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.9, GEXCOM/VIG/APAR/GR-B/10/2025-VIG fcHi%/Date:01.04.2025

Sub: Online writing of APAR in SPARROW-CBIC for Group 'B' and 'C'
Officers/Staff and "Other than IRS (C&IT) Group 'A' Officers" for the
year 2024-25- Reg .

Please find enclosed herewith the letter received from the Principal
Additional Director General, HRM-I, DGHRD on the above subject.

2. As per the said letter, the due date by which the self-appraisal to be
submitted to reporting officer, submission of report by reporting officer to
reviewing officer and report to be completed by Reviewing officer for the
reporting period 2024-25 is 15™ April 2025, 30" June 2025 & 31 July
2025 respectively. Hence, all the concerned officers are requested to
complete their task within the stipulated time.

3. In this regard, it is informed that the APAR for the financial year
2024-2025 in respect of all Group B & C officers has been generated. The
officers reported upon should fill in self appraisal in Section II and submit
the APAR for Reporting well before 15" April 2025. Officers are advised
not to wait for last date and complete the APAR as early as possible.

4. All the Supervisory Officers need to ensure that all Group B’ &
‘C’ officers under their jurisdiction should forward their APARs to the
Reporting Authority immediately in SPARROW-CBIC, after completing self-
appraisal in Section-II of APAR.
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S. It is also requested to intimate the details of the officers, if any,
whose APARs for the above period have not been generated, to this
office immediately. The process is to be closely monitored by the
Deputy/Assistant Commissioners concerned.

Encl : As above

Signed by
Rani CR
Date: 01-04-2025 17:28:26

(Rani C.R)
Additional Commissioner (P&V)

To,

The Deputy/Assistant Commissioner, Central Tax & Central
Excise Division, Ernakulam / Kakkanad / Aluva / Thrissur /
Chalakudy / Perumbavoor / Idukki.

Copy to,
1. All Section Heads, Central Tax & Central Excise Hqrs. Office,
Kochi.

2. The Superintendent (Systems), Kochi (to upload in the website)
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