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	alt To 

ITMTPIT Grim 	 Rat '+4't-41, 
	All the members of the 0 L I C, 

T-4314 TT V* tiztzr 50414 39TaT1z1' , 
	Central Tax & Central Excise 

sfra-18 
	 Commissionerate, Kochi, Cochin-18. 

ahli 	4441 Sir/Madam, 

itsrzr: 	chlel a-clelal litgliza. 	?CH* 10.08.2021 er 3Tglaff 	clot 

m-T-4-F1 
Sub: Minutes of the quarterly Meeting of the Official Language 

Implementation Committee held on 10.08.2021. 

kit- RI cb( 	#Fer4T 3c4I4 .Irk 	ail a" Th-T chi4.4 t1, Th-iif"ff,  -18 *r llalaiTWl 

chiti 0-0440-1 Rifilff *1-  It-diw 10.08.2021 it 31Ta 	rrl1-6W 	m-R11-5 

arqQcict) 	 oti *. Tim +icor] ti +raft 74-41?-aff aftfm-ritzit 	31-..Pti t 

Inc -:a-ru lag dIl 	 31:1:1-MW 	;rrd-ft- 	 t 	31-ra27W 	'14 I 

Please find enclosed a copy of the minutes of the quarterly meeting of the Official 
Language Implementation Committee (OLIC) of the Office of the Principal Commissioner of 
Central Tax 86 Central Excise, Kochi-18 held on 10.08.2021. All concerned Officers are 
requested to take necessary action to ensure the compliance of the decision taken by the 
Committee. 

Lot-) 

(3i al" alAt / ANWAR ALI) 

NWT 31177(WIX Trff.)/ADDL. COMMISSIONER(P&V) 

Fax: 0484-2390608 	Phone: 0484-2390404 

F111-47/Date: 16.08.$021 

ardazi/Yours faithfully, 

atci.q 2-- g---Rit 
Va. 1 t 
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mfai-ga /Copy to: 

1. RUT  	facNigoi 31-4t1-4 TreT    Sri 	ki:41743c414 14-41- 
*0-g War  	Repn I 

The Director General, Directorate Performance Management, Customs, 
Central Excise & Service Tax, "D" Block, I P Estate, New Delhi - 2. 

2. a'Sq 31RITU, 	Th-{ 	okratzr 3c4i4 11- 1 	'motto arda; 3iittrif.tff 
tg, faticfricitoi 4-1"4" I 

The Chief Commissioner of Central Tax & Central Excise & Customs, 
C.R.Building, I.S.Press Road, Thiruvananthapuram Zone. 

3. WRIT-5 k 	tacit waft wrar ugpri cHUSei gliq 

P.S to Commissioner/ All Section Heads/ Divisions 
4. Traft i-4tzr Th-Tt 	r ic-414 jTr T 3ffra- 

All the Commissioner's of Central Tax & Central Excise. 
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ain-F *itch pit GOVERNMENT OF INDIA 

divhei+-1 MINISTRY OF FINANCE 

	FOTPTDEPARTMENT OF REVENUE 

	

31crcc' raT 	*TIT 1177 AS 
CENTRAL BOARD OF INDIRECT TAXES AND CUSTOMS 

371:4a.  chlel 
OFFICE OF THE COMMISSIONER 

' -oratZr 	 .3c414 
CENTRAL TAX & CENTRAL EXCISE 

on4 	3T 1T, CENTRAL REVENUE BUILDING 

314. wr. tfr tg, craFE:=4, I.S. PRESS ROAD, KOCHI-682 018 
E-mail: cexcochi@nic.in  Fax: 0484-2390608 Phone: 0484-2390404  

ttzr T-{ 	t'atir ic-914 	3fRrt-ff 	 u-A-arrErr clipei)raem 	 
f4aiv 10.08.2021 	 falTer aoch 	afitictri I 

Minutes of the quarterly meeting of the Official Language Implementation 
Committee of the Office of the Commissioner of Central Tax & Central Excise, 

Kochi held on 10.08.2021 
*Pr 	•Cr' ttlzr 6cHIC 2irm, 31Ttrta. 	 *t U51 RTWr chitnrcieki RATIM" 

laziit 4och t#fw 10.08.2021 m-t 311:1{1 	03.00 awl ttrzi Th-T vd" 	zr actliet @y-c,, 
efl- 31117a-  'At J-AW THR dl  3rtzfaar  a  3T1717a-  werczr 	+16Nch 31Rorta-  ( -r. 

aRiva 	 S Tim 371-11 -a-  cg d i 1 toRsqlem S acd-cgrar 1I -1 ,0 
3i4rT Rird I.d i Im 39-t—di 3tT a 	ch1ilc4 S cratt 311-  I i Liao air t1 did 	c>1 	 
- gra—d-rs  	* aThir f4zrr I 1-6w # fad-a-Qrad Tr4-flit 3-TraT MZir 

The quarterly meeting of the Official Language Implementation Committee of the 
Office of the Commissioner of Central Tax & Central Excise, Kochi was convened with the 
Assistant Commissioner (P& V) and Sr. Translation Officer in Hqrs. office on 10.08.2021 
at 03.00 pm under the Chairmanship of Shri Maneesh Kumar, Commissioner of Central 
Tax & Central Excise, Kochi in the Commissioner's chamber. Additional/Joint 
Commissioners in Headquarters, Deputy/Assistant Commissioners in charge of sections in 
Headquarters and divisional offices attended the meeting through Google Meet - Online. 
The following members attended the  

A* 
S.No. 

31WWitf wr wFr(T-44tissitardt) 
Name of the 

Officer(S/Shri/Smt) 

44didi 
Designation 

swarrar Pigw.  
Section/Division 

3W4{ 3-1A 

Anwar Ali 
3N{ 3Itzfqa[M-T.q '1d.] 

Addl. Commissioner[P&V] 
J-14.5tIlelel 
Hqrs. 
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1R-219; 

S.Veermuthu 
Hqrs. 

Tr6Prw .39-wff 

Assistant Commissioner 

31:1 311--rd 

De u Commissioner 

RTOTzi-w 

Assistant Commissioner 
ff-OP:rw 3TRrwa-

Assistant Commissioner 

his Th-T-WW-e 

Kalckanad Division 

virkt-mT alg-g 
Ernalculam Division 

Iduldri Division 
Eh-F-4V 24gR 

Perumbavoor Division 

.31-1:64 2TEW 

Aluva Division 

as., Mew,Trydr 3IferwR-
U CEPTATQT/Technical, 
Le al, RTI & Trainin• 

Riffta-2t,4-  gt 11, 
TivaWQTa tWItYwer, 

4.4#gr,trudiv-o-gt3ttn#  
Adjn., Statistics, EDP, 

Parliament Questions & 
GST Cell, Arrear 

Recovery, Review & 
SVLDRS 

rd'- 
C.T. Hindu 

The Chairman welcomed all the members of the Committee and commenced the meeting. 

orlwq# .31-L-449-  2T-6 -C-4-  30fit4if WA- aT faRra-  itzfr 3.11-4-  Oct) 3TRar 

a. Z75r3.11131 3111/Th-zraT 1963 A-  EMT 3(3) k 31-data 311* ai* Raft --rar-dia-  qatarrit Ticr # .7Q 

I fitugt isloch 	ITT Thltart / 
Action taken on the decisions of the last meeting.  

issued only in bilingual form: 

Th-CHT 3TM-
4* t I Documents coming under section 3(3) of 01, Act,1963 should be 

Senior Translation Officer 

afttr-6 39-ag 3i-Ittrtr 

fl 

TollizfrORT 
Hqrs. 

ft-4T citedTh, kl-111191-  3iitfrd-4-if 1963 e QTRT 
xr-61-4-zr M-a- 	 ala 	

3(3 W311-7(49 	 qr or t 	ccr f 	Tc  
	e461 

t fa:rrer at 13 -41-aTa" u iam 3IftfiWrpT 1963 	c-11-if 3(3) T ?WM" oii41 I 	l w aft - 3a" Fait W1-4aTat ft-41-  a Mt 	1.4)Q am 
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The Committee was informed that section 3(3) of OL Act, 1963 is being followed. The 
Chairman directed that the same may be strictly followed in future too. During the 
previous quarter 13 papers were issued under section 3(3) of OL Act, 1963 and all those 
papers were issued in Hindi too. 

SrglitMc!' 	 corm') erengi 	go, .41 ci (11 

arprrati ratrierW, tea' tiv4 31*ThIti, flItIT 3ITIPT 

Action: AO(Hqrs.), Supdt.s of Admn., Technical, Adjn., 
Vigilance sections, PRO, OL Section 

b. ?OMNI' leaf rt-rfr4Thil ti-Jr1  ThT tiThHIW /Publication of departmental magazine [e- 
magazine]"Kairali 

%zrr 	 aritiu- r Mwer liar 17.06.2021 Th-t 31 ;r 	*I 4  - 
ErrAm-r "4 - 	 Hit-4# crwft# 	4 41-  I 

The Committee was informed that Commissionerate's e-magazine e-kairali was 
released in the previous quarter on 17.06.2021. 
c. R lard 	t qv NI 4,11-vmr I Hindi workshop for all newly recruited 

officers :- 
RT151ffim-1- Tkrta• %-zir am! 	f4-,r4.9j-w 23.04.2021 	Trait 	catItcl alfc)Th-litt 	.3ilaRTS 

f6t 	h1IMi T4(.14 RS Zit I c1114-11161 * 52 3IitWiti alPT 	  
The Committee was informed that an online Hindi workshop was conducted for all 

newly appointed officers on 23.04.2021. 52 officers participated in the workshop. 

d. 319ThaTazi TT E11 t 	 ritcf 4 Commissionerate's name board in Tri-lingual 
form :- 
TriTim" 'Bt TIPH ftzIT dN1I fV 3117arg4tFr Pidli WaTTIsit erl I cH 14c-Calltjefq 	 

+11J-101     t I 

The Committee was informed that Commissionerate's new trilingual board is kept in 
front of the Central Revenue building. 
e. t 	3TrWai 14€44, cileti /Quick notes available in e-office 

Tr pa-  f rr dm! 	4-3tIfh-fr iTh4w*-c-fr 3l ita tnr-wq.  qrd-arsit ATER-  fdiv 
alt* ciik. air 	 61() 	fariti .344di qa-amir fir ARKla 1- 1; itz1T 5f •tichcil tl 3a" 1.2)-41-141 
31-617 64-1 3T9M" 	 3itt-FF{4-  tdrtT at--+R 	l all 01 	el Mt alt 
64e1 	 ceitairfkci favuull fate-Li (ekott ttchTO.  &c-# 31-ricu#) al sia a 	131gv14T 
fair f VH3iltef(NIC) apt 147 alert" 4161 anq 'r• 	aTITHIWf 	3Iffitzit TgRI 	el-1M 

oil 	-rA- 	of aft f 	1ri51-a• itzur a1Iv13- 14 zr6-• aft qau gen it.  
	 tritairraIH(ekor( fps) 3f1 it*7 fa'- no-ii trfi TA.  371Wkl" guyi-14 
Rag, tfiztrrk 37M4 +ad .vq-,  trftcri-  31RATHEazi Trait 3litritzit 	 

The Committee was informed that quick notes of e-office contain Hindi as well as 
bilingual ready made notes which can be utilized for bilingual noting. In addition to those 
notes we can also put the notes used frequently by the officers in our Commissionerate in 
the user defined notes option. The Chairman directed that a letter may be sent to NIC 
asking to include such notes used by the officers in our. Commissionerate also in the quick 
notes. He also directed that a circular explaining the use of quick notes along with a list of 
all the available notes and additional user defined notes may be issued and circulated 
among all the officers in the Commissionerate. 
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II  ftiff 	*1" fir /Review of the quarterly report 
31701*-61-6V 4r fir R. 	tr 	%di 	tra 	4191 gr ,lc 	r.  1-N cri=midrit Rna 	dio 	 51 -1T t:- 

quid) ThaTra (2021 rdatf,W1-4-Thdii 	) 	 41cit-11 - 49.7% 
4cidi 	oi mil} (2021 31tiLa alb 	) ta fetsgrita a9 Cdatcicii - 39.7% 

zrzrrtat M--dft 31.03.2021, 30.06.2021   61.) aigl  	- 46.6%-56%,7g- gjr 
- 47.3%- 44.5% I 

The Committee was informed percentage of Hindi noting and percentage 
of Hindi correspondence to three regions:-It is as follows .- 
Percentage of Hindi noting in previous quarter(January, February, March) - 49.7% 
Percentage of Hindi noting in current quarter( April, May, June) - 39.7% 
A-46.6%-56%,B-Nil correspondence C-47.3%-44.5% for the quarters ending on 
31.03.2021,30.06.2021 respectively. 

3117ERT Tr6t4zI faW Rzn-  f t arrith-fr 3I 5LIRV-1 Wf 	ql air 54z1 1d1 	 311214T 
fir ftzrr f 	 ltc?-1 3111-¢ff 	 .14) atti 	0110) aMt rett chi) cAdfl 11-91- tl.  43.Trcit tr a1 rr 0.114 arfk fgr 411t411 cs l l 0.,11 I 

The Chairman directed to make use of the Hindi notes available in e-office. The 
Chairman directed to send routine letters like reports to higher offices like CCO may be 
sent in bilingual form so that Hindi correspondence may be increased. 

Wit4Tt:RT3ft 3931171/243W Action: All Sections/Divisions 
III ?AV/Miscellaneous 

ftTet W aft S1.tdlfaa chi stid-i/ Proposed programme for the next Quarter:-

a. 41 ch chieishdi 2021-22 ITT Vef / Discussion on Annual Programme 2021-22 

	

1.-111-9T Man c4RT all11   du-Gad 	aii4stmi(tiii) 2021-22 Walt 

	

Trd-fin- Th-si for dml Q jekft fa-f-ag -cm) *t 	 <q 
The Annual programme(gist)2021-22 issued by the Dept. Of OL was distributed 

among all members and it was discussed in detail. 

3931Taifli4R Action: All Sections/Divisions 

b. th 	sar 	31-4' Ola waft 3WITalY 	1-? r /Bilingualisation of all 
routine letters sent from all sections to Region A& C 
aft 37.1-dg 3Tiltrtir Rpm-  Itgrf ilar 451z11t a-d-r# 	tti  a 'a-r' 	glcl 

Trait aTjtrrat. 	1411 t-r 	 3paT*1- 	itzn-  0,14 	TR( 41 ft.  
zr6 lq, 3 Wrd-1 RpTh-  t 	Tfrtr Limo Wait 3ITTRI1 3flT JT 1 aaRT War ar •t941c-11 t I 

Sr. Translation Officer suggested that in order to increase the Hindi correspondence 
bilingualisation of all routine letters sent from all sections to Region A& C may be done 
with the help of Hindi section. The Chairman opined that it is a good suggestion and may 
be followed by all sections and divisions. 

	

ThitatRIgit 31311"Fr/ disci 	 Action: All Sections/Divisions 
c. Thaf 4,3111sit 	 MAITTW fa 	ra 	faell aril 3TR4Itiai / Bilingual badges on 

Uniforms - Assurance to Parliamentary Committee on OL. Badges on Uniforms 
a ?tar dmi t i 0-10-1 Tit* 3i-ft -trtr s-rta1 ejaarrEit 	 
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311{ 	1-1410-del aferm-ri 	 urtg 
sincitio aft t 13itzraT 	1a 	 It.  .141 
#crk 	 fr  	al* Tfre 
ar 

41  *Z-1 ch 1  1 Tq UudRr iloia•Trisrr 	itzrr dNI • 
tR-  RTrr ate) ethri cidaTruft vcr 2f m--4-re-  ,711 31tk alai 

aircp 	Mr-a-  ath.  ria 	raid 31 	.21 

The Committee was informed that there is shortage of bilingual badges in PRO unit 
and newly appointed and newly promoted officers couldn't purchase it. It is also an 
assurance to the Parliamentary Committee on OL. The Chairman directed that badges on 
the uniforms may be made in bilingual form and kept in the PRO unit so that it can be 
supplied to the newly appointed and newly promoted officers. 

r• 	aitm-r-tr rth-rt /Action: PRO unit 
d. 2.41 tityclisi Tiff*f / Hindi fortnight celebrations. 

TrWrf 	 f+--zrr 	 d-115 3l taT Our arzft-ard-zr 	urn. 	Mir 4r cht$ 
tird 	r a1 f 1 trgrdTST cHrimi 	vcrii I I 	 3ifa•Ni 	Th-qtai1l 3itzfg-T t Mt$r 
faQ f rea gZ4d1 a r Qth itfqa-  th149N-1 #tfl{ Wfk rffrca at whirl ft-zrr cull' I 

The Committee was informed that Hindi fortnight will be celebrated jointly as usual 
with • Audit Commissionerate in the month of September. Competitions will be 
conducted online. The Chairman directed that a detailed programme for the Hindi 

e. qt.4:401 9'41M dioiaaqiiwi, 	ravel) coil Zi 1T r Blur /OL Inspection by DGPM 
New Delhi:- 

"")" efr fth-zrr dm! It3LTd-4T, 2021 4 P.,-fieoi cr-4tw x -grotimet, (1cMtnli) ai 
twg'r caw 39-terazr 	 fatruur Itzrr ailldnl Wruur   31T 414, 

tic, Raft RT4T-Lit ki 6nti fddRci r dl 	 31'fr 	rff f 	Rt uuS*r dl 	l 
The Committee was informed that there will be an OL inspection of the 

Commissionerate by DGPM, New Delhi in October, 2021. The list of documents required 
for the Inspection was distributed among all members and it was discussed in detail. 

Thitart:Traft 31TIPTAction: All Sections 
4. .3iiirtazil  	V Suggestions from Officers/ Members:- 

a.31tFU arz.r*a R-61- 4 TiFra f4-zrr f'*--31-iftb-fr 4 314-6-6tr f 	*-gr7f crth-ir 
LA-1 el s  *). Qq1c1c-11 	 Th-t  	t 

Additional Commissioner suggested that Hindi noting percentage may be 
increased by using quick notes available in e-office. 

TRFEri-  # 341T 	+I$1off g*ITR-  31E-Tru 	 a-11401 t-  TIM Oth 
3T1Tire 4.00 GO thi-Ilucl 

As no other suggestion came from the members the meeting ended at 4.00 
pm with vote of thanks to the Chair. 

3—tes-N 	—77--49--  

(3 WU"( 314I / ANWAR ALI) 

3TER 31179-(Th-TA" 11M)/ ADDL. COMMISSIONER(P&V) 

fortnight may be prepared and put up in file. 

W171t:TEMIPIT 1641 3r 	r / Action: OL Hindi Section 
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