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E-TENDER NOTICE FOR HIRING OF VEHICLES;

Online tenders are invited from reputed parties/agencies for supplying o1
(One) vehicle with driver, as tatrulated belorn', on monthly hire lbasis for official
use of the Office of the Assistant Commissioner of Central Tax & Central
Excise, chalakudy Division, !:nd Floor, Majestic square, Behind Head p ost
office, Chalakudy. interested prarties/agencies who are willing to comply u,ith
the terms and conditions annexed to this notice, may submit their bids online
as given in the instructions for online bid submission (Annexure-V) on or before
05.07.2019 by 05.00 pM.

sl.
No. Category

Operational small-
size car (Toyota
Innova/Maruti
Suzuki Ertiga or
similar

Usage

To be used up to
25126 days subject

[o maximum of 2000
KM in a month

Malirnum amounr
payable per month
(Upper Ceiiing) per
vehicle (Exclusive

No. of
Vehicle

S

Require
d

R:s. 40,000/-
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Data Sheet

Name of the Hirer

Tender Inviting
Authorit

Government of India, tvti.rl-ry of finarrcrffi
Revenue, office of the Assistant commis:;ioner of centralTax and Central Excise, Chalakudl, Divisio rt, 2,'d Floor,Majestic Square, Behind Head post Office, Ch.t.krrdrr_
680 307

Description

Assistant commissioner or cent.at re* ""d c."t."l
Excise, Chalakudv Division

Tender Name Hiring of r:he Vehicle
File No. & Date C. No. I/2'2l02l20rB a"t.a rO.OO:Org
Method of Selection L-1
Availability of Tender Can be dc,rn'nloaded from Central Public ProcurementDocuments Bg4el at http/ /:eprocure. ov.in eprocure / aooDate and time of
Tender Notice 14.06.2019, 05.00 PM

I issuance
i Last date and time
for bid/Proposal
submission (On or 05.o7.20t,9, 05.00 PM
before
Bid opening
Date 08.o7 .2019, 1 1.00 AM.

Iqgb""g.) _

2' Tender documents may be downloaded frorn central public procurement
Portal (CPPP) site http: / /eprocure.gov.inleprocure/app. Aspiring bidders *,ho
have not enrolled/ registered in e-procurement should enrol.l register before
participating through the website procurement should enroll/ register before
participating through the r,r'ebsite http: /reprocure.gov.in/ep:rocure/app. Tht:
portal enrolment is free of cost. I3idders are advised to go through instructrons
provided at Annexure-V regarding irrstructions for online bid submis;sion,

CRITICAL DATES

I L{ UI.I
D:l r-
Publish Date 14.06.2019
Bid Document Download Sale Start Date 14.06.2019
Bid Submission Start pate r4.06.2019
Bid Submission End DatE

i Bid Opening Date
05.o7 .2019, 05.OO PI\4
og.o7 .2079,
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3. Bids shall be submitted

https/ / eprocure. gov. in/ eprocure I app.

dpi rn'ith black and white option rvhich

document.

online only at IOPPP website:

Bid documents may be scanned with 100

helps in reducing stze of the scanned

Tenderers can access Tender documents on the u'ebsite, fiill them rn'ith

relevant information ancl submit the complete Tencier <locument in

electronic Tender on rn'ebsite http: | | eprocure.gov.in/eprocurre lapp.

Tenders and supporting documents shall be uploadecl only through

e-procurement portal.

Tenderer who has dorn'nloaded the tender from the Centr:rl Public Procurement

Portal (CPPP) website https: I leprocure.gov.inleprocure/'aPP, shall not

tamperfmodify the tender form including dor,r'nloaded price bid template in

any manner. In case, if the same is found to be tampered/modified in anr-

manner, tender will be completelv rejected and tenderer is liable to be banned.

4. The tenders shall be submitted only online and in trn,o parts'vrz,.,Technical Bid

and Financial Bid, along all the tender documents evidencing (i) (3ST Registration

no. of the bidder (ii) Details of the caLrs offered for hiring (ii) Year of manufacturing of

the said cars (iii) Registration &, ou'nership detaiis of the cars etc., cluly signed in all

the pages. The format of Technical ilnd Financial Bid is mentioned in Annexure-IV.

All the pages of bid being submitted must be signed and over rn'riting, if any, has to

be duly initialed by the bidder and s;equentially numbered by the bidder irrespective

of nature of content of the documents before upioading. Further, the 'Terms &

Conditions' (Annexure-Ilf & Tender Acceptance Letter (Annexure-Illf should also

be duly signed on all the pages and uploaded along rn'ith other tender documents. It

may be noted that, in case of non-uploading of copies of documents specified in

Annexure-Il (Terms & Conditions) on the CPPP, such technica.l bid, shali be

summarily rejected. The offers subrnitted through any means othe,rthan uploading

on the CPPP website https: I leprocure.gov.in/eprocure/app shall not be

considered. No correspondence rn'ill be entertained in this matter,

5. Interested service providers are advised to visit CPPP u'ebsite

https://eprocure.gov.in/eprocure/app regularlv till closing clate of submission of

tender for any corrigendum/ addendum/ amendment.
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6. In the event of any of the above-mentioned date being subsequently declared

as a holiday/closed day for tk'is office, the tenders will be opened on the next

u'orking day at the scheduled time.

7. Interested parties may also dou'nload the tender from the official 'ur.ebsites

www.cbec. gov. in & www.cenexkochi.gov. in.

8. The bids, complete in all respects should be submitted through the

Government e-procurement portal https: lleprocure.gov.in/eprocure/app on or

before 5:OO PM on 21:'.07.2OL9, Offers received beyond the specified date/ time

shall not be entertained.

Enclosures:

(i) Annexure - I (General Instructions)
(iil Annexure - II (Terms and conditions)

(iii) Annexure - III {Tender Acceptance Letter)

(ivl Annexure - IV (Technical Bid & Financial bid Format)

{v) Annexure - V (Instructions ,for Online Bid Submission)

- \<, .,

{KIRAN T,A)
ASSISTANT CC)MMISSIONER

Copy to:
1. The Superintendent (EDP), Central Tax and Central Excise, Kochi for

publication in https://eprocure.gov.in/eprocure lapp and in the
Official Websites i.e., \,\\'\,.cbec.gov.in, www.cenexcisekochi.gov.in.

2. The Notice Board at tlee office of the Assistant. Commissioner of
Central Tax and CentraI Excise, Chalakudv.
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Annexure

(il The tender consists of
Tender Acceptance Letterl,
bid).

- I (General Instructions)

three parts - Part A [Terms arrd conditions &
Part B (Technical bidf and p:rrt C (Financial

(iil The bidders shoulci fill all the reievant details in
properly' Incomplete proforfll" ;1nd offers in any other
specified proforma of Technical bid and Financial bid will
r.l'ill be liable for reiection.

the specified proforma

formal- other than the

not be considered and

(iiil All the bidders

FINANCIAL BID) duly
the last date and time

are requested to submit their offer (TEcrlrNICAL BID and
filled in r,l'ith relevant documents/infcrrmation on or before
as stated in the tender notice.

{iv) offers received after due derte and time as stated in the tender notice shall
be reiected.

(vl Tenders (Technical Bid) wrll be opened on og.oz .2oLg, to:oo AM at the
conference Hall, office of the Assistant commissioner of central rax and
central Excise, chalakudy Division, 2"d Froor, Majestic square, Behind Head
Post Office, Chalakudl'- 6g0 307.

(vil The Financial bids of those who
u,ould be opened on a date rn,hich will be

qualify on evaluation of technical bids
updated on the e-prccur,3ment portal.
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A.NNEXTIRE - II

TERMS AND CONDITIONS

1. The terrns and conditions shall form part of tender to be submitted by the

bidder along with other documents.

2. The service provider/bidder shall be a proprietorship/ partnership

registered firrnl company and the vehicie(s) should be registered in Kerala.

3. The contract for providing vehicles on monthly basis rnrill bre given to the

lorn'est bidder, while meeting all the terms and conditions given in the tender

document. To safeguard against failure by the successful service provider in
pro.riding requisite number of vehicles, this office may emlranell other service

providers who are prepared to provide services as per sanre terms and

conditions as that of L- 1 (firm r,vho has quoted lorn'est rates) tenderer.

4. The vehicles shall be for exclusive use of this office and should not be used

by the service provider for any othcr purpose.

5. The vehicle shall be made available on all days includi.ng Saturday,

Sunday and holidays, if required.

6. The calculation of mileage shall be from the reporting point to the
relieving point and rr,'ill not be ceLlculated on garage to garage basis. For this
purpose, the service provider shall ensure that the odometer ol: the supplied

vehicle is properly sealed. In case of any doubt the authorised officer of this

office may get odometer of the vehicle checked from any authorise,C workshop at

the cost of the service provider.

7. The vehicles provided should conform to the relevant Motor- Vehicle Act/
Rules and be in perfect running/ IVlechanicai Condition. The vehir:les should be

properly and comprehensively insured and should possess necessarv permits/

clearance from the Transport authorities including pollution clearance. The

tenderer should ensure that all the mandatory documents such as Registration

Certificate, Insurance Papers, Pollution Control certificate etc., relating to the

hired vehicles are in the personal custody of the iicensed drivers.
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8. The vehicles provided should not be more than 3 (th:reef years old

(minimum of 2O16 model). The vehicles should be provided with complete

upholstery including clean and tidy rnhite seat covers/ towels and other

necessary comforts and facilitie:;. The interior & exterior of the vehicles

should be well maintained and cleaned properly on daily basis. In case the

condition of the vehicles is found to be unsatisfactory, tLhey shall be

returned for immediate replacement.

9, The tirrre and distance in respect of hired vehicles will commence and

terminate from the office to rvhir:h it is being assigned. The vehicles u,ould

normally be utilised during the p,s1l6d from O8:OO hrs to 2O:O0 hrs, hor.r'ever

depending on the exigency of official work, utilisation may be extended beyond

the period without any notice to the tenderer.

10. The tenderer should have adequate experience in the tour & travel

business and possess adequate 
"'ehicles 

rn.ith capacity to proviile/ replace the

vehicle at short notice. In case of any breakdown of vehicle on duty. the

service provider shall make arrangement for repairing theiru'ehiclies and provide

another vehicle. In such a case, mileage from garage to the point of
breakdown would not be paid. The driver should not ordinarily be changed

unless requested by the office of the Assistant Commissioner of Central Tax &

Central Excise, Chalakudy. The vehicle(s) deployed should not be changed

ordinarily and in exceptional circumstances change of the vehicle(s) could be

made with prior consent. The or,l'ner/ firm should be available on his own direct

telephone (office as well as residerece) and also on mobile phone so as to call in

emergency cases.

11. The driver(s) should possess valid driving licence, shall be adequatelv

experienced, maintain decency, g,rod habits and poiiteness and should be u'ell

conversant with the road routes and locations of the respectiLve area. The

driver(s) shall observe all the etiquette and protocol while perforrning duty. The

driver(s) should be in proper and clean u'hite dress and be available on mobile

phones provided by the tenderer at all times during vehicle deployment. The

driver(s) should adhere to the insl.ructions of the officer in charge of the vehicle

as well the officer assigned '"1'ith the vehicle. The driver should be well versed
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vr,ith the roads and places in Kerala. The driver should be readrr and prepared

for out station journeys at short notice.

L2, Contractor shall ensure that the driver(s) depioyed by him do not have anv

criminal antecedents. If a driver js found to be unsuitable for any reason, the

tenderer shall replace him r,r'ith another driver rn'ith suitable qualification

immediately. The driver(s) should not be involved in more than !l(two) challans

for negligent driving. The driver(s) shall remain with the vehicle during the

entire period of duty. In case of ilny need, they should seek permission of the

concerned officers. The driver shLould have a minimum experience of 3(three)

years of driving, which should be verifiable from the date of i,ssuance of his

driving license.

13. A daily record indicating time and mileage for each vehicle shall be

maintained in a log book which should be submitted to the conc(3rned officer in

the Office of Assistant Commissioner, Central Tax & Central Excise, Chalakudl'

for scrutiny & payment of the bills.

L4. The billing rn,ill be for a maximum

kilometers will be carried forward to

will however reimburse toll tax and

documentary evidence.

of 2OOO KM per month The balance

the succeeding monthlsf. This office

parking charges against production of

15. If any vehicle does not report for duty on any day(s) or the driver

reports late or for violation of any other provision of the tender, an

amount calculated on pro-rata basis per day shall be dedur:ted from the

monthly bill of that vehicle. The service provider shall also be liable for a

penalty of Rs. 5OO/- per day for each such incident.

L6, If the vehicles are not provided from the desired location, zl penalty up to

Rs. 5OO/- per day can be imposed besides termination of contract.

L7. The service provider shall prc,vide the vehicle of the make/ model as per the

terms of the contract/ tender during the entire period of contract. In emergenc\r

and rare circumstances, this conclition can be rn'aived by the Commissionerate,

temoorarilv.
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18. In case quality of service by r-he provider is found wanting, the Office of the

Assistant Commissioner, Centrai Tax and Central Excise, Challkudy Division

may terminate the contract after giving 1S(fifteen) days notice. ln case of such

termination, services of other empzrnelled service providers may be utilised.

19. TDS as applicable will be deducted from each bill.

20. GST will be reimbursed on production of proof of its paymenrt by the service

provide r.

21. The the Office of the Assistant Commissioner, Centreil Tax and Central

Excise, Chalakudy Division rn ill have the discretion to extend the period of
contract or terminate the contract prematurely in case of unsatisfactory service.

22. During the period of this €rgreement, any matter u'hich has not been

specifically covered by this agreement shall be decided by" the competent

authority of the Office of the Assir;tant Commissioner, Central Tax and Central

Excise, Chalakudy Division, whose decision shail be final.

23. No conditional bids shall be erntertained by this office and Conditional bids

rn'ill be rejected, summarily.

24, In case of any dispute of any kind and in any respect whatsoever, the

decision of the Office of the Assistant Commissioner, Central Tax and Central
Excise, Chalakudy Division shall ber final and binding.

25. The Office of the Assistant Commissioner, Central Tax and Central Excise,

Chalakudy Division reserves the r:Lght to require fulfilment of oth.er conditions,

not expressly mentioned, u'hich are consistent rr,'ith use of vehicles on hire bv this
office.

26. Contract can be terminated bl' either party prematurely by g;iving advance

notice of 1(one) month.

27, The instruction containe,d in CVC guideline issued vide

OM No. 1'61CEX|361322446 datecl 12.O8.2O16 should be complied with rn'hile

making bid for supply of vehicle .
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28. The tenderer has to submit the certified copies of R.C. books and the

comprehensive insurance policies for the vehicles to be provided at the

time of acceptance of the terrns and conditions of the tencler along with
driving license copy and details and experience of drivers to be deployed. A

copy of all these documents has to be uploaded along with technical bid.

29. In case of any accident, all claims arising out of such accident shall be met

by the tenderer and also would indemnify the department for: any loss, damages

of property of life arising out of negligence of driver for poor rnainteitance of

vehicles. The Department shall not entertain an1' claim, clamages, insurance

iiability, etc., arising out of misha.p/accident etc. to the personnel employed bv

the Contractor. The Contractor will take such necessary action, under the

various Acts/Rules/Lar,.r's as required to take care of personnel deploved

including medical treatment and transportation to hospital etc., as and u'hen

required. Office of the Assistant Commissioner, Central Ta:r and Central

Excise, Chalakudy Division rn'ill not be responsible for anv claim in this regard.

30. The rates quoted should be exclusive of applicable GST but inclusive of

all other taxes/levies, if any, as applicable. Once the rates are finalrzed., no

increase would be considered in the rates qu<-rted by the tenderer for u-hatever

reason during the continuance of the contract.

31. Pre-receipted typeci bills shall be submitted in duplicate by the tenderer to

this office during the l"t week of every month for the service re:ndered during

the previous month for settlernent. Necessary Log Book to be maintained

properly and submitted to the concerned officer of the Office ol the Assistant

Commissioner, Central Tax ancl Central Excise, Chalakudy Division for

necessary verification along r,','ith b,ill. The payment u'ill be electrOr:Lically made b1'

the PAO Central Tax and Central Excise. Kochi. which takes about

3(three| weeks after the receipt of bills from the Service Provider. The contractor

shall fully comply with all the applicable Lau's, Rules and Regulations relating to

Employees Provident Fund and Mis;cellaneous Provisions Act, 1952 including the

payment of PF contributions, PeLyment of Bonus under Payment of Bonus

Act,1965, Minimum Wages Act,1948, Workmen's Compensation Act,I923, ESI

Act,1948, Contract Labour (Regulations & Abolition) Act,197r), relating to
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certificates of registration, relatirLg to licence, relating to issue of employment
card and relating to annual r,3turns of the principal employer, Essential
Commodities Act,1955, Interstat,: Migrant workmen(RE and CS) Act, rg7g,
andf or such other Acts or Laws or regulations passed by the Central, State,
Municipal and Local Government agency or authority, including TDS as per

Incorne Tax Act,796I, and any othrer act as may be relevant eis ap,plicable to him
from time to time.

32. The contract shall be awardcd initially for a period of Twelv,e Months from
LS|O7l2O19 to l4l07l2O2O {subject to change). It may be considered for
extension by mutual agreement fcr such further period as may be agreed upon.
The contract awarded based on this tender would commence from the date of
consent of the tenderer to the specified terms and conditions. Hou,ever no
subcontracting would be allorn'ed by the selected contractor.

33. The tenderer should enter into agreement on Rs. 2OO l- stamp paper and

the cost of stamp paper is to be borne by the tenderer,

34. The Department at any time rn'ithout any notice or conveying an), reason
therefore can terminate the contract so au'arded and no compernsation u,ould
be payable to the contractor on this account. In case of any dispute of any kind
and in any respect 'uvhatsoever, the decision of the Assistant rSommissioner.

Central Tax and Central Excise, Chalakudy Division shall be final and binding.

35. The tenderer should be able to provide all the vehicles me;ntioned in the

tender notice.

36. The Office of the Assistant Commissioner, Central Tax eLnd Central Excise,

Chalakudy Division reserves the right to fulfilment of other conditions, not
expressly mentioned, u,'hich are consistent with the use of vehicles on hire rn'ith

this office and to reject any or all tenders or the contract at an\,. time without
assigning any reason, thereof.

37, Tenders submitted shall be governed by directions issued b.y the Ministry
of Finance, Department of Revenufr, Government of India as per whose schemes

the vehicles are beins hired.
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38. All columns in the tender document shall be duly filled in and no column
shall be left blank. *Nil" or "Not applicable" shall be marked, where there is
nothing to report. All the pages of the tender document shall be signed b1, the
bidder. Any other cutting or use of v,'hite ink should be duly attested by the
bidder' In case of Co-Orn'ners/ Joint Ou,ners, the bid documents i.e., Technical
Bid' Financiat Bid and other documents, should be signr:d by all the
Co-Owners/Joint Owners. In case any one of the o\ rners chooses to sign the bid
documents, he should invariably submit an autho rization to clo so from the
other remaining o\\rners. The Assistant Commissioner, Central Tiax and Central
Excise, Chalakudy Division reserves his right to reject incomplete tender or in
the event of any of the particulars being found to be incorrect.

39. In case the space in tender document is found to be inLsufficient, the
bidder may use additional sheet or pages to provide required particulars.

40. No tender documents will be accepted by Fax, email or any other such
means.

4L. In the financial bid, rates should be indicated in both figures and
words' If there is a difference between the trno said rates, the riltes quoted in
rn'ords will prevail. The rate quoted should be exclusive of GST, w.hich *rould be
paid extra by the department on actual basis, based on documentary evidence
about payment of GST by the successful bidder.

42. The tender shall be submitte,l online in t\ ro parts viz. Technical Bid and
Financial Bid. Tenders (Technical Bid) u'ill be opened on O4.OZ.2Olg,
11.OO AM at the Conference Hall, the Office of the Assistant
Commissioner, Central Tax and Central Excise, Chalakudy Division, 2nd

Floor, Majestic Square, Behind Head Post Office, Chalakudly- 6g0 gOZ.

Financial bids of only those bidclers u,hose technical bids are found valid
eligible and acceptable shall be opened at a later date.
43. The Department reserves the right to accept/ reject any tender or all
tenders without assigning any reascn.

44. The Contractor should be registered as Service providler with the
Department of Labour (State ,Government), Employees proyident Fund
Organization (Ministry of Labour, Govt. of India), Employees Steite Insurance
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Corporation (ESI Act, 1948) and under Kerala Shops & Commercial

Establishments Act, 1960 and an1'other Department, as requLired under the Lau'.

45. Contractor shall be solely res;ponsible for any lall disputes between him and
the driver deployed by him. The Department u,ill not entertain arry such dispute
and there should be no claim or liabilitv against the Office of the Assistant
Commissioner, Central Tax and Central Excise, Chalakudy Divisi,cn or any of its
officers on this account. The Contractor will keep the Office of the Assistant
Commissioner, Central Tax and Central Excise, Chalakudy Division indemnified
against all actions.

46. The Contractor should speci.lically note that the engagement of the service

provider under this contract does not in anv \\'ay confer any right on the Service

provider or the persons that may be deployed by him in this office, for claiming
any regular employment in this office or any other Governme,nt Office. The
Sen'ice provider should also obt,ain a r,l'ritten undertaking frorn the persons
deployed by him to work in this office that they are fully arn,are that their
deployment to rn'ork in this office cloes not confer any right on them for claiming
any regular employment in this olfice or any other Government Office. Attested
copy of such undertaking has to be submitted to the Department at the time of
signing of Contract.

47. The Contractor shall make regular, timely and full payrnent of labour
charges, salaries and other payments as due, as per the labouLr lau,s or any
other laws to its personnel deputed under the service contract.

48. At the time of payment of billrs, the taxes liable to be deducted, if any, shall
be cieducted at source as per C.overnment rules and guidelinr:s as may be

prevailing at the time of payment.

49. The Office of the Assistant Commissioner, Central Tax and Central
Excise, Chalakudy Division shall be at liberty to u'ithhold any"of the payments
in full or in part for default in sen'ice andTor anv loss/damage to Government
property, equipment, etc. The decis;ion of the Department will be final.

50. In case the Contractor fails tc, carry out the said services or fails to deliver
services to the desired standard due to absence of his personnell or anv other
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reason, penalty as decided by the Assistant Commissioner rof Central Tax

and Central Excise, Chalakudy shall have to be paid by the Service provider.

The decision of the Department r"'ill be final and binding on the Contractor and

shall not be subject to any dispurte or arbitration and the penalties so imposed

will be recovered from the amount/ payment due to the Service Provider.

51. The offer should remain ,ralid for 3(three) months from opening of

financial bid and allotment of ther tender. During the validity period of the offer,

the bidder should not withdraw f modify the offer in terms of price and other

terms and conditions quoted in the Technical or Financial Bids. The bidder
is required to submit an undertaking on non-judicial stamp paper of
requisite value duly signed, ttrat the bidder shall not back out/cancel the

offerloffers made to the Office of the Assistant Commissioner, Central Tax

and Central Excise, Chalakudy Division during the validitlr period.

52. Tender is likely to be reiectecl because of non-fulfilment of anv of the above

terms.

53. If at any stage it is found that any of the details documents furnished

the bidder is false/misleading/fabricated, his/her bid u'ould be liable

cancellation without intirnation to the bidder.

54. A1l disputes will be subject to local jurisdiction only.

Read and Accepted
Name & Signature

stamp (if ranyf of bidder

b1'

for
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To

ANNEXURE - IIr (TENDER ACCEPTANCE LEl.TEItl

The Assistant Commissio,ner
Central Tax & Central Excise
Chalakudy Divisioa, )nd Floor
Majestic Square, Behind Head post Office
Chalakudy- 680 3O7

Sir,
subject: Acceptance of Terms & conditions of tender.

Tender Reference No

Name of Tender/ Work : ----------

1. rlwe have downloaded/obtained the tender document(s)
mentioned tender from the rveb, site(s) namelv

for the above
**as per Your

advertisement, given in the above rrentioned u,ebsite(s).

2. IIV'/e hereby certif},'that I/we have read the entire terms anrj s6nditions of
the tender documents (including all documents like annexure(si), schedule(s),
etc., which form part of the tender document) and signed on all the pages of the
terms & conditions. I/we shall abide by the terms/conditions/clagses contained
therein.

3. The corrigendum(s), issued from time to time by your department have
also been taken into consideration, v,'hile submitting this acceptanr:e letter.

4' I I We hereby unconditiorLally accept the tender condit:ions of above
mentioned tender document(s) / cc,rrigendum(s) in its totality / entiretv.

5. I I We do hereby declare thzrt lr,e have not been blacklisted/ debarred bv
any Govt. Department/Public sectcr undertakinq.

YrfurS Sincerelv
Name & Signature rn ith stamp (if rany) of Bidder

Page 15 of 22

6. I I We certif-v that all information furnished by me/ us/ our firm is true &
correct and in the event that the information is found to be incorrect/untrue or
found violated, then your department shall without giving any notice or reason
thereof, shall summarily reject the Bid, r,l'ithout prejudice-to any other rights or
remedy.



ANNEXURE-IV

1

2

3(a)

3(b)

A+

q

7

8

9

___$ECHNTCAL Brp) _
I Name of the Organizatronf Firms with full
address with Pirr Code, Phone No, Fax No,

i email, etc.

Name of the Proprietor f Partners / Directors

PANI Nll".of tG Ft.- (Pt"ase 
"tt".h *n

attested copies of the PAN)

I Copy of the Incorne Tax Return filed for last 3
I years and Income Tax Clearance Certificate
I (ITCC) for the last- year to be attached. _
I 
Experience as provider of vehicles for hire (in
ve2rst _

] Registration Nu.mber of Tenderer/Concern
lwith GST Departrrent :(Attested Photo copy of
] registration certificate should be attached) _
Registration Nu:rrber of Tenderer/ Concern

] with other Grrvernfirefit Departments
| :(Attested Photc copv of registration certificate
I should be attached)

-

I Details of pending legal disputes relating to
I providing of vehicles, if any

i Any other informzrtion to be considered:

I Details of vehicles offered: I

Category
No. of
Vehicles
required.

T---t-_+
Make, Vtodel No. & Colour of Fuel I !'ear of
the Vehicle offered for hire. i Typ" manufacture

I

Operational
I small-size car

i (Tolota
Innova/Maruti

, Suzuki Ertiga
or similar

I type)

1
I

2

3

4

5

--''r--
6l
7

l{ame & Signature with starnp (if any) of bidder
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ANNEXURE. IV
(FTNANCTAT BrD)

PROFORMA FOR QUOTING RATES

--l
01

i-i--
Address

Name and address of
Proprietor/ Partners/
Director

PAN No.

Category

Tl,pe of Vehicie/
Model/ Brand of
Vehicles (Year of

manufacture
should be
specified

Operational
small-size car
(Tovota
Innova/Maruti
Suzuki Ertiga
or similar t

Signature of Bidder with date:

Name of the
Contractors / Firm / Company

Rate per Month
(Excluding GST)

Rate per KM
bevond 2000 KM

Remarks,

Name & full address:

Telephone Nos.

i GST Registration No.
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Telephone No: Office :

Fax No :

Residence :

Email: Seal
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Annexure V

Instructions for Online Bid Submission:

The bidders are required to subn:Lit soft copies of their bids electronically on thecPP Portal, using valid Digital Signature certificates. The instructions given
below are meant to assist the biclders in registering on the cpp portal, preparetheir bids in accordance with the requirements and submitting their bids onlineon the cPP Portal' More information useful for submitting online bids on the cppPortal may be obtained at:https: / leprocure.gov.in/eprocure/app.

REGISTRATION:
1' Bidders are required to enrcll on the e-Procurement module of the centralPublic Procurement portal (UR.L: https: lleprocure.gov.in/epr()cure /app) b1.clicking on the link "online bidder Enroll*"rrl" on the cpp portal which is freeof charse.

2. As part of the enrolment process.
unique username and assign a passr.l,ord

the bidders r,r'ill be required to choose a
for their accounts.

3' Bidders are advised to register their valid email address and mobilenumbers as part of the registral-ion process. These would be used for anycommunication from the Cpp portal.

4 ' Upon enrolment' the bidders; rn'ill be required to register their vaiid DigitalSignature certificate (class II or (llass III certificates with signi.ng key usage)issued by any certifying Authority recognized by ccA India (e.g. sify / ncode /eMudhra etc.), with their profile.

5' only one valid DSC should tre registered by a bidder. please note that thebidders are responsible to ensure that they do not lend their DSrr s to otherswhich may lead to misuse.

6' Bidder then logs in to the site through the secured log-in by entering theiruser ID / password and the passu,ord of the DSC / e-Token

SEARCHING FOR TENDER DOCUMENTS

1 ' There are various search options built in the Cpp portal, to facilitatebidders to search active tenders by several parameters. These parameters couldinclude Tender ID, organ:u,atLon Na:rre, Location, Date, Value, etc. There is alsoan option of advanced search for tenders, u'herein the bidders m'y combine anumber of search parameters such as Organ ization Name, F.orm of Contract,Location, Date, other key"vr,'ords etc. to search for a tender publishetl on the cppPortal.
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2. Ottce the bidders have se:.ected the tenders they are intr:rested in, thev
may download the required docurcents / tender schedules. These Tenders can be
moved to the respective My Tend,ers folder, This rn'ould enable thLe CPP portal to
intimate the bidders through SN,IS f e-rnatl in case there is arry corrigendum
issued to the tender document.

3. The bidder should make a note of the unique Tender ID assigned to each
tender, in case they want to obtain any clarification / help from thLe Helpdesk.

PREPARATION OF BIDS

1. BiCder should take into account any corrigendum published on the tender
document before submitting their bids.

2. Please go through the terrder advertisement and the te:nder document
carefully to understand the docurnents required to be submittedl as part of the
bid. Please note the number of covers in u'hich the bid documents have to be
submitted, the number of docume nts - including the names and content of each
of the document that need to be s;ubmitted. Any deviations fiom these may lead
to rejection of the bid.

3. Bidder, in advance, should get ready the bid documents to be submitted
as indicated in the tender docum.ent / schedule and generally, they can be in
PDF / XLS / RAR / DWF/JPG formats. Bid documents may be scanned',vith 1OO

dpi with black and whjte option u'hich helps in reducing size of the scanned
document.

4. To avoid the time and eflort required in uploading th,: same set of
standard documents which are required to be submitted as a pa,rt of every bid, a
provision of uploading such stan,lard documents (e.g. pAN carcl copy, annuai
reports, auditor certificates etc.) hLas been provided to the bidders. Bidders can
use "My Space" or ,, Other Impor:tant Documents area available to them to
upload such documents. These documents may be directly subniitted from the
"My Space" area rn'hile submitting; a bid, and need not be uploaded again and
again. This will lead to a reduction in the time required for b,id submission
process.

SUBMISSION OF BIDS

1. Bidder should log into the site weli in advance for bid subnaission so that
they can upload the bid in time i.e. on or before the bid submission time. Bidder
r,r.ill 1-.e responsible for any deiay due to other issues.

2. The bidder has to digitally sign and upload the required llid documents
one by one as indicated in the tender document.
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3. Bidder has to select the payment option as "offline" to pay the tender fee I
EMD as applicable and enter details of the instrument.

4. Bidder should prepare the FMD as per the instructions specified in the
tender document. The original should be posted/couriered/given in person to the
concerned official, latest by the leLst date of bid submission or as specified in the
tender documents. The details of the DD/any other accepted instrument,
physically sent, should tally with the details available in the scanned copy and
the data entered during bid subrrLission time. Othenn'ise the uploaded bid rn'ill be
rejected.

5' Bidders are requested to note that they should nece:ssar:Lly submit their
financial bids in the forrnat provided and no other format is ac,ceptable. If the
price bid has been given as a stzrndard BoQ format rn'ith the terrder document,
then the same is to be dou'nloaded and to be filled by all the bidd,:rs. Bidders are
required to download the Boe file, open it and complete the
coloured(unprotected) cells with their respective linancial quotes and other
details (such as name of the bidder). No other cells should be chaLnged, Once the
details have been completed, the: bidder shouid save it and srlbmit it online,
n'ithout changing the filename. I[ the BoQ file is found to be rnodified by the
bidder, the bid will be rejected.

6. The server time (which is displayed on the bidders dashboard) rn'ill be
considered as the standard time ibr referencing the deadlines for submission of
the bids by the bidders, opening o1'bids etc. The bidders should firllou, this rime
during brd submission.

7. All the documents being submitted by the bidders would be encrypted
using PKI encryption techniques to ensure the secrecy of the rlata. The data
entered cannot be vieu'ed by unauthortzed persons until the time of bid opening.
The confidentiality of the bids is maintained using the secured SocketLayer I28
bit encryption technology, Data storage encryption of sensitive fiel<]s is done. Any
bid document that is uploaded lo the server is subjected to sy'mmetric encryption
using a system generated symrrLetric key. Further this key . iri subjected to
asyrnmetric encryption using buLyers/bid openers public keys. Overall, the
uploaded tender documents become readable onlv after the tender opening by the
authorized bid openers.

8' The uploaded tender docurnents become readable onlv alter the tender
opening by the authorized bid open.ers.

9. Upon the successful and timely submission of bids (i.e.after Clicking
"Freeze Bid Submission" in the portal), the portal rvill give a successful bid
submission message & a bid summary will be displayed with the bid no. and the
date & time of submission of the biC ',vith all other relevant details.
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10. The bid summary has to be printed and kept as an ackrLowledgement of
the submission of the bid. This acknou'ledgement may be used ers an entry pass
for any bid opening meetings.

ASSISTANCE TO BIDDERS

1. Any queries relating to the 'tender document and the terms and conditions
contained therein should be addressed to the Tender Inviting Authorit_y- for a
tender or Office of the Assistant Commissioner of Central Turx & Central Excise,
Chalakudy Division.

2. Any queries relating to the process of online bid
relating to cPP Portal in general mav be directed to
Heipdesk.

submrssron or queries
the 24x7 CPP Portal
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