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fa<T HATEA MINISTRY OF FINANCE
oG fAUTT DEPARTMENT OF REVENUE

FET 3ucde B 3R T Yed NS CENTRAL BOARD OF INDIRECT TAXES AND CUSTOMS

YT 3T BT HATAT OFFICE OF THE PRINCIPAL COMMISSIONER

HERT B 3R HERT IIG [P CENTRAL TAX AND CENTRAL EXCISE

DI ATIFATAT KOCHI COMMISSIONERATE
It 3R fIfeE™, o vy, U9 A, BIfS- 682018  C.R. BUILDING, LS. PRESS ROAD,KOCHI- 682018

E-mail: cexcochinvigilance@rediffmail.com Phone: 0484-2396654

F. No. GEXCOM/VIG/MISC/295/2021-VIG Date: As e-signed

VIGILANCE CIRCULAR No. 01/2025
Sub: Maintenance of Cash Declaration Register- reg.

This office had issued the following instruction on Maintenance of Cash
Declaration Register by Government employees.

(i) C. No. 1I/39/16/2016 Vig. Cx. Chn. dated .12.2018

2. In this regard, attention is also invited to letter F.No.V-500/121/2009 dated
08.03.2010 of the Director General of Vigilance, New Delhi (copy enclosed).
However, while conducting a surprise inspection in one of the Divisions of this
Commissionerate, the officers of the Directorate General of Vigilance (South
Zonal Unit), Chennai have made certain observations regarding shortcomings in
declaration of cash by Government officials.

Therefore, the following Guidelines are issued for strict compliance:

1. The officers of all ranks working in all formations shall give a daily
declaration of cash carried on their person in excess of Rs.5000/- in
prescribed register while entering the work premises.

2. The cash declaration register shall be maintained in the following

format:
Sl. | Date | Name of | Amount Reason for | Signature | Remarks
No. the Officer | declared in | possession of the | of the
& excess of | amount in | declarant
Designation | Rs.5000/- | excess of
Rs.5000/-
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It is also made clear that failure to declare such cash shall lead to the rebuttable
presumption that the cash possessed may have been obtained by them as illegal
gratification unless a satisfactory explanation is offered.

3. The Nodal Officers/ Custodians for the safe custody of Cash Declaration
Register are mentioned below:

Sl. CCO/Headquarter/Division/Ranges | Nodal Officer/Custodian

No.

1. CCO Deputy/ Assistant
Commissioner (Vig.)

2 Headquarters, Kochi CGST Deputy/ Assistant
Commissioner (Vig.)/
Superintendent (Vig)

2. Division office Deputy/ Assistant
Commissioner of the Division

3. Range office Superintendent in the Range

4. The Nodal officer/ Custodian of the Register shall be held responsible in
the event of non-maintenance of Cash Declaration Register under their respective
charges.

S. The above instructions shall be followed scrupulously. Any deviation will be

viewed seriously and action taken accordingly.

6. This is issued with the approval of the Principal Commissioner.

Signed by
Rani CR
Date: 16-04-2025 17:53:20

(Rani C. R.)
Additional Commissioner (P&V)
To:
The Additional Commissioner (CCO)
The Joint Commissioner, Kochi CGST

All Assistant Commissioners, Hqrs. Office, Kochi/ CCO

PO N

The Deputy/Assistant Commissioner,
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Kakkanad/ Idukki/ Aluva/ Thrissur/ Perumbavoor/ Ernakulam/
Chalakkudy Divisions

5. The Chief Accounts Officer, Hqrs. Office, Kochi

6. All Section Heads, Hqrs. Office, Kochi

7. The Superintendent (Systems) for uploading the Circular in the

official website

Copy submitted to:

The Chief Commissioner, Central Tax, Central Excise & Customs,

Thiruvananthapuram Zone, Kochi.
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