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OFFICE OF THE PRINCIPAL COMMISSIONER
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CENTRAL TAX & CENTRAL EXCISE, KOCHI

FedIT USTET 3797, CENTRAL REVENUE BUILDING
sl KL UL 9 U8, FIR, 1.S. PRESS ROAD, KOCHI-682 018
E-mail: supdtvig-cexcok@gov.in Fax: 0484-2390608 Phone: 0484-2396654
C.No. I1/39/29/2015 Vig.Cx.Chn Pt I {_3(42{{3 Date: 27.03.2018

Sub : BAS - Implementation and Monitoring of Bio-metric Attendance
of employees - timely updation of mapping/Monthly Status
Reports - reg.

Ref: This Office O.M. dated 25.06.2015 & 22.02.2017

in spite of repeated letters and reminders on the subject, it is noticed that
the supervisory/controlling officers are not cffectively monitoring the attendance
ol their subordinate officers.

2. Further, the monthly BAS re Jorts, as required are neither sent in time nor
¥ I |

properly prepared. The reasons for the shortfall in number of working hours put

in by the officers is also not adequately substantiated.

3. It is once again exhorted to ensure that {hie subordinate staff attached to
your olflice are mapped and linked through the AEBAS and mark their
attendance in AEBAS without fail. Further your arc hereby informed to lorwar«d
monthly BAS reports in time with proper reasons in case of shortfall, if any.

4. Your attention is yet again invilted to the provisions ol Rule (2)(i) of the
CCS(Conduct) Rules, 1964, Any dereliction in this regard shall be viewed
seriously and shall reflect in your Performance Appraisal Report.

—17.03-20/8
[ oo ARIRaw Ua / Pullela’ Nageswara Rao ]
9T 3T / Principal Commissioner
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1. The Assistant Commissioner, Hqrs. Office, Kochi
[Prev. _PRO-Prosecution/P&V / ’1‘&ch-EDP-Arrear—S’l‘A’l‘S/ Adjn.-
Legal-Review/ Audit-RTI-Trg. |

2. The Assistant Comimissioner,
Kaklkanad/Idukki/Aluva /Thrissur/ Perumbavoor/Ernakulam /
Chalakkudy Division

3. The Chief Accounts Officer, Hgqrs. Office, Kochi

4. The Superintendent (Systems) Hqrs for uploading in the official
website®

Copy to:

1. The Commissioner (Appeals), Kochi

2. The Additional Commissioner, Chief Commissioner’s Office, Kochi
3. The Joint Commissioner, P&V/Prev./Audit/Tech/Legal, Kochi
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