this Department for infor-
mation.

193. O.M. No. 1/14034/8/88-OL (A-1) dt. 27-7-88.
gusiecT :—Codes/manuals etc. to be issued bilingually.

Rule 11(1) of the Official Languages Rules, 1976 framed under the Official Languages Act. 1963 provides
that all manuals, codes and other procedural literature of the Central Government sh: 11 be issued bilingually
in Hindi and English.

2. Genorally, it has been noticed that the manuals, codes etc. are still being got printed only in English
by some Ministries/Departments. Keeping this in view the Department of Official Language had vide their
0. M. No. 1/14034/8/88-OL(A-1) dated the 31st May, 1988 (copy enclosed) requested the Ministry of Urban
Development to issue instructions to their Publication Directorate to the eff.ct that codes/manuals etc. be
accepted for printing only when they are sent in bilingual form, as is provided under rule 11(1) of the Official
Languages Rules, 1976.

3. All the Ministries/Departments are requested that the material for printing should be seat to Govt.
presses in bilingual form as per instruction mentioned above. The Ministries/Departments are also requested to

jssue necessary instructions in this regard to the attached and subordinated Offices under them and send copy
of the directions issued in this connection to this Department for information.

0. M. No- 1/14034/8/88- OL (A-1) dt. 31-5-88
SugsectT: —Codes/manuals etc. to be issued bilingually.

Rule 11(1) of the Official Languages Rules 1976 framed under the Official Languages Act 1963 provides
that all manuals, codes and their Procedural literature relating to the Central Govt. Offices shall be issued bilin-
gually in Hindi and English.
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2. Generally, it has been noticed that the manuals, codes etc. relating to the Central Government are being
printed only in English. This is contrary to the statutory requirements. All the Ministiies/Departments of the
Government of India were requested vide Department of Official Language O.M. No. 12012/5/76-OL(B) (Com~
Pilation of Orders relating to use of Hindi, third edition Order No. 44) dated 31-8-76 to issue necessary instructions
to the presses and other offices under thzir control to fully implement the policy of the Govt. and not accept
any material for printing in English only.

3. The Ministry of Urban Development are requested to issue instructions to their Publication Directo-
rate that codes/manuals etc. should be received for printing only when they are sent in bilingual form as provi-
ded in Rule 11(1) of the Official Languages Rules, 1976,

4. A copy of orders issued in this rcgard may also please be sent to the Department for information.

194. O. M. No. 12012/5/88-OL (B-1) dt. %0-7-88.
SUBJECT : —Printing/purchase of standard forms both in Hiadi & English languages in diglot form.

Please refer to this Deptt. O. M. No. 12012/11/78-OL(B-1) dt. the 8th Sept. 1978 on the above subject
wherein all ths Miaistries/Dapits. wese requssted that all forms b.ing used in the offices of the Central Govt,
should be printed bilingually i.e. both in Hindi and English. However it has beza observed that many Ministries/
Deptis. are using forms printed oaly in Eaglish by some private firms, which is against the spirit of Rule 11 of
the Official Languages Rules, 1976.

All the Ministries/Deptts. are, therefore again requested that they may please issus strict instractions to
all their offizas/undsrtakings that in case of their procuring forms from private firms, purchase should be made
only if the forms are printed in bilingual form i.c. both in Hindi and English.

195. O.M. No. 13034/50/87-OL(C) «dt. 11-11-87.
SupJeCT ; Use of Hindi in Training Institutes of the Central Govt.

It was expressed in the mesting of the Central Official Language Implementation Committee
held on 27th May, 1987, that in the Central insiitufes where trainees coms from various regions for train-
ning, tho employces may also be taught in Hindi medium in addition to English so that all the employees
could obtain the benefits of such training. This matter was again discussed in details in the meeting of the
Central Official Language Implomentation Committee held on 11th September, 1987 and some importan;
recommendations were made regarding use of Hindi in training institutes of the Central Government. After
careful consideration of fthe recommendations of the Commitice, it has now been decided that arrangements
for teaching in the training institutes of the Central Government may be made as under :—

(1) Teaching material may ba got prepared in both the languages and made available to the trainees. in
cither Hindi or English as tequired by them, in all the training institutes of the Central Govt.
irvespective of the region in which thoy are located.

(2) If there is an examination at the end of or dwiing the course of the training, the question papers for
such examination may be got prepared in both the languages and trainees may be given the option
of answering the questions either in Hindi or in Englich.

(3) The iraining may be imparted in Hindi in coursss for which candidates from only “A’and ‘B’ regions
participate. But if trainses desivous of obtaining freining in English, are in adequate number
arrangemen!s may be made to impart tiaining in English also.

(4) In the training courses for which trainees come from () region or from all regions, training may be
imparted in English, But if trainces desirous of goiting training in Hindi are in adequate number
arrangoments may be made to impari them training in Hindi.

(5) whore trainoes desirous of geiting training in Hindi are not in adequate number, there also, as far
as possible, porsons having knowledge of boih Hindi and English may be called for lectures so that
the trainces arc able to ask questions cither in Hindi or in English according to their convenience.

(6) The instructors of training institutions should possess the working knowledge of both Hindi and
English languages. The insturctors who do not have the working knowledge of Hindi may be impart-
od training in Hindi language. Arrangements {will be made for running short tetm infensive
training courses in the Central Hindi training Institute under this Department for this purpose,
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(7) If qualified instructors for imparting training in Hindi are not available in an institute where trainifig
is required to be imparted in Hindi according to the above guidelines, training may be imparted in
a mixed language of Hindi and English.

2. All the Ministries and Departments of the Central Govt. are requested to bring the above decision to
the notice of all the training institutes of their attached and subordinate offices and also request them to make
arrangements for imparting training zccording to the above decision. These directions mey elso be brought
tothe notice of Undertakings, Banks, etc. owned or controlled by the Central Government for similar
action.

3. These directions will apply to the training courses beginning after 1st J:nuzry, 1989. The training
institutes may in the meantime, make nccessary arrangements for the implementation of these directions
such as translation of training material in Hindi and training of instructors to give them working knowledge

of Hindi etc.

196. O.M. No. 14012/8/88-OL(C). dt. 7-9-88;
SUBJECT : Availability of Hindi books essentiz] for training in Hindi medium in Training Institutions.

Instructions were issued vide this Department Office Memorandum No. 13034/50/87-OL(C), dated 11th
November, 1987 that arrangements should be made to impart training in Hindi in all the training institutions
of Central Government and this arrangements should come into effcot in the training courses to be started
after 1st January, 1989. For such an arrangement it is necessary that different typas of treining material is made
available in Hindi also in addition to English and where translation of such materiz] is not available, airange
ments, should be made to get it translated well in time so that theie may not be zny difficul.y in starting teaching
through Hindi medium in the training courses to be started after 1st January, 1989. For such arrangements, trans-
lation of notes of lectures to be delivered in training classes should be got done by the concerned training
institutes themselves. The codes, manual etc. which are to be taught and which have not yet been translated
should be sent to the Central Translation Burcau for translation on priority basis and the supplementery lite-
rature should be got prepared in time.

2. Apart from the code: and manuals, there may be some other books also in some of the training insti-
tutes which are taugnt in training centres and it is necessary that such books are made available in Hindi
for facilitating teaching through Hindi medium.

3. All the Ministties/Departments of the Central Government are requested to let this Department know
the number of books which aie required to be translated for training courses conducted in Training Institute
under their control and the action taken so far to get those books translated. They are also requested to inform
this Department about the action being taken to make such books available in Hindi and the time by which these
oould be made available in Hindi. It is requested that this information may be sent immediately.

197 O.M. No. 7/9/65-OL, dt. 25-3-68.
SUBJECT :—Printing in languages of money order and other similar forms meant for usé by public.

The undersigned is directed to say that according to para 7(a) of the Presidential order dated 27th April,
1960. While formulating the programme for the progressive use of Hindi, in addition to English, in their local
offices, the Central Government Departments are required to keep in view the need for providing facilities to
the local public by making available to them forms and departmental literature for their use in the regional lan.
guage in as large a measure as practicable. Accordingly the question of languages to be used for printing of forms
intended for use by the public has been carefully considered.

2. In order to reconcile the administrative requirements and the needs of the public, it has been decided

that,

(i) Where it is possible, without unduly increasing the size of the forms, such forms should be printed in
Hindi, English and the regional language if it is different from Hindi. In such matters the question of
extra expenditure should not be an important consideration.

(ii) If any section in these forms are required to be filled in within a Central Government office or are
reqmr:cd for audit offices, such sections need not be translated into regional languages and should
be printed in Hindi/English only.

(iii) Longer forms, for example the income-tax and customs forms, should be printed separately in Hindi
Englllsh and the regional language. In these forms also the exception mentioned in (ii) above should
apply.

3. The Ministry of Finance etc. are rcquested to take steps for carrying out the above instructions.

7



CHAPTER 3

COMMITIEES RELATING TO OFFICIAL LANGUAGE—-HINDi
ADVJSORY COMMITTEES

198. O.M. No. 1i/20034/4/86-GL (A-2), dt. 22-1-87.
Supject : Payment of D.A. te non-official members of deparimental Hindi Salahkar Samitis.

‘The Ministry of Finance have revised the rates of D.A. p:yable to non-official members of committees|
commissions of various grade vide their office memorandum No. 19020/1/84-E. IV dated 23-6-86. After issue of
these orders, some Ministries have sought olarification about the rates at which payments of D.A. are to be
made to non-official members of Hindi Salahkar Samitis. The issue has been considered and it has been decid-
ed that for payment of D.A. to non-official members of the Hindi Salahkar Samitics in terms of the Ministry of
Finance Office Memorandum of 23-6-86, these Samitis may be treated as High Powered Comumittees.

2. This issues with the approval of the Ministry of Finance vide their U.O.No. 3797/E.1V/86, dated 8-1-87.

199. O.M. No. 11/20034/1/87-OL(A-2), dt. 10-9-87.
SussecT :—Inclusion of an item regarding translation into Hindi of rules framed vrder Central Acts in agenda
for Hindi Salahkar Samitis..

~ Rules have been framed by the concerned Ministry /Department for implementation of the provisions of
various Central Acts. It has been obscrved that Hindi versions of these rules have not either been preparcd at
all or these have not been published bilingually. All the rules must be prepared bilingually as per requirements
of the Official Languages Rules. Non-availebility of Hindi versions of these rules adversely ¢flects the process
of progressive use of Hindi in official work. Whereas Government servants are expected to make more and
more use of Hindi, it is also necessary to make available all the reference rules in Hindi as w ell. Otherwise, ¢iffi-

culties will be experienced while working in Hindi.

' 2. In order to ensure timely availability of Hindi versions of all the rules framed under the Central Acts,
it has been decided to regularly monitor the work relating to translation into Hindi and printing of such rules.
The monitoring will be done through the Hindi Salahkar Samitis. Hence, all the Ministries/Departments are
requested to include for discussion the following items also in agenda for the meetings of their Hindi

Salahkar Samitis —
(1) No. of rules framed under the Central Acts—
(2) No. of those translated into Hindi—
(3) No. of those printed bilingually and circulated.

_ 3. All the _I\/Iinistriesfpep?rtr_nents are requested to 61TengC for inclusion of the ¢ kove item regulerly
in zgenda for meetings of their Hindi Szlahkar Semitis and also include therein the information regarding

progress made in this regard from time to time.

200. O.M. No. 11/20034/4/87-OL(A-2), dt. 13-1-88. :
SusJEcT :—Inclusion of item regarding option of Hindi in departmental examinations in agenda of meetings of
Hindi Salahkar Samitis.

Instructions were issued vide the Department of Official Language Office Memorandum No. 14012/
11/87-OL(C), dated 21-9-1987 that candidates appearing in in-service departmental examinations and examina-
tions conducted for promotion to higher posis, including thosc conducted cn all India basis, by Ministries-
Departments, their Attached/Subordinated ~offices, Corporaticns, Undertakings, owned or controlled by
the Government, Banks etc., may be allowed the option to use either Hindi !or English in answering question
papers irrespective of _the_regmn in which they are sitvated. The instructions also stipulated that cuestion
papers for such examinations may be prepared in both Hindi and English and wlere interview is’ prescrited,
the candidates may be permitted to answer the questions in Hindi.

9. Ministries/Departments are requested to place before their Hindi Salahkar Samiti the present posi-
tion in the matter in the attached proforma. Where option of Hindi has not so far been allowed in accordance
with the above instructions, a time bound programme for this may be chalked out‘and the Samiti apprised of
the same. The progress made from time to time in the regard may also be reported in every meeting of the Samiti

for information of members.
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Ministry/Department
2 | 2 3 4 5 6 7
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not in
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201 O.M. No. 11/20034/2/88-OL (A-2) dt.20-4-88.

SusiecT : —Inclusion of items regarding (i) bilingual electronic teleprinter/telex and (ii) use of Hindi in
training institutions in agenda for meetings of Hindi Salahkar. Samitis.

Important instructions regarding conversion of electronic teleprinters/telex into bilingual form and use
of Hindi in training programmses of training institutions have been issued by this Department in the recent past.
In order to ensure imnlementation of these instructions it has been decided that the following two items should

s included regularly in agsnda for maetings of Hindi Salahkar Samitis of various Ministries/Departments :—

(a) Conversion of electronic teleprinters/telex into bilingual form

Instructions have been issued vide this Department’s O.M. No. 12015/9/88-OL(T.C.) dated 28-3-
1988 that all Central Government offices, undertakings, nationalised banks, etc. should now on-
wards purchase or acquire on lease only bilingual teleprinter/telex machines and that offices which
at present have roman teleprinters/telex on lease may approach the Department of Telecom-
munications for their replacement by bilingual electronic teleprinter/telex machines.

It may please be confirmed that the Ministry/Department and its subordinate offices, under-
takings etc. have written to the Department of Telecommunications in pursuance of these instruc-
tions, [nformation in this regard may please be given in mectings of the Samiti in the proforma given

in Annexure-].
(b) Initial action for introduction of Hindi in fraining programmes of training institutions.

Detailed instructions were inssued vide this Department’s O.M. No. 13034/50/87-OL(C) dated 11-11-
87 regarding ariangements for training through Hindi medium in training institutions for training
courses to be organised after 1st January, 1989. These instructions infer alia stipulated that training
material in all the training institutions, irrespective of the region in which they are located, may be
prepared in both the languages and provided to the trainees in Hindi or English according to their
demand, and the trainers not having working knowledge of Hindi may be given training in Hindi

language.
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It is hoped that all the training institutions have initiated action accordingly. For assessment of upto
date position, it is requestcd that information in respect of all the training institutions under the Mini-
stry/Department and their undertakings may kindly be placed in the meetings of Hindi S lahkar
Samitis in the proforma at Annexurc-2. It will be desirable to invite a representative of each
training institution in the meetings of the Samitis for further ¢laboration.

2. Ministries/Departments are requested to include the above two items regularly in agenda for meetings
of their Hindi Salahkar Samitis.

ANNEXURE-1
Nams of the Offics/  Total No. of Teleprinters/ Total No. of Teleprinters/ Whether request has been made to the
Undertaking telex purchased and installed Telex procured on lease Deptt. of Telecommunications
for the replicement of the
basis leased Teleprinter/telex machines by

bilingual ones. If so, when ?

1 2 3 4

ANNEXURE-2
Name of Training Name of training Whether  arrange- Whether  arrangements No. of trainers not No. of traimers out
Institution. course. ments have been have been made for Hindi having working of these being trained
made for Hindi translation and publi- knowledge of Hindi for working kno-
Translation of lecture cation of basic naterial ledge of Hindi.
notes for the course. prescribed.
1 2 3 4 5 6

202. No. 11/20034/3/86-O.L. (A-2) dt. 12-7-88

Subject : — Furnishing of information regarding use of Hindi in Ministries/Departments and their Attached/Sub.
ordinate Offices/Undertakings in agenda for meetings of Hindi Salahkar Samitis.

The undersigned is directed to refer to this Departments O.M. of even number dated 29-7-1987 on the
subject noted above and to say that simplification of the form prescribed for furnishing of information regarding
use of Hindi in Ministries/Departments and their : ttached/subordinate offices, companies, corporations etc:
in meetings of Hindi Salahkar Samitis had been under consideration. It has now been decided that for the sake
of convenience the information may be submitted in the proforma prescribed for furnishing quarterly progress
raports in respect of the Ministries/Departments vide this Department s O.M. No. 20003/2/87-O.L. (B-1) dated
26-4-1988 and in respect of Attached/Subordinate offices/undertakings vide O.M. No. 20003/2/87-O.L. (B-1)
dated 25-4-88/6-6-88,
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2. All Ministries/Departments are accordingly requested to furnish their information about the use of
Hindi in the Ministry/Dspartment concerned in respest of the quarter ended 30-6-88 and thereafter as in the
proforma circulated with the O.M. of 26-4-88 quoted above and in Attached/Subordinate Offices/ Undertakings
as in the proforma attached to the O.M. dated 25-4-88/6-6-88 in all futurc meciings of their Hindi Salahkar
Samitis.

203. O.M. No. 11/20015/68/38-OL(A-2) dt 19-10-88

Subject : — Furnishing of information regarding the use of Hindi in Attahced/Subordinate Offices/Undertakings.
of Ministries/Departments in agenda for meetings of Hindi Salahkar Samitis—clarification regarding.

Instructions were issued vide this Department’s O.M. No. 11/20034/3/86-OL(A-2) dated 4/12 July, 1988
for inclusion of information regarding use of Hindi in Ministries/Departments and their Attached/Subordinate
Offices/Unde:iakings in agenda for meetings of Hindi Salahkar Samitis. The said O.M. stipulated, among othey
things, that progress reports in respest of Attached/Subordinate Offices/Undeitakings may be submitted in the
proforma circulated with this Deptt’s O.M. No. 20003/2/87-OL (B-I) dated 25-4-88/6-6-88. It was felt during
discussions in the meeting of Hindi Salahkar Samiti of a Ministry held receatly, that some Undertakings are
not clear about the exact information to be furnished in para 3 of the said proforma. Hence these clarifications.

2. In para 3(+)(1) of the proforma circulated with the O.M. of 25-4-88/6-6-88 referred to above, in-
formation regarding progress of Hindi in respect of those Offices/Undertakings is required to be given which
are located in ‘A’ region.

Similarly, in para 3(a)(2), information in respest of Offices located in ‘B’ region should be given while para
3(a)(3) should contain information in respest of offices of Undeiiakings located in ‘C’ region.

3. All Ministries/Departmeats are requested to communicate the above clarifications to all of their Under.
takings and other offices so that they preseat the correct information.

204. O.M. No. 11/20034/2/87-OL(A-2) dt. 17-11-87
Subject : —Compulsory personal attendance of official members in meeting of Hindi Salahkar Samitis

The departmental Hindi Salahkar Samitis comprise, among othess, Chairm_n, Directors General, Direc-
tors, General Manage:s, Managers, etc. of attahced and subordinate offices of the concerned Ministry as membei's
It has been observed that several times these members neither attead the meetings themselves nor seuci
advance information about their absence in the meetings. Sometimes junior officers who are not officia]
members, are seat to the meetings. Objections have also been voiced in meeiings of some Hindi Salahkar
Samitis by their members sbout non-attendance of official members in pesson. Personal non-att-ndance of
heads of departments, General Managesrs, eic. in these meetings causes incoanvenience at the time of
discussions about implementation of official language policy in their organisations.

2. All the Ministries/Departmeats may please request the Chairmen, Directors Geaeral, etc. of their
attached and subordinate offices, corporations, efc, who are members of the Hindi Salahkar Samiti, to be pre-
sent personally in meetings of the Samitis. In case such a membe: is not able to attend a meeting personally due
to some unavoidable reasons, a representative of an appropriate level may be seat to the meeting and informa-
tion to that effect communicated in advance to the Secretary of the concerned Depariment or to the Member-
Secretary of Hindi Salakhar Samiti.

505. O.M. No. [1/20015/21/87-OL (A-2) dated 4-2-88

Subject :— Issue of departmental identity cards to non-official members of Hindi Salahkar Samitis—clarification
regarding. 5

It was decided in the meeting of Kendriya Hindi Samiti held on 17th March, 1979, that inspection com-
mittees of Hindi Salahkar Samitis in Ministries/Departments should not be constituted. Instructions were also
issued to all the Ministries/Departments in pursuance of this decision vide O.M. No. 1I/20034/4/79-OL(A-2)
dated 19-4-1979. Thus, members of Hindi Salahkar Samitis have not been authorised to carry out inspections
about progressive use of Hindi in subordinate offices of Ministries. Non-Official members of Hindi Salahkar
Samitis in some Ministries have been raising time and again the point regarding issue of identity cards to them.
Hence, this clarification. )
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2. Since the said decision of Kendriya Hindi Samiti does not authorise non-official members to conduct
inspections, the ideatity cards, if desired with this inteation, should not be issued. But if a Ministry/Department
issues identity cards with the sole inteation of conveaience of members of a Samiti to meet officers in a Ministry
and its attached/subordinate offices, etc., this Department has no objection to that.

206. O.M. No. I1/20015/45/87-OL (A-2) dated 15-3-83
Subject : — Revised provision for constituting Hindi Salabkar Samitis

Hindi Salahkar Samitis have been constituted in various Ministries(Departments with a view to ren-
dering advice for proper implementation of the official language policy of the Government. The chairmen of
these Samitis are the Ministers concerned and these Samitis are required to be constituted in accordance with
the guidelines formulted on the basis of the recommeadations of the Kendriya Hindi Samiti (which is chaired-
by the Prime Minister). The main function of these Samitis isto render advice for implementation of the
principles relating to official language as given in the Constitution, the Official Language Act and Rules and the
policy desisions and direstions of the Kendriya Hindi Samiti and the Department of Official Language with
regard to use of Hindi in official work. At present 34 Samitis are working in various Ministries/Departments.

5 The Committee of Parliament on Official Language had suggested that a separate Hindi Salahkar
Samiti should be constituted in every Department. On examination of the issue and after consulation with the
the representativets of various Ministries/Departments at the meeting of the Central Official Language Imple-
mentation Committee, this item was put up for consideration of the Kendriya Hindi Samiti at its meeting held
on 2nd Desember, 1987. After thorough deliberations, the Samiti approved the proposal that the Departments
which have a large number of offices/undertakings under their control should set up a separate Hindi Salahakar
Samitis. Following this principle, it has been decided that 43 Hindi Salahakar Samitis should be constituted
in various Ministries/Departments as per details given in Annexure-l. In the ,revised system where more than
one Hindi Salahakar Samiti is constituted, the concerned State Minister/Deputy Minister would be the Vice-
chairman who will act as chairman in the absence of the Minister.

3. In view of the need for effecting economy in the prevailing economic conditions and also with a view
to minimising expeaditure on travelling allowances eic. of non-officials, the Kendriya Hindi Samiti also decided
that total number of non-official membes in a Hindi Salahakar Samiti should not exceed 15. According to the
existing provisions, 2 members out of these non-official members shall be from Lok Sabha and 2 from Rajya
Sabha as also two representatives from the Committee of Parliament on Official Language. There should also
be a representative of voluntary Hindi organisation of all-India level and a representative of the Kendriya Sachi-
valaya Hindi Parishad as members of such Committees. The guidelines for the Constitution of these samitis
have also beea revised in accordance with these decisions and are given in Annexure-2. According to these
guidelines, formal approval of this Department on the propposal for constituting/reconstituting a Salahakar
Samiti is to be sought before obtaining final orders of the Minister concerned.

4. Meatings of the present Salahakr Samities will continue to be held in the first quarter of the year
1988. The Ministries, under whom more than one Samiti is to be constituted for various Departments accord-
ing to Annexure-1, may kindly initiate action for reconstitution of the same immediately after 31st March, 1988,
The resonstitution should be completed by 30th June, 1988 and meetings of the newly formed Committee
should be held thereafter. In Ministries where the number of Salahakar Samitis is to remain unchanged, the
decision of seiting the limit of non-official members at 15 may be implemeated after the term of the existing

Samitis is over.

5. All the Ministries/Departments may please take necessary action for reconstituting their Hindi Sala-
hakar Samitis as stated above. As requested in the instructions issued earlier, mestings of these Committees

should invariably be held once in a quarter.
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ANNEXURE-I
Revised List of Hindi Advisory Committees
Ministry of Agriculture
(1) Dspartment of Agriculture & Co-operation and Dzpartment of Agricultural Research and
Educeation.
(2) Department of Rural Davelopment.
(3) Department of Fertilisers.

Ministry of Commerce
(4) Department of Commerce and Department of Supply.

Ministry of Communications
(5) Department of Posts.
(6) Department of Communications.

Ministry of Defence
(7) Department of Defence.
(8) Department of Defence Production and Supply and Department of Defence Ressarch and Dave-
lopment.

Ministry of Energy
(9) Department of Coal.
(10) Department of Power.
(11) Department of Non-Conventional Sources of Energy.

Ministry of Environment and Forests
(12) Department of Environment, Forests and Wild Life.

Ministry of External Affairs
(13) Ministry of External Affairs.

Ministry of Finance
(14) Department of Economic Affairs.
(15) Department of Revenue and Expenditure.

Ministry of Food and Civil Supplies
(16) Department of Food and Dapartment of Civil Supplies.

Ministry of Health and Family Welfare
(17) Department of Hoalth and Department of Family Welfare.

Ministry of Home Affairs
(18) Department of Internal Security, Department of States, Department of Home, Department of Justice,

Department of Official Language.

Ministry of Human Resources Development

(19) Department of Education.
(20) Department of Youth Programrme and Sports and Department of Woman's Welfare.

@20 Department of Art and Department of Culture.

Ministry of Industry
(22) Department of Industrial Davelopment and Dapartment of Public Enterprises.

(23) Departmant of Company Affairs and Dspartment of Patro-Chemicals.
(24) Ministry of Information and Broadcasting.

(25) Ministry of Labour

Ministry of Law and Justice
(26) Department of Legal Affairs and Logislative Department.
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18.

19.
20.

21.

22.

23.

24.
25,
26.
27,
28,
29.

30.

31.

32

@7

(28)
(29)
(30)

@1
32)
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~Ministry of Parliamentary Affairs.

Ministry of Personnel and Training, Administrative Reforms and Public Grievances and Pensions.

Department of Personnel and Training, Department of Administrative Reforms and Public Grie-
vances and Department of Pensions and Pe.sioners’ Welfare.

Ministry of Petrolenm and Natural Gas.

Ministry of Planning

Department of Planning & Department of Statistics.
Ministry of Programme Implementation

Ministry of Science & Technology

Department of Science & Technology, Department of Scientific & Industrial Research, Department
of Bio-Technology and Department of Ocean Development.

Ministry of Steel & Mines

(33)
(34)
(35
(36)
(37
(3%)
(39
(40)
(41)
(42)
(43)

Department of Steel
Department of Mines.

Ministry of Railways

Ministry of Civil Aviation

Ministry of Surface Transport

Ministry of Urban Development

Ministry of Water Resources

Ministry of Welfare

Department of Electronics, Department of Atomic Eaergy and Department of Space. .
Ministry of Tourism.

Ministry of Textiles.

ANNEXURE-2

Guidelines for constitution of Hindi Salahkar Samitis in the various Ministries

1. Number of Members :—Although no fixed limits can be prescribed, yet the general prnciple, should
be that the number of members should be correlated to the range and scope of the work of the Ministry con-
cerned. However, this should not normally exceed 30 in number, as this would make it a more business like
body and the:re will be savings in terms of TA and DA also. ;

2. Category-wise distribution :—

(a) Official Members :—The Ministrer of the Ministry should naturally be the Chairman of the Samiti.

The Minister(s) of State and Deputy Minister(s), Secretary/Additional. Secretary/Jt. Secretary
concerned/Head of the Department/Director-General/Director and Chairman/Managing Director
etc. of Companies/Corporations/Undertakings etc. should be nominated as ex-officio members.
(In case the Minister so desires, he may nominate the Minister of State/Deputy Minister as Vice-
Chairman so that he could preside over the meetings in his absence):

Secretary, Department of Official Language, and Hindi Adviser to the Government of India
will be an ex-officio member of all the Samitis. Another representative of the Department of Official
Language should also invariably be included.

(b) Non-official Members :—Members nominated should have special interest in the propagation

and development of Hindi. They should also have adequate knowledge of the relevant field of activity
of the Ministry concerned.
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The following points should be kept in mind while nominating members :

(i) The number of Members of Parliament.—A Samiti should normally have four Members o f Farlia
meat, out of which two may be from the Lok Sabha and two from the Rajya Sabha. Two membeis
will be representatives of the Parliamentary Committee on Official Language.

(ii) Other non-official Members.—Amongst the non-Official members, besides those concerned with
the work of respestive Ministries and having interest in Hindi work, one or two members may be
taken from all India Hindi Institutions such as :

(1) Akhil Bhartiya Hindi Sanstha Sangh
(2) Nagari Pracharini Sabha
(3) Rashtra Bhasha Prachar Samiti, Wardha, &
(4) Hindi Sahitya Sammelan, Prayag.
A representative of the Kendriya Sachivalaya Hindi Parishad should be nominated as a member of the
Samiti.

As far as possible the number of out-station members should not be unduly high with a view to effecting
economy on TA and DA.

(ili) The Department of Official Language may nominate members not exceading three on the Samiti
with a view to giving representation to interests not otherwise represented.

3. Consultation with the Department of Official Language :—While constituting the Hindi Advisory Com-
mitt=e, prior consultation with the Department of Official Language is necessary. It should be ensured that this
consultation takes place before final orders of the concerned Minister are obtained. '

4. Functions of the Committee :—The Function of the Hindi Salahkar Samitis of Various Ministries/
Departments is to reader advice in regard to the implementation of the provisions relating to Official Language
contained in the Constitutiion, Official Languages Act and Rules, and policy decisions of the Kendriya Hindi/
Samiti and instructions issued by the Ministry of Home Affairs/Department of Official Language relating to
official language, and alto in regard to the progressive use of Hindi in their Ministries/Departments. In case
a Hindi Salahkar Samiti suggests any change in the official language policy or any instructions issued regarding
official language, the same should be refeired to Department of Official Language and the same should not
be implemented without first obtaining the concurrence of the Department of Official Language.

5. Tenure of the Committee :—Normally, the tenure of the Committee will be 3 years. If a person is nomi-
nated as member in the middle of the term he will hold office for the residual term of the Committee. In special
circumstances the tenure of the Committee may be curtailed or enhanced by the Ministry/Department concerned.

207. O.M. No. I1/20015/23/88-0.L.(A-2) dt. 29-6-88
Subject :—Speedy action for filling up vacancies of Members of Parliament in Hindi Salahkar Samitis

Hindi Salahkar Samitis have been constituted for giving advice on implementation of the official lan-
guage policy of the Government and progressive use of Hindi in various Ministries/Deaprtmetns and their
attached/subordinate offices. These committees comprise among others two members each from the Lok Sabha
and the Rajya Sabha. If such a nominated Member of Rajya Sabha completes his term in Parliament or some
vacancy arises due to resignation/death etc. of a Member of Parliament, the Ministry of Parliamentary
Affairs sends the intimation to the Ministry/Department concerned with the request to write to the Ministry
of Parliamentary Affairs formally for nomination of a Member of Parliament for filling up the resultant vacancy.
That Ministry has brought to the notice of this Department that despite their communications some Ministries/
Departments do not respond promptly to their request and consequently for quite sometime their Salahkar
Samitis do not have full representation from Lok Sabha/Rajya Sabha.

2. Hindi Salahkar Samitis are high-level committees constituted under the chairmanship of the Minister-
in-charge and they render valuable advice to the Ministry/Department concerned. Hence these committees
should not remain for long inadequately represented by Members of Parliament. All the Ministries/Depart-
ments are, therefore, requested to make a formal request to the Ministry of Parliamentary Affairs for nomina-
tion of a new member in their Samitis immediately on receipt of intimation from the Ministry of Parliamentary
Affairs about vacancy caused by resignation/death or completion of term in Parliament etc. of a Member of
Parliament. The Ministry of Parliamentary Affairs have also informed this Department that in case no res-
pohse to their letter for nomination of a new membes in such situations is made by the concerned Ministry/
Department within 15 days, they would of their owa initiate action for nominating a new Member of Parliament
for filling up such a vacancy.
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208. O.M. No. 12018/3/87-OL(B-2) dated 18-8-87

Subject : —Inviting other officers of the Hindi Teaching Scheme at the meeting of the Official I anguage Imple-
mentation Committees of the Central Government offices loacated outside Delhi,

- In continuation of Deptt. of Official Language’s office memorandum dated 24-4-76 No. 1/14011 14/76-
OL(A-I) dateed 22-4-85 No. 14011/2/85-OL(A-I) (Published .in compilation of orders 1986 regarding use of
Hindi at page 43—45).

In the above quoted O.Ms. all Ministries/Departments/Undertakings & Nationalised Banks etc. were
directed to held the meetings of Official Language Implementation Committees regularly and also invite the
officers of Hindi Teaching Scheme in the meetings convened outside Delhi.

It has now bean desided that the information regarding meetings of Offices, Ministries/Deptts, Under-
takings and Head offices of Banks, situated in Delhi should be forwarded to Deptt. of Official Language and
information in respect of offices situated at Bombay, Calcutta & Bangalore should be forwarded to the Regional
Deputy Directors (Impl.) of these places. Addresses are given below :—

1. Deputy Director (Imp.)

Regional Implementation Office, (East)
M/H.A. Deptt. of Official Language, 18th Floor, M.S.0. Buiding, Nizam Palace Complex,

234/4, Acharya J.C. Bose Road, Calcutta-700 001.

2 Depﬁty Director (Imp.) :
Regional Implementation Office, (West)
M/H.A. Deptt. of Official Language, 3rd Floor, Karimbhay Road,
Ballard Estate, Bombay-400 038.

3. _D_y; Director (Imp.)
Regional Implementation Office, (South)
M/H.A. Deptt. of Official Language,
5/1, J.C. Road, Bangalore-2.

In all other towns, Officers/Teachers of Hindi Teaching Scheme located there, should be invited.

Ministry of Finance etc. are requested to bring the above instructions to the notice of all their concerned
officers, attached & subordinate offices, undertakings, corporations owned or controlled by them & chief
officers of Nationalised Banks.

209. O.M. No. 12027/4/87-OL(B-2) dated 27-4-87

Subject : —Meetings of the Town Official Language Implementation Committees—Need of regular participation
‘by member-offices. ;

As all Ministries/Departments are aware Town Official Language Implementation Committees have
been set up in 82 towns in order to watch the progress of Implementation of Official Languages Policy in terms
of this Ministry’s O.M. No. 1/14011/12/76-OL(A-1) dated 22:11-76 and No. 12027/2/79-OL(B-I) dated 3-9-79.
All the administrative heads of office of the local offices are the members of the Committee. It is expected from
the member-offices that they . participate regularly in the meetings of these committees because important

matters are discussed therein.
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2. Tt has been observed that some of the Heads of Office in various towns are attaching low priouity to
thase meetings and are either not attending the meetings at all or sending relatively junior officers for the
maatings. As a rasult of this the committess are not ablo to function affsctively and achieve the objectives for
which these have been set up.

3. All Ministries/Departments are requested to issue specific instructions to Head of their attached/sub-
ordinate Offices located in the towns to attend the six monthly meeting of the Committee themselves. In case
thay are unable to attend tho mosting personally due to unavoidable circumstances they should deépute their
next senior-most officer for the meoting. Hindi Officer etc., alone should not be sent for the meeting but they
may accompany the Heads of office or his senior representative if so desired.

4. A copy of the instructions sent to the offices may also be endorsed to the Department of Official
Language and also to the Chairman of Town Official Language Implementation Committee.

Copy of Department of Official Language O.M. No. 1/14011/12/76-OL(A-I) dated 22-11-1976

Subject : —Setting up of Town Official Language Implementation Committees and nomination of ¢Official
Language Officer”’ in each office.

Ordars have already been issued by the Government of India to the effect that Official Language Imple
mentation Committees be set up in cach of the Central Government Office with twenty-five or more employees
working (excluding Class IV employees) and their regular meetings be held once in three months. There is a
Central Official Language Implementation Committee in Delhi presided over by the Secretary, Department
of Official Language. All Ministries/Departments are represented in the meetings of this Committee. In view
of the usefulness of these meetings it has now been decided to set up such committees in all the towns with ten
or more officas of the Central Government. Initially these Committees would be constituted in the towns located
in Hindi Speaking areas and in Gujarat, Maharashtra and Punjab. The Senior-most officer of the Central Gov-
arnmont in the town would preside over the meetings of the committees and the meetings would be held at

least once in a yoar.

2. Co-ordination Committees to deal with matters relating to the welfare of the employees and to coordi-
nate the cases of leave etc. already exist in towns having several offices of the Central Government. The Chair-
men of the Co-ordination Committees will convene and preside over the moeetings of the Town Official Language
Implementation Committees until further orders in the matter.

3. The functions of the Town Official Language Implementation Committee would be the same as
those of the Official Language Implementation Committ_es of the various offices. The general problems
partaining to training in Hindi, Hinci Shorthand and type-writing and the availability of Devenagri typewriters
ato., could form the subjest matter for discussioninthe mastings. Measures adopicd for the progressive use of
Hindi in the various offices of the town may also be dicussed for mutual benefit.

4. Hindi is required to be used for various items of official work in accordance with the Official Lan-
guages Act, 1963, Official Language (Use for official purposes of the Union) Rules, 1976 and the other adminis.
trative orders issued by the Government of India from time to time. The Implementation of these orders is
the rosponsibility of the officer of the rank of Joint Secretary in each Ministry/Department. It has now been deci.
dad that a high ranking officer be nominated as Rajbhasha Adhikari (Official Language Officer) in cach office
undar the Ministries/Departments., In addition to other administrative duties hc will also be responsible for
tha propar implementation of the ordors relating to Official Language in the office and to see that the moetings
of tha Ofisial Languag? Implemantation Committes are hold rogularly. Rajabhasha Adhikaris will participate
in the meotings of Town Official Language Commitice as the represenative of their respective offices.

Copy of Deptt. of Official Language O.M. No. 12027/2/79-OL B-I dated 3-9-79.
Subject : __Widening the functions of the Town Official Language Implementation Committce.

I am directed to say that instructions were issued vide the Ministry of Home Affairs(Deptt. of Official
Language) O.M. No. 1/ 14011/12/76-0.L.(A-) dated the 22nd November 1976 that Town Official Language

Implementation Committees may be set up in the Towns having ten or more Central Government Offices. The
Town Official Language Implementation Committees discuss in their meotings the common difficulties felt in
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the teaching of Hindi, training in Hindi stenography and Hindi type-writing, the availability of Devnagri type-
writies etc. The information given in the mesting regarding the measures adopted for the progressive use of
Hindi in the various offices in the town mutually benefit the participants. Initially these Committees have been
constructed in the towns located in Hindi speaking areas and in Gujarat, Maharashtra and Punjab.

2. It has been observed that while some of the Committees are active and hold their meetings more
than once a year certain others do not hold their meetings regularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at least twice a year.

3. The functions of the Town Official Language Implementation Committee would mainly be as follows:—

(1) Review of the position regarding implementation of the Official Languages Act/Rules and the orders
issued by the Government of India regarding the use of Hindi in Official work and of the Annual
Programme prepared in that regard.

(2) Consideration of the measures for increasing the pacc of Hindi in Offices of the Central Govern-
ment located in the Town.

(3) Review of the position in regard to the availability of reference literature in Hindi, Hindi typewriters,
typists & stenographers, etc.

(4) Consideration of the problems relating to Hindi, training in Hindi typewriting and Hindi stenography,

4. It is necessary that the Chairmen of the Town Official Language Implementation Committees and
member-offices of the committees are kept apprised of the orders relating to official language policy. It has
therefore been decided that a copy each of the orders issued in regard to Official Language policy may be for-
warded direct to the Chairman of the Town Official Language Implementation Committees so that the Com-
mittee’s member-offices in the city could have advance information of the same. Copies of these orders would

continue to be duly sent by the concerned Ministries to their Subordinate Offices through the normal channels
as before.

5. It has also been decided that at least one of the two meetings of the Town Official Language Imple-
mentation Committees would, as far as possible, be attended by one of the senior officers of the Department
of Official Language (Secretary/Joint Secretary or Deputy Secretary). It is therefore, requested that as soon as
a decision to convene the meeting of the Town Official Language Impl mentation committce is taken an
intimation thercof may be sent to this Department immediately.

6. It is also requested that all the Central Govt. Offices in the town may forward information in the pre-
scribed proforma (in duplicate) in regard to the progress made in implementation of the Official Languages Act,
rules framed thereunder and other orders issued on the subject to the Chairman, Town Official Language Im-
plemontation Committes, a weck before the mesting of the Committee is scheduled to be held. A copy each may

be sent to the Department of Official Language or may be handed over to the Officers of the Deptt. participating
in the meeting.

210. O.M. No. 12027/4/87-OL(B-2) dated 22-9-87

Subject : —Meetings of the Town Official Language Implementation Committees—Need to participate reguarly
by the member-offices.

In the Department of Official Language Officc Memorandum of even number dated 27th April, 1987
information regarding Town Official Language Implementation Committees constituted in various towns, wag
given and Departments/Ministries were requested to direct their attached/subordinate offices and Public under-

takings/Banks etc. locatad in these towns that the Heads of the Offices should themselves attend the meetings
regularly,

2. In this connection, Dr. Rudra Partap Singh, M.P. and vice-Chaiman of Parliamentary Official Lan-
guage Committee expressed his views in the meeting of Hindi Salahakar Samiti of Ministry of Home Affairs

held on 26-6-87 that there was a need to make the Town Official Language Implementation Committees more
active #nd solid steps should be taken in this regard.

3. Despite the orders of this Department dated 27th April, 1987 in a recent meeting of a Town Official
Langnne Implementation Committee which was attended by the Joint Secretary, Department of Official Language
himse!f, it was found that out of approximately 75 persons present in the meeting, most were Hindi Officers;
Translators or other junior staff connected with Official Language work. In the meeting the number of Heads,
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of the Offices was low. This position is not satisfactory. Non-participation of Heads of Offices in the meetings
of Town Oficial Language Implemeatation Committees is contradictory to the purpose for which thes committee
wera constituted. For compliance of the decisions taken in the mectings of these committees for accelerat-
ing the progressive use of Official Language, it is necessary that the Heads of Offices should themselves parti-
cipate in the discussions and get the decisions fully implemented in their offices.

4. Ministries/Departments are again requested that they should write demi-officially, to the Heads of
Officas of their Attached/Subordinate Offices/Public Undertakings/Banks etc. in the Towns, on the basis of
Departmeat of Official Language’s O.M. referred above that they should personally attend the meetings of
Town Official Language Implementation Committees. In case if they cannot attend the meeting themselves due
to unavoidable circumstances they should depute their next senior-most Officez to attend the meeting. Hindi
Officer or any other officer concerned with Official Language can accompany the Head of Office or the next
senior-most Officer participating in the meeting. To send only Hindi Officer or Translator is neither appropriate
nor useful.

Therefore, the Chairm.n of the Town Official Language Implementation Committees are also being
directed to allow Hindi Officer etc. only when they accompany their Heads of Offices or such Officers who are
competent to take up their charge formally in the absence of Head of Office.

211, O.M. No. 12024/9/87-OL (B-2) dated 30-6-88

Subject :— Authorisation of Deputy Directors in respect of reimbursement of expenditure incurred on meetings of
Town Official Langnage Implementation Committees.

In continuation of this Departmeat letters No. 12027/3/83-OL(B-2) dated 7-1-85 & 8-1-85, it has been
decided by the Govt. of India to authorise the coacarned Deputy Diractors of the Regional Implementation
Offices under the Departmeat of Official Language to sanction in future the funds to Chairmen Town Officia;
Language Implemeatation Committees for incurring expeaditure on the meetings of the aforesaid Committees,

2. The allocation of funds for the year 1988-89 region-wise for the purpose is as follows :—

East Region (Calcutta Office) : Rs. 25,600/-
North-East Region (Guwahati Office) : Rs. 16,000/-
West Region (Bombay Office) : Rs. 49,600/
North Region (Ghaziabad Office) : Rs. 70,400/-
South Region (Bangalore Office) : Rs. 38,400/-

TotAL : Rs. 2,00,000/-

3, An amount of Rs. 4000/- per annum (Rs. 2000/- per mesting) to gach Town Official Language Im-
plemeatation Committes will be sanctioned to the Committees of following 36 Towns in connection with the
expenditure to be incurred on the meetings of these T.0.L.LCs. :(—

1. Allahabad 13. Bombay (Offices) 25. Calcutta (Offices)
2. Kanpur 14. Bombay (Undertakings) 26. Ranchi

3. Lucknow 15. Ahmedabad 27. Port-Blair

4, Varan:si 16. Bhopal 28. Bhuvaneshwar
5. Dehradun 17. Baroda 29, Patna

6. Agra 18, Pune 30, Trivandrum
7. Gorakhpur 19. Nagpur 31. Cochin

8. Chandigarh 20. Goa 32. Hyderabad

9. Jammu 21. Jabalpur 33. Madras

10. Jaipur 22, Indore 34, Bangalore

11. Srinagar 23. Gwalior 35. Mangalore

12, Simla 24, Guwabhati 36. Mysore
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Similarly an amount of Rs. 2000/- pe: annum (Rs. 1000/- per meatiing) to each Town Official Language
Implemeatation Committee will be sanctioned to the T.0.L.I.Cs. of the following 53 Towns :—

1. Izzatnagar 19. Jhansi 37. Agartala

2. Aligarh 20. Jallzndhur 38. Itanagar

3. Mathura : 21. Bhavnagar 39. Shillong

4, Meerut 22. Aurangabad 40. Dimapur

5. Ghaziabad 23. Raipur 41, lzwal

6. Ludhiana 24, Kandla 42. Imphal

7. Amritsar 25. Surat 43. Silcher

8. Patiala 26. Ratlam 44. Vishakhapatnam
9. Faridabad 27. Nasik 45, Coimbatore
10. Hissar 28. Rajkot 46. Vijayawada
11. Ambala 29. Amrawati 47. Salem

12. Rohtak 30. Durgapur 48. Calicut

13. Karnal 31. Muzzaffarpur 49, Belgaum
14. Ajmer : 32. Paradip port 50. Kannore
15. Kota 33. Bokaro 51. Hubli

16. Jodhpur 34. Dhanbad 52. Trichur

17. Udaipur 35. Burnpur-Asansol 53, Pondicherry
18. Bikaner 36. Gangtok

The sanction may issue as in Annexure-1.

4. As two meetings during the year are supposed to be held by each Town Official Language Implemen-
tation Committes, the amount will be sanctioned to each T.0.L.1.C.in two instalments (Rs. 2000 & Rs. 1000),
a3 the case may be. The authorisation for Second instalment will be issued after obtaining, from the Chairman
of each T.O.L.L.C. expeaditure/utilisation certificate as in Annexure-1I, containing balance of unspent amount,
if any, after the first six monthly meeting. The exact amount of second instalment will be determined
in each case in such a mannei that the total amount available including the balance left over after the first
meating with any pariicular T.O.L.L.C. for the second six monthly meeting does not exceed Rs. 2000/- and
Rs. 10)3/-in respast of big T.O.L.L.C:s & small T.0.L.I.Cs respectively.

5. A copy of the sanction issued by the concerned Deputy Director will be endorsed to the Deputy Sec-
retary (Implementation), Deptt. of Official Language with the endorsement that sanction is being issued only on
receipt of the utilisation certificate from the chairman of the concerned Town Official Language Implementation
Committee.

6. The concerned Deputy Director will send a detailed statement of expenditure as in Annexure-111 every
six month by 31st October & 30th April to Deputy Secretary (Implementation) Deptt. of Official Language.

7. This issues with the approval of integrated Finance under their UO. No. 207 (H) Fin-I/88 dated
15-6-88. ANNEXURE-1

GOVERNMENT OF INDIA
MINISTRY OF HOME AFFAIRS
DEPARTMENT OF OFFICIAL LANGUAGE
REGIONAL IMPLEMENTATION OFFICE

To
The Pay & Accounts Office (Sectt.),

Ministry of Home Affairs,
C-1 Hutments, Dalhousie Road,

NEw DELHI.
Subject :— Reimbursement of expenditure to be incurred on the meetings of Town Official Language Implementa-

tion Committees.
Sir,
Sanction of the Govt. of India is hereby conveyed for incurring expeaditure not exceeding Rs............
(in words). . ........ in connestion with reimbursement of expeaditure incurred on Town Official Language

Implementation Committees’ meeting for the year................ q R
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2. The disbursement of this amount to the Chairmen of various T.0.L.I.Cs will be as follows :—

Sl. No. Chairman TOLIC (Name of TOLIC) Amount proposed to be reimbursed
(Rs.)

3. The authorisation for second instalment will boe issued by the Deptt. of Official Language after
ascertaining about the balance of unspent amount, if any, after the first six monthly meeting from the Chairman
of cach TOLIC. The exact amount of second instalment will be determined in each casc in such a manner that
the total amount available including the balance left over after the first meeting with any particular TOLIC
for the second six monthly meating does not exceed Rs. 2000/- & Rs.1000/- in respect of big TOLICs ol
TOLICs respectively.

4. The aforesaid amount may please be spent in connection with the meetings of Town Official Language
Implementation Committees. It should, however be kept in view that lunch should be served only if the meeting
is likely to extend beyond noon otherwise light refreshments can be served. The rest of amount can be spent on
other sundry items of expenditure to be incurred in connection with the meeting. The Chairman can take a

decision in this regard at his own level.

5. The Chairmen of TOLICs are requested to make arrangements for maintaining accounts of the ex-
penditure with the help of the Member-Secretary. The expenditure will be reimbursed by the Deputy Director
(Implemantation) Department of Official Language, Regional Implementation Office..............c.0cnne. ’
half-yearly, after 1st meeting of TOLIC, when an expenditure/u tilisation certificate about the expenditure in-
curred on TOLIC meeting is receivedfby him duly signed by the Chairman of TOLIC. It is requested that the
axpcnditufefutilisation cortificate in respect of the first meeting of the year may be invz riably sent in the month
of October & in respect of second moeting in the month of April to the Deputy Dircctor (Imp.) Deptt. of Official
Language, Regional Implementation Office...........coceovvieevvvvvennn.. It is essential that two meetings are
held in a year.

6. The expenditure is debitable to the Major Head “2070-Grant No. 41-Sub-head C-6(3)(3)-Town
Official Language Implementation Committces (Plan) 1988-89.

Yours faithfully,
DEPUTY DIRECTOR (IMPLEMENTATION)
Copy to (—
{. Chairman (Concerned TOLICs)
2. Deputy Sacretary (Implementation) Department of Official Language Lok Nayak Bhavan. New
Delhi—The sanction is being issued on receipt of utilisation certificate from the Chairman of the
concerned Town Official Language Implementation Committees.

ANNEXURE-IT
EXPENDITURE/UTILISATION CERTIFICATE
1. This is to certify that an expenditure of Rs................. (RUPBOT. .« vovioonsnsstieinscntsneis oo )
(in words)
has boen incurred in connaction with holding a meeting of the Town Official Language Implementa-
O COMIIEEDS .« o o voorsivieisiars pibies ais paii s sioieesisin s o heldon.....................
(Name of Town) Date)
DI 1 el iskets i slaiiep i s (RUPOOH. s o s s osiois s alsoh s e i < ool ol v ) is the unspent balance out
(in words)
OF RS: oy aiv eisisie e 2 o oia sinieiw sieiaienule sinioiels (R DR e e s T T s e uitiata o visiais ars wia o o ool e85 ) sanctioned by the
(in words)

Departmant of Official Language & remitted vide their letter NO..........o.vveriirere e meee e

datedl Lt e s e
3. It is also certified that the amount mentioned in para 1 above has only been utilised for the purpose
for which it was sanctioned.
Signature of the Chairman TOLIC................ 6
Name (in BLOCK Ietters). . .. ....covovvvanivicennenn.
Date : Designation .....eeeeceooeararsneneatiiiotiecinee

Place : Offico/Department . . v oo vvevvvoerensrareasioneecne
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ANNEXURE-111
SIX MONTHLY STATEMENT OF EXPENDITURE ON TOLICs
Name of the Regional Implementation Office. . ....vouvviiieiiiiiiiniiiiiirerriiriansnenns
L. No. Name of the TOLICs Amount Sanctioned up to 31st Oct./30th April

ToTAL

Signature of the Deputy Director
(with office Stamp)

212, O.M. No. 12027/39/88-OL (B-2) dated 22-9-88
Subject :— Inclusion of items in the : genda for detailed discussions in the meetings of Town Official Language
Impl. Committees.

Town Official Language Implementation "Committees have been set up in major cities of the country
to give an impetus to the progressive use of Hindi. Representatives from various Central Govt. Cffices, under-
takings and nationalised banks participate in the meetings of these Town Official Language Implementation
Committees and discuss about the achievements and problems relating to implementation of Official Language
policy of the Govt. Guidelines have already been issued regarding discussions in these meetings, vide Department
of Official Language’s O.M. No. 12027/2/79-OL(B-I), dated 3-2-79, but is has been noticed that some Town
Official Language Implementation Committees have not been complying with these instructions properly and
gyasequently the discussions held in these meetings with regard to implementation are not result oriented.
The mtter hs therefore, beza reviewed and it "has been decided that following items should inve riably
be included in the agenda of the meetings of Town Official Language Implementation Committees —

Sl. No. Subject Page

List of Central Govt. Offices/Undertakings/Nationalised Banks situated in the Town.

Items of the Agenda.
Confirmation of the minutes of the last meeting,
Action taken on decisions arrived at in the last meeting,
Review and discussion on the figures given by various offices keeping in view the prescribed
targets on the following points :—
(2) Hindi knowledge & Training of employees.
(b) Position regarding Hindi Typing/Stenography.
(c) Position regarding Hindi Typewriters.
(d) Position regarding papers issued under Section 3(3) of Official Language Act.
() Position regarding letters received in Hindi.
(f) Position regarding correspondence.
(2) Position regarding Hindi Work-Shops.
(h) Position regarding Hindi posts.
(i) Position regarding—forms, Rubber stamps, nameplates etc.
6. Position regarding Hindi week/day or other Hindi Competitions organised during the year, — — = S

Nk L N

Position relating to compliance of Annual programme.
Any other item—uwith the permission of the Chair.

It is requested that while preparing the agenda in future, the facts mentioned above be kept in view so that
the discussions held in these meetings with regard to the progressive use of Hindi could bLe result CricLiue,
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213, O.M. No. 11015/26/73-OL, dated 29th January, 1974.

Sadj23i : — O.ficial Laazaagze Laplenealation Con nittees—criterion for employees of offices for settingup
these Committees.

The undersigned is dirscted to rafer to the Ministry of Home Affairs Office Memoranda M.H.A.O.M
No. 5/69/69-OL dated 25th October, 1969; M.H.A.O.M. No. 5/41/70-OL(CELL) dated 12th Oct. 1970; M.H.
A.O.M. No. 11015/57/72-OL dated. 29 December, 1972~ M.H.A.O.M. No. 11013/8/73-OL (x) and O.M. No.
11013/8/73-OL (xi) dated 6th December, 1973 and to say that it hus been brought to the notice of this Ministry
that some of the offices are too small for the setting up of the Official Languages Implementation Committees
and enquiries have been made as to the criterion that should be observed with reference to the size of the offices
for the setting up of these Committees. The matter has been _considered in this Ministry and it is clarified that
Official Languages Implementation Commitiees must be set-up in offices where there are 25 or more employees
excluding Class IV staff. In other offices the Ministries/Departments should use their discretion whethier or not
such Committees should be set-up. However, where two or more offices of the same Ministry/Department are
located in the same station, combined official Language Implementation Committees may be set-up provided
the total number of employees, excluding Class 1V staff, in such offices is 25 or more. Ministry of Finance etc.
are requested to bring these intructions to the notice of all concerned. A copy of the instructions issued in the matter
may also be endorsed to this Ministry (O.L. Cell), for information and record.

214, O.M. No. 11/20034/5/87-OL(A-2) dated 13-1-88
Subject : — Inviting members of Hindi Salahkar Samitis in OLIC—eclarification regarding.

Ministries/Departments were advised vide this Department’s Q.M. No. 11/20034/4/79-OL(A-2) dated
19th April, 1979 (as amended by O.M. of 13th July, 1979) that an easily available non-Official member of the
Hindi Salhakar Samiti of the concerned Miaistry may be invited in meatings of Official Language Implementa-
tion Committees as observer, Some Departments have experienced difficulties in implemeating the instructions.
They are not able to decide whether inviting such a non-official member in meetings of OLIC is compulsory
or not and upto what level of committees such member may be invited. Necessary clarifications in this regard
are given below.

2. This Department’s Office Memorandum of 19th April, 1979 (as amended) only advises about invi t.
ing a non-official member of Hindi Salahkar Samiti in meetings of Implementation Committee as observer,
A final decision in this regard has to be taken by the concerned department itself. It is also clarified that
the said instructions apply to Official Language Implementation Committees of the main Ministries/Depar-
ments and the zonal level committees of their subordinate offices. Zonal level committees means committees of
zonal headquarters. That is, if a Ministry so decides, it may invite a non-official member of its Hindi Salahkar
Samiti in each implementation committee of the Ministry, committees of headquarters of the Attached/Subor-
dinate offices and Undertakings and those of Zonal Headquarters.



CHAPTER 4
*‘DEPARTMENTAL MEETINGS AND PERIODICAL REPORTS

215. O. M. No. 20033/1/83-OL(B-1) dated 10-2-83

Subject : — Proforma of Quarterly Progress Report relating to progressive use of Hindi in the Central Govt.
offices located in Tamil Nadu.

As 1l Ministries/Departments are aware, Quarterly Progress Reports are collected from all Ministries/
Deparimaats and offizes etc. with a view to keaping a watch on the progress of implementation of the Official
Language palicy of the Goverameat of India. The reports of the Ministries and Departments are reviewed by
the Dapatment of Official Language while the reports of sttached, subordinate and other offices are reviewed
by their Head offices or by the concerned Ministries. These reports are also reviewed in the meetings of the
Official Language Implementation committees set up at various levels.

2. Many Central Government offices are located in Tamil Nadu. While the Official languages Rules,
1976 are not applicable to Tamil Nadu, the official Languages Act, 1963 are applicable to Central Government
offices located in Tamil Nadu. In view of this position, a separate brief proforma which seeks only some general
information besides the position relating to compliance with the provisions of the Official Languages Act, 1963
has been prepared.

It is requested that all Ministries and Departments may arrange to send copies of this proforma to all
their Offices, companies, sorporations, banks, etc. located in Tamil Nadu and ask them to make use of this
proforma for the p.ogress report for useof Hindi in Office work.

Quarterly Progress Report regarding implementation of the essential provisions of the Oifficial Languages
Act, 1963 in the Central Government Offices located in Tamil Nadua

Quarter ending
Name of the Office :

Part-I—Information regarding Hindi training.

1. Knowledge of Hindi possessed by the staff (excluding Group ‘D’

employees)
Gazetted Non-Gazetted
(a) Total number of employees :
(b) Number of employees having working knowledge of Hindi :
2. Employees who are expected to do typing/stenography
Typists Stenographers

(a) Total Number
(b) Number of those who know Hindi typing/Hindi stenography
Part-Il—Position regarding Hindi staff and availability of Devanagari Typewriters.
3. (a) Number of Hindi Officers :
(b) Number of Translators :

4, Number of Typewriters — Devanagari :
Roman :

34
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Part-III—Position regarding implementation of the Official Languages Act, 1963,
5. Documents issued under Section 3(3) of the Official Languages Act.
Issued bilingually Issued in

both in Hindi &  English only
English

(a) General Orders (Orders, instructions, circulars, memoranda etc.)
(b) Resolutions, Notifications and Rules.

(c) Administrative and other reports.

(d) Press Communiques.

(8) Licences and permits.

(f) Notices and forms of tenders, contracts and agresments.

(g) Papers laid before the Houses of Parliament.

Part-IV—General Information
6. Availability in bilingual form of codes, Manuals, Forms and Procedural
literature issued/prescribed by the Ministry/Department /Head Offices.
(This information should be given only in the Report for the quarter
Jan-March)
(a) Total Number :
(b) Number of those available in bilingual form (in Hindi & English).

7. Rubber stamps, Name plates and sign boards

(In the report for the quarter J an-March).
Bilingual

(in Hindi & in English only
English)

(a) Number of Rubber stamps
(b) Number of name plates and sign boards.

8. Setting up of the Official Language Implementation Committee.
(a) Has the Official Language Implementation Committee been set
up to keep a watch on the implementation of the Official Language
Act and the position of Hindi Training ?
(b) If so, are its meetings being held regularly.

9 Names, designations and Telephone Nos. of the officers concerned
with the work relating to official language.
(a) Head of office :
(b) Official Language Officer:
(c) Hindi Officer :

216. O.M. No. 20003/3/87-OL(B-I) dated 21-9-87
Subject : —Proforma for the information to be furnished for the meetings of Departmental Implementation Com-
mittees

The undersigned is directed to state that the information made available at the time of quarterly meetings
of the Official Language Implementation Committees of various Ministries & Departments, many a times does
not contain information concerning important‘matters for discussion. Keeping this in view it has been decided
by the Department of Official Language after detailed consideration that the information may be compiled on
a prescribed proforma at the time of meetings of the Departmental Implementation Committee, in all the
Ministries/Departments and other offices and made available to all the members so that the data concerning
all important items become available during the discussion and decisions taken keeping in view the position
on the bagis of the data. A copy of the proforma, approved by Secretary, Department of Official Languag®
is enclosed. The Ministries/Depariments are requested to make use of this proforma for compiling the infor-
mation to be furnished in the quarterly meetings of Official Language Implementation Committees.
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2. Ministries etc. may kindly direct their attached/subordinate offices and undertakings that they should
also make use of this proforma for furnishing the information in quarterly meetings of their departmental Im-

plementation Committees.

3. Meetings of official Language Implementation Committees of Ministries/Departments should be con-
vened regularly in each quarter and Deptt. of Official Language be informed in this regard at least 10 days
in advance. Officers of the rank of Deputy Secretary from Deptt. of Official Language will participate in these
meetings and at the time of review, progress made in achieving the targets fixed in the Annual Programme will
be seen. In every meeting special attention should be paid to the action taken in respect of shortcommings

noticed in the last meeting.

Proforma for furnishing data concerning some important items in the quarterly meetings of Departmental Implementation

Committees of Ministries/Departments

S. No. Ministry/Department

1. Consideration of actual position of the figures contained in the Quarterly Progress Report
pertaining to section 3(3) and its correspondence.

(i) The basis of data so furnished. )

(ii) Whether or not the diary and issue registers as prescribed in O & M manual are main-
tained. Whether the relevant columns in them are correctly completed.

2. Position regarding Hindi posts in the Ministry/Department

Name of Designation No. of posts Vacant since Action taken No. of addi- Present position
Depaitment when for filling the  tiomnal postsrte- inregard to crea-
Sanctioned  Vacant vacant posts quired as per tion of addi-
prescribed tional posts
standard
1 2 3 4 5 6 7 8

3. Position regarding Hindi posts in attached and subordinate Offices

Name of Deasignation No. of posts Vacant since Action taken No. of addi- Present position
Office - when in filling the tional posts re-  in regard to cre-
Sanctioned Vacant vacant posts quired as per ation of addi-

prescribed standard tional posts

1 2 3 4 5 6 T 8

4. Purchase of Devanasari Typewriters in Ministry/Department

Roman Hindi Percentage of Target fixed in
Hindi the Annual
Typewriters Programme

1 2 3 4

(A) Total Number of Typewriters , . . .

(B) Number of typewriters purchased during the quarter
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8, Purchase of Devanagari Typewriters in Attached and Subordinate Offices

Name of Office Roman  Hindi  Total Typewriters Roman  Hindi Purchased during the quarter
Percentage of Hindi
Typists Percentage of Target in Annual
Hindi Typists Programme
1 2 3 4 5 6 7 8

6. Pogition of Hindi training in Ministry/Depariment

Yet to be trained

Under training

Name of Department

Employees Officers

Employees Officers

4 5

2 3

7. Position of Hindi training in Attached and Subordinate Offices

Yet to be trained

Under training

Name of Office
Employees Officers Employees Officers
1 2 3 4 5
8. Paogition of Training in Hindi Typewriting and Stenography in the Ministry/Department
Name of Department Total No. Trained in  No. under- Total No.  Trained in Under trai- Stenogra-  Out of these
of Hindi going trai- of Steno- Hindi Ste- ning in phers re-  number of
Typists ning in graphers nography Hindi Ste- cruited du- these trained
Hindi type- nography  ring the Hindi steno-
writing Quarter graphy
1 2 3 4 5 6 7 8 9

9. Position of Hindi Typing and Stenography in Att

ached and Subordinate Offices

No. of Office Total No.  Trained in Undergoing Total No.
Hindi typing training in of steno-

Trained in  Undergoing Number of No. of thos
Hindi ste- Hindi Ste- new steno- knowing 22
nography  nography  graphersre- Hindi ste-

of typists I
Hindi typing graphers
training cruited nography
during the
Quarter
1 2 3 4 5 6 7 8 9
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10. Purchase of computers and other electronic equipments in Ministries/Departments and Attached/Subordinate Offices

Name of Ministry/Department/Office Details of Computers, word Whether or not these are  Detailed of equipment not

processors, electronic type- in bilingual form insialled biiingually and whe-
writers etc., installed during ther or not ihe permission
the Quarter from Department of Official

language was obtained

1 2 3 4

11. Option of Hindi medium in Departmental Examinations for Offices situated in Region— ‘A’

Name of Office situated in region ‘A’ Name of examination for de- Whether or not the op- If not, what are the reasons
parimental recruitment/Pro-  tion is to answer papers, and what action is being taken
motion other than English in in this regard

Hindi
1 2 3 4

217. O.M. No. 20003/2/87-OL(B-I) dated 25-4-88
Subject : —New proforma of Quarterly Progress Report regarding progressive use of Official Language in At-
tached/Subordinate Offices/Undertakings.

As you are aware this Deptt. has prescribed a quarterly progress report for assessing the progress made
regarding implementation of Govt. orders an official language of the Union, which is regularly sent. The com-
mittee formed under the Chairmanship of Joint Secretary(OL) to revise the proforma of the said report has
amended the same and a copy of the revised proforma is enclosed. '

All Ministries/Departments are requested to circulate the proforma to their attached/subordinate offices
and undertaking etc. and direct them to send the quarterly progress report in the enclosed proforma to the Mi-
nistries/Departments. This may also be ensured that a copy of the said report is also sent to the Regional Im-
plementation offices of the Deptt. of Official Language.

Quarterly progress Report regarding progressive use of Hindi in Attached/Subordinate Offices/Undertakings

Name of the Minisiry/Department Name of the Office/Undertaking

Quarter ending

Date: -
1. Documents issued under Section 3(3) of the Official Languages Act du- Issued Bilingually Issued in Tatal
ring the quarter English only
(a) General Orders . : . B 5 ¥ - "
(b) Men;;oranda, Resolutions, Notifications, Rules, Admn. and other re-
ports 5 : ; : ¢ s ‘ < ; « ;
(c) Others (kindly specify) 5 . : 75 5 . . .
2. Correspondence in Hindi
(a) Total number of letters etc. received in Hindi .
(b) Number of those replied to in Hindi . . . . . .
(c) Number of those replied to in English . - ; 1 5

(d Number of those not required to be replied . - A A 5
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3.(1)(a) For Offices/Undertakings in Region ‘A’
Details of letters sent by Offices/Undertakings

Total letters Percentage of letters in Hindi

In English InHindi In this Previous Target
quarter  quarter

1 2 3 4 5

(a) Letters etc. sent to Region ‘A’ and ‘B’ . : : 5

(b) Letters etc. sent to Central Government Offices located in Re-

gion ‘C’ . . - - . ; . ; .

Total
(2) For Offices/Undertakings located in Region ‘B’
Details of letters sent by Offices/Undertakings
Total letters Percentage of Hindi letters

In Hindi In English In this Previous Target
quarter quarter

1 2 3 &4 5

(1) Letters etc. sent to State Governments/Administrations of Union
territories, their offices or non-official persons in Region ‘A’ & ‘B’

(2) Letters etc. sent to Central Govt. Offices located in Region ‘B’
(3) Letters etc. sent to Central Govt. Offices located in Region ‘C’ .

Total

(3) For Offices/Undertakings located in Region ‘C’
Details of letters sent by Offices/Undertakings

Total letters Percentage of Hindi letters

InHindi In English 1In this  Previous Target
quarter quarter

1 2 3 4 5

(1) Letters etc. sent to State Governments and non-official persons in

Region ‘A
2) Le:eg etc. gsent to Central Government Offices located injRegion
‘A’ & ‘B . : : ; : . . s :
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(b) Details of Telegrams sent by offices/undertakings in Region ‘A’ & B’

Total Telegrams Percentage of Hindi Telegrams

In Hindi In English In this Previous Total
Quarter  Quarter

1 2 3 4 5

(1) Telegrams sent to region ‘A’ & ‘B’ . . . . o 5
(2) Telegrams sent to Central Govt. offices located in region ‘C* .

4. (a) Total No. of Officers/Employees possessing proficiency in Hindi

(b) How many are submltting drafts in Hindi as specified by Department
of Oiﬁmal Language (For oﬁices]undertakmgs located in reglon
& B

5. (a) Total No. of Sections
(b) How many of them are specified to do cent percent work in Hindi During the quarter Total till day

(c) Tn how many sections certain subjects have been specified to be dealt with in Hindi

6. TIncentive Schemes for doing original work in Hindi
{a) Has the Incentive Scheme been introduced . . . . .

(b) How many Employees are participatingin it - . . . . .

7. Option for use of Hindi in departmental and promotional examinations
(a) Total No. of Examinations . T 7 . . . . .

(b) No. of Examinations for which bilingual question papers are available .

(c) No. of Examinations where, except the queshon papcr of Enghsh for optlon
to answer question in I-Imd: is available . .

(d) List of Examinations where, bilingual question papers are not available or no
option to answer question in Hindi has been allowed . . .

Nore.—In this only the information regarding the examination conducted by the attached and subordinate offices may be given.

8. Position regarding offices controlled by offices/undertakings

(a) Total number of offices in region ‘A’ & ‘B’ . c : . . .
(b) ?:(l)tw of the abova how many ofﬁces havc been notified under Rule 10(4) uptil
(c) Total number of offices in region ‘C’ . . . . 5 . .

(d) Out of the above how many offices have been notified under Rule 10(4)
(e) Total number of offices whereln number of employees are morce than 25

(f) Out of the above in how many offices Ofﬁclal Language Impiamentanon Com-
mittees have been constitufed ;

() In how many offices meeting of Official Language Tmplementation Com-
mittee has not been held during 1he quarter ’ .

9. Inspection by the Officers of the offices/undertakings regarding progressive vge of Hindi

(a) Total number of offices inspected during the quarter

. . .

(b) Number of offices inspected so far during the year

. . . .
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e
10. _For offices located For offices located
in region ‘A’ & ‘B’ in region ‘C’
Officers amployees Officers Employees
1 2 3 4 5
(a) Total number of officers and employees
(b) Numbzr of those having working knowledge of Hindi 3 . 3 .
11. Training (Hindi)
(1) For offices located in region ‘A’ & ‘B’ Prabodh Praveen Pragya
(a) Numbsr of officers who are/to be trained in Hindi . . . 5 . .
(b) How many of them are undergoing training
(¢) Number of employees who are yet o be trained. .
(d) How many of them are undergoing training. 5 ; 5 . 8 :
(2) For offices located in Region ‘C°
(a) Number of officers who are yet to be trained in Hindi . 3 5 v
(b) How many of them are undergoing training 5 s . . - 5
(c) Number of employees who are yet to be trained in Hindi . . . . 5

(d) How many of them are undergoing training : : . . 4

Note.—The figures to be given in
be qualified by the employees.

respect Prabodh, Pravesn and Pragya should be on the basis of last examination required to
For example,if Pragya training is to beimparted to any employee, he/she should be

shown under Pragya column in part ‘A’ if he/she has also to receive training for Prabodh/Praveen.

12. Workshops
(a) How mny officers/employees are having working knowledge of Hindi who are
yet to be trained in a workshop . . 5 A 2 - . A

(b) How many officers/employees have been trained in workshops during the quarter
(c) How many officers/employees have so far been trained in workshops during the
year,

13. Details of Officers of the Offices/Undertakings, who are trained in Hindi and
who work in Hindi.

Trained in Hindi

Those working in
Hindi

workshop di
2 3
Officers
Employees
4. Training in translation
(a) How many officers/employees are doing translation work 2 i
(b) How many of them have received training from the Central Translation
Bureau? : ‘ . . : ; . ¢ . - :
(c) How many of them are yet to be trained ; : :
15. Training (Stenography/Typing) Stenography Typing
(a) Total number of Stenographers and Typists ; ‘ . " - J
(b) Number of those knowing Hindi Stenography/Typing . o Z .

(c) Number of those from whom Hindi Stenography/Typing work is taken

(d) Number of those who ars required to be trained in Hindi Stenography/Typing
(e} Number of those who are undergoing training

() How many Stenographers/Typists have been recruited during the quarter

(g) How many of them know Hindi Stenography/Typing . ; : :
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16. Doatails regarding Typewriters

Roman Hindi Percentage Targets in
of Hindi Annual
Typewriters Programme

1 2 3 4
(a) Total Typewriters . 3 . 5 . . . é
(b) Number purchased during the quarter . a . - .
17. (A) Daiails rezarding other mechanical devices
Roman Hindi Bilingual Total
1 2 3 4

(1) (a) Total number of Elsctronic Typewriters 5 . . :

(b) Numbar purchased during the quarter . . . .
(2) (a) Total aumbosr of Teleprinters . , .
(b) Numbsr purchased during the quarter . . 5 »
(3) (a) Total number of Telex machines
(b) Number purchased during the quarter . s . .
‘(4) Total numb:c of Addressogriphs 0 . . v 3
(b) Number purchased during the quarter "
(5) (a) Total Word processors : . . . . . 3
(b) Numbsr purchased during the quarter 0 - 2 .

(6) (a) Total number of Computers .
(b) Numbar purchased during the quarter . .

(7) (a) Total number of other equipments (Details may be indicated) .
(b) Numbar purchasad during the quarter : : ‘ 5

Note.—The information regarding computers may be confinad to such computers which are used either for process control or
those which are analogue one.

17. (B) Computerisation
(1) Is any computarisation schamz under consideration or being made to
use it bilingually . . 3 . o 5 " . A

(2) If yes, is tha software baing prapaced in Hindi and arrangements being
mada to use it bilingually o = : . : z

13. Translation of Codes, Maauals, Forms etc.

Codes/Manuals, Forms
Procedural Literature :

1 2
L =
(a) Total number s . . . . - 5 2 . 3
(b) Numbar printed/cyclostyle bilingually . . . L -
(¢) Number yet to be translated . a . 5 A 5 i 5

(d) Number which have been translated, but not yet printed bilingually .
(e) Numboar printod but hava not yot baan distributed to subordinate offices
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19. Information regarding Hindi posts in the Headquarter of the Offices/Undertakings

Sl. No. Designation No. of posts Since when lying vacant Action taken for filling up post

Sanctioned Vacent

1 2 3 4 5

20. (a) Information regarding filling up the Hindi posts in subordinate Offices

S. No. Name of Office Designation No.of posts Since when lying Action taken for filling up
vacant the vacant posts

Sanctioned Vacant

1 2 3 4 5 6 7
(b) Information rezarding creation " Hindi posts in Subordinate Offices
Sl. No. Name of Office Date of the letter sent How many posts have If the proposal has If creation of the
by the office regarding been proposed for been sent to Ministry posts is being delayed
creation of posts creation of Finance give its the reasons, therefor
Date *:
Designation  No.
1 2 3 4 5 6 7
21. Details of Officers concerned with the Official Language
(a) Name & Telephone No. of Rajbhasha Adhikari/Chairman of the Tmplementation Committee 5
(b) Mame & Telephone No. of Hindi Officer .
SIENALUTE. . .vvnrrreerereansancaanenes
Name of the forwarding Officer ..........
Designation. .. v.ooivcereararir s

Telephone NO. ...ooveeerimiranneneees

218. O.M. No. 20003/2/87-OL(B-I) dated 30-6-88
Subject : —New proforma for Quarterly Progress Report regarding progressive use of Hindi in the att
ordinate offices/undertakings
The column 14(c) of the new proforma for quarterly progress re
O.M. of even number dated 25.4-88/6-6-88 may be read as under.:—

“How many of them are being trained”.

ached/sub-

port circulated vide this Departments
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219. 0.M. No. 20003/2/87-OL(B-]) dated 26-4-88

Subject : —New Proforma of Quarterly Progress Report regarding progressive use of Ufficial Language to be ap-
plicable to Ministries/Departments from the first quarter of 1988

Ref : O.M. No. 20003/2/87-OL(B-I) dated 13/20th July, 87

The undersigned is directed to say that keeping in view the targest of the annual programme and the
relevant aspects and in order to ensure that complete requisite information is reflected it has teen deciced to
amend the proforma relating to quarterly progress report regarding official language to be sent to the Cepart-
ment of official language by the Ministries/Departments from the first quarrer of 1988-89.”A copy of the amended
proforma is enclosed.

All the Ministries/Departments are requested to send their progress reports for the quarter ending on
30th June, 1988 in the new proforma only. ;

Quarterly Progress Report regarding progressive use of Hindi in Ministries/Departments
Nante of the Ministry/Department ...........ooveieiieerrareeneeanenns

Date  eeeseasasassascecscesasiiaceaenees
Quarter ending ~ ceeeeeeeeseesiiiianiiiiiiieens

1. Documents issued under Section 3(3) of the Official Languages Act Issued Tssued in Total
during the quarter. bi-lingually English only
1 2 3 4

(a) General Orders

(b) Memoranda, Resolutions, Notifications, Rules, Administrative and
other reports

(c) Others (Kindly specify)

2. Correspondence in Hindi
(a) Total number of letters etc. received in Hindi
(b) Number of those replied to in Hindi
(c) Number of those replied to in English
(d) Number of those not required to be replied .

3. (a) For Ministries/Departments in Region ‘A’ & ‘B’
Details of letters sent by Ministries/Departments.

Total Letters Percentage of Letters in Hindi
In Hindi In English  In this Previous Tarrl-;-&;ri -
Quarter Quarter

1 2 3 4 5

(1) Letters etc. sent to state Govt.’s f/Administrations of
Union territories, their offices or non-official persons in
in region ‘A’ and ‘B’ . . . A

(2) Letters etc. sent to Central Government Offices

located in region ‘A’ and ‘B’ % - ‘ .

(3) Letters etc. sent to Central Govt. Offic:s located in

region ‘C’ . . . . . . - .
ToraL -

Note : The figures regarding correspondence between Ministries are not to be included.



3(b) Datails of telegram sent by Ministries/Deptts.

Total talazeams Porcantage of Hindi Telegrams
In Hindi In Bnglish  In this Previous Target
Quarter Quarter
1 2 3 4 5
(1) Telegrams sent to region ‘A’ & ‘B’
(2) Telegrams sent to Central Govt. offices located in
region ‘C’
3. (¢) For Ministry/Departments located in region ‘C’
Details of letters seat by Ministries/Departments.
Total letters Percentage of Hindi letters
In Hindi In English In this Previous Target
Quarter Quarter
1 2 3 4 5

(1) Lettersetc. sent to  State Governments and non-
official persons in region ‘A’ & ‘B’

(2) Letters etc. sant to Central Govt. Offices located in
in region ‘A’ & ‘B’ : . :

Note : Tns fizaces razarding correspondsnce between Ministries are not to be included.

4. (a) To‘al No. of O Tiz33/sm>dloyes possassing proficiency in Hindi . . . . . .
(b) How many are putting up drafts in Hindi as specified by Department of Official Language . .

During the Quarter Total till day

5. (a) Total No. of Sections . . " . : . . . . 2
(b) How many of them are specified to do centpercent work in Hindi

(¢) In how many Soctions certain subjects hive been specified to be dealt with
in Hindi. . . . c .

6. Incentive Scheme for doing original work in Hindi
(a) Has the Incentive Scheme been introduced . . . . . .
(b) How many employees are participating in it.

7. Option for use of Hindi in departmental and promotional examinations.

(a) Total No. of Examinations : . - . . A . . :

(b) No. of Examinations for which bilingual question papers are available

(¢) No. of Examinations where, except the question paper of English option to
answer question in Hindi is available

(d) List of Examinations where biligual guestion papers are not available or
no option to answer question in Hindi has been allowed . : & «

Note ‘:__Iqrtgi_s. the information regarding all departm:ntal/promotional examinations conducted by thy Ministries/Dapartments is
included, even thoazh th3s examinations are coaducied by tho Ministrios/Dapactmoants for the employeas of Attached/

Subordinate offices.
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8. Position regarding offices controlled by Ministries/Departments.

Attached Subordinate Company/
Office Office Corporation

———

(a) Total number of Offices in region "A” & *B’ .

(b) Out of the above how many offices have been notified under Rule
10{4) uptil now.

(¢) Total number of offices in region ‘C’ . .

(d) Out of the above how many offices have been notified under Rule
10(4) & . 5 . .

(e) Total number of offices where number of employees are more than 25

(f) Out of the above in how many offices Official Language Implementa-
tion Committees have been constituted

(2) In how many offices no meeting of Official Language Implementation
Committee has been held during the quarter .

(h) No. of employees having working knowledge of Hindi.
9. Inspection by the officers of the Ministry/Deptt. regarding progressive use of Hindi :

(a) Total Number of offices inspected during the quarter
(b) Number of offices inspected so far during the year

Gazetted Non-gazetted
10. (a) Total number of officers and employees . . 5 : 5
(b) Numbar of thoss having working knowledge of Hindi.
11. Training (Hindi)
(1) For ofices situated invegion ‘A’ & ‘B’
Prabodh Praveen Pragya

(a) Number of officers Who are to be trained in Hindi
(b) How many of them are undergoing training .

(¢) Number of employees who are to be trained in Hindi
(d) How many of them are undergoing training

(2) For offices situated in region ‘C’

Note : The figures to be given in respect of Prabodh, Praveen & Pragya should be on the basis of last examination required to be
qualfied by the employees. For example, if Pragya training is to be imparted to an- employee, he/she should be shown
under Pragya column in part ‘A’ if he/she has also to receive training for Prabodh/Praveen, he/she should not be shown

under Prabodh/Praveen.

12. Workshops
(a) How many officersfemployees are having working knowledge of Hindi who
are ve! to be trained in a workshop. ; ; : . ;
(b) How many officers/employees have been trained in workshops during the .
quarter . . . . . . . c : . . .
(¢) How many officers/employees have so far been trained in workshops during
the year .

13. Detuils of officers of the Ministry/Department who are trained in Hindi and who work in Hindi

Trained in Hindi Those working in
Hindi

Officers .

Employees
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14. Training in translation

(a) How many officers/employee: are doing translation work

(b) How many of them have received training from the Central Translation
Bureau ? . A 3 . . : 5 . :

.

(c) How many of them are yet to be trained . : . : .

[5. Training (Stenography/Typing)

Stenography

Typing

(a) Total number of Stenographers and Typists

(b) Number of those knowing Hindi Stenography/Typing :

(c) Number of those from whom Hindi Stenography/Typing work is taken .
(d) Number of those who are required to be trained in Hindi Stenography/Typing
(¢) Number of those who are undergoing training

(f) How many Stenographers/Typists have been recruited during the quarter

(g) How many of them know Hindi Stenography/Typing

16. Details regarding Typewriters

Roman Hindi Percentage of Hindi

Target in Annual

typewriters Programme
1 2 3 T 4
(a) Total No. of Typewriters. 8 E STy
(b) Number purchased during the quarter .
17. (A) Details regarding other mechanical devices
Hindi Roman  Bilingual Total

1. A. Total number of Electronic Typewriters .

B. Number purchased during the quarter
2. A. Total number of Teleprinters

B. Number purchased during the quarter
3. A. Total number of Telex machines

B. Number purchased during the quarter . .
4. A. Total Number of Addressographs . . ,

B. Number purch: sed during the quarter . .
5. A. Total number of Word Processors ; - 5 .

B. Number purchased during the quarter
6. A. Total number of Computers . ”

B. Number purchased during the guarter
7. A. Total number of othsr equipments (details may be indicated)

B. Number purchased during tho quarter = 5 .

Note : The information regarding computors may be confined to such computers wherein some script (Roman/Dev. i) i
mation is required about such computers which are used either for process co!:m‘{ol or t{m:o al\l'a}lgiiﬁl)all'z

used. No infor
analogits ones

17.(B) Computerisation

(1) Ts any computeris

(2) 1If yes, is the so

ftware being prepared in

ation scheme under consideration or being implemented.

Hindi and arrangements being made to use it bilingually.
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18.(A) Translation of Codes, Manuals, Forms etc,

Codes/Manuals,
Procedural Literature Forms
1 2
(a) Total number . .
(b) Number printed/cyclostyled bilingually .
(c) Number yet to be translated - 5 5 3 7
(d) Number which have been trnaslated, but not yet printed bilingually
(¢) Number printed but haven-t yet been distributed to Subordinate offices
18 (B) Statutory Rules :
(a) Numbar of Rulss of which Hindi versioa h1s not bsan publishsd so far .
(b) Wiza were thz above Rules sent to Ministry of Law for translation
18. Information regarding Hindi posts in the Ministry/Departments
Sl Designation No. of posts Since when lying Action taken for
No. - vacant filling up the vacant
Sanctioned Vacant posts
=
1 2 3 -+ 5 6
20. (a) Information rezarding filling up the posts of Hindi Officers in Attached & Subordinate Offices
Sl Name of Officer Designation No. of posts Since when Action taken for
No. _ - lying filling up the vacant
Sanctioned Vacant vacant posts
1 % 3 4 5 6 7
(b) Information regarding creation of Hindi Posts in Attached & Subordinate Offices
Sl Name of Office Date of the letter How many posts If the proposal has  If creation of the
No. sent by the office have been proposed been sent to Ministry posts is bsing delay-
regarding creation for creation of Finance give its  ed, the reasons,
of posts date therefor

1 2 3 4 5 6
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21. Details of officers concerned with the Official Language
(a) Name & Telephone No. of Rajabhasha Adhikari (Jt. Secy.)
(b) Name & Telephone No. of Director/Deputy Director/Assistant Director.

SIGNATURE .. .uvriveesoninisassassassansnsinneines Sl
Name of the forwarding officer ............ R A B 5T s aisled
Designation ...oeeeveeees R A R0 Adh D HGRO DD LD oL
Telephone No. ...... A O LR GO R G GaB. ST s tilital oTeralala o oo et

220. O.M. No. 20003/4/87-O.L. (B-1) dated 4-10-88.
Subject :__Introduction of new. proforma of Quarterly Progress Report & targets of correspondance in reefect
of Banks/Financial Institutions.
The undersigned is directed to say that the following targets of correspondene have been fixed for Banks/

Financial Institutions ‘—
1. For letters to be sent from Region ‘A’ = 907%

2. For letters to be sent from Region ‘B’ . o= 50%

3. For letters to be sent from Region ‘C . = 103

In addition to this a new proforma (copy enclosed) is required to be used by Banks/Financial Institutions
for quarterly progress report.

Proforma of Quarterly Progress Report regarding progressive use of Hindi in the Public Secter Banks/Firancial

Institutions

(Wherever annual information has been sought for, it means financial year i.c. Apri'—March)
Name of the bank/Financial institution :

Name of the Branch/Office :
Date : Quarter ending :
1. Documents issued under Section 3(3) of the Qficial Languages Act.

Issued Issued in Total
bilingually English only

(a) General orders . : . ; ; : i :
(b) Memorandum, Resolution, Notifications, Rules, Administrative and
other Reports . ' : . . . - c . . :
(c) Others (Please clarify) . : . 5 5 : . 5 .
2. Correspondence in Hindi
(a) Total number of letters etc. received in Hindi . : v ;
(b) Number replied to in Hindi : 3 .

(¢) Number replied to in English . . . 3 ; ) : :
(d) Need not required to be replied

3. (a) Details of the letters sent by branchjoffice :

Percent of letters in Hindi

Total In In In this In thelast Target
letters Hindi English quarter quarter

(i) Sent from Region ‘A’ 5
(ii) Sent from Region ‘B’ - ; .
(iii) Sent from Region ‘e . a .
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3. (b) Details of the telegrams sent by office/branch :

Percent of Telegrams in Hindi

Total In In In this In the last Target
Telegrams Hindi English quarter quatter
(i) Sent from Region ‘A’ : : .
(ii) Sent from Region ‘B’ : 5 .
(iii) Sent from Region ‘C’ : : . .

4. In the administrative offices situated in Region ‘A’ & ‘B’ only and ndtificd undcr Rule 10(4) :

(a) Total number of officers/femployecs
having proficiency in Hindi . s .

(b) How many among them are submitting
drafts in Hindi as specified by Depart-
ment of Official Language . e :

5. Imcentive Scheme for original work in Hindi :
(a) Whether incentive scheme has been made

applicable - 5 5 . .
(b) How many employees are participating
in the year . . x . -

6. Optional use of Hindi in the Departmental and
promotional tests :
(a) Total number of tests conducted in the year
(b) Number of tests in which bilingual ques-
tion papers are available . S .

(c) Number of tests in which option to reply
in Hindi, excluding English question
paper, is available o . 5

(d) List of tests in which question papers are
not bilingual or there is no option to
reply in Hindi . . 5 . .

7. Position regarding all offices of banks/financial
institutions

(a) Total number of offices/branches in

Region ‘A’ & ‘B’ & & 5 °

(b) How many offices/branches mentioned

above are notified under 10(4) ‘ A
(c) Total number of offices/branches in
Region ‘C’ . . . ’ 3
(d) How many offices/branches mentioned in
(¢) are notified under 10(4) 5 s
(¢) Number of offices, where the number of
employees is more than 25 . . "

(f) In how many offices amongst them
Official Language Implementation Com-
mittees have been set up 5 . .

(g) In how many of them quarterly meetings
are not held . . . .

8, Inspection carried out by bank officers in connection
with progressive use of Hindi :
(a) Total number of offices inspected in th
quarter . 5 . 5 v .
(b) Total number of offices inspected in the
year. : . q - . .

Officers Employees

9: (a) Total number of officers and employees . . 2 i 3 - :
(b) Total number of officers and employees having working knowldege of Hindi

10, Training (Hindi)
(a) Number of officers yet to be trained in Hindi . = : £ : 5 i 2
(b) Number of them, under training . § 5 . i G - - ’ L
(c) Number of employees remaining to be trained in Hindi A . - - .
(d) Number of them under training . . . . . . . . o .
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11. Workshops :
(1) Num'er of oTisars/enoloye2s having working knowledge of Hindi, but are yet to be
trained in the workshop . - g s i : . . . ¢
(b) Numer of offizars/employees trained in the workshops during this quarter . &

. .

(c) Number of officers/employees trained during the year

Datails of the officers of the office/undertaking who are trained in Hindi Workshops and doing their work in Hindi :

Trained in Number of
Hindi workshops those work-
ing in Hindi

Officers . 3 . . . . 5 A q v .
Employees . . . : !

12. Training ((Stenography/Typing)

Stenography Typing

(a) Total number of Stenographers & Typists
(b) Numhsr of thoss knowing Hindi Stenography/typing G p
aan e atrusted with Hindi Stenography/typing work

(c) Number ofthoss who have b
(d) Number of those exp sated to ba given Stenography/typing training g ! ¢

(e) Number of those undergoing training . : g
(f) Namber of 3tanozraphars/typists recruited during this quarter .

(2) Outofthem how many know Hindi Stenography/typing

13. Details regarding typewriters :

Roman Hindi Percentage Target fixed in
of Hindi in the Annual

typewriters Programme
- e e [SFENS AT vl e i = B o
(a) Total Typewriters 5 : o . e 5 . o
(b) Purchased during this quarter 5
14. Details of other mechanical facilities :
s o Ty Roman Hindi E Bilingual Totﬂ‘l’
1. (a) Totalelectric typawriters . 7
(b) Purchased during the quarter . 5 . . 5 .
2. (a) Total Teleprinter . . . 0 . . v .
(b) Purchasad during the quarter . ! . . « 2 s
3. (a) Total Telex : . 3 : .
(b) Purchased duringthe quarter . 4 . . . .
4. (a) Total Addressograph . o . . . . . .

(b) Purchased during the quarter

5. (a) Total Word Processor . . . . . 7
(b) Purchased during the quarter.

6. (a) Total Computer
(b) Purchaszd during the quarter

7. (a) Total other apparatus (please clarify)

(b) Purchased during the guarter
33 computers in which some script (Roman/Deynagari) is used. The number of compurers

OTE.—Please give the number of only tho :
N F trol or those which are fully analogue, need not be given.

that are usad only for process con'
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14. (b) Computerisation 13

1. Whether there isany, scheme of computerisation under consi-
deration or implementation of the bank

2. If yes, whether software are also being made in Hindi and arrange-
ments are being made to use them bilingually

15. Translation of Code, Manual, Form etc. :

Code, Manual, Form
Procedural
literature

(a) Total number : . : . . . ; . ; . ; : T
(b) How many are printed/cyclostyled bilingually .
(c) How many are yet to be translated . ; ;
(d) How many are translated but are yet to be printed bilingually .

(¢) How many are printed but are yet to be distributed in the subordinate offices

.

16. Please give the percentage of following special work done by branches in Hindi :
(1) Entry in Pass]Books . c : .
(2) Entry in the ledgers and account books
(3) Preparing voucher .
(4) Draft . . . . 5 5 5 .
(5) Cheque (issued by theSbank), payment receipt/payment order
(6) Deposit receipts .
(7) Statements

. . .

. .

. . . .

. . . .

17. Information about publication of magazines :
(a) Whether any publication/magazine is published
(b) Out of them, how many are published in English only .
(c) Out of them, how many are published in Hindi only
(d) Out of them how many are published bilinguall

18. Information regarding Hindi posts in Banks/Financial institutions :

(2) Apex officees . . .
S1. No. of Posts Action taken to fill up
No. Name of the Post = Since when it is vacant the vacancies
Sanctioned Vacant
1 2 3 4 5 0

18. (b) Informntion regarding Hindi posts filled up in other administrative office :

Sl. Number of posts Since when it is Action taken t -
No. Name of the Office Name of Post vacant fill up the vacan?:iea
Sanctioned Vacant
1 2 3 4 5 6 7
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19. Details of the OTicers connected with the Official Language :
(a) Name and Telephone number of the Chairman Implementation Committee .
(b) Name and Telephone number of the Official Language Officer : .

Signature
Name of the Sender Officer :
Designation :

Telephone :

221 O. M. No. 12024/11/87-OL (B-2) dated 21-1-38

Subject : —Holding regalar meetings of the Official Language Implemention Committees in Ministries/
Departments.

The Deptt. of Official Language had vide O.M. No. 5/69/OL, dated-25 Oct. 1969 and there: fter from
time to time been issuing instructions regarding constitution of and for holding regular mestings of the
Departmental Official Language Implementation Committees and had also requested and suggested to the
Ministries Departments that the implementation of the Official Languages Act and Rules as clso the
implementation of the annual programme be reviewsd through these mestings. Copies of imporiang
O.Ms etc. in this regard are available in the compilation of orders (3rd edition) 1986, Chapter-II, issued
by the Deptt. of Official Language.

2 It is observed from the Quarterly Progress Reports received from the Ministries/Department
that there is scope for improvement in some Ministries/Deptts. in organising regular mectings of Departmental
Official Language Implementation Committees.

3. 1nthe above circumstances it has been decided at a higher levelin the Depti. of Official Language to
once again request all the Ministries/Deptis. that —

(i) The meetings of the Departmental Official Language Implementation Committees should be held
regularly in each quarter. The Rajbhasha Adhikaris (Joint Secretary) in the Ministries/Depart-
ments should take personal responsibility for holding the meetings regulaily.

(ii) The information rcgarding the meetings should also be sent well in time to the Depariment of
Official Language and the representative of the Kendriya Sachivalya Hindi Pari had, working in the
respective Ministry/Depaitments, to enable them to participate. In this regard attention of
Ministries/Deptts. is invited to the Deptt. of O.L. O.M. No. 12024/11/87-OL (B-2) datea 11-11-87
& O.M. No. 1/14011/10/76-OL(A-1) dated 8-6-76.

(iii) In every quart.erly meeting a statement jon the follow up action taken on the decisions taken in the
previous msetings should be presented for detailed discussions, these instructions should be
strictly followed.

4. All the Ministries/ Departments are requested to take action as per above directions and also issue
necessary instructions on similar lines to their attached subordinatc Offices and Public Sector Undertakings
eto. As far as possible representatives of the Ministrics/Departments should also perticipate in the quarterly
meetings of their attached /subordinate offices etc. On the basis of quarterly progress reports received from the
attached fsubordinate_offices ctc. The ministries/Deptts. would keep a watch on the timely and regular holding
of the mectings by these offices.



CHAPTER 5

IMPLEMENTATION PROGRESS—INSPECTION ARRANGEMENTS
222. O.M. No. 12020/14/87-OL-(B-2) dated April, 88.
Subject : —Introduction of inspection DProforma regarding progressive use of Hindi in Ministries/Departments

To review the progressive use of Hindi in various Ministries/Departments, Department of Oﬂficia.1
Language from time to time conducts inspections of Ministries/Departments. In order to maintain uniformity
and simplicity in these inspections it has been decided to introduce an inspection proforma for the purpose. A
copy of the proforma is enclosed. While inspecting the Ministries/Departments, the inspecting officers of Depart-
ment of Official Language will collect the information in the prcforma.,

Ministry of Finance etc. are requested to furnish requisite intormation in the proforma during these
inspections.
Porforma for Inspection of Ministries/Depits.
PART I— General
1. Name of the Ministry/Department 5 : . . = 5 . .
2. Date of Inspection 5 . a . . . c . . o .

3. (a) Name and designation of the Raj Bhasha Adhikari and his telephone number .
(b) Name of the Hindi Officer & his Telephone number . . 5 3 .

PART 2— Information about last Inspection

1. Date of 1ast inspection 5 a o 2 - . 5 ¥ 3 -
2. Action faken on short-comings of the last inspection—The details of items on
which action is yet to be completed
PART—3 Information regarding meetings of Hindi Salahkar Samifi/Implementation Committees
1. Total number of meetings of Hindi Salahkar Samiti held during the year till now
and the date of the last meeting 5 . . : % . ; 3 .

2. Total number of meetings of Official Language Implementation Committee held
during the yea. till now and the date of the last meeting. (If meetings of Hindi
Salahkar Samiti & Official Language Implementation Committee not held regularly,

reason thereof.) o 3 a 4 . 5 . : . . .

PART 4— To be filled up by O.L. Section/Unit

1. Quarterly progress report for the period from..................oooivnini to
................ ,available ip Ministry/Deptt.

2. Half yearly report available period from.............. 00 vt [aravet o iaa e fovadatine: oo
inrespect of all attached/subordinate officese etc. of Ministries/Deptts. .

3. (a) The attached/subordinate Offices etc. whose upto date report has not been
received & ¢ . . ‘ . . . . . . -
(b) Efforts made to get the report from them .. . . . . . .
(¢) Whether the repons have been received and short-coming pointed out to them
(d) Wheiher follow up aclion is being taken to remove the short-comings
4, (a) Total Sections from whom quarterly progress report was.required to be
received = . . . s . : 5 ’ . . .
(b) How many of them, have forwarded the report . 0 . G .
(c) What action has been taken against those, who have not forwarded the report ?

(d) Whether information is required to be collected from any other units, other
than those mentioned above ? The details thereof and indicate whether the
information is also collected from them 7 . s . o . c ;
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5. Whether the reports received from Section are reviewed by O.L. Section, before
these are consolidated or not ? ; . : ; 5 . . . ;

6. If these are reviewed, the types of short-comings noticed and remedial action
therefor

Short-comings Remedial action

& &

7. Review of quarterly progress reports received from sections / units and review
of consolidated report of Minisiry/Deptt. . < 8 . . 5 -
(a0 Whether the information furnished by sections/units have been included in

toto while consolidating the report . . 5 ‘ 5 .

(b) Whether the sections/units have been given the complete information in
all thecolumns of their report oy it was left blank by marking dash . .

8. What was the basis for giving figures relating to training in the consolidated
report by O.L. Section ? Whether any roster has beer maintained in O.L. Section

oradmn. section, in thisregard : . . . £ 5 . A (5

9. If not, in what manner it is ensured that the figures are correct and upto date.
(In case, these figures are given on the basis of the information received from
sactions, in what manner it is énsured that the information with 1egard to persons

on leave and transfer is correct) 5 s : . 2 . .

10. On what basis, the information pertaining to typewriters and other equipments
is generally given in the quarterly progress report 5 5 . . d .

11. Whether the system adopted indicate the complete and upto date information. If
not. the suggestions to change the system (after discussion with officers)

12. On what basis, the figures of codes, manual, form etc. have been included in the
consolidated report. Whether the system adopted indicate complete and upto date
information. If not, the suggostion to change the system (after discussion with

Ufﬁcers)- - . . . . . . 5 . . . . ®

On what basis, the information of Attached/Subordinate offices & Undertakings/
Companies,’Corporations under Ministry/Deptt is given in quarterly progress
report. Whether the system adopted indicate complete and upto date information.
If not, the suggestions to change the system (after discussion with officers).

13.

14. (a) Comments after reviewing the basis'of information relating to the inspection
and quality of inspection done in respect of Attached/Subordinate office, etc.

(b) Whethar follow up action is being taken to remove the short-comings noticed
inthe inspection . )

PART 5—The report regarding implimentation of O.L. Act/Rules. Annual Programmie and other orders by Inspecting Officer

1. (a) Whethor Section 3(3) is being implemented in toto, if not, the reasons
therefor . i . . 3 : . . . . 5 5

(b) Whether any check-point has been prescribed for it. If not, the suggestions
for check point (after discussion with officers) A " .

2. (a) Whether all letters received in Hindi are being replied to in Hindi. if not, the
reasons therefor . ‘ . . . 5

(b) Whether any check-point has been prescribed. Tf not, the suggestions regard-
inz check-point (after discussion with officers) . ‘ ’ 3 :
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3. (2) The position of correspondencein Hindi. Whether prescribed targets have
been achieved. If not, thereasons therefor

(b) Whether any check-point has been prescribed. If not, the suggestions therefor
(after discussion with officers) . 5 - 5

(c) What efforts have been made to achieve the targets of percentage of Hindi
letters in correspondence and suggestions in this regard (after discussion
with officers) : 5 J

4. (a) The total number of officers, who do not possess the working knowledge
of Hindi . 5 . . . 4 . . . : .
(b) Thenumber of officers nominated for training in Hindi
(c) The number of officers undergoing training in Hindi through correspondence

(d) Whether roster has been made for training of remaining officers

5. (a) The total number of employees, who do not possess the working knowledge
of Hindi . . - . . . ;

(b) The number of employees nominated for trainingin Hindi . 5 5

(¢) The number of employees undergoing training in Hindi through correspon-
dence course 3 5 . 5 ; : . 5 . 5 .

(d) Whether roster has been made for training of remaining employees
6. (a) Whsthar 25% of typist are trainad in Hindi typawriting in Ministry/
Department
(b) Thenumber of typists nominated for training in Hindi typewriting

() Whatefforts are being made to achieve the targets of tarining of 25%
of typists by 31-3-89 ? . 5 . . . . f ;

7. (a) Whether 259 of Stenographers are trained in Hindi Stcnography
(b) The number of Stenographers nominated for training in Hindi Stenography .

(c) What efforts are being made to achieve the targets of tarining of 25%
of Stenographers by 31-3-90 . . : . = : . "

(d) Whether any stenographer has been recruited after 20-8-1987. If so, whether
he was trained in Hindi Stenography ? In case Hindi Stenographers were
not recruited, the reasons therefor

8. (a) Whatnar 25% of typewriters are of devanagari ? . . F s .

(b) If not, whether only devanagari typewriters have been puichased after
27-11-1987 . . . . . . . . 5

. . ®

9. (a) Whicharethe sections selected for doing cent percent work inHindi ? . 3

(b) Whether thess sactions are actually doing cent percent work in Hindi except
in case of correspondence with State Governments & Union Territories in
Region ‘C’ and persons residing there . . 5 . . .

(0) If not please indicate the extent upto which it is being done and efforts made
to increase this . o . :

10. (a) Whether the office isnotified under O.L. Rule 10(4).
(b) If not, the percentage of employees possessing working knowledgze of Hindi .

(c) Whatefforts are being made to train 80% employees in Hindi and to notify
the office 5 v 4 : 5 .

11. (a) The total number of officers/employees possessing proficiency in Hindi .

(b) Ths nundar of tho3, subnitting the drafts in Hindi in respect of subjects
preseribed by Deptt. of O.L.

. . . .

(¢) If all employees, who posssss proficiency in Hindi, are not submitting the
drafts in Hindi on prescribed subjects, please indicate what action is being
taken to ensure the implementation of orders in this regard '
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(a) The total number of oificers/employees possessing working knowledge of
Hindi . 3 5 . i 5 ; .
(b) The number of those, who have 1ot yet been trained in w orkshops

(c) The number of trained in workshop during this year

(a) The number of electronic typewriters purchased during the period of inspection
(b) Whether thesc were all in bilingual form, if not, the reasons iherefor
(¢) The number of computers purchased during the period of inspection
(d) Whetherallof these contain the facility for working in Hindi?
(e) Ifnot,theefforts madein this regard
14. (a) Whaether guestion-papers for departmental or promotional examinations

organised by Ministry/Depit. are being prepared bilingual and option has
been given to wriie their answeis in Hindi 7 " L

(b) If not, sindicate the details of thoss exami nations, where this facility is not provid-
ed and also indicate the action taken to provide thesc facilitics in those
examinations . . . : L : - . . 3

15. (a) The number and date of vacant Hindiposts in each category

(b) What action is being taken to fillup the vacant posts? . .

16. (a) Whether any incentiveschemeis iherefol doing original work in Hindi?
(b) The number of employees paiticipatinginit ? & & b
17. (a) Whether any Shield Scheme has been implemented for Ministry/Depit. and
Attached/Subordinate office/ Undertaking ? o 5 : . : .
(b) Whether the entrivs are being medein Hindi in the service books of Group ‘C’

and ‘D’ employees? 3 A . 3 ; ; 5 g :
PART 6—The detailed inspectien of Sections |
1. Total number of Sections . . 5

2, The number of Sections inspected in detail, (The inspection report of Sections/
may please be enclosed Section-wise separately in the prescribed proforma)

3. Remarks of the Inspecting Officer . . A 5 o c

Signature of the
Inspecting Officer

The Name of the
Inspecting Officer

PART 7—Other notable steps taken out by Ministry/Department in the area of implem:entzion of Hindi.

Proforma regarding Checl/Inspeciion of Sections/Branchies
i. NAME OF THE SECTION/BRANCH . : 3
2. NAME OF THE SECTION OFFICER/BRANCH OFFICER . . 3

3, IMPLEMENTATION OF SECTION 3(3)
(a) Whether figures given by the section found correct according to the report
(by If not, the basis on which figures given in the report ?
(c) Whether this bass is satisfactory and ensure that there is no violation 7
(d) Whether any guard file has been maintained for the papers fo be issued under
gection 3(3) ? . A : ; :
(e) Whether ny check-point has been prescribed in this regard?
4. ANSWERS TO LETTERS RECEIVED IN HINDI :
(a) Whether figures given by the section found correct according tu the report ? .

(b) Ifnot,the basis on which figures givenin tke report?
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(c) Whether this base is satisfactory and ensure that there is no violation ? v

(d) Whether two separate diary registers, one for Hirdi letters ard other for
English, are being maintained by thosection 7 . . . A .

(e) Whether diarist of the sectiou fills in all the columns of the register (Sgecifi-
cally the columns which show whether the answer has been sent in Hindi or

English) 9 : : : : - . . .
(f) Whether Section Officer checks the section diary weekly ? . . ;

ORIGINATING CORRESPONDENCE :
(a) Whether figures given by the section found correct according to the report ? .

(b) If not, the basis on which figures given in thereport? . . - ¢
(c) Whetherissue register has been maintained according to the O & M proforma ?

(d) Whether diarist of the gection fills in all the columns of the register (Specifi-
cally the columns which show whether the letters have been sent in Hindi,

English or bilingually) . . . . . 3 - . . O
(e) Whetherthere is any centralised issue system ? . . . . 4
(F) If yes, whether it is possible to collect the total quarterly figures regarding
correspondence through thissystem ? . . . . . p .



CHAPTER 6

USE OF MECHANICAL/ELECTRONIC EQUIPMENTS

223. 0.M. No. 12015/20/87-OL (TC) dated 15-6-87.

Subject :—Provision and use of only bilingual Electronic Typewriters in the Central Government. Ministries/
Departments, Attached and Subordinate offices/Government Undertakings and Nationalised Banks.

In order to facilitate compliance of the provisions of the Official Languages Act 1963 (use for the official
purposes of the Union) and Official Languages Rules, 1976 issued thereunder, it is necessary that Electronic
Typewriters to be purchased in Central Government Offices of the various Ministries, Departments and their
Attached and Subordinate offices, Government Undertakings and Nationalised Banks should have the facility

to use both Devnagaii as well as Roman Sctip.

It has, theirefore, been decided by the Government that Blectronic Typewriters should hereafter be pur-
chased in bilingnal (Devnagari and Roman) form only.

224. O.M. No. 12015/12/84-OL (TC) dated 31-8-87

Subject :—Use of only bilingual electronic equipment in Ministries/Departments of the Central Government and
its attached and subordinate offices.
The Department of Official Language ia its office memorandum dated 30th May, 1985 of even number
had issued orders to Central Government offices to the effect that in these offices only bilingual (Hindi-English)
electronic equipment shouvld be used. It has come to notice that som. Ministries/ Departments/Undertakings/
Banks have not implemented thess orders fully. It is thus requested that all Ministries/Departments, their
attached and subordinate offices, Government undertakings and banks keep in view the following instruc-
tions while procuring electronic equipments :—
(1) All Computer Systems (including Computers, Word Processors, Advanced Ledger Posting Machines,
Data Entry equipment etc.) are to be purchased only in bilingual form.

(2) These orders shall apply to all Ministries/Departments of the Central Government, their attached
and subordinate offices, all companies and corporations owned or controlled by the Central Govern-
ment, Banks, Commissions, Committees and Authorities appointed by the Central Government.

(3) Computers etc. would be considered bilingual only when :—
(a) There are facilities for data entry in Hindi along with English.
(b) Any employee can use it in either English or Hindi. For this it is necessary to have a facility
in the machine so that the employee can display oither English or Hindi on the monitor at
will.

(¢) The output of the system (report, letter etc.) could be produced by the person working on the
machine either in Hindi or English at will.

(4) It should be ensured while using such equipment that in accordance with directions issued under
the provisions of the Official Languages Act 1963 and the rules framed thereunder (1976), work required
to ba compulsorily done in Hindi be carried out in Hindi and work rtequired to be bilingual be
bilingual.

(5) If for some special reason any office, undertaking or banks etc. require any relaxation of the above
instructions, special permission is required from the Department of Official Language (and not
from the Department of Electronic as the O.M. dated 30-5-1985 suggests). Proposals of attached
and subordinate offices, banks etc. should be routed through the concerned department. The De-
partment of Electronics should be consulted by the concerned department before sending any such
proposal and it will be considered only, if the Department of Fleotronics certifies that the equip-
ment proposed to be purchased cannot be made in bilingual form and it cannot bo substituted by
any other available bilingual equipment.
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(6) It is noted that some Government offices, undertakings, banks etc. instead of purchasing computers,
procure them on long lease from various manufacturers and other institutions, It is made clear that
all these orders apply in all respects to these computers too.

(7) While importing computers etc. provision should be made so that the machine can operate in
Hindi also.

(8) Since bilingual electronic teleprinters are yet to be available in the market, orders regarding the
purchase would be issued subsequently.

2. Agriculture Ministry etc. are requested that they transmit these directions to all their attached and
subordinate offices, undertakings under their control and banks etc. and that they ensure the compliance
of these orders.

225. O.M. No. 12015/33/87-OL - (TC) dated 14-9-87.
Subject :—Training for working on pilingual electronic equipment.

It was emphasised in the 12th meeting of the Committee of Parliament on Official Language held on
29th and 30th June, 1987 that for full utilisation of the electronic equpments with Devnagari facility, competent
employees should be given suitable training for handling such equipment. Therefore, all the Ministries/Depart-
monts of the Government of India are requested to review the position of training of the employees working
on the bilingual equipments installed by them and this department may be informed, in case any more training
is required for these employees.

226. OM., No. 12015/32/87-OL (TC) dated 7-10-87.
Subject :—Data entry on the National Informatics Centre (NIC) Network in bilingual form (Hindi-English),

Terminals of the computer network set up by the National Informatics Centre have been installed in
many Ministries/Departments. In a meeting of this Department’s High Level Inter-Departmental Committee
on bilingual electronic equipment, held on 6-7-1987. The Department of Electronics informed that the
National Informatics Centre network hag facility for entry of data in bilingual form and if any Ministry/Depart-
ment desires, it can use it. For compliance of the Official Language Policy of the Government of India, it
is necessary that except numerical data, all other information on this network should be bilingual so that it may
be used in Devnagari or Roman s required. All the Ministries/Departments are, therefore, requested that all
information except numerical data on the computer network may be entered in bilingual form only. In case
there i any difficulty in this, the Department of Electronics/National Informatics Centre may be contacted
and this department may also be informed.

227. O.M. No. 12015/12/84-OL (TC) dt. 14-1-88.

Subject :—Working on the personal computers installed in the Central Government offices in bilingual form
(Hindi-English) only.

Instructions were issued vide this Department’s OM of even number dated 30-5-85 that the computers
word processors etc., to be purchased for all the Central Government offices should be bilingual only. Vide
this Department’s OM of even number dated 31-8-1987 it was clarified with reference o these orders as to which
computer system would be treated ag bilingual. Tt has been obssrved that in spite of the orders of 30-5-1985,
in many government offices, personal computers have been purchased which work only in Roman.

2. In consultation with the Department of Electronics, it has been decided that in the offices, where
personal computers have been purchased, which are IBM compatible and are MS-DOS or PC-DOS based and
which at present work only in Roman, the key boards of the computers should be made bilingual and facility
of bilingual word processing should be provided within six months from the date of issue of these orders, A
number of bilingual word processing packages are available in the market, information about which can be
obtainied from the Department of Electionics or from the Technical Coll of the Department of Official Language.
Orders regarding conversion of main frame and mini computers already installed into Devnagari form, will be
issued separately. ;

3. So far as the computers to be purchased or to be taken on long term lease are concerned, it may
be ensured that the instructions contained in the OM of even number dated 31-8-1987 are fully complied
with,



61

228. O.M. No. 12015/9/88 OL(TC) dt. 28-3-38
Sui)ject - Installation of only bilingual Electronic Teleprinter/Telex in the Ministries/Departments of the Cenirai
Government and their attached and subordinate offices, undertakings etc.

Instructions were issued vide Department of Official Language OM No. 120/5/12/84-OL(T C) dated
31-8-1987 that all the Ministries/Departments and their attached and subordinate offices, Govt undertakings,
nationalised banks ctc, should use only bilingual Hindi/English) electronic equipment. Since bilingual electronic
teleprinters were not available at that time. Lt was stated that instructions regarding their purchase would b issued
subsequently when these become available.

2. The Department of Telecommunication have now informed that M/s Hindustan Teleprinters have
started manufacturing bilingual electronic teleprinters. Orders for their purchase can now be placcd with the
Hindustan Teleprinters and these can also be taken on lease from the Department of Telecommunication.

3. In view of the above position, all the Ministries/Depariments are requested to purchase or take on
lease only Bilingual Electronic teleprinters. The offices, who at present have Roman teleprinters/telex machi-
nes on leases should immediately request the Departmenti of Telecommunication to instal Bilingual Electronic
teleprinter/telex in place of these machines

4. The offices where only Devanagari electromechanical are installed will not be able to exchange mes-
sages with the Bilingual Blectronic teleprinters, If messages are to be sent or received from these teleprinters to
Bilingual electronic teleptinters. it would be necessary to replacs ths Devanagatl clectromechanical telepirinters
by bilingual electronic ones. The Department of Telecommunication_should be requested to replace the Deva-
nagari electromechanical teleprinters (if they are on lease) by Bilingual electronic ones.

5. So far as the Roman teleprinters or Devanagari Electromechanical teleprinters already purchased
are concerned, the question of replacing them with Bilingual Electronic teleprinters is being considered by M/s
Hindustan Teleprinters, Therefors, instructions regarding replacement of these machines with Bilingual Electronic
teleprinters will be issued later on.

6. All the Ministric:/depariments are requested to bring these instructions to the notice of their attached
And subordinate offices and the undertakings owned ot controlled by them and nationalised banks ete. and to
‘ensure their compliance.

'229. Order No. 12015/36/87-OL(TC) dt. 28-1-88
RESOLUTION

It has been decided that Shri P.P. Gupta, Chairman and Managing Director, CMC Limited, New Delhj
be included as a member of Inter-Deparimental high-level Committee for development, use and production of
bilingual electronic equipment constituted vide this Department’s Resolution No. 12015/12/84-OL(TC) dated
the 6th May, 1987.

" 2. Other decisions in the Resolution No. 12015/ 12/84-OL(TC) dated 29th July, 1985 and 6th May, 1987
will remain the same.
ORDER

Ordered that a copy of this Resolution be communicated to all the Ministries/Depariments of the Gove-
rnment of India, Planning Commission, Comptrollex and Auditor Genera!, Central Revenues, the Lok Sabha
-_.Secr,etaria_.t and the Rajya Sabha Sccretariat.

Ordered also that the Resclution be published in 1he Gazelte of Incdia for general information.

i Note:—Pl. refer to Resolution No.12015/27/88-OL (T.C.) dt. 16-12-88 (SL. No. 231)
%30, O.M. No. 12015/5/88-OL(TC) dt. 10-2-88
‘Subject :—Constitution of a Commitice for assessment of the demand for bilingual computer systems

It has been decided to constitute a Committee for assessing the requirements of bilingual (English/Hindi)

computers in the Ministries/Departments/Public Undertakings/Nationalised banks etc. The constitution of the
-L;Committee is as follows i(—
1. Shri Shambhu Dayal, Joint Secreiary, Department of Official language Chairman
2. Shri S.K. Schgal, Regional Manager, CMC Limited, 9, Hansalaya, New Delhi Member
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3. Representative of Railways . c . . 0 . . . . Member
4, Shri Y.N. Chaturvedi, Joint Secretary, Department of Education . . Member
5. Dr. Om Vikas, Joint Director, Department of Electronics - A . Member
6. Shri Mohan Tambs, Indian Institute of Technology, Kanpur . . .  Member
7.

Shri Kaushik Mukharjee, Director (Technical), Department of Official Lan-

guage . . Meember Secretary

" 2. The Committee will perform the following tasks : —
(1) Assess the demand for the multilingual erminal with necessary software for working on computers
in bilingual form, if such a terminal is developad.
- (2) Give suggestions regarding the specifications for the terminal and the softwaie required.
(3) Identify short term high priority technical development schemes for immediate funding.

(4) Suggest the procedu . for distribution of the multilingual terminal to Departments/Undertakings ete
after its development at the minimal cost.

3. The headquarters of the Commiittee will be at Delhi. In the case of the officers from Public underta-
kings/ Bducational In.titutions are attending these meetings, the TA/DA will be payable by their own offices.
The duration of the Committec will be one month from the date of its constitution. The Committee will have the
pqvjigrs to appoim sub committees or invite special guests with the permission of the Chairman for assisting the

Committee in performance of its tasks.

231, Resolution No. 12015/27/88-OL(TC) dt. 16-12-88
RESOLUTION

No. 12015/27/88-OL(TC).—A high level Inter Departmental Committee had been constituted vide
Resolution No. 12015/12/84-OL(TC) dated 29th July, 1985 to facilitate the use of Devanagari Script along with
Roman Script in computer system: dncluding computers, word-processors, data entry equipment ete.) and
slectronic teleprinters and other equipment used in Central Government offices and to ensure implementation
of Official policy in this respect for progressive increase in use of electronic equipment in Devanagari and bilin-
gual form., It has now been decided to reconstitute this committee. Now it will comprise of the following :

1. Ministe1 of State in the Ministry of Home Affairs ; : ; ] : . Chairman
2. Secretary, Department of Official Language . . 2 . . : : . Member
3. Sccretary, Department of Electronics . . . 5 : , ! ; . Member
4. Secretary, Department of Telecommunication. : : - . . . . Member
5. Joint Secrc.ary, Department of Official Language . : ! ; : . Member
6. Chairman, CMC Ltd. . : . . . 2 : Y : : . Member
7. Director, National Centre for Software Technology, Bombay : ! ] . Member
8. Director General, National Information Centre . : . : . ; . Member
9. Director, I1.L.T., Kanpur Member
10. Director, I.LT., Delhi : . . . - . ; Member
11. Director (Technical), Department of Official Language 5 . ’ . .  Member-
: Secretary

2. This Conunittee will make available ils opinion to the Central Government in rega.d to development
use and production of Devanag.ri and bilingual electronic equipment for use in Central Government offices
keepin, in view the development and propagation of Hindi as Official Language. This Committee will also make
recommendation especially with a view to ensuring compliance of orders pertaining to the use of Devanagari
and bilingual electronic equipment in order to promote the use of Hindi in official work.

3. The headquarters of the Committee shall be at New Delhi. The committee will hold at least two mee-
tings in a year. If the officers working under Central Government or public undertakings come to participate
in:the meetings of the Committee, they would be entitled for T.A./D.A. from their respective offices.

4. The term of the Committee shall be three years from the date of this resolution.

5 The Committee will have the power to appoint sub-committees or invite any special invitce whenever
necessary, with the permission of the Chairman for assisting it in the discharge of its functions.



CHAPTER 7

IMPLEMENTATION IN GOVT. OFFICES/PUBLIC UNDERTAKINGS
232. O.M. No. 12020/1/88 OL (B-) dt. 22-2-88

Subject :—Decision of the Kendriya Hindi Samiti for compliance of O.L. Act/Rules and other Orders strictly.

The undersigned is directed to say that the Kendriya Hindi Samiti in its meeting held under the chair-
manship of Prime Minister on 2-12-87, discussed in detail the state of compliance of the provisions of the
Official Language. The chairman, after hearing the view points of all the members, observed as under :

“The progressive increase in the use of Hindi in the official work should be achieved through persuz aion
and encouragement but at the same time the rules and orders etc. must be complied with strictly.”

2. The Ministries/Deptts. etc, are requested to take note of the above observations and ensure that the
above decision is complied with by Ministries/Deptts/and their attached-subordinate [offices/public sector
undertakings etc. Ministries/Deptts. are also requested to have their attached/subordinate offices/public sector
undertakings etc. inspected at least once in an year by their senior Officers to assess the position regarding
campliance of provisions relating to the Offizial Languages that compliance with the provisions/Act/Rules/
Orders etc. relating to Official Language is ensured.

3. Ministries/Deptts. etc. are requested to apprise the Deptt. of Official Language of the action taken by
them in this regard.
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CHAPTER §

NCENTIVE SCHEMES

233, 0.M. No. I1/12013/1/86-OL (A-2), dt. 11-9-86
Subject :—Imcome fax on cash awards allowed for encouraging original noting and drafting in Hindi—regarding

Ministry of Finance has granted exemption under section 10(17-B) of the Income Tax Act, 1961 from in
come tax to the cash awards allowed for encouraging original noting and drafting in Hindi under the incentive
scheme. In this connection a copy of Dcptt. of Revenue Order No. 199/22/86-IT(A-1), dated 11-8-86 is enclosed.

2. Ministry of Agriculture etc. are requested to bring the above decision to the notice of all their office
as well as officersfemployees.

Min of Finance (Deptt. of Revenue)
Order No. No. 199/22/86-IT(AI), d¢. 11-8-86

In exercise of the powers conferred by sub-section (17B) of Section 10 of the income-tax Act, 1961 (43 of
1961), the Central Government hereby approves for the purposes of the said sub-section, the grant of cash
awards by the Central Government for encouraging the original noting and drafting in Hindi in official work
in Central Government Offices under the incentive scheme for original Hindi, noting and drafting.

234. O.M No. 1I/12013/3/87-O.L. (A-2), dt. 16-2-88
Subject :—Incentive Scheme for doing work in Hindi

Revised Incentive Scheme for original Hindi noting/drafting in official work was issued under this Depart
ment’s O.M. No. 11/12013/1/84-OL(A-2) dated 25-5-1984. This Department have been receiving suggestions
from time to time for further liberalising this scheme. Suggestiors for making changes in the above Incentive
scheme for working in Hindi were made at the meetings of the Central official Language Implementation Com-
mittee held on 27th May, 1987. After considering all these suggestions and in consultation with the Ministry
of Finance, it has now been decided to introduce a new Incentive Scheme which will replace the scheme issued
vide O.M. dated 25th May, 1984. The details of the Scheme are as follows :—

2. (1)Scope of the Scheme

All Ministries/Departments/attached and subordinate offices of the Central Government inay
introduce this scheme independently for their officersfemployees.

(2) Eligibility

(a) Officers/Employees of all categories who do their official work wholly or partly originally in Hindi
can participate in this scheme.

(b) Only those officers/Employees will be eligible for award who write at least twenty thousand words in
Hindi in a year inregions ‘A‘and ‘B’ (i.e. Bihar, Haryana, Himachal Pradesh, Madhya Pradesh, Ra-
jasthan, Uttar Pradesh, Gujarat, Maharashtra and Punjab States and the Union Territory of Anda-
man & Nicobar Islands, Union Territories of Delhi and Chandigarh) and at least ten thousand
words in Hindi in a year in region ‘C’ (which comprises all other States and Unicn territories except
region ‘A’ and ‘B’). In addition to original noting and drafting this will also include such other items
of work done in Hindi which can be verified, such as entry in the register, preperation of lists,
accounting work ete.

(c) Stenographers/typists who are covered under some other schemes for encouraging the use of Hindi
in official work will not be eligible to participate in this scheme.

(d) Hindi officers and translators who generally do their work in Hindi will not be eligible to particis
pate in this scheme.
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3. Prizes
Thz following cash awards will bz given to thz pacticipants every yzar according to the work done by them
in Hindi :
(a) Independently for each Minisiry/Deptt./attached office of Central Gevernment.
First Prize (2 Prizes) Rs. 500 each.
Second Prize (3 Prizes) Rs. 300 each.
Third Prize (5 Prizes ) Rs. 150 each.

(b) Independently for each subordinate office of any Deptt. of Central Government.
First Prize (2 Prizes) ; Rs. 400 each,
Second Prire (3 Prizes) : Rs. 200 each.
Third Prize (5 Prizes) : Rs. 150 each.

(4) For purposes of this scheme every geographically separate located office may be treated as an in-
dependent unit. For instance an office of an assistant Commissioner etc. under Commissioner
of Income Tax ot Area Superintendent’s office etc. under Divisional Railway Managers of the
Railways will be independent units for operation of this scheme. Same will be the case in respect
of subordinate and attached offices of the Ministry of Defence or the P.& T. Deptt. etc.

(5) Criteria for awarding Prizes

(a) For facilitating assessment a total of 100 marks will be allotted. Out of this 70 marks will be car-
marked for the quantum of work done in Hindi and 30 for clarity in expression of thoughts.

(b) The competitors whose mother tongue is Tamil, Telugu, Kannada, Malayalam, Bengali, Oriya or
Assamese mey be given additional weightage upto 209,. The exact weightage to be given to such
an employee will be determined by the Assessment Committee. While doing so the Committeewil]
also keep in view the standard of work of those officers/employees who otherwise rank higher to
him/ner.

(c) The compstitors will maintain a record of the words written by them every day in the attached
proforma. Bach week’s record will be verified and countersigned by the next higher officer. If section
head himself keeps a record then it won’t be necessary for the employee to maintain such record

(d) At the end of one year every competitor will submit the record of his/her work done in Hindi to the

Assessment Committee through the countersigning officer. If countersigning officer or section head

himself keeps an overall watch and account of the work then this would not be necessary and he would
furnish details.

(e) Assessment Committee :

The Assessment Committee in the Ministries/Deptts. may consist of the Joint Secretary incharge
.of Hindi, the Under Secretary incharge of O.& M. and the Senior Hindi Officer/Hindi Officer, In
the attached and subordinate offices it may compiise of the Head of Deptt./ Office, Hindi Officer
and one more gazetted officer or Rajbhasha Adhikari. However the comporsition of the Committee
may be changed to suit the availability of officer in various concerned offices.

3. Mention of winning a prize will also be made in service records of the officer/employee concerned in
a suitable form. A list of the prize winners may please be endorsed to this Department also.

4, The expenditure on operating this scheme will be met by each Ministry/Deptt./Office from its own
budget provision. A Head of Deptt./Office can sanction the prizes on the recommendations of the Assessment
Committee under the authority of this circular. The scheme has been approved bythe Ministry of Finance
(Daptt. of Bxpenditure) vide their u.o. No. H. 78/B/III/87 dated 27-1-1988.

5. This scheme will come into force with effect fiom st April, 1988.
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6. All the Ministries/Deptts. are requested to circulate this scheme immediately among all-of their officers|
Employees and introduce it in their Ministries/Deptts. w.e.f. 1st April, 1988, They may also apprise all of the
attached and subordinate offices of this scheme and ask them to introduce it in all their offices w.c.f. 1st April
1988. They may also inform the undertakings, corporation ctc. under their Control about this scheme and
encourage them to introduce Incentive Scheme in their offices on the basis of this.

7 The information regarding the action taken in this regard may please be sent to this Department as
early as possible.

PROFORMA
Weekly statement of the original work done in Hindi by Sh./Smt./Kum. for the
week ending

Sl. Date Total No. of files No. of words used Other items of works done in Hindi Signature of Senior

No. & Registers wherein in note/draft written officer (once in a week)
work has bzen done in Hindi Brief description No. of words
in Hindi

1 2 3 4 5 6 7

235. O.M. No. 11/12034/8/86-OL(A-2) dt. 8-4-88
Subject :—Scheme of awards for writing original books in Hindi.

All the Ministries were requested vide this Department’s 0.M. No. 11/20034/6/79-0.L.(A-2) dated 28-5-
1979 to consider giving awards to authors writing original books in Hindi on subjects coming within their pur-
view so that original standard books on subjects of their concerned could become available in Hindi. In pursu-
ance of thosz instructions incenfive schemes hava been introduced by several Ministries for encouraging original
writings in Hindi. Som2 Ministries had started these schemes several years ago and the amounts of awards pres-
cribed thersin appear now to be on the low side. This fact may also possibly be acting as a deterrent to writing
of botter books in Hindi under these schemss. A seminar of Sscretaties and other higher officers of Ministries/
Departments was held on 7th January, 1988 (o discuss “Difficulties in the way of compliance of the official lan-
guage policy and thuir remedies”. One of the recommendations made in this seminar was that if Hindi books of
better standard are desired, the amounts of the awards should be revised upwards.

2. This Departmznt has introduced the Indira Gandhi Awards Scheme on centralised basis for encoura-
ging writing of original Hindi books under the Indira Gandhi Official Language Award Scheme. These awards
are given to those officers/employees who write original books in Hindi on subjects with which they are officially
connected and which would help and assist in promoting the progressive use of Hindi in various Government
Departments. Three prizes of Rs. 10,000, Rs. 8,000 and Rs. 5,000 have been provided under this scheme.

3. In the above context the amounts of prizes prescribed by various Ministries/Departments in thei incen-
¢ive schemes for promoting writing of original books in Hindi need to be reviewed. The Ministry of Agriculture
ete. are requested to review the limits of awards prescribed in their schems for encowm aging writing of Hindi books

on subjsets falling under their pucvi:w and consider their upward revision in the present context.

236. No. [1/12034/8/86-0.L. (A-2) dt. 3i-10-88
Subject :—Incentive Schemes for Hindi books on scientific and technical subjects.

- All the Ministries were requested vide this Department’s O.M. No. II/20034/§/79-0.L_. (A-2) dated 28-5.
1979 to consider giving awards to authors writing original books in Hindi on subjects falling under- their pur-

view so that original standard books on subjects of their concern could become available in Hindi. In pursuance
of those instructions incentive schemes have beon introduced by several Ministries/Departments for encouraging
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original writings in Hindi. Tt was also requested in this Department’s O.M. of even number dated 8-4-1988,
that - Ministries/Departments may review the limits of awards piescribed in their schemes for encouraging
writing of original Hindi books on subjects falling under their purview and consider their upward revision in
the present context. In spite of all these efforts, it is generally felt that standard original books in Hindi are not
forthcoming. Hence the need to widen ithe sphere of these schemes.

2. Ministries/Departments are requested to consider bringing of translated tooks in Hindi undei 1kcir
incentive schemes. In case standard original books are not forthcoming under the presents schemes, books of
good standard on scientific and technical subjects written in English or some other language and translated and
printed in Hindi may also bz considered for awards provided their subject matter pertain to the work in the
Ministry/ Dapartment concerncd and the translation are of goods standard.This will help increase the quant-
um of standard books in Hindi on various subjects.

237. O.M. No. 12013/6/88-OL(B-1) dt 11-5-88
Subject :—Indira Gandhi Rajbhasha Shield Scheme for Public Sector Undertakings for the year 1987-88

Attention is invited to this Department O.M. No. 11/12013/2/85-OL(A-2) dated the 30th July, 1986 giv«n
on page 95 of the compilation of orders brought out by the Depaitment of officiz] Langvage on the subject cited
above wherein it was stated that Indira Gnadhi Rajbhasha Shield Scheme would be introduced for Fublic
Sector Undertakings. All the Ministries/Departments are requested to collect the region-wise information of all
the undertakings under their control in the enclosed proforma and send the s2me to the Deptt. of Official Lan-
guage by the 30th June, 1988 positively.

2. As you are aware, awards for Public Sector Undertakings will be given on the basis of region ‘A’, ‘B’
& “C’, it is nzcessary that the location of the undertakings mentioned. While sending the information, full
address of the undertakings and the name of the Head of Office with designation may be stated properly.

3. The basis for evaluation is given in the enclosed statement.

4. Ministry of Finance etc. are requested to circulate a copy of this O.M. to their undertakings so that
they may send the information to the Deptt. of Official Language through their respective Ministries/Depant-
ments for participation in this competition.

ANNEXURE I

Assessment will be done on the following basis.

Total Total Progress
Marks Progress  during
made  the year
1. Hindi Training . o . : 3 . 8 . . . . 10 5 5
2. Hindi Typing/Stenography training . : ‘ . Y . . 20 10 10
3. Reply to letters received in Hindi : g . - 4 a 4 10 e 10
4. Correspondence . . 5 . . . : : : . ; 60 40 20
5. Under OL Rule 3 (3) 5 . c . : : . 10 10
6. Notification of offices uuder Rule 10(4) in Region A & B . § : 10 5 5
7. No. of workshops organised during the year 2 % ¢ ; 5 10 - 10
8. Inspection of attached/subordinate offices, undertakings & reguonal
Offices by the Ministry/Deptt. during the year . 5 3 4 20 .. 20
9. Mechanical Aids . . ' . . . . . . . 20 5 15
10. Tmplementation of Rule 11 . : . : ; : : . : 10 o 10
11. No. of Meetings of Hindi Advisory Committee held during the year . 10 - 10
12. No. of meetings of Ofﬁ..lal language lmp[ementauon Corrumltee helrl du-
ring the year 5 3 10 <E 10
Total Marks 200
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ANNEXURE II

Partlculars of Hindi work done during the period 1-4-1987 to 31-3-1988 for the purpose of participating in the Scheme of Indira
Gandhi Rajbhasha Shield Award 1987-88

Name of the Ministry| Department

1. Training In Hindi In Typing In Stenography

(a) Total No. of employees g . 5 .
(b) No. of trained employees ; . ; :
(¢) No. trained during the year 1987-88

2. Replies to letters received in Hindi

Total No. of latters received in Hindi No. replied 'to in Hindi No. replied to in No. for which no
Eng. reply was necessary

3, Use of Hindi in Correspondence.

Total No. of letters sent Number of letters sent in Hindi Number of letters sent in English
1-4-86 1-4-87 1-4-86 1-4-87 1-4-86 1-4-87

to to to to to to
31-3-87 31-3-88 31-3-87 31-3-88 31-3-87 31-3-88

4, Documents issued bilingually under Section 3(3) of the O.L. Act 1963

Total No. issued In bilingual form Only in English Only in Hindi

5. Notification of Offices under O.L. Rule 10(4)

Total No. of Attached/Subordinate Offices Total No. notified No. notified during the year

6. Arranging workshops

No. of workshops arranged during the year Dﬁtatio)n of workshop (total No. of participants
ours

7. Inspection of different Subordinate[regional offices by the Undertakings.

Total No. of Offices No. of Offices inspected to assess the progress of Hindi work
during the year.

8. Availability of mechanical electronic aids in bilingual form

Hindi English Bilingual Total Purchased

uring
1987-88

1. Devanagari Typewriters . .
2. Devanagari Portable Typewriters
3, Devanagari Pin Point Typewriters
4. Devangari Bulletin Typewiters

Bilingual Electric Typewriters .
6. Devanagari Electric Typewriters
7. Addressograph .
g. Bilingual Computer (Devanagari-Roman)
9. Multilingual Computer (Coloured)

-
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10. Bilingual Computer terminal . 5 .
11. Lipi Multilingual Word Processor
12, Bilingual Electronic Teleprinter
13. Others

9. Implementation of Rule 11

S1. No. Total Bilingual

1. Manuals /Code
2. Forms

3. Annual Report
Registers
Visiting Cards
Letters Head
Envelopes
Name Plates
Sign Boards
10. Rubber Stamps

© oo S P

10 Number of Official Language Implementation Committee meetings held during the year;
11. Name and address of the concerned Officjating Caairman during the period April, 1987 to March, 1988.

SIGNATURE
Designation
Telephone No.
Note :—The information furnished in the proforma should be based on available records in the Ministry/Deptt. concerned. These

figures are likely to be verified and if found incorrect Ministry/Deptt. will be disqualified for participation in. this
competition of Indira Gandhi Rajbhasha Shield for Ministry/Deptt.

238. O.M. No. I1/20015/62/88-O.L. (A-2) dt 27-9-88
Subject :—Encouraging officers to give more and more dictation in Hindi

In the meeting of Hindi Salahkar Samiti of the Department of Steel held on 12th September, 1988 a mem-
ber put forward a suggestion that officers should be given incentive for giving dictation in Hindi. This sugeg-
tion has been given consideration in this Department and it is felt that it may be worthwhile to give the idea as
practical shape. Honouring officers for giving dictation in Hindi may create a congenial atmosphere among
officers for doing their work in Hindi. Besides, this would also inspire the subcidinate staff to do more and
mote work in Hindi. This could result in participation of incieased number of officers/employees in the incentive
scheme circulated earlier this year for doing official work in Hindi and thereby help achieve the objective of
that scheme.

2. Ministries and Departments are requested to choose one of their officers every year, who may have
given maximum dictation in Hinid, for honouring with an award. If' possible, Hindi speaking and non-
Hindi speaking officers should be awarded separately. These awards may be given at the time other officers/
employees are given awards under other incentive schemes on the occasion of Hindi Day/Hindi Week.



CHAPTER 9
ARRANGEMENTS FOR TRANSLATION

Translation of Manuals, Forms, Codes, Stotutory and Non-statutory procedural literature, Honorarium
Training in translation
239, 0. M, No. 13017/1/81-OL (C) dt. 13-4-87
Subject :- Revision of norms pertaining to quantum of work to be done by translators and vettors in the Offices
of the Government of India.

As the Ministry of Finance etc. are aware, the quantum of work for translation was fixed at 1350
words per translator per day vide 0.M. No. 20/3/70-OL dated the 1st January, 1973 and that for vetting at 4700
words par day vide O. M. No. 13017/1/75-OL(C) dated 2nd February, 1976. The revision of these norms
was under consideration of this Department for some time past and after having conducted work study
in some of the Ministries/Departments, it has now been concluded that these norms need to be increased.
Increase in work norms has also been necessitated by the increase in the daily working hours.

2. It has now been decided in consultation with the Ministry of Finance (Staff Inspection Unit) that
the translation work may be categorised as ‘ordinary’ and ‘technical’ and work norms may be fixed as under:—

ORDINARY TLCHNICAL
Translation 1750 words per day 1350 words per day
Vetting 5800 words per day 4000 words per day

Considering the special nature of work in the Central Translation Bureau, the norms for translators in
that Bureau will be 1300 words per translator.
3. The translation maierial may be categorised as under :—

Ordinary
(a) Annual administrative reports.
(b) General orders, directives, circulars, etc.
(c) Parliamentrary work—Parliament Questions, Assurances, Calling attention Notices, etc.

(d) Routine Correspondence.
(e) Reports of various Commissions/Committees, etc.

Technical
(a) Reports on policy matters, such as Import-Lxport Policy.
(b) White papers.
(c) Scientific and technical literature of various Ministries.
(d) Scientific and technical reports, such as reports of Planning Commission, Central Water Com-
mission.
(e) Manuals, codes and other procedural literature.
In case of dispute as to which material falls in ‘Ordinary’ or ‘Technical’ category, the decision of the

Senior Hindi Officer/Hindi Officer in the Ministry/Department shall be final, but where 25%0r more of transla-
tion work of a Department is categorised as ‘Technical’, study by the Internal Work Study Unit shall be neces-

sary.
4. The nature of work in the Official Language Wing of the Legislative Department of the Ministry of
Law and Justice is different from trnaslation work in other Ministries/Departments and therefore, these

norms will not apply to the translators and vettors in that Wing.
5. The Ministry of Finance etc. are requested to bring the contents of this O.M. to the notice of all con-
cerned.
70
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240. O.M. No. 13035/12/87-OL(C) dt. 15-9-87
Subject :—Arrangements for translation in Central Government Offices with less than 25 employees.

In order to ensurc compliance/implementation of the Official Language policy in the Central Govern-
ment Offices, certain norms were fixed for the creation of Hindi posts vide this Department O.M. No. 13035/3/
80-OL(C) dated 27th April, 1981. This O.M. provides for the Hindi posts only in offices with 25 or more emplo-
yees but O.L. policy is equally applicable to offices with less than 25 employees. It has, therefore, been felt neces-
sary that some arrangements should also be made for translation work in such small offices so that compliance
of the provisions of O.L. Act, 1963 and O.L. (use for the official purposes of the Union) Rules, 1976 could be
ensured and also the targets fixed in the Annual Programme issucd by this Department could be achieved. For
this purpose, it is suggested that the offices of the Central Government with less than 25 employees, a person
with knowledge of both Hindi and English may be selected for this purpose and in offices whete such a person
is not available a p2rson who has knowledge of both Hindi and English and is capable of doing translation from
one language to another may be appointed against a vacancy or may be taken on transfer from other offices-
Such an employee may be granted honorarium @ Rs. 10 per 1000 words far translation work. This rate of ho-
norarium was fixed vide this Department’s O.M. No. 20013/2/77-OL(C) dated the 15th October, 1979.

2. Tt has also been decided that the employees appointed under these circumstances may be imparted tra-
ining in translation techniques in the Central Translation Bureau on priority basis. For this purpose, it is neces-
sary that while forwarding the application of this employee to the Bureau for training, it may be clearly mention-
ed that he was appointed on the basis of instructions contained in this Officce Memorandum.

3. All the Ministries and Departments are requested to bring the directions of this Office Memorandum to
the notice of their attached and subordinate offices and advise them that a person with knowledge of both Hindi
and English and who is capable of doing translation work may be posted in offices with less than 25 ¢mployees.

241. O.M. No. F. 13017/6/87-OL(C) dt. 18-11-87.
Subject :—Provision of compulsory training in translation for translators/staff engaged on translation,

Reference is invited to O.M. No. 11/13017/12/75-0.L.(C), dated 5th May, 1975, Government of India,
Ministry of Home Affairs, according to which the trainingin translation imparted by the Central Translation
Bureau was made compulsory for all the staff connected with translation work in the Ministries/Departments of

the Central Government.

2. A number of Public Sector Undertakings and Nationalised Banks were of the view that since they
were not coveied by the said O.M., it was not obligatory on their part to nominate their staff for this training
A few others advanced the plea that as they did not have posts of translators and the translation work was car-
ried on either by Hindi Officers or other members of the staff, the said O. M. did not apply to them too.

3. Recently, in the meetings of some Town Official Language Implementation Committees it was voiced
that the said O.M. may be modified suitebly so as to cover any member of the staff or officer
engaged in or connected with translation in various Public Sector Undertakings and Nationalised Banks, irre-
pective of their designation.

4. Accordingly, in partial modification of the O.M. referred to above, itis clarified that all the officer
and staff engaged in or connected with translation work in various Public Sosctor Undertakings and
Nationalised Banks too, irrespactive of their designation may be nominated for the translation training impart.d

by the Central Translation Bureau.

5. The Mini.try of Finance etc. are requested to bring this decision to the notice of all the Public Sector
Undertakings and Nationalised Banks etc. under them and direct them to arrange for the early training of alj
their officers/staff engaged in or connected with translation work. For this purpose, a list of all such personnel
may be forwarded to the Director, Central Translation Bureau, Paryavaran Bhavan, 8th Floor, B-Block C.G.O.
Complex, Lodi Road, Néw Delhi-110003, to facilitate the forming of even batches according tu their training

requirements.
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242. O. M. No. 14017/1/88-OL (C) dt. 27-4-88

Subject :—Use of simple and intelligible Hindi by the translators of Central Government while doing translation
from English to Hindi

Instructions were issued vide this Department Office Memorandum No. I1/13034/23/75-OL(C) dated 17th
March, 1976 that while writing notes or letters, simple Hindi should be used so that it is easily understood by
all. In official work only popular words should be increasingly nused and while writing there should be no hesita-
tion, whatsoever, in using popular words of other languages. Wherever it is felt that the reader may find it dif-
ficult to understand a particular technical word or designation in Hindi, it would be helpful if its English equi-
valent isalso written in brackets. A copy of the O.M. has been published at Sr. No. 127 of the Third Edition of

compilation of orders regarding the use of Hindi.

2. In the meeting of the Central Hindi Committee held on 2nd December, 1987, some members expres-
sed the view that the language to be used in Hindi translation should be simple and natural. As is evident from
the above mentioned Office Memorandum of 17th March, 1976, the policy of the Central Govt. from the very
beginning has been that simple and intelligible Hindi should be used in official work. All Ministries/Deptts. are,
therefore, requested that all offices/employees concerned be instiucted to use simple and intelligible Hindi while
doing translation from English to Hindi in conformity with the above mentioned suggestions given at the meet-
ing of the Central Hindi Commiittees so that it can easily be understood even by those who are not proficient in
Hindi. In translation not only simple and intelligible words should beused but as far as possible sentences
should be small and instead of attempting word-by-word translation the sense, of the sentence or its part should
be conveyed in the style of Hindi language. Instead of using difficult Hindi equivalents of the prevalent words of
English or other languages, there should be no hesitation in writing those words in Devnagari script. In short
efforts should be made to ensure that the language of translation is so simple that it is czsily understood
by common men.

243. O.M. No. 13017/2/88-OL(C) dt. 20-6-88
Subject ;:—Arrangements for translation of statutory material concerning Central Govt.

All the Ministiies and Deptts, have been informed vide M/Home Affairs O.M. No. 11021/2/72-OL(Unit)
dt. 16th Sept., 1972 that work relating to translation of all statutes, statutory rules, regulation and ordinances
including forms connected with them fall under the jurisdiction of Legislative Deptt. of the M/o Law &
Justice. This work is done by the Official Language Wing of that Deptt.

2. Ata Seminar of Secretaries held on 7th January, 1988, the view expressed was that a list of those statu~
tory rules which were applicable at present and which had not been translated so far should be prepared. It
has also been recommended at the Seminar that such statutory rules should immediately be sent to the Official

Language Wing of the M/o Law for translation into Hindi.

3. All the Ministries/Deptts. of the Central Govt. are requested to prepare a list of such statutory rules
which are applicable at present and which have not beern translated so far. A cepy of such a list with 2n upto
date copy of the rules may please be sent immediately to Official Language Wing of the Legislative Deptt. for
!_.ra.nslation. A list of such statutory rules may also be sent to the undersigned intimating the action taken
in this regard.

244, O.M. No. 11034/8/87-R & A dt. 21-6-88

Subject :—Use of technical terms prepared by Central Hindi Directorate/Commission for Scientific and Technical
Terminology and Rajbhasha Wing of the Legislative Department (Law Ministry) in official work

In continuation of the Department of Official Language (Ministry of Home Affairs) O.M. No. IT/13017
12/75-0.L. (C) dated 5-5-1976 and subsequent O.M. of even numbcr dated 23-0-87 it has been noted that work
of preparing departmental terminology is being done in various Ministries/Departments. Actually there is no
need to coin new Hindi equivalents for the words relating to science and technology already finalised and prin-
ted by the Commission for Scientific aud Technical Terminology. But there is no objection to any department
selecting terms out of the various glossaries, connseted with their work and printing the same by their depart-
mental purposes. Hindi equivalents of techn’cal terms which have not been included for the Commission for
Scientific and Technical Terminology in any of their glossaries, may be evolved. Witha view to co-orcinating
different terminologies, directions have been issued that prior approval of the Commission should be



73

obtained, before issue of such terminologies. While doing so, only those terms should be sent for approval of the
Commission which have not been evolved by them earlier, instead of the whole compilation. If there s any
practical difficulty in sending only the new t rms separately, then such terms should be marked so that the
suitability of only marked tzrms is considered by the Commission. This will result in early apyroval of the depart-
mental terminology by the Commission aad the process will save time of the concerned officers.

245. O.M. No. 14012/11/87-OL(C) dt. 1-7-83

Subject :—Option for answering in Hindi the quesiion-papers of the departmental examinations conducted for
promotion in Central Government services or to Central Govt. posts—Transiations of relevant books.

Instructions were issued vide this Department O.M. of even No. dated the 21st Scptember, 1987 on the
subject cited above that the candidates may be permitted to use either Hindi or English for answering question
papers of all the in-service departmenial examinations and examinations conducted for promotion including
those conducted on all India basis in all the Ministries/ Departments and their attached and subordinate offices
irrespeciive of the region in which they a7e situated. It was also stated that all the questicn papers for these exa-
minations may bo got piepared both in Hindi and English and where interview is prescribed, the candidates
may be allowed to answer the questions in Hindi. These instructions are also applicable to ail the Corporations,
Undertakings and Banks ctc. owned or controlled by the Central Government.

2. This matter was considered at a Seminar of Secretarics to the Govt. of India held in the January
1988 and it was recommended that all the Codes, Manuals or other books which are used for departmental
and promotional examinations should be got {ranslated into Hindi within a year so that the employees who opt
for Hindi medium in these examinations do not face any difficulty. :

3. All the Ministriss and Departments of the Ceniral Government are requesicd to have such arrange-
ments made expeditiously for departmental and promotional examinations conducted in their attached and sub-
ordinate offices and the Companies, Corporations, Bonks stc. and to issue instructions that the books required
to be translated be got translated immediately. Information regarding Codes, Manuals ¢tc., alreaCy sent to
Central Translation Bureau or Official Langnage Wing of the Legislative Department for translation and
which are to be used by the employses appearing in the departmental or promotional examinations, should
immediately be sent to the Central Translation Bureau/Official Language Wing of the Legislative Deptt. so
that their translation could be attended to on priority basis. Such codes, manuals and other procedural
literature will be given priority as follows:

(1) which are to be used for training programmes.

(2) which are to be used in the departmental eXxaminations.

(3) Non-availability of the Hindi version which causes hindrance in the departmental work.

(4) Non-availability of the Hindi version which has resulted in the stoppage of printing work.

(5) Which have been amended but the amendments have not been translated.

All the Ministries and Departinents of the Central Government are requested to make expeditious arran-
gements for having such codes, manuals and other books etc. translated into Hindi as are used for departmental
and promotional examinations conducted in their attached and subordinate offices and the companies,
corporations and banks etc. controlled by them. Available codes, manuals and other procedural literature should
be reviewed and sent for translation to the Ceniral Translation Bureau. In case of the manuals, codes
etc. which are either being compiled or revised, the Translation Bureau will accept such codes etc. in parts or
chapterwise for expeditious transiation. The material sent would be translated by the Bureau in order of priority
as indicated above.

4, Tt is requested that the Department of Official Language may be apprised of the action taken in this
regard.

246. O.M. No. 13017/3/87-OL(C) dt. 19-7-88

Subject :—Execution of tramslation work on homoravium basis in Government offices where no Hindi stafi has
been provided.

Instructions issued vide Department of Official Language O.M. No. II/13017/13/75-OL(C) dated 21st
February, 1976 stipulated that in Central Govt. officcs where no post of Hindi Officer or Hindi Translator
existed, translation work from English to Hindi and Hindi to English. wherever necessary, could be entrusted
to a competent employce of the office concerned on honorarium bésis. The rate of honorarium for such work
was fixed at Rs. 5 per thousand words. This raic was increased to Rs 10 per thousand words vide this Depert-
ment Officc Memorandum No. 20013/2/77-OL(C) dated 16-10-1979.
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2. It has now been decided in consultation with the Department of Personnel and Training that for trans-
lation from English to Hindi and Hindi to English honorarium may be paid at the rate of Rs. 15 per thousand
words for ordinary material and Rs. 20 per thousand words for technical material including manuals, codes, etc.
Other conditions for grant of honorarium will continue to be the same as laid down in this Department’s O.M,
of 21st February, 1976. Trauslation work can also be entrusted to employees of the other Central Govt. offices
at the above rates. Non-officials should not, however, be engaged for translation work.

3. These orders take effect from the date of issue of this Oifice Memorandum.

4. This Office Memorandum is being issued with the concurrence of the Department of Personnel an
Training vide their U.O. No. 17013/3/86-Estt(A) dated 21st June, 1988.

247. Resolution No. 1/20012/1/87-OL (A-I) Dt. 30-12-88

RESOLUTION

The Committes of Parliament on Official Language was constituted under Section 4(1) of the Official
Languages Act, 1963 (as amended). In accordance with the provisions of Section 4(2) of the same Act, the
Committee was constituted with 20 Members of the Lok Sabha and 10 Members of the Rajya Sabha. The
Committee submitted the 1st part of its Report to the President in January, 1987, wherein it had made recommen-
dationsjregarding the translation arrangements, training facility in translation and availability of reference and
help literature in Central Government Offices. The Ist volume of the Report was placed before both Houses
of Parliament on 8th May, 1987 and its copies were duly sent to all the State Governments and Union Territories,
As the recommendations concerned the transaction of official business in various Ministries/Departments
their opinion was also taken.

2. After considering the views expressed by State Governments, a decision was taken to accept most of
the recommendations made by the Committee either in their original form or with some modification. Accor-
dingly the undersigned has been directed to notify the foilowing orders of the President under Section 4(4) of the
Official Languages Act, 1963, on the recommendations of the Committee :—

d

(A) Completion of the remaining translation work

(1) Translation, printing and use of forms.—

The committee has recommended that arrangements should be made for getting all forms per-
taining to contracts, agreements, licences, permits, notices and tenders covered by sub-section 3(3) (1)
of the Official Languages Act translated into Hindi and printed in bilingual form as early as possible so
that these could be issued and made use of both in Hindi and English.

The Government has accepted this recommendation. The Department of Official Language
Ministry of Home Affairs, may issue necessary directions to various Ministries/Departments etc. to’
take appropriate action in this regard.

(2) To fix a time limit for the translation of codes and manuals etc.

The Committee has recommended that arrangements should be made immediately for the transla-
tion of all codes and manuals which yet remain to be translated so that the work of their translation is com.
pleted by the end of year 1987.

The period fixed by the Committee has already expired. Taking into view the volume of translation
work yet to be done, the Ministry of Railways, the Ministry of Communication and the Comptroller and
Auditor General of India should complete the translation of their remaining codes and manuals and the
Central Translation Bureau the translation of the remaining codes and manuals of all other Ministries/
Departments etc. within the next three years, i.e. by the end of 1991.

Since in the case of Ministry of Defence the number of codes and manuals which remain to be
translated is quite large, it should complete this work by the end of 1994-95.

(3) Translation of law books and judgments

(i) The Committee has recommended that the work of translating law books and judgments deli-
vered by the Privy Council (1837—1950), Federal Court and Supreme Court (1950—1968) should be com-
pleted as early as possible and requisite number of additional posts should be created for this purpose

This recommendation has been accepted with this modification thal those judgments which are no
longer relevant may be left out, only summaries may be prepared in case of those judgments where
these will serve the purpose and the remaining judgments should be got translated.

The Official Language Wing of Legislative Department under the Ministry of Law and Justice may

take necessary action in this regard.
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slation into Hindi and Regional Languages. - The Committee
ara 11 of the Presidential Order, 1960 necessary arrangements
Regional languages should be made in the Official

- (i) Translation of parliamentary Legi
has reccmmended that in pursuance of the p
* for the translation of parliamentary legislations into
- Language Wing of the Legislative Department.
The ‘work of translating Parliamentary enactmonts into Regional Languages is already being done in
the Official Language Wing of the Legislative Department, sO far as the bills are concerned, the work of
translating Government Bills may be done by the Official Language Wing of the Lagislative Department.
The work of translating Private Members Bills into Hindi will, as per present arrangements, continue to
be done by Lok Sabha or Rajya Sabha Segretariat. In the beginning, the Official Language Wing of the
Legislative Department may also do the work of translating Privaic Members bills into Regional lan-
guages. The question of entrusting this work to the Lok Sabha or Rajya Sabha Secretariat may also be
considered later on.
(iii) Authorised Hindi text of State Government Acts.—The Comumittec has recommended that neces-
sary arrangement may be mads in the Official Language Wing of the Legislative Depariment for preparing
quthorised Hindi Texts of the State Act as required by Section 6 of the Oficial Language, Act 1963.
The responsiblity for preparing authotised Hindi text of State Acts is that of State Govornments.
This -recommendation may be sent to the State Governments for taking necessary action.

(4) Translation of training material—

The Committee has recommended that
material in use in the training institutes of
nomous Organisations etc. and the work s
time-bound programme.

The recommendation has been accepted. The Department of Official Language has issued necessary
instructions to Ministries/Depaitments for taking appropriate action in the matter. The Ministries/
Departments may ensure compliance of these instructions.

immediate steps should be taken to translate the training
Ministries/Departmenis, Undeitakings and other Auto-
hould be completed within next 3 years by formulating a

(B) ,_Strgngthening of translation arrangements.

(5) For the translation of procedural literature—
The Committee has recommended that the existing arrangement for the translation of various types
of prescribed'codes/mauuals//forms and other procedural literatuie should be strengthened commen-
surate with the needs of this work. At present this work is being done in Central Translation.
Bureau of the Department of Official Language, Ministry of Home Affairs, the Ministry of Railways,
Ministry of Defence, Department of Posts and the Depariment of Tele-Communications under the
Ministry of Communicaiions and the Legislative Department of the Ministry of Law and Justice.
_ The Committee has recommended that this work should continuc to be done there and the additiona]

staff/officers of appropriate level should be provided immediately to them for this purpose.
This 1ecommendation has been accepted. Concerned Ministries/Departments may take necessary

action in’' this matter.
" (6) Translation arrangements for the successful implamentation of the Government Policy of bilingeaiism.
1t will have to bg strengthened

The Committee has recommendcd that the translation arrangemer
further according to needs in almost all Ministries/Depariments for suceessful implementation of the

~ policy of bilingnalism even for their day to day and continuous type of general work, so that work
" relating to implementation of ths Ofizial Language Policy doss not lag behind.
This recommendation has been accepted. The Department of Official Language may issue necessary
s to all Ministries/Departments etc. to take necessary action.

instruction
(7) Translation arrangements for the implementation of Official Languages Act and the Rules framed
thereunder—

About the translation arrangements to be made for the due compliance of the Official Languages
Act and the Rules framad thereunder, the Committee has recommended that in all the subordinate/
attach=d offices of the Ministries/Depariments of Government of India, Undeitakings and other ins-
titutions, whether located in India or abroad, where there is not even a single translator at present, all
the wotk requirsd to be doze in both the languages under the Official Languages Act and the Rules
framed thercunder shou!d be done bilingually and requisite arrangement should be made for this

purpose.
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" This racommendation has been accepted. The Department of Official Language, Ministry of Home
Affairs, may issue directions to all the Ministries/Departments etc. to take necessary action.

(8) Translation of statatory literature of Public Undertakings

‘The Committee has recommended that the Official Language Wing of the Legislative Department
should be strengthened in such a manner that it is able to dicharge properly the responsiblity of translating
the statutory literature of the public sector undertakings. ‘

This recommendation was duly considered. The Official Languagoe Wing of the Lazislative Deparimsat
is meant for the translation of statutory material of Governmert Departments and Offices, Banks, Insurance
Companies and large undertakings should make their own arragements for the translation of their
statutory material. For their guidance the Official Language Wing of the Legislative Department will
provide tothem sem: standard drafts and also extend to them its full cooperation in training their
TLaw Officers in this respect. For smaller undertakings, for whom itis not feasible to make this
arrangemant the Bureau of Public Enaterprises may make requisite arrangements either through Standing

Conference on Public Enterpriscs (SCOPE) or in some other way.

(9) Creation of posts connected with translation work

The Committee has recommended that the policy for creation of post connected with translation work
should be practical and liberal. Clear instructions should be issued to Ministries/Departmen's etc. that
whenever it is necessary and obligatory to work in both Hindi and English, translators etc. should be
appointed for this purpose. There should be no restriction of any kind in this regaid. In offices with
a stength of less than 25 members of ministerial staff also, proper arrangements for translation should
be made. :

This recommendation has been accepfed. The Department of Official Language of the Ministry of
Home Affairs may issue directions to Ministries/Departments etc. to take necessary action. For offices
where there are less than 25 persons in the ministerial staff, the Department of Official Language may
also issue necessary instructions to them to arrange translation on honorarium basis as per existing
instructions.

(10) To re-examine the recrnitment rules for translators and amend them as needed

With a view to improving standard of translation of material on different subjects, the Committee has
recommendad that the recruitment rules for translators should have provision for the induction of candida-
tes with experience and ability commensurate with the specific requiremsnts of special types of offices/

~ undertakings ote. Besidos, recruitment rules should be revised in a manner so that persons with qualifica-
tioas in law, engineering, sciense, technology etc. and with a high proficiency in English and Hindi
are attracted to the higher posts in the Official Language Services. :

This recommedation has besn accepted. The Department of Official Language, Ministry of Home
Affairs may issue directions to Minstries/Departments etc. to take necessary action in this matter.

(11) To form separate cadies of officers/persons engaged on translation work in subordinate offices.

The Committea has resommendad that the various Ministries/ Departments/Undertakings should
form in their seubordinate offices sparate cadres of officers/persons cngaged on t1 anslation work for
implemsnting the Official Language policy.

This recommendation has been accepted with this modification that cadres may be formed wh=re it is
feasible. Where it is not feasible other arrangement may be made to provide avenue for promotion to the
staff, The Department of Offivial Language may issue instructions for taking nacessary action ‘n this matter.

(C) Bilingual preparation of codes, mannals, forms and amendments thereof as well as their printing, publication
and distribution.

The committee has made the follwing recommendations for the prenaration, printing, publication
and distribution of codes, manuals and forms in bilingual form:—

(12) Preparation and amendment in bilingual form.

(i) Arrangements should be made for the preparation of Hindi and English texts of all codes/manuals
forms and other procedural literature simultaneously, Amendments madel n them from time to time should
also be got translated side by side.
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(i) Printing and publication in diglot form —Codes/manuals and forms which have been already
translated and those which are yet to be translated, should be printed/published in bilingual form soon
after their Hindi translation i made available. If deemed necessary to avoid delay in their printing, they
may be got printed from private presses. If there is violation of this rule at any place or level, it should
be viewed seriously.

(iii) Distribution in bilingual form—Codes/manuals and forms and other procedural literature and
amendments made in them from time to time should be made available in bilingual form to the attached/
subordinate offices and undertakings and institutions etc. whereve1 they are required to be used.

(iv) Appointing of Coordinating Officers—To coordinate all the work pertaining to translation of
presciibed statutory/non-statutory codes/manuals/forms and other procedural literature and their
printing and availability in bilingual form to all the offices of Ministries/Departments.

The above recommendations have beon accepted. The Department of Official Language under the
Ministry of Home Affairs may issue directions to all Ministries/Departments etc. to take necessary action
in the maftter,

(D) Training in translation
(13) Training in translation of non-staturory literature

In its report the Committee has stressed upon the need for imparting training to the translation
personnel. In this matter the Committee has recommended that all the translation personnel should be
imparted training in translation compulsorily under a time-bound piogramme. For this purpose Central
Translation Bureau will have to further strengthen its training set-up. All {ranslators who have not so
far received training in translation should be imparted this training at the most by the end of 1988.
For this purpose apart from big cities like Calcuita, Madras, Ahmedabad and Guwahati at least one
Training Centre in each State should be immediately set up on ad-hoc basis.

So far as the question of imparting training to all the translators by the end of 1988 is concerned
itis not parcticablein such a short period. The Department of Official Language in the Ministry of Home
Affairs may evolve a time-bound programme for imparting training to all the personnel by the end of
1991 and make necessary arrangements for it. The decision to open new training centres may be taken
keeping in view the need and the available financial resources.

(14) Training for the translation of statatory literature

In respect of the training for the transl ation of statutory literature, the Committee has recommended
that in order to improve the standard of translators engaged in the translation of statutory literature
either Central Translation Bureau or the Ministry of Law and J ustice itself should make requisite arran-
gements for imparting necessary arrangements for imparting refiesher training to them.

This recommendation has been accepted. The Legislative Department in the Ministry of Law and
Justice may make necessary arrangements for imparting training to translators engaged in the translation
of statutory literature as well as refrehser training to them.

(15) Refresher Training in translation

Regarding refresher training for translators the Committee has recommended that in order to main-
tain the level of knowledge and standard of translation of the trained and experienced translators, a
refresher course in translation should be conducted for translation staff after 5 years of their initial
training.

This recommendation has been accepted. The Department of Official Language may make neces-
sary arrangements in this respect.

(16) Arrangements regarding traning for Hindi officers and officers of higher rank

The Committee has recommended *hat appropriate and requisite arrangements for imparting training
of a high standard in translation and vetting thereof should be made for officers of the rank of Hindi

officers and above in order to provide an efficient, smooth and prompt translation machniery at all
levels in all Ministries, Departments, Undertakings and offices etc.

This recommendation has been accepted. The Department of Official Language in the Ministry of
Home Affairs may make necessary arrangements in this respect.
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(17) Departmental training on transfer from one Department to another

The Committes is of the view that on the transfer of translation personnel from one Department to
another Department, it is necessary that they are given special training in the new Department. The
Committee has therefore, recommended that arrangements should also be made for imparting special
training for about a week’s time for officers and staff engaged on translation work on their transfer
from one Department to another so as to enable them to have a grasp of the peculiar environment
and terminology etc. pertaining to the new Department.

This recommsndation has beem accepted. The Department of Official Language may issue necessary
directions to all Ministrics/Depariments etc. to provide this training departmentally.

(E) Evolving of standard terminology

(18) The Committee has made the following recommendations in regard to evolving of terminolcgy —

(i) Finalising standard Hindi equivalents of new words—The Commission for Scientifc and
Technical Terminology should jmmediately undertake the task of finalising standard Hindi equivalents
of thousands of new words which have come into being in various subjects after 1970 and should take

steps to update their glossarics.

(i) Periodical review of glossaries—Thesc terminologies should be reviewed from time to time and
appropriatc new words relating to new expressions coming up on account of scientific innovations and
other developments should be added therein to make them up-to-date.

(iii) To expedite the finzlisation of terminologies presently being evolved—The work relating to the
evolution of terminologies on various subjects which is presently in progress should be expedited so that
it is completed by the end of the year 1988.

(iv) Constitating a High Level Committee—The vacancies in the membership of the Commission
for Scientific and Technical Terminology should be immediately filled up and a High Level Committee
should be constituted to provide guidance in the field of evolution of terminology.

These recommendations have been accepted. The Department of Education under Ministry of
Human Resource Development may take necessary action. Regarding review of legal terminology, the
Official Language Wing of the Legislative Department under Ministry of Law and Justice may take
necessary action.

(F) Use, propagation and distribution of standard terminology

(19) Emphasisicg the need for {he use and prepagation of the standard terminology,'the Committee has
made the following recommendations :—

(i) To ensure the use of standard Hindi equivalents—The use of Hindi equivalents for various
English terms as are given or as may be givenin the standard glossaries should be ensured so that a
standard form of Official Language could be evolved.

(ii) To organise workshops for teachers—Workshops on terminolgy should be o1 ganised for teachers
in various Universities so that their knowledge of the use of precise terms gets enlarged and their
linguistic capabilities are enhanced.

(iif) Identifying 2ll India terminology—After identifying the all India terminology, lists of all
the basic terms should be prepared and sent to the Text-book Boards of non-Hindi speaking States and
also workshops on terminology organised in cooperation with the scholars of these States.

(iv) Adaptation of glossaries published by the Commission for Scientific and Technical Terminology—

For the adaptation of glossaries published by the Commission for Scientific and Technical Terminology,

proper agencies should be set up in all States so that there is uniformity of terminology in the Scientific
_and Technical literature written in Hindi and other Indian Languages.

(v) Use of standard terminology in study and teaching—Agencies cngaged in the work of evolving
terminology should send subjectwisc lists of terms to schools, Universities and teachers and go to States
and organisc seminars and workshops for the teachers of schools and Univeisities so that they may

become conversant with newly evolved terms and make use of them in their study and teachning.
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(vi) To impart kuowledge of technical terminology in workshops—In workshops organised to
facilitate work in Hindi, officers/staff should be invariably familarised with technical terminology so
that they are ableto use it in their day-lo-day work.

(vii) Writing of books in Hindi on scientific and technical subjects—More and more books should
be written on scientific and technical subjects in Hindi at Government level. In this field private publishers
may also be cncouraged. A precondition for the publication of these books should be that authentic termi-

~ nology will be used in them.

(viii) Use of standard terminology in the official work of Central Government—Legal, scientific and
technical terminologies, evolved by the Commission for scientific and Technical Terminology and

concerned Ministries should be appropriately used in the official work of the Central Government, in-
cluding broadcasts over all India Radio and telecasts on Doordarshan.

(ix) Distribution of glossaries in adequate number—Glossaries published by the Commission for
Scientific and Technical Terminology and the Official Language Wing of the Legislative Department
and also those prepared and published by other Ministries should be made avai'able to all Government
Offices in adequate number according to their requirements.

(x) Provision of detailed information about glossaries to institutes concerned with education—Insti-
tutes related to the field of education e.g., National Council of Educational Research and Training, Uni-
verity Grants Commission and Universitics efc. should be provided with detailed information about
the existing glossaries as we!! as about those glossaries that might be brought out in future and they
should be urged to ensure their use to the possible extent in the study material to be prepared in Hindi
and other Indian languages on different subjects. Similar requests could also be made to the Granth
Academies, Government Bodies engaged in publishing work and ptivate publishers fo make use of those
terminologies, as far as possible in theil publication on various subjects.

(xi) Establishing a Terminology Bank—Taking into account the future use of tetminology evolved

in the fields of Law, Science, Technology and Humanities by computers, a Terminology Bank should
be established immediately. This work could be assigned to Commission for Scientific and Technical
terminology.

(xii) To make available copies of legal glossary to courts—To ensure extensive use of the lega
glossary prepared by the Legislative Department, its copies should be made available frec of cost or at
“nominal price to all such courts throughout the country where there is likelihood of the use of Hindi.

(xiii) Use oflegal terminology in text-hooks of law—For the convenience of students studying law
through Hindi medium, authentic legal terminology should be used in text-books of law, whether they
are translated ot originally written in Hindi.

(xiv) Wide distribution of legal glossary—The Legislative Department should get large number of
copies of legal glossary printed and arrange for its wide distribution so as to ensure its use and achieve
uniformity in language. Al these racommendations have been accepted. To ensure use of the Standard
terminology in Government offices, the Department of Official Language has already issued necessary
orders, the compliance of which chould be ensured by all Ministries and Departments etc. The
Department of Official Language may also igsue directions in regard to (vi) above.

Department of Education may take necessary action as envisaged in the recommendations for
the propagation of standard terminology evolved by the Department, for use in the field of Education
and in the publication of books and for the establishment of Terminology Banks.

Similarly in relation to legal glossary, the Official Language Wing of the Legislative Department
may take necessary action.

(G) Original drafting

(20) Use of Hindi in legal drafting

(i) In the field of law, original drafting should be don
interpreted in Hindi and decisions written in Hindi.

(i) Original drafting oI codes, mannals ete., in Hindi—In future, all mew codes, manuzls etc.,

should be prepared originally in Hindi.

e in Hindi so that laws enacted in Hindi are
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These recommendations have been accepted in principle, Although at present it may not to possible
to implement them fully, yet efforts may be made in this direction as far as possible. Regarding original
Hindi diafting in the field of Law. the Legislative Department may take necessary action. So far as the
question of preparing codes and manuals originally in Hindi is concerned, the Department of Official
Language may issue necessary directions to all Ministries and Departments etc,

(h) Other recommendations related to the field of education

(21) While emphasising the need for translating info Hindi and other Indian Languages all
the scientific and technical knowledge available in other languages of the world, the Committes has
recommended that for the advancement of ths country it is necessary that material containing up to date
knowledge brought out in the languages of the developed countries of the world should be directly
and without any delay got translated into Hindi and other Indian languages. It has further recommended
that for this purpose a new organisation may be set up.

This recommendation has been accepted with this modification that the Department of Education
under the Ministry of Human Resource Development may get this work done through existing organi-
sation under it by strengthening them as per the requirements of this work.

The Department of Education under Ministry of Human Resource Development may take neces-
sary action in this regard accordingly.

(22) Making reference and supplementary literature in various branches of kmowledge accessible to
students and commen man.

The Committee has recommeénded that the finest literature in various branches of knowledge should
be made accessible to students and the common man. For this purpose in keeping with their requirements
a large number of glossaries definitional dictionaries, Univarsity level books, reference books and
supplementary literature in various disciplines of science and technology should be prepared. Besides
whatever scientific and technical knowledge is available in Hindi, should more and more be used for
educational and adminigtrative purposes.

This recommendation has been accepted. The Department of Education under Ministry of Human
Resource Development may take necessary action in this regard.

(23) Wide publicity to scientific and technical literatura published in Hindi

The Committee has recommended that whatever scientific and technical literatuie has been published
in Hindi should be given wide publicity and this work should ba stepped up.

This recommendation has been accepted. The Department of Education under Ministry of Human
Resource Development may take necessary action in this regard.

(24) Medium of teaching in Higher Education

The Committee has recommended that, in addition to English, Hindi and other Indian languages
should also be made medium of teaching at the level of higher education.

This recommendation has been accepted in principle. In this regard the Department of Education
under Ministry of Human Resource Development, the Department of Health and Family Welfare and
the Department of Agricultural Research and Education may take necessary action.

(25) Preparation of reference and help literarure

The Committee has recommended that for the smooth and successful functioning of translation
arrangements in various offices of the Central Government, in addition to the work of preparing of
glossaries, the process of preparation of other types of reference and help literature should also continue.
For this purpose short term and long term plans, as may be needed, should be prepared. With this end
in view, private oiganisations should also be encouraged. Such literature should also be distributed pro-
perly amongst the officers and be used by them.

. This recommendation has been accepted. The Department of Official Language may issue necossary
Instructions in this regard.
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(1) Other recommendations relating to Law
(26) Establishing Indian Languages in the sphere of Law
The Committee has recommended that the Centrai Government should in consultation with State
Governments, formulate an integrated scheme to establish Hindi and other Indian languages in the

legal sphere.

This recommendation has been accepted. The Legislative Department may take necessary action
in this regard.

(27) Preparation of Hindi Text of rules framed by the Union Territory of Delhi under Parliamentary

Legislation

The Committee has observed that no arrangements have been made in the Official Language Wing
of the Legislative Department for the preparation of the Hindi text of rules framed by the Union Terri-
tory of Delhi under Parliamentary Legislation. It has accordingly recommendec that suitable arrange-
ments should be made for this purpose.

This item of work is the responsibility of the Delhi Administration. Accordingly this recommenda-
tion may be referred to the Administration of the Union Territory of Delhi for taking necessary

action.

(J) Form of language to be used in translation
(28) About the form of language to be used in translation, the Commitice is of the view that in trans-
lation the adoption of the form of language as provided in Article 351 of the Constitution is in the
interest of the unity and integrity of India.

This recommendation has been accepted. The Department of Official Language may issue neces-
sary directions to all the Ministries/Departments etc. in this regard.

Stringent action against officials responsible for the non-compliance of the provisions of Official Languages

Act and Official Languages Rules.

(29) Rule 12 of the Official Languages Rules, 1976 assigns to the administrative head of each office of
the Central Government the responsibility to ensure proper compliance of the provisions of the
Official Languages Act and the Official Languages Rules. Alarge majority of the heads of Department
have not bees complying with the Officiel Lenguages Act and the Rules. The Committee has,
suggested that Government should take necessary steps in this regard and take stringent action
ageinst erring officials.

K)

This recommendation has been accepted with this modification that the work relating to the imple-
mentation of the Official Language should be done through pursuation and encouragement, but at-
the same time compliance with rules and orders etc. should be strictly ensured.

The Depaitment of Official Language has issued necessary directions in this regard. Ministries/
Departments efc. may ensure their compliance.

(L) Censure for disregarding the directions of the Commu:ittee
(30) Some of the Ministries/Departments, whose names figure in para 11.1 .2 of the report, failed to
furnish the requisite information to the Committee by the scheduled date. While expressing its dis-
pleasure for the lapse the Committee felt that non-furnishing of the requisite information tanta-
mounts to disregard of the Committee. For this they deserve to be censured. Accordingly stringent
action should be taken against the concerned officizls. 1t should also be ensured that in future
there is no slackness in furnishing any information called for by the Committee.

The Department of Official Language may issue dircctions to the concerned Ministries/Departments
to take necessary action in keeping with this recommendation of the Committee.
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(M) Recommendations relating to State] Governments
(31) Imparting training to Judicial Officers for doing work in the Official Languages of the States

The Committee has recommended that persons selected for the post of Judicial Officers be imparted
training in the Official Language of the State to enable them to deliver their judgements etc. init. Work-
shops may be organised to familiarise them with the legal terminology. Workshops on similar lines may
also be organised for senior judicial officers like Additional District Magistrates and District Magis-
trates so that they are able to cairy out their work in the Official Language of the State.

This recommendation relates to State Governments. Accordingly it may be forwarded to them for
necessary  action.

(32) Use of the Official Language of the State in courts by Law Officers and advocates

The Committee has recommended that the State Governments should direct their Law Officers
and advocates to argue in the courts, only in the State language, as far as possible, so that later on the
entire official work could be done in the Official Language of the State. It should also be made obligatory
that in petitions etc. only the autheniic legal terminology be used. The State Governments should
file their affidavits, plaints and written statements only in the official language of the State so that
ultimately the entire work is done in the official language of the State.

This recommendation relates to States. Accordingly it may be forwarded to them for necessary
action.

(33) Passing of orders etc. by the subordinate courts in the Official Language of the State
The Committee has recommended that it should be made obligatory for the subordinate courts
to pass their judgements, decreos and orders in the Official Language of the State.

This recommendation relates to State Governments. Accordingly it may be forwarded to them for
necessary action.

(34) The following recommendations of the Commiitee are still under consideration, decision on which
would be intimated later :—

(1) The proposal to amend Section 7 of the Official Languages Act, 1963, as per recommendation
made in para 14.4.4 of the 1eport of the Committee.

(2) The recommendation made in para 14.4.7 of the report of the Committee to provide for the
alternative use of Hindi in the proceedings of the Supreme Court.



CuAPTER 10
USE OF HINDI IN DEPARTMENTAL EXAMINATIONS

248 O.M. No. 12022/1/85-0.L. (B-) dt. 13-11-86
Subject :—Use of Hindi as alternative medium in examinations for recruitment to non-technical subordinate
services and technical posts.

The undersigned is directed to invite attention to the d.o. of even number dated 17-4-85 from the Secretary
of this Department on the above subject. In response to that d.o. and subsequent reminders from this Depart-
ment, the information from the Ministries/Departments has been raceived. Most of th: Ministries/Departments
have allowed the option for answeting the papers through Hindi medium in the Departmental examinations con-
ducted for recruitment and promotion and the question papers are also sst in both the languages.

It is hoped that option for use of Hindi as an alternative medium might have been allowed by now in all
the examinations. If there are still some cxaminations where there is no option for Hindi and th: question
papers are also 10t set in Hindi. complete information relating theieto may kindly be sent to this Depattment in

the enclosed pioforma urgently.

Present position regarding departmental and promotional examinations in Ministries/Departments
their Attached/Subordinate offices, Corporations, Undertakings, etc.

Name of the Deptt./ Names of the Whether option Whether question Whether interview  Remarks,

Office/Undertaking departmental of Hindi has papers are pre-  letters contain in-  if any
and promotion  been given for pared both in dications that
examinations writing answers  Hindi and option is allowed
English for giving answers
in Hindi
1 2 3 & 5 6

249 O.M. No. 14012/6/87-OL(C) dated 21-5-87
Subject : — Optional use of Hindi as alternative medium of examination for recruitment to subordinate services
and non-technical posts.

Instructions were issued vide this Department 0O.M. No. 1/14012/34/75-OL(C) dated the 6th January,
1976, that the optional use of Hindi may be allowed as alternafive medium in examinations conducted on regional
or local basis for direct recuritment to services and posts in the subordinate offices of the Government of India
located in Hindi speaking States.

2. The instructions dated the 6th January, 1976, mentioned above refer specifically only to the Offices
of Central Government located in Hindi speaking States. These do not specifically refer to the Undertakings,
Banks etc. owned or controlled by the Central Government, although the instructions issued by the Department
of Official Language generally, apply to these Undertakings, Banks, etc. in the same manner as they apply to
the Offices of the Central Government. Some Undertakings, Banks, etc. have alroady started implementing these
instructions.

3. 1 have been directed to clarify that the instructions dated 6th January, 1976, referred to above also
apply to the Offices of the Public Undertakings, Banks, etc. owned or controlled by Central Government located
in Hindi-speaking States.

4. The Ministry of Finance, etc. are requested to bring this clarification to the notice of the Public Un-
dertakings, Banks, otc. under their control for necessary action.
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Copy of Department of Official Language O.M. No. 1/14012/24/75-OL (C), dated 6-1-1976

Subject : — Optional use of Hindi as alternative medium of examination for recrnitment to subordinate services
and non-technical posts.

Hindi in Devanagari script is the Official Language of the Union. However, English continues to be the
sole medium of examinations conducted for recruitment to various services and posts in the subordinate offices
of the Central Government. The question of allowing optional use of Hindi as alternate medium of examinations
for recruitment to subordinate services and posts of the Government of India has been under considelation fo;
quite sometime. After giving careful thought to the various aspects of the matter and in consu'tation with the
various Ministries/Depariments, it has been decided that the optional use of Hindi as alternative medium in
examinations conducted on regional or local basis for direct recruitment to services and posts in the subordinate
offices of the Government of India may be allowed in the manner indicated below :—

(a) In respect of examinations conducted for recruitment to non-technical subordinate posts under the
Central Government, candidates may be allowed the option to answer all papers either in Hindi
or in English except the paper on General English.

(b) In respect of examinations for technical posts also candidates may be allowed to answer papers either
in Hindi or in English. However, if some paper is on a highly technical subject and the concerned

Ministry/Department do not consider it feasible to allow the optional use of Hindi for answering the
said paper, the final decision in this respect should be taken in consultation with the Department
of Official Language.

(¢) There should be a compulsory paper on English in all these examinations.

(d) To begin with the above decision may be made applicable to examinations for recruitment in Central
Government offices located in Hindi speaking States.

(e) Arrangements may be made for printing of question papers in these areas both in Hindi and English.

(f) Where an interview or oral test is held for such post the candidates may be allowed the option to
answer in Hindi.

2. The Ministry of Finance etc. are requested to allow the option of Hindi medium in the examination
for direct recruitment conducted by their attached and subordinate off ces located in Findi speaking areas. A
copy of the instructions issued in this regard may also be endorsed to the Department of Cfficial Language.

250. O.M. No. 14012/6/87-OL (C), dated 16-2-88

Subject :— Optional use of Hindi as medium of examinations for recruitment to subordinate services and non-
technical posts.

Instructions were issued vide this Deptt. O.M. No. 1/14012/34/75-OL(C), dated 6-1-1976 that Hindi be
allowed as an optional medium in the examinations conducted on regional or local basis for direct recruitment
to services and posts in the subordinate offices of the Govt. of India located in Hindi speaking states, vide
O.M. No. 14012/6/87-OL (C), dated 21-5-87, it was clarified that these instructions were also applicable to the
Undertakings owned or controlled by the Central Govt., Banks otc. situated in Hindi speaking states. Copieg
of both these O.Ms are annexed for ready reference.

9. The above instructions dated 6th Jan. 1976 and 21st May, 1987 were made applicable to the Centra;
Govt. offices located in Hindi speaking states only. The matter of allowing similar option in the examinations foy
recruitment to services and posts in the offices of the Central Govt. and the undertakings owned or controlled
by the Central Govt., Banks etc. situated in ‘B’ region, was under consideration in this Department. After
considering various aspects of this matter, it has now been decided that the optional use of Hindi be permitted
i7 the examinations conducted on regional or local basis for direct recruitment to the services and posts of the
subordinate offices of the Central Government and Undert: kings owned or controlled by the Central Govt.,
Banks etc. located in ‘B’ Region viz, the States of Gujarat, Maharashtra and Punjab and the Union Territory
of Chandigarh, in the same way s allowed for subordinate offices in Region ‘A’ vide O.M. dated 6th Jan. 1976.

3. All the Ministries and Departments of the Central Govt. are requested to bring this decision to the
notice of all their attached and subordinate offices and undertakings, banks etc. and ensure its implementation,
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Copy »f D2partment of Dificial Language O. M. No. 1/14012/44/75-OL (C) dated 6-1-1976.

SUBJECT :—Optional use of Hindi as alternative medium of examination for recruitment of subordinate service and
non-technical posts.

Hindi in Devanagari script is the official Language of the Union. However English continues to be the
sole medium of examinations conducted for recruitment to various services and posts in the subordinate
offices of the Central Government. The question of allowing optional use of Hindi as alternate medium of exami-
nations for recruitment to subordinate services and posts the Government of India has been under considera-
tion for quite sometime. After giving careful thought to the various aspects of the matter and in consuitation with
the various Ministries/Departments it has been decided that the optional use of Hindi as alternative medium the
examinations conducted on regional or local basis for direct recruitment to services and posts in the subordinate
offices of the Government of India may be allowed in the manne: indicated below :(—

(a) In respect of examinations conducted for recruitment to non-technical subordinate posts under the
Central Government, candidates may be allowed the option to answer all papers either in Hindi
or in English except the paper on Geneial English.

(b) In respect of examination for technical posts also candidates may be allowed to answer papers either
in Hindi or in English. However, if some papet is on a highly technical subject and the concerned
Ministry/Department do not consider it feasible to allow the optional use of Hindifor answering
the said paper the final decision in this respect should be taken in consultation with the Department
of Official Language;

(c) There should be a compulsory paper on English in all these examinations.

(d) To begin with the above decision may be made applicable to examinations for recruitment in Central
Government offices located in Hindi speaking States.

(e) Arrangements may be made for printing of question papers in these areas both in Hindi and English.

(f) Where an interview or oral test is held for such posts the candidates may be allowed the option to
answer in Hindi.

2. The Ministry of Finance etc. are requested to allow the option of Hindi medium in the examination
for direct recruitment conducted by their attached and subordinate offices located in Hindi speaking areas. A
copy of the instructions issuzd in this regard may also bz eadorsed to the Department of Official Language.

0. M. 14012/6/87-OB (C) dt. 21-5-87

SuBiecT :—Opiional use of Hindi as alternative medium of examination for recruitment of subordinate services
and non-techmical posts.

Instructions were issued vide this Department O.M. No. 1/14012/14/768 OL(C) dated the 6th January, 1976
that the optional use of Hindi may be allowed as alternative medium in examinations conducted on 1egional of
local basis or direct recruitment to services and posts in the subordinate offices of the Government of India loca.
ted in Hindi speaking States.

2. The instructions dated the 6th January 1976 mentioned above refer specifically only to the Offices of
Central Government located in Hindi speaking States. These do not specifically refer to the undertakings, Bank
etc. owned or controlled by the Central Government although the instiuctions issued by the Department of
Official Language generally apply to these Undertakings, Banks etc. in the same manner as they apply to the

Offices of the Central Government. Some Undertakings, Banks etc. have already started implementing these
instiuctions.

3. I have been directed to clarify that the instructions dated 6th January 1976 referred to above also
apply to the Offices of the Public Undertakings, Banks, etc. owned or controlled by Central Government loca.
ted in Hindi-speaking States. ‘

4, The Ministry of Finance etc. are requested to bring this clarification to the notice of the Public Under-
takings, Banks etc. under their control for necessary action.



251 O.M. No. 14012/11/87-OL(C) dated 21-9-87

Subject :— Option for the use of Hindi in the departmental examinations conducted for promotion to the posts
and Services of the Central Government.

¥ In supers.ssion of the Mini. try of Home Affairs’ O.M. No. 16/12/70-OL, dated 24th November, 1970 and
O.M. No. 11013/9/74-OL dated 25th June, 1974, the undersigned is directed to say that the candidates may be
permitted to use either Hindi or English in answering question papers of all the in-service departmental examina-
tions and examinations condudcted for the promotion to higher posts, including those conducted on all India
basis, in all the Ministries/Departments and their attached and subordinate offices irrespective of the region
in which they are situated. The question papers of these examinations may be got prepared in both Hindi and
English and wheie interview is prescribed, the candidates may be permitted to answer the questions in Hindi,
These orders will also apply to all the Corporations, Undertakings and Banks, etc., owned or controlled by the
Central Government.

2. All Ministries/Departments of the Government of India are requested to bring these instructions to the
notice of all the concerned officers and request them that they must permit the optional use of Hindi in all the
examinations conducted in future.



CHAPTER 11

CREATION OF POSTS

252. O.M. No. 13035/4/88-OL(C), dated 12-7-88
Subject :—Creation of posts for implementation of Official Language Policy.

Attention of all the Ministries/Departments is invited to the Ministry of Finance, Depit. of Expenditure
0.M. No. 10(4)-E(Coord)/85, dated 8th June, 1988. According to Sr. No. 8 of annexure to this O.M., the pro_
posals for sanction of posts required for implementation of Official Language Policy as per the guidelines framed
and issued in this regard by the Department of Official Language in consultation with the Ministry of Finance
can be approved by the Secretaries of the administra’ive Minist: ies in consultation with their Financial Advisers.

2. In this connection, attention, is invited to the following Office Memoranda issued by the Department
of Official Language wherein guidelines in this regard were issued in consultation with the Ministry of Finance—
1. O.M. No. 13035/3/80-OL(C), dated 27th April, 1981—regarding creation of minimum number of
Hindi posts.
2. O.M. No. 13017/1/81-OL(C), dated 13-4-1987—norms regarding posts of Translators and Vetters.

3. O.M. No. 11034/9/74-OL(unit), dated 10-1-1975—norms peitaining to quantum of work to be done
by Hindi Typists and Comparers.

A copy e: ch of the aforesaid Office Memoranda is «tta ched for recdy reference.

O.M. No. 13035/3/80-OL(C}. dated 27-4-81

Subject :— Creation of minimum number of Hindi posts for compliance/implementation of Official Language
Policy of the Central Government.

A number of provisions for the progressive use of Hindi for the ¢ flicial purposes of the Central Govern-
ment have been made in the Official Languages Act, 1963 and the Official Languages (Use for the Official Purpo-
ses of the Union) Rules, 1976, made thereunder. Based on the provisions of the Act and the Rules an Annual
Programme to encourage progressive use of Hindi for the official work of the Central Govt. is issued every
year and all Ministries/Departments, etc. are requested to ensure compliance thereof.

2. Tn order to ensure compliance of the above provisions and the official language policy of Government
creation of an adequate number of Hindi posts (Hindi Officer, Hindi Translator, Hindi Typists, etc.) is essential
for looking after the translation work and other aspects relating to implementation in the various Central Govern-
ment Offices.

3. Certain guidelines regarding the minimum number of Hindi posts so as to ensure compliance/im.
plementation of Government’s Official Language Policy were, in consultation with the Ministry of Finance
(Deptt. of Expenditure) issued vide this Deptt’s D.O. Letter No. E. 11015/17/73-OL (Cell), dated the 6th
August 1973. The minimum number of posts mentioned in these guidelines are as under :—

(a) For Ministries/Departments
(1) A Senior Hindi Officer in each Ministry and a Hindi Officer in each Department.
(2) One Senior Hindi Translator and three Junior Hindi Translators in each Ministry/Independent
Department.
(b) For Attached and Subordinate Offices

(1) A Hindj Officer for each attached/subordinate office having a strength of 100 or more employeos
excluding class IV staff.

(2) One Hindj Translator for each office having at least 25 employees. An additional Hindi Transla-
tor for every 50 ministerial employees; every fourth post of Hindi Tranglator to be that of Senior
Hindi Translator.

(3) One Hindi Typist for each office having at least 25 employees.
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4. A gonoral ban o1 the creation of all new noa-plan posts was imposed vide the Ministry of Finance
Department of Expeaditure) O.M. No. F.7(2)-E-Coord/79 dated the 6th July, 1979 and O.M. No. F.7(18)-E-
Coord)/79 dated the 7th Ssptember, 1979 and directions were given that matching savings should be indicated
against expaaditure to be insurced oa creation of such posts. However, vide Ministry of Finance (Department
of Expzaditure) O.M. No. F.7(16)-E-Coord)/79 dated 3rd October, 1979 posts required for fulfilling statutory
obligations were amoag others, exempted from the genaral ban imposed earlier. This exemption is also appli-
cable to posts required for easuring compliance/implementation of the Official Language Policy of Government.
Therefose, Ministries, etc. can pat up their proposals for the creation of the minimum aumber of Hindi posts
n accordance with the above guidelines.

5. It may also be mentioned that the Ministry of Finance (Department of Expenditure) have, vide
their D.O. Letter No. F.7(7)-E-(Coord)/81 dated "11th February, 1981 issued instructions to all Financial
Advisors, that the genaral guidelines indicated in this Department’s letter of 6th August, 1973 could be
aly3:31 fo: datzrmining the staff nesded for implementation of the Govt’s Official Language policy in various
Mini.teies/Dpaimints/Ofices and that proposals for the creation of such Hindi posts may bs considered with
out invoking ban orders.

6. Undsr the circumstan.es mesntioned above, all Ministries/Departments are requested to review the
position of posts available in the Ministries/Departments. proper and in their attached and subordinate offices
ior implementation/compliance of the official language policy of Government with 1eference to the guidelines
fndicated in this Department’s letter of 6th August, 1973, and to intimate prompt action for the creation of new
posts where minimum staff is not available. Proposals for posts in excess of or higher than those mentiored
in the guidelines could also be made on the grounds of adequate justification for their creation/woik study.

7. The Ministry of Agriculture etc. are requested to bring this clarification to the notice of their attached
and subordinate offices and to direct them to take appropriate action in this regard.

O.M. No. 13017/1/81-OL(C), dated 13-4-87

Subject : Revision of norms pertaining to quantum of work to he done by translators and vetters in the offices
of the Government of India.

As the Ministry of Finance etc. are aware, the quantum of work foi translation was fixed at 1350 words
per transaltor per day vide O.M. No. 20/3/70-OL dated the Ist January, 1973 and that for vetting at 4700 words
per translator per day vide O.M. No. 13017/1/75-OL(C) dated 2nd February, 1976. The revision of these norms
was under consideration of this Department for some time past and after having conducted work study in some
of the Ministries/Department, it has now been concluded that these norms need to be increased. Increase in work
norms has also been necessitated by the increase in the daily working hours.

2. It has now been decided in consultation with the Ministry of Finance (Staff Inspection Unit) that the
translation work may be categorised as ‘ordinary’ and ‘technical’ and work norms may be fixed as under :—

ORDINARY TECHNICAL
Translation 1750 words per day 1350 words per day
Vetting 5800 words per day 4000 words per day

Considering the special nature of work in the Central Translation Bureau, the norms for translators in that Bureau
will be 1300 words per translator.

3. The translation material may be categorised as under :—
Ordinary

(a) Annual administrative reports

(b) General orders, directives, circulars, etc.

(¢) Parliamentary work-—Parliament Questions, Assurances, Calling attention Notices, etc.
(d) Routine Correspondence

(¢) Reports of various Commissions/Committees, etc.
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Technical
(a) Reports on policy matters, such as Import-Export Policy.

(b) White papers.
(¢) Scientific and technical literature of various Ministries.
(d) Scientific and technical reports, such as reports of Planning Commission, Central Water Commission

(¢) Manual codes and other procedural literature,

In case of dispute as to which material falls in ‘Ordinary’ or ‘Technical’ category, the decision ot the Senior Hindj
Officer/Hindi Officer in the Ministry/Department shall be final, but where 25% or more translatable work of
a Department is categorised as ‘Technical’, study by the Internal Work Study Unit shall be necessary.

4. The nature of work in the Official Language wing of the Legislative Department of the Ministry of
Law and Justice is different from translation work in other Miaistries/Departments and therefote, these norms
will not apply to the translators and vetto1s in that Wing,

5. The Ministry of Finance etc. are requested to bring the contents of this O.M. to the notice of all
concerned.

Copy of Ministry of Home Affairs Q.M. No. 11034/9/74-0. L. (Cell) dated 10-1-75.
Subject :—Norms pertaining to quantum of work to be done by Hindi typists and Comparers in the various
Ministries/ Departments/Offices.

The undersigned is directed to say that the question of fixing norms pettaining to quantum of work to be
done by Hindi typists and Comparers in the vatious Ministries/Departments/Offices has been under considera-
tion of this Ministry for some time past and after studying the Hindi typewrting work being done in the variou
Ministries/Departments/Offices of Govt. of India and various problems connected therewith it has now beel?
decided in consultationywith the Ministryjof Finance (Staff Inspection Unit, Deptt. of Expenditure) that the

following norms be fixed for Hindi typists and Comparers —
(1) Standard of work-ioad for Hindi Typists, :

(@) Taking the minimum typing speed of 25 words per minute and after making an allowance for
factocs like breaks and interruptions fatigue subsidiary processes etc. a Hindi typist should give an
output of 5400 (five thousand four hundred) words per day.

(b) In the case of letters and other communications the number of words in the body of the letter or
communication alone should be counted. An addition of 60 words may be made for addresses and

salutations in respect of each letter of communication.

(¢) The above standard would apply to straight typing from running matter. To convert other kind
of typing to this basic type, the following allowances may, be added :—

(i) Cutting Stencils 259%, (i.e. 100 words to be treated as 125 words).
(ii) When three or more copies 25%

have to be taken out by inser-

ting carbon papers.
(iii) Manuscript or handwritten matter 25%
(iv) Statements 100%

Note.—For newly recruited typists, a norm of 5000 words per day may be adopted for the first year of
their service. The same norm may also be adopted for typists engaged on English & Hindi typing simulta-
neously.

(2) Comparison of typed matter :

A set of two Comparers may be allowed for every three typists.
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353 O.M. No. 12027/25/88-OL(B-2), dated 29-7-88 ; =
Subject :—Regarding filling up of Hindi Posts.

It has often been brought to the notice of the Officers of Department of Official Language participating
in the meetings of Town Official Language Implementation Committees that posts relating to Hindi are not
croated according to the norms laid down by the Department of Official Language and such posts which are
lying vacant for a long time are also not filled up in the attached/subordinate offices/undertakings of Central
Govt. situated in various towns of the country. This causes impediment of proper implementation of Official
Language Policy.

2. Ministries/Deptts. are requested to create Hindi posts, according to the norms laid down by the De-
partment of Official Language, in their attached/subordinate offices/public undertakings/banks etc. situated
in the various towns of the country. Powers for creation of Hindi posts have been delegated to the Secretaries
of the Ministry/Department concerned by the Department of Expenditure with effect from 8th June, 1988. In
this connection attention is invited to the Deptt. of Official Language’s O.M. No. 13035/4/88-OL(C), dated 12th
July, 1988 with which copies of all relevant orders have been attached. According to this the proposals for sanction
of posts required for implementation of Official Language Policy, as per the guidelines framed and issued in this
rogard by the Department of Official Language in consultation with the Ministry of Finance, can be approved
by the Secrotaries of the administrative Ministrics in consultation with their Financial Advisers.

3. It is also requested that action be expedited to fill up sanctioned/vacant Hindi posts.

254 O.M. No, 13035/11/87-OL(C), dated 8-9-87
Subject :—Duties of Hindi Officers, Senior Translators and Translators.

It was recommended in the 16th meeting of the Central Official Language Implementation Committce
held on 27th May, 1987 that as far as possible necessary posts should be created by each Department for the
implementation of Official Language Policy. In this connection, I am directed to say that duties of the Hindi
Officers as stipulated vide this Officc O.M. No. 11/13019/5/75-0L(C) dated 31-12-1975 included implementation
work also in addition to the translation work. Similarly, while fixing duties of the translators and senior trans-
lators it was explained vide O.M. No. 13016/l /80-OL(C) dated 6-12-80 that posts of Seniors Translators and
Junior Translators were creaied mainly for the translation work and their services should be utilized for the
purpose only. It was also mado clear that on the one hand sufficient posts of translatois are required to ensure
compliance of Section 3(3) of the Official Languages Act as well as other Rules etc. on the other, work relating
to the implementation of Official Language Policy, directions/instructions issued from time to time in this regard,
arranging meetings of the Official Language Implementation Committees etc. should be done at the level of
Senior Hindi Officer/Hindi Officer as well as other Higher Officers. At the same time, where such posts do not
oxist these should be created therc. It was also explained in the O.M. that assistance of the Junior Translators/
Senior Translators can be taken at the time of special occasions (like meetings of Hindi Advisory Committee,
Hindi Implementation Committee). Besides, their assistance can also be had in the implementation work subject
to the condition that this does not hamper their normal translation work. It was also made clear that imple-
mentation work has got special importance and adequate attention should be paid by the officers belonging
to proper status. Efforts should be made to create new posts wherever deemed necessary.

2. Ministry of Agriculture etc. are requested to bring this to the notice of all their employees as well ag
their attached and subordinate offices so that implementation work is also conducted properly alongwith the
translation work.

255 O.M. No. 13017/4/88-OL(C), dated 8-6-88
Subject :—Prescribing duties of Hindi Officers

The duties of Hindi Officers and Hindi Translators were prescribed vide this Department O.M. No. 11/
13019/75-OL(C) dated 31-12-1975 and O.M. No. 13016/1/80-OL(C) dated 6-12-1980, respectively (Compilation
of orders regarding the use of Hindi, third edition, Sr. Nos. 139 & 140).

2. It has been brought to the notice of the Department of Official Language from time to time that the
services of the staff available for implementation of Official Language are not utilised for Hindi work but they
are engaged on some other items of work and this causes difficulty in the execution of the desired work in accor-
dance with the Official Languages Act and Official Languages Rules. This point was also raised at the regional
Official Language Conference held in Jammu on 2nd February, 1988.
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3. It is olacified that the services of the Hindi Officers/Translators should, as far as possible, be utilised

o rtranslation and Official Language implementation work only for which these posts have been created. In
case in any office the required Hindi work is completed in accordance with the targots of the Annual Programme
only then the officers/employees working against Hindi posts should, provided they get time, be entrusted any
other work in addition to the work pertaining to translation and implementation of Official Language Policy,

4. All the Ministries/Daptts. are requested to bring the aforesaid instructions to the notice of their attached
and subordinate offices, undertakings, banks ¢ tc. for necessary compliance. This Department may also be ap-
prised of the action taken in this regard.

256 O.M. No. 14012/7/87-0L(C), dated 20-8-87

Subject : Ratio of Stenographers working in offices, Banks, Undertakings etc., who have been trained in Hind!
Stenography.

Instructions were issued vide this Department’s O.M. No. E-11013/15/73-OL(C) dated 23rd March, 1976
that 25 parcant of the total posts of Stenographers should be filled up by Hindi Stenographers in the Subordi-
nate offices of the Central Govt. situated in Hindi spsaking States. The instructions were also issued that in th?
officas whore Hindi Stenographers are not available in adequate number, future vacancies may be filled up is
guch a manuner that at least 25 percent of the total number of posts of Stenographers are manned by perso™
knowing Hindi Stenography.

2. Since 1976 the targets for doing office work in Hindi have increased considerably. Candidates knowing
Hindi Stenography are also now available in adequate number at tho sslections conducted by the Staff,Seclection
Commission in Hindi speaking States. Difficulty is being felt in many Government offices in doing work in
Hindi in accordance with the Annual Programme issued by the Department of Official Language due to shortag ,
of Stenographers trained in Hindi. Considering all these factors and keeping in view the necd for Hindi Steno.
graphers for doing Hindi work according to the targets in various areas, I have been directed to convey the
directions of the President of India that in part modification of instructions contained in the Office Memorandum
ma3ationsd in Para 1 abovs, from now onwards all the Ministries/Departments situated in Region ‘A’ as defined
in Rule 2(f) of the Official Language Rules, 1976, should have at least 25% of the total posts of Stenographer
filled in by Stenographe:s trained in Hindi. In attached and subordinate offices as well as Corporations, Compa _
nies, Banks owned or controlled by the Contral Government situated in Region ‘A’ at least 507 of the tota,
posts of Stenographers should be manned by trained Hindi Stenographers. Sccretariat of Ministries/Depart.
ments, their attached and subordinate offices, corporations or companies or banks etc. owned or controlled
by the Central Govt. situated in Region ‘B’ should have at least 25% of the total posts of Stenographers filled
in by trained Hindi Stenographers.

3. The above ratio of Stenographers knowing Hindi Stenography will have to be achieved by appointing
Hindi Stenographess in futurc vacancios and by imparting training in Hindi Stenography to the existing English
Stonographers. The above prescribed ratio must be achieved by 31st March, 1990. 1 have also been directed
to say that candidates selcotod through the medium or Hindi Stenography only should be appointed to the posts
of stonogeaphsss in futuse, if they are avaialble, till the number of Hindi stenographers is equal to the ratio pre-
geribed above.

4. Tt is also clarified that the ratio prescribed in para 2 above for Hindi Stenographers in various offices
is the minimum requirement which must be achieved by 31st March, 1990. If the need of Hindi Stenographers
in an office is more than the ratio prescribed above they can be taken through direct 1ecruitment. It is also clari-
fied that oven after the achicvement of the ratio prescribed above, English Stenographers should continue to
be given training in Hindi Stenography till such time as all the Stenographers received the knowledge of Hindi
Stenography.

5. The Ministry of Agriculture, etc. are requested to ensure the compliance of these instructions in future
and also to immediately issue necessary instructions to all thejr attached and subordinate offices and Corpo-
rations, Companies, Banks, etc. under the Contral Govt. situated in region ‘A’ & ‘B’ to comply with these

i nstructions.



92

257. O.M. No. 14012/7/87-OL(C) dated 28-1-88

Subject : Ratio of Stenographers trained in Hindi Stenography against the posts of Stenographers in Central Govt.
offices, Undertakings, Banks etc.

Instructions were issued vide Deapartment of Official Languago O.M. of evon number dated 20-8-1987
that in all Ministries/Departments located in region ‘A’ at least 25% of the total posts of Stenographers should
be manned by the Stenographors trained in Hindi and that in attached and subordinaic offices as well as in the
officos or Corporations, Companies, Banks etc. owned or controlled by the Central Govt. located in Region
‘A’ at least 50%; of the total posts of Stenographers should be manned by Hindi trained Stenographers.
Secretatiats of the Ministries/Departments, their attached and subordinate offices, corporations |/
companies /| banks etc. owned or controlled by the Central Govt. located in Region ‘B’should haveat least
25% of the total posts of stenographers manned by trained Hindi Stenographers.

2. The matter as to what should be the ratio of Hindi trained s.enographers vis-a-vis the total number.
of stenographers in the ZMinistriss/Departments, attached and subordinate offices and in the banks etc.
owned or controlled by the Central Govt. located in Region ‘C’ was under consideration in this Department,
Keuping in view the expected quantum of work to be done in Hindi in Region °C’ it has been decided that in
the Ministries/Departments aftached and subordinate offices and in the offices of a corporation or a company
or bank etc. at least 10% posts of Stenographers shou'd be manned by trained Hindi Stenographers. In
offices where there are less than ten Stenographers at least one post should be manned by a trained Hindi
Stenographer. This target should be achieved by 31st March, 1990 by reciuiting candidates selecied after
qualifying stenography test through Hindi medium and by jimparting training in Hindi stenography to the
stenographers recruited through English medium.

3. This minimum ratio will, for the present, be applicable¢ to the offices of Central Govt. in ‘C’ region,
located in those cities only where the Department of Official Language, Ministry of Home Affairs are running
training centres for Hindi Stenography. Names of the cities where these centres are running at present are as
follows :

Full time cenfres : Srinagar, Madias, Hyderabad, Cochin, Coimbatore, Vishakhapatnam, Calcutta, Bhubane-
shwar, Guwahati, Bangalore.

Part-time Centres : Trivandrum, Gangtok, Shillong, and Imphal.

4. Tt is further clarified that the ratio prescribed in para 2 above for Hindi Stenographers in various officeg
is the minimum requirement which must be achieved by 31st March, 1990. If the need of Hindi Stenographers
in various offices is more than the ratio presciibed above they can be taken through direct recruitment. It is also
clarified that even after achieving the ratio prescribed above, English Stenographers should continue to be
given training in Hindi stenography till such time as all the Stenographers acquited the skill of Hindi stenography.

5. All the Minisfries and Departments are requested to give necessary instrucions to their attached and
subordinate offives and companies, banks, etc. owned or controlled by the Central Govt. located in cities men.
tioned in para 3 above in Region ‘C’ so that the ratio prescribed in para 2 above is achieved in these offices by
31st March, 1990, 2

258 O.M. No. 14012/14/87-OL (C) dt. 1-2-88

Subject :— Fixation of proportion of Hindi Typists for the progressive use of Hindi as official language.

In accordance withithe suggestions given at the meeting of the Central Official Language Implem ntation
Committee held on 11th sept., 1987, proportion for the purchase of Devanagari Typewriters in Central Govt,
offices with a view to speeding up implementation of Hindi as Official Language has been laid down as follows
in this Deptt. O.M. No. 1/14013/12/87-OL(A-I) dated 27-11-1987 :—

(a) At least 25% of the total number of typewriters available in the Headquarters of the Ministries/
Departments located in region ‘A’ , should be Devanagari Typewriters.

(b) This proportion should be 50% in the offices other than the Headquarters or the Ministries/Depart.
ments located in region ‘A’
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(¢) At least 25% of the total numbsr of typewriters in the Ministries/Dapartments and other officas
located in region ‘B’ should be Devanagari Typewriters.

(d) At least 10% of the total number of typewriters in the Ministries, Departments and other offices
located in region ‘C’ should be Devanagri Typewriters.

2. It was also suggested in the said mesting of the Central Official Language Implementation Committee
that the proportion of Hindi Typists should also be fixed in Central Govt. Offices so that quantum of Hindi work
could increase and the typewriters purchased in the offices could be utilised.

3. The aforesaid suggestions of the Central Official Language Implementation Commiitee have been
accepted. Accordingly the proportion of the Typists trained through Hindi medium has been fixed as follows :—

(a) Inthe Headquarters of the Ministries and Departments located in region ‘A’ ................ 25%
(b) In the rest of the offices located imregion ‘A’ ... ... ...ooiiiiiiiiii i 509,
(¢) Inall the offices located in region B’ ........uiiiiiienneienntiiniineaiinntisnnrenonan 2554
(d) Inall the offices located INTAION “C .. . onvvnvvnvontrennnconsuns sretsncensserrvnsens o 109,

4. It has also been decided that the proportion prescribed above with regard to Hindi Typists should
be achieved by 31st March, 1989. This proportion should be achieved by recruiting such candid:.tes as have
passed the test through Hindi medium and also by imp-rting training in Hindi typing to the typists recruited
through English medium. Offices which co not have even a single typist knowing Hindi typing should ensure
that at least one typist is imparted training in Hindi typing by 31-3-1989.

5. Offices, where the number of Hindi typists is less than the proportion prescribed above, should make
special efforts to impart training in Hindi typing to their typists. Typists will continue to be nominated for training
in Hindi typing under the existing instructions even after the said target in respect of Hindi typists has been
achieved.

6. Tt is further clarified that the above mentioned proportion of the Hindi typists is the minimum. Typists
trained in Hindi, if available can be kept even in greater number than their prescibed proportion.

7. These instructions will also be applicable to the public sector Undertakings, Corporations, Nationalised
Banks, etc. owned or controlled by the Central Govt. in addition to Ministries/Deptts., attached and subordinate
offices of the Central Govt.

8. All the Ministries/Deptts. are requested to bring these instructions to the notice of their attached and
subordinate offices, undertakings, companies, banks ectc., for necessary compliance.

9. This Deptt. may be informed of the action taken in this regard.

259 0.M. No. 13035 [7/87-0.L. (C), dated 23-3-88
Subject :—Availability of typists in Hindi Cells of Central Government offices.

It has been brought to the notice of this Department that in Hindi Celis of the Government Offices and
Undertakings many a time only Hindi typists are posted who do not know English typing. These Colls experience
difficulty when some matter is required to be typed in English ¢ g. preparation of documents referred to a Section

3(3) of the Official Languages Act in English alongwith Hindi, correspondence with offices located in non-Hindi
gpeaking States etc.

2. In view of the above difficulties, Ministrics/Departments are advised that they should as far as possi-
ble, post at least one such typist who can type in English as well as in Hindi. If this is not possible, some other
alternative should be evolved so that Hindi Cells may not have to face difficulty in getting their matter typed
in Bnglish, and attached/subordinate offices, Undertakings etc. should also be advised to take similar action.
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460-0.M. No. 19/10/84—OL(S), dated 21-11-84

Subject :—Sympathetic consideration on the proposals regarding facilities to be provided to Senior Hindi
Officers/Hindi Officers and implementation thereof.

Attention of the Department of Official Language has been drawn to the facilities being provided to the
Hindi Officers and Senior Hindi Officers and a request has been made to clarify them. Kendriya Sachivalaya
Rajbhasha Sewa Sangathan have also suggested that the facilities being provided to Hindi officers/Senior Hindi
Officers should be at par with the other officers to facilitate continued progress of Hindi as Official Language.

2. In view of the proliferation of the responsibilities of these officers due to continued progress of Hindi
as Offisial Language and proper implementation of the Official Language policy, the undersingned is directed
to say that sympathetic consideration may be given for providing the following faeilities to such officers in the

offices of the Government of India :—
(1) Provision of telephone at the office and tesidence of Senior Hindi Officers/Hindi Officers keeping in
view the importance of their duty.

(2) Senior Hindi Officers/Hindi Officers are required to attend to a lot of work during Parliament
Sessions. Therefore, it would be proper to allot them quarters located at Central places. It will also
be beneficial if staff car is made available to them at night during Parliament Sessions.

Ministries and Departments are requested to take action as suggesfed above in view of the importance
of the work.



CHAPTER 12

HINDi! PERIODICALS AND MAGAZINES
261 O.M. No. 20034/6/85-Patrika unit dt. 20-12-85

Subject : —Recommendation to Ministries/Depariments/Underiakings/Banks/Corporations and Govt. Institutions
ete. for purchase of books/magazines.

The following books have come to out notice. We think these publications will be useful for your library.
We hope, you would like to purchase required copies of these books to enrich your library. You arc also re.
quested to issuo proper instructions to your attached/subordinate offices and offices under your control in this

connection — |

1. WrEa wr afaar, e g, faf, g i) sl w9 Ay, S6aeew, 9w g9 et
qgomerd, K\EEE g7 Afga o www-feaw, W g fofaw argew, faedi-110054
1T ST | 2 WKa F gfaan & fgee) 918 F7 749 e G g |

9. wreaEn fagm, faae) FepeT TS  qequnats 1985 St s SEe fawa
greaa:, fafa  arfeen gwrae,  qrawEEy, Ay fafagean weme, sy a6 b
2ge1-11000 1.

262 O.M. No. 20034/6/85-Patrika unit dt. 31-3-86.

Subject : —Recommendation to Ministries/Departments/Undertakings/Banks/Corporations and Govt. institutions
etc, for purchase of books.

With a view to remove shortage of standard books, especially books on scientific and technical subjects
in Rajbhasha Hindi it was requested to all Ministries vide Department of Official Language O. M. No. 11/20024/
6/79-OL dt. 28-5-79 to give incentives to encourage the writers of original books in Hindi rclating to their res-
pective subjects so that original standard books on these subjects are made available. Accordingly, various
Ministries/Departments have initiated award schemes for writin; original standard books in Hindi, Undcr
this award scheme a number of high original standard books hav. come to our notice. It will be proper to
purchase these books for the libraries as this will add to the stock of high standard books and encourage tlhic
writers on technical and scientific subjects ag well.

A list of books which were awarded under award scheme, have been enclosed with this O.M. At the end
of this list, some important books on technical and scicntific subjucts have also been inc luded. Ministries/Do-
partments/Offices/Undertakings/Corporations/Banks otc. are requested to purchase these books for their
libraries.

Note.—Pl. see Hindi Version for the list of books.
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NoTB.—Pl. sz Hindi version for the list of books.

263. O.M. No. 20034/2/87-Patrika unit dt. 22-6-87.
Subject : —Scientific and technical periodicals—magazines published in Hindi.

For the successful implementation of the Official Language Policy of the Govt. it is felt that literature on
scientific and technical subjects are published originally in Hindi so that scientific and technical subjects are
studied/taught through Hindi medium. Now-a-days a number of Hindi periodicals—magazines on scientific
and technical subjects are available and their quality and quantity have been increasing day-by-day.

All ministries/departments/undertakings etc. are requested to encourage publicity and spread of the
available scientific and technical literature in Hindi as far as possible. A list of scientific and technical magazines
(along with necessary details) is enclosed.

Nors—Pl. see Hindi version for the list of books.



101

Fwifren site ey afaeg
amra fawm
14 fawm oftam @Es, To UWo Adided, sfeww

' mgmr TPYTEH, ATERTA AT, AT SfeqT ATAT

arfefies que Fwaee fad $E2gE, 40 T4
a1, TEAS, qifaF, 1965, TFH AT 1¥o
wgraret  (ferdsisliaay), @vEw, o
AT, =t fme foer afeTs, godfte WY,
e, T, 1978, s 3%0

. rfRERTE AT, R WeAETY, Aude fea

feqeaic TR ATH (AT, 20 SHEILL

TR, S FEET, T8 e, Arew, 1971

oy 80G¥

10.

11.

12

T uue s g weae (st ),
e, AowHo faumw, T AEw TUS WL JeW,
waferdr, wftsre afar IS, 9%, Aiiew, 1948,

o 9fd 1 ®e

qUW TEEH, ANGAT qISERT, IIT AR,
TS, AT, WIfEF, 1919, TF Sfq 3. 25 To

Iaim o fawt Sa GEEE, S fFame st
9T AT, GqurteE AR 3, T AL Fw
a3, AreE, 1973, TF Sfq 1 To

e (Feri—siielt ), ST WL a7 Svae L
Sramrd, 7, TN g, @A, duies, 1958,
Fries 12 8o

 roe o fr fagre e avead (ferf—imtt),
| ﬁ@iﬁﬁ%a’r«faﬁr.—qﬁwfﬁﬁmw,é‘rﬁm,

1915 FTTTH 30 ®o

qﬁu’tmmﬁe qEqrEE. ato dto FA@L, FAI
g, 21 WHT Awe, A% fawdl, wifas, 1982,
oF afa 4 T

o SER G, AT TAE, faae dsen
FFEEl, 34 THEAAW, TARAE, arfas, 1982
t{ﬁﬂﬁf 1 ®o

v fasm @S, s dgan, famw afd
IFAT, WA, 1961, % fT 1 ®o

famr gerEF, sdr fag =gE, G gfees,

. wgfT FAEE WO TRAE, wifas, 1915, & Sfa
.50 %

13. famm g@ THER, sfto fYo TTEF, 38 MAT WE,

qae AT, e wrany, (afew dwre ), we,
e+ 26 ®o

SedteedE I TEE, A, aArtaw, 1979, e

15. fastrer ofas AEET Tl TP, ETHT TR

16.

17.

18.

19.

20.

21

fastre wfiss, soredE, anras, 1958, TF st
3 %o

&mrifas =T amerEy afee

fersrrar sy e, Ato o T, SERTE ST TAT
frzmrera, (FroumosTEOHATLo ), 7% faeh, =ilEs
1952, & Sfa 75 THo

famT WICHY OEqEE, WEad ST, 34 T,
TeTTEaTE, G, 1978, TH T 2 %o

e AR @vRE qEad T, A
Foq, 34 TSN, IEEE, annas, 1980,
T ST 1,25 ®o ‘
famTe Y VIR GRS THARE qUE, iG]
famr UitE SETEEY, T, SEEATTE, 1978
et e e aar e e fame
arfeer gftws, w97 SR SEET A, d9%,
&wrfas, 1969, THFfT 1.50 ®eo

o aTeE GRIEE, G SHW O, AT
o, SYeT T, SR, AiEE, 1964, TF sfa
70 4o
afrarifas sire srenfTey

starfeet EreqTa Fro HERATE, ST fafeet sIgaar
e, ST s, A, feataw, 1074 FrqeR
srrer Feart feeoivt gonfars srear ( Ferdi—sfiretT),
FqeqTEE, oo ﬁgmé&ar%ﬁmﬂmf‘s@m
SR, W 5/ 52 ST TAHAT AT, aifaF 1979,
uF 9fd 1 ®o

Teqra famra EqTEE. IO A “orefre, ALRETT
d Farg A, €A FATCE ATH #fea fa., <=,
arge ants, 1979, e,

fo ATEo qﬂoﬂﬁl(ﬁ—ﬂa\"ﬁ), W; Qo
e firears, St sfem, firo arferamde &1,
7% faeety, drios, Fraes '
JeTTTwAT SETEF, A (A, T FHTEHAT
afce, v <, i fety, e, O S0 50 o
sitefre e (Rerdv=siisi), wEARW, UM
g, 3. WEAT AL, W, wifew, 1965,
Fifgw 6 ®o ‘



b

10.

11.

12.

13

14.

15.

16.

17.

18.

19.

102

T JAM qATAR TAEH, ATGLATH GHATAT,
128/2 HWEFHEX WEhe, Ao Fo g, faed,
wifes, T sfr 50 &o

fFefremm 3@ Qe (ferr—siiicft), qeames, qo Fo
FEd, s Ho 10, frww FRaE, sy, wife,
1972wF 9fF 1. 50 %o

QT ATEIERT THITEF. AT TG0E STAGIA, Qe
I JTAYT e, gl AT, Fred ave (afesr)
T¥E H1faF, 1954, TF qf7 1 To -

wre famma aeras, o T, i g stafire
ATHET oA, AT dwifaw, 1959, Tif w 1 w0

W sitenfr (ferd-stistt) e, dro argaw
I A wEEfean seiege s Sl g,
¢ fewett, dmrfas : 1981

ey GFIRE ITEAY WEATT, e feae
feaeraie wroRww stw sfear, 20, swEee
FIRTAT Derrer Frary, 7§ feeely : Swrfew : 1979,
Twofa 1 %o

TTHYGNT SEHTES, HTTOUFo g : Go Yo VAT 3T
TOATATT AIE, 7/105 T, [TqF 7L, FACT, Tifers
1961, uF uf 25 3 .

wafawm qwEsE, do o iy, Faor ez feaw
e Oome qEmewe @R, gEuie, wTR,
awifaw 1971, frges

U T GEITTF. THG 00T ITHA AT FwEATA
SYaT, TE § 0, anifas, 1956,

wew e fa gfeewmm s ot (dfea)
et fawmer

grEs, fauvR waw, sfeegee g ot
(gfear) s, @ s, Fawar, sgoifos 1949,
oF wfT 4 o

aEAE W gEIEE, qin fag Sree, o a
ZHY F q1E, TorA T WIgeww, G HT THT, T,
qrfers 1975, oF 9fa 50 &3,

Fmigm afaewr (fgrt—siast) g fawre frumers,
& srfew, fgama T, gevam, dwifas,
1967, F1fEwF, 12 Fo

wm greew (fef—siisht) waw/ 1024/zfamm,
faweft, wifes, 1964 Tfas 2%0

20. arevefn A (frfr—sicl) aeaEs, o #o

wat, SFET = M edeege TweeE ¢ aE-
Fifes, 1969

28—355 M of H A/ND/88

21.

22.

23.

27.

28.

30.

31.

32.

33.

34.

sraifer frmifor aearas, SUATE ARG | SoNo fewwiar
ifrad wgme., 62, 3 @R, TGS, qrew/
1971, 0% afa 2 ®o

fasrstt swaoma awres,  wAe fag, 78, fafaw
ATET WIGIT ZIS & GOAW, SUqX : WIS 1976
o Ffeq 50 4.

rEY ArATE 1, aifer OF g2,  ifEs, 1960,
uw i 50 99 _
dto o o wHo A (fEFA—STr) faga
srENfrEY st faew weam,  fraed), wfes
1965, frges

. VTR gTIIEF, TAUTHT WIS, IR S AT

T W, T, T faod, awtfas 1975,
uFESfT 1. 50 ®o

wegsaw Aedr o gaeatram  (fRfr-sish)
TS, FO FATK AR, Heawaw WA wHew
oatfadee, 12, S@ O, 3T, AMGF, 1973,
Frios 5 ®o

AT afeew awg weaw  (fri-siisi—adt)
qETET, THo Sito qe4T,, HErase Shfqafar fast
ey, fadr@r <, wifgs, awfas, 1960,
fraes
geqr, 9 TEIERATE ST qoT, w8 fedly : dwifaw,
1979

afiw (ferdi—rdt) wrares, fouo STy, fer
T, AHIAT, GIATEF 1966, TH I 1. 25 ®o
Wrey ey deew  (fRhsiisht) gwEw
JTgeT §9W, qRAT art wefr, W s, VgAH,
wrfaes, 1970, ITUF 10 §o

edt famr s AWeAT Fo YWY Ww, ¥,
anrfas, 1971

Y, TN FETET GRS, SRR g, e
g (i), fwtn wam, 78 fooft, mifes,
1977, 0% 9fq 1. 50 ®o

forerm AW TEIESF, QTR GENATH, UTEITT U
forerr 15 forgre Wt st wifes, 1976, Frfes
6.00 %o _

fariifis shiea Soww ma gavfen ( faes sfiislt) avares
afrq o=, 627522, fFwgw s, o9 WK
o, SR, WO, 1979, UF ufq 50 99,



103

NoTE : For the list of books please refer to Hindi verious.

264 O.M. No. 20034/6/88-OL (Patrika unit) dt. 19-7-88.
Subject +—Scientific and technical periodicals—magazines published in Hindi.

A list of scientific and technical periodicals—magazines for the libraries of Ministries/Departments/
Undertakings was issued vide Department of Official Language. O.M. No. 20034/2/82—Patrika di. 20-6-87.
It is believed that books included in that list must have been bought. For proper implementation of Official

nguage Policy of the Govt. 1mporfance of scientific and technical literature has increased significantly.
Number of Hindi periodicals—magazines on scientific and technical subjects are being brought out by various
Deépartments, Institutions and Govt. undertakings. Study of these periodicals-magazines will prove helpful
for the Govt. employees in discharging their official work in Hindi.

All Ministries/Departments/Undertakings etc. are requested to purchase required periodical-magazine
from the enclosed list of scientific and teshnical periodicals-magazines. In this connection, Department of
Official Language O.M. No. 20034/6/88-Patrika dt. 4.5.88 may kindly be referred to. This Department may
kindly be informed about the action taken in the matier.

NOTE : For the list of magazines please refer to Hindi verious.
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NOTE.—For the list of magazines please refer to Hindi Version.

265. O.M. No. 11034/11/87-R & A Unit, di. 19-10-87.

Subject. :—Making magazines and journals brought out in Hindi by the Government of India, more useful and
effective.

Attention of all the Ministries/Departments/Undertakings/Banks etc. is invited to the Department of
Official Language O.M. No. 11034/7/77-R & A Unit, dated 13-12-78 on the subject sited above wherein it
was requested that the Hindi alphabets and spellings given in the booklet entitled “Devnagari—Vikas, Parivar-
dhan Aur Mankikaran” brought out by the Central Hindi Directorate only be used in their publications. It
has been observed from some of the magazines received in Raj Bhasha Vibhag that the instructions contained-
in the aforesaid O.M. are not being properly complied with. All the “Ministries/Departments/Undertakings/
Banks etc. are again requested that only standard Devnagari script and spellings should be used in the maga-
zines published by them in Hindi so that the employees taught under the Hindi Teaching Scheme may
conveniently read them and help implement official language policy by using standard scripts and spellings in
their day to day official work.

It may be mentioned in this regard that in 1983 the Central Hindi Directorate, West Block-7, Ramkrishna
Puram, New Delhi, brought out a booklet named Devanagari Lipi Tatha Hindi Vartani Ka Manakikaran™,
which provides guidance for the use of standard script and spellings.

266. O. M. No. 20034/13/88 O.L.-Patrika unit, dated 15-2-88.

Subject :—Making magazines and journals brought out in Hindi by various Ministries/Departments;
Undertakings of the Government of India, more useful and effective.

I am directed to draw attention to Ministry of Home Affairs Office Memo. No. 20034/13/79-Patrika
Unit, dated 18-7-85, wherein instructions were issued to bring out Magazines/Journals published by Central
Govt. offices in Hindi also or in case of one magazine to incorporate Hindi portion also in the same. It has,
boen observed that some Magazines/Journals contain mainly literary articles, creative literature i.e. stories
titbits, poems etc. In order to promote the usc of Hindi in official work such magazines should highlight materiaj
pertaining to official language. Organisations like Kendriya Sachivalaya Hindi Parishad etc. have also pointed
out towards this aspect.

2. Having considered the suggestions received in this regard, it has been decided that the magazines/
journals brought out for the propagation of Hindi should include articles on the following topics or the same
should be highlighted in editorial :—

1. Summary of important orders issued by the Department of Official Language or complete order.

2. Information about important decisions of Hindi Salahkar Samili of concerned Ministry or OFFICIAL
LANGUAGE IMPLEMENTATION COMMITTEES OF CONCERNED OFFICES,
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3. Noting, Drafting, Inspection reporis, scientific/Technical reporis pertaining to the concerned
office.

4. Inspiring articles, dcpicting the importance of Hindi espocially as official Language and highlighting
its role in the context of national integration.

5. In magazines and journals relating to official language, published from a particular state, material
indicating the similarity and proximivy of Hindi and the regional language.

6. Review of the use of Hindi in recruliment/promotional exanination & interviews.

7. Information regarding use of Hindi in higher training/refresher courses.

8. Details of progress made in the implomentation of Hindi as official language and the work being
done in Hindi.

9, Details of the award and incentive schemes and mention of names of award winning employees
etc.

10. Original articles written by the officeis wosking in the ofiices on technical/scicntific/industiial/
financial subjecis.

11. Photo specimen of practical work;being dene in ihe concerncd Deparimont (excluding confidentizl
and secret mateiial).

12. Other useful material comnsidered appropriate.

3. All Ministries, Departments of the Central Govi. are reguested to bring the above directiong
t0 the notice of their attached, subordinate ollices and ihe Companies/ Underiaking/Nationalised banks owned
or controlled by the Central Government and also to issue mstructions to ensure compliance.

4. A copy of the directions issued in this respeci may please be sent to this Department for informa-
tion.

267. No. 20034/6/85-O.L. (Patrika), dated 4-5-88.
Subject :—Purchase of Hindi Books for libraries of Govermment Ofiices.

1 am directed to draw aitention to the Minisuy of Hoine Aliairs’ Ufiice Memorandum No. 11020/21/
73-0.L., dated 19-6-1974 on the above subject, in witch mmstruction vere issucd to spond atlcast 25 % of the
library grant for purchase of Hindi books and to raise ithe Jimit to 50 Y, i suitable books in Hindi on various
subjects were available in the market. It was also suggesied thal i Hindi Oificers might be ¢o-opied as Member_
Secretary of the selection/purchase Comuniitee oi the libraries. Enquirics are received in the department of
official language too often regarding purchase ol Hindi books, wherein list of scientific/technical and other
types of standard Hindi books are demanded. Sometimes, inforimation regarding the lisis of books of novels/
stories etc. are demanded.

This department is of the view, thal maximuin benefil should be taken out of the funds spent on purchase
of Hindi books for the implementation of Oflicial Language policy of thie Govi. kecping this in view, the purchase
of following types of books will generally be useful :—

(1) Reference books such as aictionaries, glossaries for doing work in Hindi and Hindi books etc,

relating to the subject concerning ihe work of ihe department/ofiice.

(2) Books written on interesting subjecis in simple language or simple and popular news papers, maga.
zines, journals etc; so as Lo inspire ine employees Lo read and write Hindi and so that they could
also perform their official work in simple Fundi, without any hesitation.

(3) Books, magazines, journals etc, written in simple and interosting language, so thai by reading
them the employees having working knowiedge oi Hindi, could muintain their knowledge and they
might not become out of touch with the passage oi e,

(4) In the Ministries/Departments, Scicatific and lochnical oiices where books in scientific and tech-
nical subjecis are not available in sullicient number, glossarics, Karyalaya Sahayika, reference
books should be purchased in those offices t0 achieve the presciibed target.

©) Awarded and published books under the schemes for writing original books in Hindi, being run by
various Ministries/Departments.

All Ministries/Depariments of the Coniral Goveriument are requosied to bring the above instructions
to the notice of their attached/subordinate offices and thie companics/underiakings/nationalised banks owned
or controlled by the Central Government and also issuc directions to ensurc compliance. A copy of the
instructions issued in this regard may please be sent to this depariment for information.
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268. O.M. No. 20034/6/88-Patrika, unit dated 26-8-88.

Subject : —Recommendation to Ministries/Departments/Undertakings/Banks/Corporations and Govt. Institutiong
for purchase of books.

Lists of original books awarded under award schemes by various Ministries/Departments were issued
vide Department of Official Language O.M No. 20034/6/85-0.L.-Patrika, dated 18-12-85, 15-2-76 and 31-3-76
Ministries/Departments/Undertakings etc. were requested to purchase those books. It is belived that books

included in those lists must have been bought.

Another list of useful books on miscellaneous subjects is being sent along with this O.M. with the request
that all Ministries/Departments/Undertakings etc. may purchase required copies of these books for their libraries,
In this connection Department of Official Language O.M. No. 20034/6/88-O.L. Patrika, dated 4th May, 1988
may also be referred. This Department may kindly be informed urgently about the action taken in this matter

Note.—Please see Hindi version for the list of books.
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CHAPTER 13
ARRANGING HIND] WORKSHOPS

269, O. M. No. 21034/31/87-O.L.(D), dated 11-1-88.
Subject :—Setting up of Workshops for the facility of the staff working in Hindi.

The undersigned is directed to invite the attention to this Department’s Office Meémorandum No. 14025/
2/83-0.L. (D), dated 29:10-84, in which it was requested that the Hindi workshops for removing the hesitation
of the employees in working in Hindi may be organised.

2. To get the maximum benefit of these workshops, all Ministries/Departments of the Government of
Iadia are requested that they may organise these workshops in such a way that the employees doing the work
of the similar nature, may participate together instead of the employees doing different types of work. By this
procedure, organising of these workshops will be easy and their utility will ; increase. The 12 lessons, which
are prepared for these workshops by the concerned Institutions should be utilised for this purpose. It is also
requested that these orders may be brought to the netice of all concerned.

111



CHAPTER 14

HINDI NAMES OF ORGANISATIONS, OFFICES, POSTS ETC.

270. 0. M. No. 12021/4/83-O.L. (B-1), dated 1-12-86.

Subject :—Naming of New Govt. Offices/Organisations/Undertakings and schemes in Hindi or other Imdian
Languages.
This office O.M. of even number dated 24-12-1983 (copy enclosed) may please be referred to.

As per office order issued by the Department of Official Language new Organisations/Offices of the
Central Government should be given Hindi/Indian names from the very beginning. It was also mentioned in
the orders issued earlier that while naming the Govt. organisations in Hindi or Indian languages extensive
use of Hindi should be made and these should be circulated. : : : =,

It has come to notice that orders issued by the Department of Official Language are not being followed
properly. All the Ministries/Departments are therefore requested to take special care that new organisations/
offices are named in Hindi or Indian languages.

Copy
0. M. No. 12021/4/83-0.L. (B-1) dated 24-12-83.

Subject :—Naming of new ‘Govt. Offices/Organisations/Undertakings and new schemes in Hindi or other Indian
Langnages.

The undersigned is directed to invite attention of the Ministry of Finance etc. to the Ministry of Home
Affair's O.M. No. 12/23/61-0.L., dated 27-3-1962, O.M. No. 5/1/65, dated 1-1-1965, O.M. No. 5/74/69-O.L.
dated 5-11-69, and O.M. No. 5/79/17 dated 28-10-1970, on the subject mentioned above.

In the communications cited above, it was requested that whensver Organisations etc. are named, they
should be named at the very outset either in Hindi or in other Indian languages. It was also requested that in
choosing names, consultation may also be had with the Central Hindi Directorate. It was also requested in
this context that names in Hindi or the Indian Languages may also be given to Offices/Organisations/Institutes
for their current names in English. As in naming, so in the matter of finalizing names in Hindi or the regional
languages too contact should be had with the Cential Hindi Directorate. As would be recalled, such a beginning
was to be made from 1965 in respect of Central Government Offices/Organisations/Institutes located in the
Hindi-speaking regions. It was also urged in this connection that utmost use be made of the names in Indian
languages/Hindi, their usage promoted, and the papers written in English therefore may be rendered in
the Roman script, as is done in the Lok Sabha, Rajya Sabha, and the Rashtrapati Bhavan.

Itis noticed thatin spite of these orders new Offices/Undertakings/Institutes and Schemes are still
assigned names in English alone, and many a name current in English already has not yet been rendered in
Hindi or given Indian names.

Several cases of violation of these rules have come to the notice of the Department of Official Language,
It has, therefore, been decided in this connection that with a view to assessing the extent to which these orders
have been implemented after March 1962, each Ministry/Department of the Government of India may be re-
quested to furnish the following information to this Department by 15-12-1983. positively :—

1. The number of new Offices/Undertakings/Institutes opened by the Ministry/Department concerned
(Please give their full names and addiesses).

2. The number out of them initially named in Hindi or other Indian Languages. (kindly give their
name; and addresses).

3. How many of them were fnamed in English (names and addresses may be listed)

How many of them initially named in English have been given ‘namesin Hindior other Indian
languages, (Names as well as addresses may kindly be given).
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271. O. M. No. I/14013/14/87-0.L.-(A-1), dated 5-1-88.
Subject :—Naming of new Companies of Central Government in Hindi.

The undersigned is directed to refer to the Ministry of Home Affairs Office Memorandum No. 12/23/61-
O.L., dated 27th March, 1962 and the Department of Official Language O.M. No. 1/14034/3/85-0.L.(A-1), dated
29th October, 1985 wherein the various Ministries/Departments of the Central Government were requested
that naming of new Government offices, buildings, complexes, programmes, projects, etc. should be given names
in Hindi or Indian languages.

2. Suggestions have been received in the Department of Official Language that names of present Govern-
ment Companies which have been registered in English should be replaced by Hindi names.

3. These suggestions have been considered in the Department of Official Language and it has been
decided that new companies to be set up by the Government of India should be given Hindi names from the
very beginning and then transliteration in English should be given. The matter regarding changing names in
Hindi of those companies, which have already been given English names, may be left with the concerned com-
pany. If they want to continue their present names in English then they should display their names in both the
languages, Hindi and English, in sign boards, etc., after transliterating their names in Hindi (for example,

fergeai® €@ faiwds). If they want to change their English name, then they should take action under
section 21 of the Companies Act, 1956.

4. It has been also decided that if Government Companies, which have already been set up, want to change
their names for any reason, then they must be given Hindi names.

5. All the Ministries/Departments of the Central Government are requested to bring these instructions
to the notice of their attached and subordinate offices and Companies, Undertakings, Nationalised Banks etc.
owned or controlled by the Central Government and to issue necessary instructions to ensure their com-
pliance.

6. A copy of instructions issued in this connection may please be endorsed to this Department also.



CHAPTER 15
MISCELLANEOUS
272. O.M. No. 1/14034/2/87-O.L. (A-1) dated 21-4-87.
Subject :—Organising Hindi Day/Hindi Week.
I am directed to invite attention to the Annual Programme which is issued by the Department of Official
Language for implementation of the Official Language policy. Organising Hindi Day or Hindi Week once a
year is one of the various items included in the Annual Programme for the progressive use of Hindi in the

Central Government offices, Companies owned or controlled by the Central Government, Undertakings,
Nationalised Banks etc.

2. Some Ministries/Departments have requested the Department of Official Language. to issue some
guidelines for organising Hindi Day or Hindi Week. This matter has been considered in this Department and
it has been decided that some of the following programmes may be organised during this period in connection
with organising Hindi Day/Hindi Week. These programmes are not exhaustive but are only illustrative. Various
Ministries/Departments/Attached Offices/Subordinate Offices/Undertakings/Banks/Corporations ~ etc. can
organise Hindi Day/Hindi Week on the basis of the programmes mentioned below and such other programme
as they may deem suitable according to their particular circumstances :—

(i) To acquaint the employees with the Official Languages Act, 1963, the Official Languages Rules

1976, the Official Language Resolution, 1968 and instructions issued by the Department of Official
Language from time to time regarding official language policy.

(ii) To organise programmes for practising Hindi noting, drafting, typewriting and shorthand in connection
with the official work.

(iii) To issue appeal by the higher officers in a meeting of the employees/officers for the purpose of inspiring
them to work in Hindi. Problems encountered in implementation of the instructions regarding
progressive use of Hindi may also be discussed in the meeting.

(iv) To distribute and exhibit publicity material with a view to increasing use of Hindi in the official
work.

(v) To organise exhibitions of books, glossaries and magazines published in Hindi relating to official
matters. In these exhibitions, specimens of the work done or being done in Hindi viz Cheques,
drawings, notings, charts etc. in Hindi can also be exhibited. Use of bilingual electronic typewriters,
word processors, computers etc. can also be exhibited.

(vi) To organise competitions for officers and employees in drafting, noting, typing, stenography, decla-
mations, debates, essays, poetry etc. in Hindi.

(vii) To organise programmes of plays, dramas, songs etc. of good taste in Hindi.
(viii) To organise programmes for giving necessary information to officers and employees regarding perio-
dical reports relating to use of Hindi as official language.

(ix) To give awards, certificates etc. to officers and employees who do commendable work in conducting
their official work in Hindi.

3. Tt is clarified that various steps taken to ensure progressive use of Hindi in official work are part of the
normal official work. Expenditure involved in various activities for progressive use of Hindi in official work
will, therefore, be managed by the concerned Ministries/Departments/OﬁicesjUndertakings etc. in the same ma-
nner as they do for their other activities.

4. Various Ministries/Departments etc. of the Central Government are requested to bring these guideline
also to the notice of their attached and subordinate offices and Companies, Undertakings, Nationalised Banks
etc. owned or controlled by the Central Government. A copy of the instructions issued in this regard may kindly
be endorsed to this Department for information.
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273. 0. M. No. 1/14034/2/87-O.L. (A-1) dated 23-9-87.
Subject :—Organising Hindi Day/Week.
The undersigned is directed to invite the attention of all the Ministries/Departments towards this De-

partment Office Memorandum of even number dated 21st April, 1987, vide which some guidelines for organising
Hindi Day and Hindi Week were issued.

2. In the meeting of the Up Samiti of the Kendriya Hindi Samiti held on 24th June, 1987, some members
suggested that the Hindi Day should be observed on l4th September only because it was on this date in 1949,
that the Constitueni Assembly had adopted Hindi as the official language of the Union. The members were
also of the view that the observance of Hindi Week should also commence on 14th September. Voluntary
organisations engaged in the propagation of Hindi should also be associated with these celebrations. It is
to be noted that the Annual Programmes issued by this Department only mentioned that Hindi Day or Hindi
Week may be organised once during the year. No specific date was indicated for this purpose.

3. The above suggestions were examined in this Department and it has now been decided that in future
the Hindi Day should be observed on 14th September every year and the observance of Hindi Week should also
commence on this day. In case 14th September happens to be a holiday, these may be observed on the following
working day. Voluntary organisations engaged in the propagation of Hindi should also be associated with

these celebrations.

4. All the Ministries/Depariments of the Central Government are requested to bring these instruc-
tions to the notice of all their attached and subordinate offices and Companies, Undertakings, Nationalised
Banks etc. owned or controlled by the Central Government.

5. Copy of instructions issued in this connection may also be endorsed to this Department.

274. O. M. No. 20034/13/87-R & A Unit dated 27-10-88.

Subject :—Kendriya Sachivalaya Hindi Parishad—Grant of Special Casunal Leave to Govt. Servants in connection
with the activities of the Parishad.

Provision to grant special casual leave, was made to the extent mentioned in the O.M. issued by the Cabinet
Secretariat, Department of Personnel & Administrative Reforms (Now Min. of Personnel, Training and Public
Grievances) vide their O.M. No. 28016/2/76-Estt.(B) dt. 30-6-76in order to enable the Govi. servants to take
part in the activities of the Kendriya Sachivalaya Hindi Parishad and for doing work connected with the
meetings etc. This provision for special casual leave was made because activities of the Kendriya Sachivalaya
Hindi Parishad have a relation to the Official Language Policy of the Government. Copy of the said O.M.

is enclosed.

As all the orders, directions etc. relating to the Official Language Policy of the Govt. apply to all under-
takings, Corporations and Commissions etc. owned or controlled by the Govt. of India, it has since been decided
that provisions made in the Ministry of Personnel, Training, Public Grievances & Pension O.M. dated 30-6-76
should also be made applicable to abovesaid Undertakings & Corporations etc. All the Ministries/Departments
are therefore requested to direct the Undertakings/Corporations etc. owned or controlled by them to enforce the
provisions relating to the grant of special casual leave to their officers/employees for participating in the activities
of the Kendriya Sachivalaya Hindi Parishad.

O.M. No. 28016/2/76-Estt. (B) dated 30-6-76.

Subject :—Kendriya Sachivalaya Hindi Parishad—Grant of Special Casual Leave to Government Servants in
connection with the activities of the Parishad.

The undersigned is directed to say that the question whether Government servants participating in the
activities of the Kendriya Sachivalaya Hindi Parishad should be granted any facilities by way of special causal
leave has been under consideration. Taking into account the fact that the activities of the Parishad have a rela-
tion to the Official Language policy of Government, it has been decided, as a special case, that Government



116

#r fafww &=t anfe ¥ gafu s & fag e st 1 9 ofeafas @ o falis sfars et &
T FFAT § -—
() wfcyg ¥ FUETT GAT FY TH F FAW F AT gqF TEATL Faaor awrEl F srgae 0 afeww F fwdy
qaTfersTd FY UF 9 ¥ iF fov aw Y fav aeefas grdt faad amr § @ arer gwy o afenfaa
&, T Y 97 95T &, Fheg 9F 9 § B A anafens wgdt Jowi/awrigl ¥ fav (fael) it avarey
qT MY A gHA aF § dfwa @

(@) faedy & iy araly Ffvy afafy M Jo60 & a0 37 F fag arge ¥ foefh ear & s 03 wxrfasrd w5
i A a Ay ffw arnfens gzdt warT &t ofr aFdt 3, 7 fRedlt ¥ e A F s A} g 4%
fviz grfY; @

(w) faesty feqm Fvn afearag § &9 w3 @ varfawifon #1 owgs (%) aur (@) § sfefa doa &
AATET TT &F 77 FAFA A wer a7 & Frq fqlaw eai oo s F fae afgatar aur aoed e
& faq 9§ § 20 fGT @F A (GAT qrteas gl 7a ¥ o7 @wdr § (1) foeg o ag & 5 fa9w srs-
e D& T@THAT I AEIAF ©T F 0 qver @7 IF F M F Frfaw grefv sre (id), 20 & A Frar
& fag 374%7 (F), (@) B wd0 & qare @ 75 Tofr g 7 (Zawa § & @ |

iy warag/fawr Fwm ag A1 S 0 9oda (), (@) @ () & sfeafag el i ot & fag
AYFT UF G gt SEET F forg frdt o a9 & e et st safyd &1 ww @Y S g faaw afers
et 20 fam & afew A G Tfgn | T s facw warery @ agafa ¥, S st S qlvar aur ST da
&1 FT TG qfFaal & qraa §, 7 F fqaas qor agEer odas @ ggely aad e §

275. ®lo Mo Ho 20034/ 30/88-Ho fao uwmw faaiw, 27-10-88

Tdiaat Y 404% F9TS AT IfeT TR A I ATy gHTig & Suae § fedt feaw /g 1988 F samw
a2 qpFa femis 16 faaes, 1988 F1 fawma waw, 7€ faeeft & srfiger wreefrr Trsrwre wefver ot s rieft qeeie
farereor TG T WoF SIS fart 1T 97 | SuH AT USTHTYT ATHF OF SquAt ot wwes 08 O fred e
fgry ¥ & @ S F A7 AL wearafaat, weawrw, FArfrw/aFar wawl afe F  g-my TS @ik
FFE § IIACTY F FH FLH Y &1 N0 F7 5 (G Forgiiar ITHr safwa fg ag & v fa=re ifssat
¥ rorvrar &l sivire fae famd o gen ar 1 f&Rl & gl ArrE wewrar G few w1 s oy R am
ar |

ST GEAET HT IGATST AEAATT T war ot § fror av 1 o=gi & dfer et e @m F A F g g
aorwrar fawmn #Y dwurfas afasr aorvmay st &7 fawe of frar

T FTGL T AT AT FeA¥ Sff ¥ v wroor faa 41, sgwt sfafafy g ik sfaq s/ae & fag 9.0
oT W@ g\



117

arferet IRAYT AT EreRera i 3Ra ek geesTe faacor qardg § fatw 16 faeas, 1088 %y Arwdts

SerAREl A W 9L{ATET WA T
ZAr8 G IaT ¥ g G0 &, TgT & a2 | TR 999 Hgedqu A gAY Gerar ¥ gurh AenfarE § |
FiTw 59 erreafavera & 9, AT Olw 9, g7 gNI 9990 § UF agauedr 917G § | W gurd awiar ¥ uw
TESITAN T AT AT & | FF AT avaan § gt Wikt awr arg & rad gw we s adl & qay depfia, fawe
YT &, afew gHAT AFT I GAAT & 937 & AT T30 g Si 70T g 378 FhT AT Gepier &, gArdy qwent ¥ fayerr
&g faar g | & &7 AT W AT gAY a97 WD & | UF GO fafasar gud a%E ST ¥ uhar | 36T ¥ g9 9| &
AT AT AGGT ANAC F | AL GH T Wl Bl HH 1A S A1 WA FT AT FH G AL | I gH e

ey F1.QF USHAAT A7 & TAC FLAT S, AT GH A8 FATL TAar 7 wizal F1 a0 § <@ § |

ot =9 § 23 57y 1 TR FLAT R, forh A 4 TErE | AT gH [ AL ¥ FIA ar w5 A FHSA TE
ATTA | 3T H ST qa § 30 qLE ¥ TA(C FLF TV FT AGGT &1, AN BT 797 (5 Saeged’ 97 9T fgray ars
ST &Y 2, AT S G TALGE T A7 I95 IHT gW fgeal 9gA, 1 & wwar § o e gwer g o< fedr v e
FETT AT Fe &, SATET FAANC &l TG | AR Glagr & 15 amrs 51 srg & 718 g % T 99 qang a7
T VT AT ATSTE | 99 FI aE GEAW SA7 8§ | IR a<@E AET AT § A gH 3@ g o wawr qu St
37 oIt dow &1 TRaqT A FO 1 FAF ST GF i ATIAT HT TAT AHT {oew, qaEr 9, 57 S| & @ o
qg i ey, f& a1 fret &t wreaan a7 o fgrl @7 Wt qadft wrar 3 %8 § AT | s FE X o A
T i fardt el wictrar snaw T g2r <& § {91 g W, 7 A= q@0A A FAA HC G G, TT A0 963 H G
2 e et fardy & aga wed g ger | & o9 gw e & gar R g Al F e @]
o= we e i ferst @ & foe | &g, S99 aq § Mg ofie a7 e ¥ ferdt &7 oW @, st &

et St 7 feedt & agea waged F g & o ) Tiefy S § g¥ fagrar o fF G § s G widh s & a9
THFT AR & | arAl & (AU S g | WURT OF agd asT aw g | S T a¥g Ay o g faedy a ot e g,
fegrdt 1 9 FEATE |

TF TG AT g7 3@AT & BF R TSTATaT A, qeie A ST A, gudt A6 9a &t @9 sur & fin fawd ani
Y ATGT AT | ST G arAt AN gl ger qq aF safaad § G BT AAL IT &F KA FA GF TG Gr qQqw |
AT g faral Y WL Y AT AT & AT gH agd A1 ¥ 39T § BRI T F A7 IO & | w99 o, s 1
Fgr, BF A5 QO NI R ASYE TSN AT TG o ATE Tt fgral S ST AT @ra | Ahhe a9 o sgwer
sredl & fiF 97w fon fged o iifaa wrar g | faedy § gad wmamert ¥+ weg ofiq, & A% AN At 8, faw
AT gt &, A ey # 70 wew g rad faedt Ao F T & A 4T A | gH w@n g 6 e § ol ¥, s
TR A gadr srerredt & o wa o7g FAw SUY & uF Strfaa wrar Gt wiFT qad sl g/ I@ar & 7 Wi A i iy
a7 &t fEear WY e At faest 98, af 9n i feafy ¥ go afkads sowr | 99 aga swwEr @i faRen et
o & T | g0 AUE g oY T FrA oA A A LG | oI g vy o Fw F et g & 78 B s Ay =i,
Qrrrr =Ty & Stf Y 76 Wrd dwar g | & orr off 3@ <gr g Wit F off, qgw & off e aww o qwaw gar g
Ay @ FAY T FTEATT FAST A7 TF STAT & FATH SN AZYT G171 3 (6 SAAST & Tk qoof h1 ST HHT o,
AN To & T | @1 gF g o Fwn & 7 gu fged ag arat & fAe s /i 2 ) 8 e g, &9 a9 Sy srawe
3 <@ & o wdl, ot A & fag | o= o 3w aXE o g QX0 e 8T T q0e a7 0 fgedt 7 =ut a%g ¥ e a8
FE | FAT USTATIT FT g1 av fgedt w7 & fear g | foedt aware & agea (7 o) § AR TG AT AT § 1 agar ¥
T o Y Star fgwe sTeT A AT AEY A &, agr oy ST fgea Y stiSr gasHT a7 I |



118

fet wea Y aga &t gadr v & &1 Gy et § | ot age ¥ wrex A & it s et & awe @y
g 4 aw?rém%ﬁﬁwﬁfﬁmﬁ%m,wﬁmﬂt%wmﬁﬁaﬁﬁmﬁ%qm, feedt aga smimags & )
Wmmﬁ$m%mw%ww%wmﬁ@wﬁlf%a"rawsr%rﬂm%%ﬁmﬁ'&ﬁ%
FE AT 5 agg e ¥ FT R o AT T Agw St ¥ #Aify gary w1 ot Hife o g st s
étwm%m’tmww@ar%Mm@rmaﬁmra%ﬁwmma@aawlwﬁ
E’Fﬁﬁ'ﬁﬁﬁ@aﬁ'ﬂmﬂﬂé‘ﬁlﬁmmf‘aﬁﬁ' TE! Frera %,agfaﬁagamwmavam’fwwmal

TF QU Sg AT AT i v @ A i e g D e gy, FifF sw § 4 avw G w7 59
TR 1 et aee & 9aT s @, S A oy e w39 ) AT R R www ¥ QX Aw ¥ ey
W DA, o e oy oy F sive wfewer @, AR Tfw #F AT Feww ¥ g wAw vt § o e
gwm%ﬁaﬁ*‘r,mﬁﬂ@ﬁm%maﬂ?a@ﬁ%m%ﬁwmgﬁaﬁ@mrleﬁs'vr?r
’qmﬁﬁgﬁqa?mtmﬂrﬁ%ﬁmr%,mﬁ%wﬁ%ﬁ yBT I [, A F der '

Mmaﬁ?ﬁwﬁﬁqﬁ@ﬁﬂzm@mﬁ&ﬁmﬁmﬁmﬁ%eﬁwr TAT AT &7
FE S At | Y afeadT gar § o are F A1 8 Yar Wﬁ'ﬁ%mﬁ:mﬁﬁﬁagawﬁaéwgm g
*r{aﬁﬁ,iaﬂﬁzéﬁ,mmﬁéﬁamﬁ%mEs?qsﬁgﬁ%%w‘f%mf‘ﬁprﬁ&ﬁr%ﬁ%@ﬁw
wgamr%aﬁtamr%wﬁﬁfgrﬁﬁtmw,%wﬁmwmaﬁé,Wﬁawﬁ%%&ﬁwwﬂ#fﬁ
ff gn =t # wrq, w=my, ﬁ‘ﬂ'ﬁﬁﬁﬂ'f@f‘ﬁr‘ﬂﬁ*m%ﬁﬁiilﬂﬁ"*-‘ﬂﬂ%ﬁ?*ﬁ@"(gf%,ﬁ%
g remr, AT aw ot forermy Borerr o, forewr ggay A, sr*rqgag‘rarﬂ#fa%mﬁw:ra@qrﬁl ar
AT WY 2, %&"awaﬂTﬂWrmm%mﬁ,aﬁﬁﬁWﬁwﬁﬁ%ma

ﬁmmm%ﬂ%tﬁﬂﬂwﬁmaﬁﬁﬁw@%@ TR AT @ WS S e e &
fr 1 # 9 maroaT 390 wEat E 5w aeiew & frg, ) SR Fo STATEL T TTE ST F waredt fon e
B Ay 9ve § i 5w wever ¥ oF wd wfr vt R T ST A X sy s HT LT T gy
ST VT A1 F AT FY Ao vy F faedy v e wwr g

ﬁmﬁqﬁaﬁm%ma@mgﬁwﬁwm e ot § ot ¥ wefie § T 9T ¥
fawt & T 78T af oehE ] fr o gu et & fa st frster o TG ST T FW FG AT W g
T IR & g o o€t St ghfY, fradr faedr o oft s et B T Al ¥ g ¥} fr Rl anely
Wwaa,aﬁwwwaﬁt@mawsﬁmm@%u g swle @ fF ot ue ¥ oaw fedt & farg
forma & o ar=et stoTg FE TG St fgrdt & s s ¥ el figey 7ol afer wrew & g TTHIUT WIT &Y
gt faaread gﬁwrﬁ%ﬁaﬁﬁgﬁwrﬁq*#ﬁmmﬁmﬁ,wﬁrﬁaﬁ%ﬁl

HEETE |



119

276. ©. M. No. 20034/5/82-R & A Upit dated 10-5-88.

Squect «Fncouraging the presentatior of research parers etc. in Eindi in scientific and technical seminars, con-
ferences etc. and their publication in scientific journals.

A seminar of Secretaries and top ranking officers of the various Ministries/Departments was organised
by the Department of Official Language on 7th January. 1988 in which one of the suggestions was to allow pre-
gentation of papers in Hindi too in all scientific and technical seminars and separate standard scienfific journals
should be brought out or papers in Hindi be included in the magazines already being published by the Scientific
and Technical Departments. In this connection, it is worth mentioning that some members of Hindi Advisory
Committees of various Ministries/Departments have been giving such suggestions from time to time and have
been pressing that research papers etc. should be presented in Hindi also in scientific seminars etc. or seminars
should be organised through Hindi medium. Top research Centres of Department of Atomic Energy and De-
partment of Space snch as Bhabha Atomic Research Centre, Rombay, Vikram Sarabhai Space Research Centre,
Tiruanantpuram and Space Utilization Centre, Almedabad etc. have been organising such high standard seminars
in which all rese-rch papers have been presented in Hindi by scientists. Under the circumstances, it will be

quite appropriate to accept the aforesaid suggestion.

2. Tt has, therefore, been decided that not only the option to present research papers etc. in Hindi be
allowed in all types of seminars, discussions, conferences etc. to be organised by the Ministries/Departments,
Offices, Corporations, Undertakings, Commissions and Banks etc. of the Government of India. but also,
the scientists, technicians and other personnel should be inspired and encouraged to read papers in Hindi.

In the seminars etc. in which, papers are also to be presented in Hindi., arrangement of Interpreter
(Hindi-English) may be made and a copy of the research paper of Hindi be made available to him/her in advance
g0 that English version of the research paper could be simultancously made available to the participants of the
seminar. Efforts should also be made to organise separate seminars in Hindi.

3. Scientific and Technical Departments are also requested to make arrangements to publish the Hindi
papers on scientific and technical subjects, either in the forthcoming igsues of the journals or bring out separate
journals for them. A copy of such journals may please be sent to the Department of Official Language for
information.

277. O.M. No. 20034/10/85-R & A Unit dated 21-12-88.
Subject :—Documentary films showing different aspects of Official Language Hindi.

Cassettes and prints of the following documentary films relating to the development and spread of Cfficial
Language Hindi, have been got prepared by the Ministry of Information and Broadcasting (Films Division)
details of which are as under :—

1. Udayanjali (Relating to the 1st World Hindi Convension, Nagpur)

Rs.
(i) 16 mm Print . . ; = . : . 5 5 : 5,138 +00
(ii) Super 8 mm Print . 3 : : : - ! . : 2 2,002 -00
(iii) First B.H.S. Cassette . : . : . . . : : 1,377 -00
(iv) Each additional B.H.S. Cassette . : . - : : - 70 -00

2. Ekta ka Purv (Relating to the Second World Hindi Convention, Mauritius)

Rs.
(i) 16 mm Print . - 5 . s : 5 . s ; 2,974 -00
(ii) Super 8 mm Print : . . : 5 . 5 . ; 1,602 -00
(iii)" BHS Cassette™ (Ist Print) : . ; 3 . . " . 933 .00

(iv) Bach additional BHS Cassette S ; : . - ; p 70 -00
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3. Hindi Sub Sansar (Relating to the 3rd] World Hindi Con vention, ‘Delhi)

e ofiy .16 mm print |
3 (i) Super 8mm print
¥5 o+ - (ii)}- BHS Cassette (Ist print)
v ° % (iv) Each additional BHS  Cassette ’ s $ = : -
7 "'Total price of the above three BHS Cassettes (Ist print)
- Total price of the above three BHS Cassettes (each additional print).

- 4. Hind (Desh) Ki Vani (Larger Version)
<= @) 530 meter, 16mm brint :
(i) BHS Cassette (Ist print)
(iii) Bach additional BHS Cassette
. 8. .Desh Ki Vani (Smaller Version)
(i) 239 meter 16 mm print . ; ; . .
(if) BHS Cassette (st print)
(iii) Bach additional BHS Cassetts

Rs.
5,408 -00
2,002 -00
1,460 -00

70 -00
3,560 -00

70 -00

12,168 -00
1,318 :00
5600

5,408 -00
974 -00
56 -00

The above films are not only useful and informative but also interesting and delightful in which beautifu]

natural scenes have also been depicted.

It is hoped that screening of these films on the occasion of programmes arranged by various offices, training
institutions and undertaings will certatinly goalongway to inspire the viewers to work in the Official Language

Hindi.

Ministries/Departments are requested to motivate their attached and subordinate offices/undertakings
otc., to purchase these films otc., The following may be contacted for procuring these films —

Officer-in-Charge (distribution),
Films Division,
& Foore v i tend v 24-Peddar Road,
e Bombay—-400 026,

GM GIPN—S8—355 M. of H.A./ND/88—9- 9-89—15,000,
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