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Name of
Formation Estimated

cost of
Tender

per month
Rs.2'-, Floor, MapstE- Squars,

Eentnd Head post Office,
Chalakudy- 680 307

lrinjalakuda
Range Office

Superinten@
i1 Central Excise, lrinjalakuJa
!J.1g:, _Jyothis, Ayy.;k;;;
_lemple Road, Near peshkar
fRoad, lrinjalaku da- 6g0 121Kodungallur

Range Office
)<lV/406 (F), Levet 4
E:DISON FOUR-F|VE
Near Sindhu Hotel
Ftadakulam Road,
K.odungallur- 60 664
First rto@
Arcade, Amballur National
Highway- puthukad_ 680 301

Jv.l | (Uf f
08 oe 201 8J,!1liol"or,..

ll be opened on 01.10.



indicated.

r.sc
CONTRACTOR-

personnel (out of which one
person each at lrinjalakuda,

Tenderers have to quote
area and closed area separatel,

the rate as per Square Feet per mopth in respect of open. Number of persons propo.LJ iil; e,ngaged has to be

rtor's chairs, sofas. almirahs etc., and all the electronic
ffl::ll,,l"f;f1"1:-:"ei{; t;;;#;", have to be dustdone daity. The do.ors, winoows, O;ii;#il"",;.LriX.Jchannels in the entire ofi"e sf,ouij6"'",,r"ned daily.

lng wcs and Urinars with attached waterand washbasins

]:]XflTlf:'g:g_etc twice, jl1l),no 
more often, ifttings, tiles and mirrors on the walts in th";;Jtl

and all computers in the office and s;ofa sets twice a

in the wash basins and other sanitary fittings in the

and wastes and transport/dispose of the same to the

2. Furniture like tables, chairs, vi
g_adgets. like computers, teteph-one
free. and dust removal has'to beparticle board, glass and aluminiun

3 Deep cleaning of the toilets incl
oy ustng disinfecting materials like
needed and also cleaning of aff san

4. Vacuum cleaning the systems
weeK.

S...Removal of blockages and
toilets for smooth outflow of wz

6. Collect all the sweepings, garl
nearest piVarea prescribed for ttre

7. Maintenance ancj upkeep of the office premises.

8' shifting of furniture and other equifment and fires whenever required.

:.'#l"[Hflff5r'"'J:? 
'.t&Tlsr: 

in tfe office rike chansins of tube rishts,burbs and such other

10. Artificial plants, door mats and c
Doards, wall panels'paintings etc., sh

arpets are to be cleaned daily. All nameboards, brassruld be wiped off dirt atregularint"rvrir.
11. Care should be taken that the gadgets are notoperation. ' (I'qt tlru gaugels are not tampered with during the cleaning

WEEKLY SERVICES

and lavatories.

walls, windows panes and ventilators in llhe toilets.

1. Removal of cobwebs in the corrid

2. Removal of dust accumulated on

ning of corridors.

1. Daily sweeping and
tloors/lifVground floor

3. Thorough washing, rubbing and



(21

would be dealt with accordingty.

ELIGIBILITY CRITERIA

1. T.he Bidder should have mini
services to various organizatior
attested copies of agreemenVw<
documentary evidence. The same

? The Bidder must have ESt,
Registration Certificates sfratt Oe s

9,I!" Bidder must have obtained
1961. Copy of pAN shail be rf.,rff t

4..Within one month from the date
a Licence under the Contract f_aO.

1 The persons employed should w
1O Jne. working hours will be from
required beyond O40O pM on all

I The personnel deployed should
health. They should d weff Oefr,
uniforms and identity carOs t;;;;;language and preferaOfy gngfiin afso

3;"'j"1 
particular person is absent on

4. The personnel should attend to
entire office premises before 0g;5
duties assigned to the Service
time to time.

5. The personnel will report to the

6. In case of emergency and residu
available to cater for emergency serwhen need arise.

tm three years of experie.nce in providirrg housekeepinotike Government #i.".7Frld; ;;;i;, office etc. seffI< order from two of such cfient. GIll be provided ashall be uploaded along with the Technical Bid.

PF and GST Reqi:l:lti:n,_as appliciabte. Copies ofI be uptoaded alonj wrth the Technical Eiid.

ermanent Account Number (pAN) under Income Tax Act,uploaded atong with the Te;hnic;t ;il:
awarding the contract the successfur Bictder shat obtain(R&A) Act, 1970, if appticabte.

rt< on all days, except Sundays and Nailtional Holidays,0800 AM to 0400 pvr oairv. i;;i;, staff woutd beng days to cater for emerger cy service.

well experienced and, trained adequately and of soundd and weil mannered. fney snojl-i" prouided withntly displayed. They shoulj n"u" Lnl*,tedge of local

work punctually and complete the cleaning work of the
l:1"1|.*oiking days. Theperson""r *iir perform ail therr /contractor and as specifieO Oy tne Oepartment from

day, another person should be deplqyed in his/her

in charge assigned by the Department.

situations the contractor has to make the personneles and urgent works entrusteJ bt ili" office as and

7. The Service provider/contractor 
sprevailing rate as fixed unO.i 

-lrrfii

Commissioner, any breacn .i tf..ri,rrovtoer/contractor liable for immecJi



8. ESI and pF per head at the
per the existing rules and cc
submitted.

9. Service provider should ar
Employment of Labour. All
Government should be adherei
),yages 

t9 the emptoyees, as pr€
tne regulations will be liable ior
to be initiated by the statutory bodi

10: The Contractor is responsible
applicable to them.

1 1. The Contractor should ensure tlon.delayed payment of wages. Th;
I tl" emptoyment of the 

-norr.
trxctse department.

12. Engagement of the service ;
nroyifer or the persons that may
part time employment in this omce

13..The Department will not involve
of the service provider.

1.4. Payments to the house k
designated account only on m
prevailing lncome Tax Ait from the

termination of the contract

15. The contractor shall indemnify

:3.^?1" or negligence, Oistronesiy
and this office shall not be liable tothird party. Al damagur-;r;r;l';y
contractor and recovered from its due

16. This office reserves the right to tr
any time without giving ,ny noii.",f,
17 The service provider shall stricilv
wntcn will be executed with the .r..L
.term9 of the agreement during th;;;

18. The cost of cleaning materials slhousekeeping materiarri"onirrrfr"-.
!v t11s,9ffice (service R;;u.r)
supplied for the housekeeping seti;

19. No escalation of price whatsoever
contract.

20. lt.at any time during currencv ofawarded is reduced/aba-ndoneJ ; if
reduced from the stipulated nrrn.r" any period the paymenu varue or ftris joro oroer srrati

rrtrng rate should be paid by the contractor every month asof paid up chatans or dotuments 
-concerned 

shourd be

payment of minimum monthly salary to the personnel, as

t3l ttr,ere is no scope. 
{or any gflevance from the personnel

*ij:r:::f,9:g::lI l# n-o,." lu"pins asency wir beagency only and not of Central .iax"anO 
Central

rder does not in anv.way confer any right to the servicedeptoyed by him inirris i,tii." r", .lli#rg any regutar orany other Government Office.

any dispute between the service provicler and workers

yill,,b: through /account transfer toshall be deducted at source lJ o"i

rd shall keep this office indemnified ergainst acts ofmrsconduct of the men/women engagerO for the work
LTI,li"l-1n^- "r 

compensation to"sich person or to
ll^:,,lorr. 

keeping personnel srratt Ue" c.n;;'#'i""i#

r the services of the house keepinr; contractor atr.

tply with the terms and conditions of the agreement
lfioj""^r:I?iture by the contralioito .i,rpty with theot agreement or deficiency in.services shall result in

d not be included in the rate for bidding, as all therequired to execute the above J"o. *iir be suppliedservice provider may specify ine marteriats to be

be allowed during thependency/currency of the

, the scope of work for which this job has been

,XT_9:j ff^ o-"1.:n.,em pt oyed bt 1i.;" s uppt ier is

contractor
basis. Tax

bills.

the
the



office.

an agreement on the stamp paper with appropriateof communication of accepiail; tlii'or"r, by this

be reduced on pro_rata basis by
provider). is office and would be binding on the r;ontractor (service

21. The service provider shall rit the biil for every 1olth by first day of the foilowino
,i*f:f S:osl! 1*ol, c""i'r" r' ia"T,{a c"nt," I Excis JI ri nj a I a k u d a R a n o erKo d r r g 

"iil 
; # ; n;^'"; i,',li' *=i""rt"l:rtification and oiward submission tJ ,qoministration iorwill be entertained.

as the case may be) for histhei
process of payment. No interim

22. Any dispute arising out of t
res.olved by taking recourse to m
failing which the dlspute wiil be

III. TENDER PROCESS.

1. Tenders are invited in two parts i.

2..The Technical Bid shallcontain
Tfrere shafl be no mention of at

4 The bidders shall quote their r,and figures) excludi,ig CSi, ;uiprescribed in Annexure-ll

l. Bid Submission: Bid shatl

lllo/f lqy,e.s 9 
v i 

rye er'o. r,"/, il.for Ontine Bid Subnris"ib";-pr."i,iJo j

6 Bid documents may be scanned
reducing size of the scanned docum

7. Bidder who has downloaded the
y"P.il" https://eprocure.gov.in/eo
including downtoaded pricl-b; tJ
tampered /modified in any ,"nn"i,

agreement or that whlgh may arise in future shall berl settlement, extant 
.arbitration/.on.ifi.ifion proceedings,;t to Chalakudy jurisdiction.

. (1) Technicat bid (2) Financiat bid

etc. in the Technical bid. Upon
the tender wifl be summarily re

1gt93oeo by the service prouii"r.
,,Notice Inviting Tender,,.nO tf,a .
terms and conditions.

3. The Financial bid will be opened if the Technical bid is found to be satis.factory.

l details as prescribed in Annexurd 1.rrnancial matters such as amount quoted per month
ion in the Technical biJ,
also contain a declaration
rms and conditions of this
eing satisfied with the said

as RATE pER SQ.FI pqR MONTH (in both wordsuding pF and ESt etc. in the rinriiiclaL Bid as

)e submitted ontine only at Cppp website :>rvice Providers have.to foltow ,ilnstructions 
to Bidderthe"Annexure_t,, for online suilis;;;;lr oio..

100 dpi with black and white option ruhich helps in

from the Central public procurement lportat (Cppp)app, shall not tamper/modify tf,e ienOer formIn any manner. In ca.se if the samo is found to bewill be comptetely rejected ,nJi"ni"i"r is tiabte to

the C PPP webs ite hl!^ 
1lnro9ure. 

g ov. in/eprocure/a pprf te n de r fo r a n y co rrig e n d u m/add e"n d u mla m e n d m e nt.

be banned.

8. Service providers are advised to vistregularly tiil closing date of "ufi;il;
9- The service provider shall enter i.l?rp duty, within 5 days from G o



10. The agreemenUcontract so
Competent Authority is satisfied
conditions.

11, This office reserve the right to
or to withdraw the same without assig

12. This office reserves the right to
and reject all bids at any time, wi
bidders or any obligations to inform
action.

13. Incomplete bid document shall be
the Department to shortlist the elig
ONLY be opened for consideration.
shortlisted tender along with docum
upon approval by the competent
award of contract to them.

14. The contract will be in force for
However, three months from the date
and if the performance of the
services of the contractor will be
right to extend the duration of the
performance and on mutually agreed
the contractor by giving full 3 months"

Only those service providers
above terms and conditions.
condition will invalidate the tender.

IMPORTANT NOTE:

Bidder should ensure that the

1. Annexure -1 (duly filled in)

2. Self-attested copies of ag
TO BE SATISFIED IN THE TECHI

3. Copy of PAN CARD, ESI, EPF and

4. Any other proof required in the ten

5. Tender Document (all pages signed seal).

may be extended to a further period of one year if the
the service provided, with the existirng terms and

and/or extend the date of receipt/opening of bids

ept or reject any bid and to annul the bidding process
thereby incurring any liability to the affected bidder or

affected bidder or bidders of the grounds for such

. The valid technical bids shall be scrutinized by
bidders. The financial bids of the eligible bidders witl

submission of tenders shall not be arccepted. The
shall be submitted to the competent authority and
the successful bidders will be intimated about the

period of 12 months from 15110t2018 to 14t1Ot2O1B.

any reason.

ted without further notice. This office reserves the
for further period subject to thr: satisfactory

& conditions. The contract can be terminated by

award of contract will be treated as prclbation period
is not satisfactory during the p'eriod of ;crobation, the

otice.

apply who agree to unconditionally abide by the
acceptance or proposing modificartion of any

documents are part of the IECHNICAL E]lD.

order as detailed in Sl. 1 of the (1) COI{DITIONS
BID.

ST certificates.

document.



(a) Dufy fifted in Annexure lf and i

To,

Notice Board, Divisionaf Office,
I rinja la kuda/Am ba llu r&Kod
PRO, Central Tax & Central Excise
EDP Cell, Central Tax & Central

RATES AND pRtCES; The
RATE PER
reimbursed
deployed.

SQ.FT PER MONTH
as per actuals. The

enclosure.

shall quote their
both words and

shall also

rates for personnel to be employed as
figures), excluding GSiT. GSi,l"il ;;quote the number ol' persons to be

kudy/Notice Board of
Range Offices

Cochin (for publication in website)

cffi
fuwr.dq/(KtRAN.r.A)



ANNEXURE-I

(TECHNICAI BID)

DECLARATION

l/we hereby certify that the information furnished above is true and correlct to the best
of my / our knowledge and l/we have read and understpod the terms & conditi<lns contained
in the Tender Document. 1/we understand that in casq any deviation is found in the above
statement at any stage, | / we will be blacklisted an( will not have any deilling with the
Departmentin future.

1

Name of the Organization/Firms with full addresg witfr pin coOe,
Phone No,Fax No, email etc.

2 Name and address of all the Proprietor/partnerS/Directors

3(a) PAN No. of the Firm as allocated by the Income Tax Department.

3(b)
Copy of the Income Tax Return filed for tast t@
Taxclearance certificate (lrcc) for the last year to be attached.

4 Total strength of staff/workers available with the service provider

5 List of the Public Sectorlco
havebeen provided by the contractors/Firms/Agencies during the last
5 years.

List of Government Organizations where the Seruice provider is
currentlyproviding services may also be indicatefl (please attach the
job order/serviceceftificate from Govt. Office / public Sector

6

7 Details of GST Registration, if applicable.



AN]NEXURE- II

Name of the Party

Sddress with Telephone No &
-FAX

Name of Office/Location for

Chaiakudy Division:

Irinjalakuda Range:

Kodungallur Range:

Amballur Range:

Number of persons to be deployed:

DECLARATION

l/we hereby certify that the information furnished above
our knowledge and l/we have read and understood th
Tender Document. l/we understand that in case any de
at any stage, | / we will be blacklisted and will not hav

which quoted
a

Office/Location Area Monthly Rate p

(Rs).

Excluding GST

r Sqft Total Amount for the

Whole Area

(Excluding GST)

Chalakudy Division 7000 Sq Ft

Irinjalakuda Range 1500 Sq Ft

Kodungallur Range 1400 Sq Ft

Amballur Range 1200 Sq Ft

Amount in words (For Each Location Quoted)

s true and correct to the, best of my /
terms & conditions contained in the

iation is found in the above statement
any dealing with the Department in

(Signature of Afthorized signatory with <late and seal)

future.


