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The annual income tax statement for the financial year 2024-
25 may please be furnished in duplicate, in the prescribed proforma
available in PFMS (EIS) portal with individual login, along with relevant
documents in support of the statements so as to reach this office on or
before 30.11.2024. Copy of the statement along with supporting
documents may also be e-mailed to the mail ID
:paybilll12017@gmail.com.
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The following guidelines are given for preparation of the Income
Tax statement. For further details, officers may please refer to the relevant
provisions of Income Tax Act under Section 115 — BAC of the Income Tax
Act 1961, an option has been provided to compute tax on income by not
availing any exemption or deduction under certain clauses.
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Salary

Salarv includes

Pay as defined in FR 9(21), leave salary and Advance of Pay.
Bonus

Dearness Allowance

Compensatory Allowance

Arwwhp

House Rent Allowance [with provision for exemption under
Section 10(13A)]

6. Value of rent-free quarters



7 Fees [recurring or non-recurring] retainable by the employee

8. Honorarium

9. Reimbursement of Tuition Fee

10. Pension (but Family Pension not included under Salary)

11. Subsistence Allowance ‘

12. Interim Relief, if any

1.3 Overtime Allowance

14. Leave Encashment on LTC

15. Government’s or any other employer’s contribution to the New
Pension Scheme.

16. Interest Earned on Contribution to P.F., Any income by way of

interest earned on contribution to Provident Fund Set up by the
Central Government in excess of Rs.5,00,000/- (Rupees Five
Lakhs) in Financial Year will be taxable, satisfying to the
condition that no contribution is made by the employer.
daa # wfAe adt @
1. s=ai $r e s@ar S 3wf¥Fas o s=dal a ufa sTar 100 39X ufy #@e @
A LT gl
2. 9remes Tl
3. gl I RArd &1 Hed|
Salary does not include
1. Children Education Allowance not exceeding Rs.100 per

month per child up to a maximum of two children.
2. Dress Allowance.

3. Value of Leave Travel Concession.

#E R sten [URT 80GG]
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HOUSE RENT ALLOWANCE [SECTION 80GG]

If the employee is living in a rented house, exemption is allowed
to the extent of the least of the following:
1. The actual amount of HRA received, or




2. Rent paid in excess of 10% of the salary, or

3. 50% of the salary if the residence is at Mumbai, Calcutta, Delhi
or Chennai, 40% of salary if the residence is situated at any
other place. If an employee lives in his own house, or in a
house where he does not pay any rent/pays rent not
exceeding 10% of salary, no exemption available and the
entire amount of HRA drawn by him is taxable.

4. If House Rent Allowance exceeds Rs.100000/-, PAN number of
the owner may also be provided. Form 10B may also be
submitted, if claiming HRA Exemption.
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Income from house property

If an employee has income under any other head, viz., income
from house property, dividend, interests, etc., he can furnish the
particulars of such income and tax deducted under source thereon to
his employer in the prescribed form and the employer can compute the
total tax liability taking into account such income also and deduct
appropriate tax from salary.

‘Loss’ under the head, ‘Income from house property’- In the
case of let-out property, if the net income happens to be a loss, it can
be set off against the income under other heads. In the case of self-



occupied property, interest on borrowed capital can be set off against
income under any other head, subject to a maximum of Rs.30,000/- or
Rs.2 Lakhs, as the case may be, under Section 24.

In case where the property was acquired or constructed
through capital borrowed on or after 01.04.1999 and acquisition/
construction completed within 3 years from the end of the financial
year in which capital was borrowed, interest on such borrowed capital
is deductible up to a maximum of Rupees 2 lakhs.

wHetfaat
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1. QAT cTaEAT H URT 16(ia) H Heleh &eldl & &7 H 50,000/~ F9 AT
ad=T hr TR, ST T e I, A FHldr H IAATT §1 qS I IIEAT H
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2. SATFATAS L -

fad a¥ 2023-24 & SRer arFda 3 sqeTaTT fr ag VR (LT 16(1)]
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WHN FAGN GaRT IIod FAARSIT 8T 3T ddel o digdl Bear ar

5,000/- 393, St T e &I

[ETRT 16(ii)]
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DEDUCTIONS

The following deductions are allowed to the extent permissible

fromthe salary: -

1.

U]

A Deduction of Rs.50000/- or the amount of salary, whichever is
less is allowed as standard deduction in Section 16(ia) in Old
Regime. A deduction of up to 75000/- or the amount of salary,
whichever is less is allowed in the New Tax Regime.

Professional Tax: -

Amount actually paid during the Financial Year 2023-24.
[Section 16(i)]

Entertainment Allowance: -

Entertainment Allowance received by the Government servant up
toone-fifth of his salary or Rs.5,000/-, whichever is less.
[Section 16(ii)]

Under Sec. 80C
Life Insurance Premia payment, limited to 10% of the sumassured.

(i) Effect or keep in force a contract for deferred annuity

(iiif Contribution to Provident Fund (does not include repayment of

advances/loans)
Kindly note that, as per OM dated 11/10/2022 GPF subscriptions for



(iv)

(vi)
(vii)
(viii)
(ix)
(x)

(xi)

(xii)

(xiii)

(xiv)

(xv)

5.

a financial year should not exceed the threshold limit (at present
Rs.5,00,000/-)
Contribution to approved superannuation fund.

Subscription to any such security / deposit scheme of the Central
Government;

Subscription to any such savings Certificate as the Government
may specify;

Contribution to Unit Linked Insurance Plan;

Subscription to units of any Mutual Fund;

Contribution to any Pension Fund set up by any Mutual Fund;
Subscription to any such Deposit scheme of National Housing
Bank as may be notified by Central Government.

Subscription to any such Deposit scheme of a public sector
company of any authority constituted in India which is engaged in
long term financing for construction/purchase of houses for
Residential purposes or any authority constituted in India for
purpose ofplanning, development, improvement of cities etc.
Tuition fees paid limited to two children.

Any installment or part-payment of the amount borrowed for
construction /purchase of residential property from
Govt./Bank/LIC /Co-operative Bank/Housing Board/Development
Authorityetc.

Subscription to equity shares/debentures forming part of any
“eligible issue of capital”.

Fixed Deposit for a minimum period of 5 years in the State Bank of
India or Public Sector Bank or Scheduled Bank or Post Office Five
Year Time Deposit Scheme.

TANTSHT & AT 9o B & 3RE (GRT 80X ):-

URT & $8 & UAa UIod el & U TaIHsdr a1 R 3w demsar fr fwdr afihr
AT P AN WA § AAFAH Toh @ GaH G T9Y dF HT ST Sl heldlr
AT I F H S =R

Contribution to the new Pension Fund of LIC (Sec. 80 CCC): -

Payment Subject to a maximum of one hundred and fifty thousand

rupees to keep in force any annuity plan of the LIC or any other
insurer for receiving Pension from the Fund of Section should be
deducted from the taxable income.

6.

% U AT H HAGH, AT F 20% ah AT (GRT 8o (1))




(i) TS U Ao H FhA Fef 3T F GF AT TF IR [FEAT T Feg N
AR EaRT wied IR ITURT (3)(T) & Tod AAT T I 161 Al S

(i) 3T (i) F AT FEI F T H g §oIR 0T F IS B Feldr i AT
e &1 [URT 80TRIET (1) 3R (3me-al)

aRT 80-HI, 8OTRIRT 3R SOWRET HT 3uURT (1) F TBd HIAAT & Fel TR TH
A T AN T ¥ AWF ALT BT TEU (URT 80THTE)

Contribution to the New Pension Scheme, limited to 20% of
Salary. (Sec.80CCD (1))

() Contribution to the New Pension Scheme up to twenty percent of
gross total income. [The amount received by a nominee on the death
of the assesses shall not be deemed to be the income of the nominee
under sub-section (3)(a).]

(i) A deduction not exceeding fifty thousand rupees is allowed as
deduction apart from (i) above. [section 80-CCD (1) and (I-B)

The aggregate amount of deductions under Section 80-C, 80-CCC
and sub-section (1) of 80-CCD should not exceed one lakh fifty
thousand rupees. (Sec. 80- CCE)

7. SEFEE T A (Tasdr sowHS) F aga Far am Ader

Investment made under an equity savings scheme (Sec 80CCG)

8. Rfrcar Sardeitary/fAaRs @Ry o

(TRT 8031)

Rfrcar e & U sFeng & relar AT 31w AT ATETH A fohar arar
s off NPT 3Weax 25000/- I9T d& RN Tg HARAT ATUROT STAT oA a0
Rl 3w feaar garr wafea R off I & Jgd I W o &1 384
37elaT, If AG-Tar ass AR § df Ja-far & T 50,000/ T9F T T g
i NFTH SETa 6T ST Fhal &1 HaRe T S & fAv Aoe @fed o o
AT ¥ FEI/ARER/AE-AAT & AT 5000/- 39 A% HT SR S JfOhdH



50,000/- 9% & Ha¥ AT o denar B

O AT el & @1 aRss-aA9Re & R o & fau 50,000~ 9 &
I g WHR FRET Vel AT g AR @rT FOgRd & 3w dser
%mesﬁmaﬂﬁgﬁrm?ﬁso,oow-m#maﬁmm(w
803)

Medical Insurance/CGHS /Preventive Health Check-Up
(Sec.80D)

Any premium paid BY ANY MODE OF PAYMENT OTHER THAN
CASH for medical insurance subject to a maximum of Rs.25000/-.
This is applicable to insurance under any scheme sponsored by the
General Insurance Corporation of India or any other insurer. In
addition, any premium paid for parents up to Rs.50,000/- if parents
are senior citizens. Any amount paid for self/family/parents in any
mode including cash, for preventive health check-up, up to Rs.5000/-
is also allowed within the maximum of Rs.50,000/-.

Payment for medical expenditure of a senior-citizen without
health insurance cover Rs.50,000/-. Any contribution made to the
central Government Health Scheme or such other scheme as may be
notified by the central government, the aggregate of the deduction
should not be more than Rs.50,000/-(Sec.80 D.)

9. e AT (ymr 80 HFM): -

T At & fow 75,000 T v R, S e wafed F g & RAfecar
3R (AT Ffga)/mfieror 3R gwaw W omw A §, g R R & A
¥ 1,25,000 T dr AR

Handicapped dependent (Sec.80 DD): -

An amount of Rs.75,000 for -assesses who incur expenditure in
medical treatment (including nursing)/training and rehabilitation of a
dependent being a person with disability and Rs.1,25,000 in the case of
severe disability.

10. Rf¥Fcar svar (yrT 80 F;EE): -

SR ar vz F 3T A A7 AT T ITAR W FA @F @ W 40,000 TG dF
dr aredider g @ Ay weldr 3k afy var g aftss aefe &, 9t 60 a¥ o
3HY 3 Y H g, d 1,00,000 TuF & weldr gwifE, v Rfvcar o F




Aregd F grea R o TR Fr s & el greml
Medical Treatment (Sec 80 DDB): -

Special deduction of actual expenditure limited to Rs.40,000 to the
patient or a dependent suffering from cancer or AIDs involving
considerable expenditure on treatment and Rs.1,00,000/- if such
dependent is a senior citizen, i.e., who is the age of 60 years or more.
This will however be subject to deduction of any amount received
through medical insurance if any.

11.f8m FoT (YT 803): -

afE FErar & HuAr 3=a Rer & v 5 iy gvu= ar gad ge = |
T foam €, & av & aNie sperare fhe v sarer B AR AT R AT 3T H a9 76
Ul S Tehdll § 59 % [ SATT Afed MO & ST w16l 8 Sl AT 1S a9 &
39 & faw, S o ggar &l

Education Loan (Sec 80E): -

If an assessee has taken any loan from any financial institution or
charitable institution for purpose of his higher education, the amount
of interest paid during the year can be deducted from the taxable
income till the loan including interest is cleared or for a period of eight
years, whichever is earlier.

12.4RT 80-7;

feeaieTar arer FIEET & AFHS H 75,000/- 3¢ dAT IR IR arel axgrar &
A # 1,25,000/- 39T

Section 80-U:

Rs. 75,000/- in the case of assesses who is a person with
disability and Rs.1,25,000/- if he is a person with severe disability.

URT 24()
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3R MO Gt BT ) & 918 § ar g sarer AR WX & el @ arar fRar S
TohdT Bl

Section 24(B)



You can claim up to Rs.2 lakhs as tax deduction on the home loan
interest payment. If your property is a let out one then the entire
interest amount can be claimed as tax deduction.
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13) Y W& HEIHA Tshdld el IV

14) Iser g ART FWErIAT HIY|
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" T9F # quiifed foham sirem g1 [URT 288-T]

T F APT HT W, 6 a¥ F RE & HUR W HGHT T 060 Ay el § i
¥ fpeds 39T A QUi frar amar 1 [gRT 288-d

Donations

Donations for charitable purposes fall under two categories, (a) those
which can be taken into account by the Disbursing Officer and (b) those
for which assessees can get refund only through their Annual Income Tax
Return from the ITO concerned.

In respect of some donations, i.e. from Sl. No. 1 to 4 fifty per cent of
the total donation to be deducted from the taxable income, and from 5 to
23 whole amount of donation to be deducted from the taxable income.

Donations which can be taken into account by the Disbursing Officer.
1) Prime Minister’s Drought Relief fund- 50% of the total donation to be

deducted.
2) National Defense Fund



3) Prime Minister’s National Relief Fund or PM Cares Fund

) Jawaharlal Nehru Memorial Fund[50%)]

) Indira Gandhi Memorial Trust[50%]

6) Rajiv Gandhi Foundation[50%]

) Prime Minister’s Armenia Earthquake Relief Fund

) Africa (Public Contribution-India) Fund

9) National Foundation for Communal Harmony

10) A University or any Educational Institution of National eminence
approved by the prescribed authority.

11)  National Blood Transfusion Council or any State Blood Transfusion
Council, having its sole object to the control, supervision, regulation
or encouragement in India of the services related to operation and
requirements of blood banks.

12)  Army Central Welfare Fund or Indian Naval Benevolent Fund or

Air Force Central Welfare Fund established by the Armed Forces

of the Union.

13) The Andhra Pradesh Chief Minister’s Cyclone Relief Fund.

14) The National Illness Assistance Fund.

15) The Chief Minister’s Relief Fund or the Lieutenant Governor’s
ReliefFund in respect of any State or Union Territory, as the case
may be.

16) National Sports Fund.

17) National Cultural Fund.

18) Fund for Technology Development and Application.

19) The National Trust for welfare of persons with Autism, Cerebral

Palsy, Mental Retardation and Multiple Disabilities.

National Children’s Fund

Swachh Bharat Kosh

)
)
22)  Clean Ganga Fund
) National Fund for Control of Drug Abuse

[In respect of any other donations to approved
institutions/charitable trusts under Section 80-G, the employees have
to claim refund from the ITO]

Taxable income is arrived at by allowing deductions to the
permissible extent and is rounded off to the multiple of ten rupees, rupees
five and above being rounded off to the next higher ten rupees. [Section
288-A]

On the total taxable income arrived at, the income tax is
worked out on the basis of the tariff for current year and rounded
off to the nearest rupee. [Section 288-B]

HAHT X {cAfFaal & fAuusl sggsar & dsd




INCOME TAX RATES {For individualsiUNDER OLD REGIME

AT SEEUT F dEd AR B
3T F«/Income Slab Rate of Income Tax under Old
Regime
2,50,000/- 394 dF :
FT/Nil

Upto Rs.2,50,000/-

2,50,001-5,00,000/- T9&
2,50,001-5,00,000/-

2,50,000/-398 § 3T8F FHel FH 5%

5% of the total exceeding
Rs.2,50,000/-

5,00,001-10,00,000 /-39 _
5,00,001-10,00,000/-

5,00,000/ & 3&F Fel T FT 20%

20% of the total income exceeding
Rs.5,00,000/-

10,00,001-15,00,000/ -39
10,00,001-15,00,000/-

10,00,000/-8 38 Fel AT &HT 30%

30% of the total income exceeding
Rs.10,00,000/-

15,00,001- 3R 399 IWH I9A
15,00,001- and above

10,00,000/- & 3Hf&F Fel 3T HT 30%

30% of the total income exceeding
Rs.10,00,000/-

*HgR H To- FFdAr & "9 A W F T 12500/- F9F dF T FT 5
T TUY g h dii¥es 3 Irer|_[4RT 879]

*Rebate of Income Tax :- Relief upto Rs.12500/- towards tax in respect
of individuals having Annual income upto Rs.5 lakhs.[Section 87A]

Wvuﬁﬁmmzmﬁmﬁﬁgﬁrwqtmmwwﬁ:mm%l
Health & Education Cess: 4% on the total Tax is to be paid in all

casces.

% SHaTdT ¥ dad AIsY &l {eafaaar & fawm

Income Tax Rates{For individuals} under new Regime

3T Told Income Slab

g SIIEAT & dgd 3T &l &T
Rate of Income tax under New Regime

3,00,000/- 394 deh
Upto Rs.3,00,000/-

=T/ Nil

3,00,001-7,00,000/- 9
3,00,001-7,00,000/-

*3,00,000/- T9T & 3H™F FT & 5%
*5% of the total exceeding Rs.3,00,000/-

7,00,001-10,00,000 /-39
7.,00,001-10,00,000/ -

7,00,000/- T4 & 3TOF Hel &1 10%
10% of the total exceeding Rs.7,00,000/-

10,00,001-12,00,000 /-%93

10,00,000/- ¥9F A 3’&F FHeT &1 15%
15% of the total exceeding Rs 10,00,000/-




10,00,001-12,00,000/-

12,00,001-15,00,000/ -9
12,00,001-15,00,000/ - 12,00,000/-39 T &= FHel T HT 20%
20% of the total income exceeding
Rs.12,00,000/-

15,00,000/- 394 H 3 FHoT HA ohl
15,00,001/- 394 & 3IW= o / 2
(o]

Above Rs.15,00,001/- 30% of the total
Rs.15,00,000/-

income  exceeding

* URT 87T & T8 FA T G IIHT H AT ¥ 3rfAFaqw 25000/~ I3
d% &I @c 3udey g, A umr 115dvdl(1v) F ded HT AT HIEET HBY
T HA 7,00,000/- F9A dF ¢l gEE faR¥a, afy «x 9w peo g
7,00,000/- T9x & 3t ¥ IR A amwr ww Jw FW He 3w 3k
7,00,000/-m#m#ﬁ#m%,mmmﬁmwh
#T 3 7,00,000/- 39X & Iw Ufr & g F aw i Do g DA
e & W P& FT gIET X ThaT gl

*A maximum rebate of up to Rs.25000/- available under Section 87A from
the amount of income tax on total income, if the total income of assesse
chargeable to tax under section 115BAC(1A) is up to Rs.7,00,000/-.
Furthermore, if the total income chargeable to tax exceeds Rs.7,00,000/-
and the tax payable on such income exceeds the difference between the
total income and Rs.7,00,000/- , the assesse can claim a rebate with

marginal relief to the extent of the difference between the tax payable on
such total income and the amount by which it exceeds Rs.’7,00,000/-.

Farer AR e suwt @i AwEt 7 Fo S W 4% @ s R
ST B
Health and Education Cess: 4% on the total tax is to be paid in all cases.

sl Note:

HFRT fdaloT www.pfms.nic.in dedrse & AIH A AFfFaea
ITARIRAT T U&7 T IS IUAITehdT MSST &1 ITAET FF JAR HAT SATAT
aIfeT R IMEeE (FHAY I wome) H fRr S aiRe 3R s
ﬁmasﬂaﬂrgéﬁﬂ#a?mmﬁmwﬁﬁaﬁm(am)aﬁw%m
ST EHAT ©1 faaor & g18 Id J#AT Fld THT, A TTEUT HY Toled arel
ITFINIT I AGTIF TATAST STAT Hler &89, TomsF [T 3T f§aor
FHEIT 1 ardl fohar rar &1 I H1$ Foarly O uedd e Awer war
g, dl ¥RT 206AA % dgd Afése 3=a eIt ux T HIeT SATUaT|




The Income Tax statement should be prepared through the
website www.pfms.nic.in using the user id provided to individual
officers and to bedone in EIS (Employee Information System) and may
be submitted to the Administrative Officer (Accts) through Online as
well as Hard Copy. While submitting the hard copy of the statement,
officers who are opting for OLD REGIME have to submit supporting
documents for which deductions are claimed in the Income Tax
Statement. If an employee fails to furnish PAN, the tax at higher rates
as specified under Sec 206AA will be deducted.

Tt & I § fF 3 affF Iy RAaver (G 9Tt #) qeras aeaae
3 grr R 30.11.2024 3% I7 396 Gge HaRT FTHAT Fil
ALL ARE REQUESTED TO SUBMIT THE ANNUAL INCOME

TAX STATEMENT (INDUPLICATE) WITH SUPPORTING DOCUMENTS
ON OR BEFORE 30.11.2024, WITHOUT FAIL.

(7=l & 31T /Rani C.R)
W AYgEFd [HF1. T ") ADDITIONAL COMMISSIONER(P&V)

@ar # /To
1. FEAET & |ell 33erT 9@ /All Section Heads in Hgrs Office
[ATT =T & 37AR /As per standard list].

gfer w¥ga ¢ / Copy Submitted to:

1 HSATHET T HAT Icdre Yook ITYFd, Hifa /
The Commissioner of CGST and Central Excise, Cochin.
Z 3O HIFT (FT T TA) FIFA HGFA (Teh), HSHTHST T FAI 3c91S
Joeh, HEATTH, HITdd

The Additional Commissioner (P&V)/ Joint Commissioner
(Tech.),CGST and Central Excise, Headquarter, Cochin.

3. AeTady Fsa FAel/ SR IYFdTerd & RIS & JHT 39 /F81d5
3gaa /All the Deputy/Assistant Commissioners of CGST

Divisional Offices /Headquarters under Cochin
Commissionerate.

gfad /Copy to:
1. Ha<T gee/ Notice Board

2. sy gsase /Department website
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