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LSTITST == -\qﬁﬁ- 3,— asf waey, All the members of the O L I C,
3R Y UE FeET 3CUE W, Central Tax & Central Excise

Commissionerate, Kochi, Cochin-18.

i, SfEer-18

ARIGT/AGIGYl/ Sir/Madam,

R Ty SRITEES G # Raiw 10.08.2021 @ amfoa oA dow
& HRG|

Sub: -Minutes of the quarterly Meeting of the Official Language -
Implementation Committee held on 10.08.2021.

FAT T UG PRl UG Yok TUW IGET H hred, Hiod-18 Hr [T

prica @Y B Reis 10.08.2021 # W REE dok W FHE qEer, o
HEEE FaS & BT 3§ & O Geed § @ dafua yReidt @ weRe § &
ARAfY garr v av RoE & e B gRRed e & v meEs dRaw
Please find enclosed a copy of the minutes of the quarterly meeting of the Official
Language Implementation Committee (OLIC) of the Office of the Principal Commissioner of

Central Tax & Central Excise, Kochi-18 held on 10.08.2021. All concerned Officers are
requested to take necessary action to ensure the compliance of the decision taken by the

Committee. .

S/ Yours fait}}‘fully,

St 2ot
YIRS
(37=a% 316l / ANWAR ALI)

YT I (hL.Y Ud.)/ADDL. COMMISSIONER({P&V)
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gfafaf /Copy to:

1.m%m,mmwwﬁmm,mmaﬁ,éﬁmmaﬁﬁw
T, 7% T Wee, 75 Rl |

The Director General, Directorate Performance Management, Customs,
Central Excise & Service Tax, "D" Block, I P Estate, New Delhi - 2.

2. HTT A, FUN I T HFehlT 3e9E YoF| ST TOTET O, IS Oy
Vs, fOFaeiayReT &7 |

The Chief Commissioner of Central Tax & Central Excise & Customs,
C.R.Building, I.8.Press Road, Thiruvananthapuram Zone.

3. 31w & sl ARy weft arpamer wewy Avew FwteT

P.S to Commissioner/ All Section Heads/ Divisions

4. Wl S BT T FhR 3G Yok A
All the Commissioner's of Central Tax & Central Excise.
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FA T FAT 3EE YoF, WFT BT FERE, FOT A AT ST Gy
1 femie 10.08.2021 FY Ao Ry dow & wrigw

Minutes of the quarterly meeting of the Official Language Implementation
Committee of the Office of the Commissioner of Central Tax & Central Excise,
Kochi held on 10.08.2021

AT F U HAIY eUIE YoH, AT T FRICH, FIET Y IeII Friea G
1 o do% famie 10.08.2021 #F 3REA 03.00 wof FERT WX ud FAW U o,
e JIF A FAY FAR 6 AT F T FRleT F AT F GgHS HF (. T
) 3R RS Igare HRF & T IR B ) AT & T v IR
m/@wwmmmmﬁmwwmﬁﬁwm
- Ao AETH F dow F HET o/ | dow & Refaad gewdt & #er T |
The quarterly meeting of the Official Language Implementation Committee of the
Office of the Commissioner of Central Tax & Central Excise, Kochi was convened with the
- Assistant Commissioner (P& V) and Sr. Translation Officer in Hqrs. office on 10.08.2021
at 03.00 pm under the Chairmanship of Shri Maneesh Kumar, Commissioner of Central
Tax & Central Excise, Kochi in the Commissioner’s chamber. Additional/Joint

Commissioners in Headquarters, Deputy/Assistant Commissioners in charge of sections in
Headquarters and divisional offices attended the meeting through Google Meet ~ Online.

The following members attended the meeting.

wH | ISR P Aen(@EeiE) ECic) T fHES
S.No.| Name of the Designation Section/Division
Officer(S/Shri/Smt) :
: Hedd 3l 3R 3Gl T Hed.] HEIeRT
Anwar Ali Addl. Commissioner[P&V] Hars.
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[ 2 TH. dRe HYFT IR HEATeRT
S.Veermuthy Joint Commissioner Hars.
o TH.RT RIS IR (1.9 W) (PesV)
S.Suresh Assistant Commissioner
HegaaT I 39 e HIFRATS FHeer
4 Mahendravarmag Ra Deputy Commissjoner Kakkanad Division
5 SIS 317 3R, HETAh JHTIreT UUiierd Hser
Anil Raj R. Assistant Commissioner Ernakulam Division
6 1T ety WA 3R SSFH Haer
Roy Varghese Assistant Commissioner Idukli Division
7 Ul TH. Sy IR 3FeT YSFAIGY Ao
N.S.Jayashree Assistant Commissioner Perumbavoor Division
8 yforar oy HERIF AT 3TOT Hger
Ajitha P, Assistant Commissioner Aluva Division
o HaAlsT FAR Tel, TR ST f%%.aga’mgrg‘rm
Manoj Kumar N, Assistant Commissioner | L12rissur & Chalakkudy
Division
10 T IR, : ., 110w, year Hftwr
Beena R. Assistant Co °.Ssi0ner q 9R¥&TT/ Technical,
Legal, RTI & Training
Hr.EY. ﬁs’@ AL, Fifeuhn§ & T,
C.T. Bindu g we 7 S v & 4T,
11 GREEE e RN S S
. . Adjn., Statistics, EDP,
Assistant Commissioner Parliament Questions &
GST Cell, Arrear
Recovery, Review &
SVLDRS
el TS Sy eferw v aRTS Iaarg AR e
12 | smt. Rosalind Jose Thomas Senior Ty 2 lation Off; ‘”H
Koruthu emor Translation Officer qrs. _]
mmaamamwmwmmmmmﬁ

FEAT HAGE § 1 Docume

issued only in bilingual form;

nts coming
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RT 3(3) %ﬁaﬁammﬁmﬁmaa:ﬁw:w#mﬁ
under section 3(3) of OL Act,1963 should be




The Committee was informed that section 3(3) of OL Act, 1963 is being followed. The
Chairman directed that the same may be strictly followed in future too. During the
previous quarter 13 papers were issued under section 3(3) of OL Act, 1963 and all those
papers were issued in Hindi too.

FRAE: TAHERAT ITRAFRIL.), TR, dhelloh, =i, aadar
HHTN & SrefieTeh, ST W ST, TSIHTNT Sregser

Action: AO(Hgqrs.), Supdt.s of Admn., Technical, Adjn.,
Vigilance sections, PRO, OL Section

b. faumfr w3 [E-afewn) 3l #1 w1 /Publication of departmental magazine [e-
magazine]“Kairali :-
HIATT T A B T B ol e F Rais 17.06.2021 # s 6 § -
qﬁw“é—é‘ﬂ?»ﬁ*’aﬁamsﬁmwﬁmﬁﬂésm

The Committee was informed that Commissionerate’s e-magazine e-kairali was
released in the previous quarter on 17.06.2021.

c. 79 fgFd AT & fw R wderem / Hindi workshop for all newly recruited
officers :-
afffe =rgf=d forar o 6 Reiw 23.04.2021 = gof =9 e SReINGT & fore ifereniser
fEeT rRiRIe o % off | wrierer 3 52 ey s farw o |

The Committee was informed that an online Hindi workshop was conducted for all
newly appointed officers on 23.04.2021. 52 officers participated in the workshop.

d. AFAET FT A9 yge BANT ¥ F / Commissionerate’s name bhoard in Tri-lingual
form :-

The Committee was informed that Commissionerate’s new trilingual board is kept in
front of the Central Revenue building,

e. § Iy # 3uersyr Fa% AlCH /Quick notes available in e-office :-

wfAfd = g fhar s 5 $3iifvw & Raw dow F B & arrarr g Sor fhe
e e o g & TSt 3wRer gy fevyor dwe & R Rer ST Oear &1 39 Reoaforat &
3T G 37 e # el gEwr e sEdere U o arer Roqirt @ oo
IR IR fequolt Ren (gor RwEs Alcw sifcas) F oo wa & 1 e & Sy
ﬁmﬁ;mﬂéﬁmm)ﬁwwmmﬁsﬂﬁwﬁmﬁwmm
fFe S arelr feodfOlal @t o frae Alew o wifder fear snuis=el o o fder far fn
ﬂwmﬁﬁ(wm)mwmﬂﬁWWﬁ@m
fFam slice & e Hefta vw R e & @l aRElEt o aRerfe fear s |

The Committee was informed that quick notes of e-office contain Hindi as well as
bilingual ready made notes which can be utilized for bilingual noting. In addition to those
notes we can also put the notes used frequently by the officers in our Commissionerate in
the user defined notes option. The Chairman directed that a letter may be sent to NIC
asking to include such notes used by the officers in our. Commissionerate also in the quick
notes. He also directed that a circular explaining the use of quick notes along with a list of
all the available notes and additional user defined notes may be issued and circulated
among all the officers in the Commissionerate.
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il AT ROE #T woiaT / Review of the quarterly report :-
ﬁ%ﬁmﬁ%ﬁrﬁmﬁﬁﬁwﬁ%mwﬁﬂﬁﬁmmmwﬁ
ST i 7 o8 | § 37 wepre
et oY (2021 Steredy, el & Ry Reoafort & wlcreraar - 49.7%
FaAeT AR (2021 I 7§ o ) F R RouRrat £ giveraar - 39.7%
A foeTF 31.03.2021, 30.06.2021 Fr TATH 2t arely et & & - 46.6%-56%, - S

YAMR, 9 - 47.3%- 44.5% |

The Committee was informed percentage of Hindi noting and percentage
of Hindi correspondence to three regions:-It is as follows :-
Percentage of Hindi noting in previous quarter(January, February, March) ~ 49,7%
Percentage of Hindi noting in current quarter( April, May, June) - 39.7%
A-46.6%-56%,B-Nil correspondence C-47.3%-44.5% for the quarters ending on
31.03.2021,30.06.2021 respectively,

H@&Tﬂﬁm#ﬁawﬁmﬁéaﬁﬁmﬁwﬁaﬁtﬁﬁzﬁwmﬁlmﬁH
ﬂﬁmﬁ%rﬁm%wmmﬁ@mmaﬁaﬁmﬁmém#mﬁﬁ
ﬁqﬁw@rmﬁﬁwmaﬁ%ﬁwmml

The Chairman directed to make use of the Hindi notes available in e-office, The

Chairman directed to send routine letters like reports to higher offices like CCO may be
sent in bilingual form so that Hindi correspondence may be increased.

FRas: g HTHPIFAST Action: All Sections/Divisions
111 faf@u/Miscellaneous :-
3rarell TR & e wearg sriway Proposed programme for the next Quarter:-

a. 9 FRIFA 2021-22 X 797 / Discussion on Annual Programme 2021-22
Wﬁwwwmmmﬁmm(w) 2021-22 @y

mﬁmwwmﬁmﬁaﬁﬁm‘g] |
The Annual programme(gist)2021-22 issued by the Dept. Of OL was distributed
among all members and it was discussed in detail.

FRARAHT IFGHE/HSH Action: All Sections/Divisions

b 87 F T T F Ao a T gt & qo o gla#TiIoT /Bilingualisation of all
routine letters sent from all sections to Region A& C
mwm#wm%%ﬁwme@mwaw FI Ffer arer
wm%ﬁwmﬁwﬁmﬁmmlmwﬁwa%
wwmw%mmwwwﬂﬁmﬂéﬁmmmm%

Sr. Translation Officer suggested that in order to increase the Hindi correspondence
bilingualisation of all routine letters sent from all sections to Region A& C may be done

with the help of Hindi section. The Chairman opined that it is a good suggestion and may
be followed by all sections and divisions.

FARHA FAPT/ Fser Action: All Sections/Divisions
c. a&l #r gfam o7 WaSRr TerT WA B R 3RAT / Bilingual badges on

Uniforms — Assurance to Parliamentary Committee on OL. Badges on Uniforms

mﬁaﬁamw%mmwmﬁqﬁwéﬁﬁm%mm
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TP 3 7T welentar SfmRa 59 Wl A wE | ag Wl TemT @Ry B far
JmRaraeT o § | IeTeT o G oU fF adt W o arer 39 g w7 F wae o 3k s
mammﬁéﬁwmaﬁ%ﬁm{%mﬁgwmmwr HiG=TRET FY iy
- S
" The Committee was informed that there is shortage of bilingual badges in PRO unit
and newly appointed and newly promoted officers couldnt purchase it. It is alsc an
assurance to the Parliamentary Committee ori OL. The Chairman directed that badges on

the uniforms may be made in bilingual form and kept in the PRO unit so that it can be
supplied to the newly appointed and newly promoted officers.

FRATS: ST T ITHR THIS / Action: PRO unit

d. R gv@ast 9ARIE | / Hindi fortnight celebrations.

W%ﬁaﬁaﬁww%%mﬁ%@ww%wa@wﬁm
HgFd w9 F R g@arsr wamn sem | AT Sitens wus ol srems S e
%@%%ﬁ’rm@aﬁrwﬁﬁﬁmmmmﬁwﬁmml

The Committee was informed that Hindi fortnight will be celebrated Jjointly as usual
with " Audit Commissionerate in the month of September. Competitions will be
conducted online. The Chairman directed that a detailed programme for the Hindi
fortnight may be prepared and put up in file.

HRATE:TSHTST FEY AT / Action: OL Hindi Section

e. AsUae wsuer wEiRdemey, 7% el garT Uersmr Aidiar /oL Inspection by DGPM,
New Delhi:-
ﬂﬁﬁﬁﬂﬁaﬁmmﬁ:w,zozlﬁﬁwmﬂmﬁﬁem, (Ereirdies) 7%
fooell qanT STgFdTerT W7 ot e Rear s teror & v wraeaw awardet H
@mﬁm%mﬂ%aﬁﬁﬁwésﬂ?sﬂwﬁw@aﬁﬁﬂél

The Committee was informed that there will be an OL inspection of the
Commissionerate by DGPM, New Delhi in October, 2021. The list of documents required
for the Inspection was distributed among all members and it was discussed in detail.

CORCIERE ) HHIT Action: All Sections

4, At faet =1 UH9 |/ Suggestions from Officers/ Members:-
a.mwﬁmﬁwﬁm%éﬁmﬁmmmﬁmmﬁa
feeafoat &y wfersrerer 1 serr s wwar |

Additional Commissioner suggested that Hindi noting percentage may be
increased by using quick notes available in e-office.

qEEA A 3 A G T W W Iemsy F Ry eewa WO & amer dow
e 4.00 T THCT §5 | -

As no other suggestion came from the members the meeting ended at 4.00

pm with vote of thanks to the Chair.
i S £ -
TR 27

(3¢ Jrelt / ANWAR ALJ)
AT ATFA(HLT WA.)/ ADDL. COMMISSIONER(P&V)
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