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All the members of the O L I C, Central Excise & Customs Commissionerate,
Cochin-18.

AGIGU/AGIGANSir /Madam,

forwar : TromTer Freeae @fRfa f Raiw 28.03.2017 # smfoe fad dow #1 wrige

Sub : Minutes of the quarterly Meeting of the Official Language
Implementation Committee held on 28.03.2017.
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FE 3G, WA YeF TE WA F OGN HGFA H FHEEE, FRA 18 @
ToTeT FRaas @At f Raw 28.03.2017 1 aE A dow @ wHgea
YOl U9 HEF FAE & AT 59 & @y dowar ¢ | @ gefoug sfwfat @
yu ¥ B Al Er Re v okt & sequem @ gfaRed w@ F R smeas
FRaE FL |

Kindly find enclosed a copy of the minutes of the quarterly meeting of the
Official Language Implementation Committee (OLIC) of the Office of the Principal
Commissioner of Central Excise & Customs, Cochin-18 held on 28.03.2017. All

concerned Officers are requested to take necessary action to ensure the
compliance of the decision taken by the Committee.

19/ Yours faithfully,

a"r.aﬁ.fmml “G.KRISHNAN

39 HYFA(H1.T TA.)/DEPUTY COMMISSIONER[P& V]
gfafaf®@ /Copy to:

L HE e, Prle %ﬂmwmﬁmwﬁﬁﬁ
The Director General, Directorat of ﬁg)ectlon, Central Excise & Customs, "D" Block,
| PEstate, New Delhi-2, ~ (B&ED

2 T ST, i IUTG UF HHTeh, Hheald Tsied W, 318,099 T8, HIRH-18.
The Chief Commissioner of Central Excise, C.R.Building, |.S.Press Road, Cochin-18

3 HGE o Fsft wfea/ ot squm wqE /Aveer s
PSto Commissionerf All Section Heads/ Divisions

4 gft S IeE UF HATeh 3T

All the Commissioner's of Central Excise & Custo‘ms.
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Minutes of the quarterly meeting of the Official Language Implementation Committee
of the Office of the Principal Commissioner of Central Excise, Customs and Service
Tax, Cochin held on 28.03.2017

EES IS SRS EEEEE L £

FEAT IUG YeH, AT YeF TG AT F WU IYFA HT FEE, FR¥T A
TSN FETEaad FfAfa A QA dow Rew 28.03.2017 F qatesr 10.30 s Fea
3eUG ed, AT qod TH FAT W WU WA S ool ARG @ AT eARtr H
HRIFATT & FFAAT Ha&T A JRANET Y 7 |

The quarterly meeting of the Official Language Implementation Committee of the
Office of the Principal Commissioner of Central Excise, Customs & Service Tax, Cochin
was convened on 28.03.2017 at 10.30 am under the Chairmanship of Shri Pullela
Nageswara Rao, Principal Commissioner of Central Excise, Customs and Service Tax,
Cochin in the Conference Hall of the Commissionerate. The following members

attended the meeting.

#.4. sftFr w1 A UGATH T [HAS
Sl.No. Name of the Officer Designation Section/Division
1 N AT FEdl HIFT HIFA (F1.9 FA.) qEAT
Shri Amarnath Kesari Joint Commissioner(P&V) Hqrs.
2 it &t sf.georer 39 ImgFa(fars), (F1.9 ¥d.) qEqT
Shri B.G.Krishnan Deputy Commissioner(Prev.), (P&V) Hqrs.
3 o 37 Ja Jier eI HGFd uolierd -1 Hsel

Shri Ashwin John George

Asst.Commissioner

Ernakulam -I Dvsn

4 A Fergan Feora HEAF ITIF (cThelichy) HEAT
Smt. Sunayana Krishnan | Asst.Commissioner(Technical) Hqrs.
5 T gitrr TeF HgFa(FHET 7 faft) qEATq
Ms. Pon Supriya Asst.Commissioner(Review & Legal) Hars.
6 | o Feiquem e fow. | HEEE IYFAER. T Fodam HEATT
Shri Krishnenthu Raja Mintoo P.8. Asst.Commissioner(Adjn.& Audit ) Hqgrs.
7] i gererERe arR e eI IIFd FITIH AUSA
Shri Rajshekharan Nair V.M. Asst.Commissioner Kottayam Dvsn
¢ et gfaar dr.ee. vt rfaery HEATT
Smt.Sunitha P.L. Administrative Officer(H) Hqrs.
9 N v drLae refiars TUNHEH -2 A
Shri N.V.Saju Superintendent Ernakulam -II Dvsn
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10 o g Gr.3Fe arefern($.31..) LLCRICE ]
Shri Benny P.Jacob Superintendent(E.D.P.) Hqrs.
11 st @y fefaa srefiaTeR(Tashan) eI
Shri Sabu Philip Superintendent(Vigilance) Hqrs.
12 st A= A, arefaren($.8).4Y.) qEATT
Smt Mini V.K. Superintendent(E.D.P.) Hgrs.
13 F. SAId Fed fadars TOITHerH -2 HSel
Ku.Jyoti Yadav Inspector Ernakulam —II Dvsn
14 Y T WA et HATgYAT HIA
Shri Rakesh Sangwan Inspector Muvattupuzha Dvsn
15 N a8 AN frdtars e T HE
Shri Banti Kumar Inspector Service Tax Dvsn
| e o WS HeRE S
Junior Translator Hqrs.

TETAH IFETLT Feled o 3uteyd @ weEaAl F1 wanra fRar A dow e A |

The Chairman welcomed all the members of the Committee and commenced the
meeting.

I Ao 355 & Aot 9T FIEE /Action taken on the decisions of the last meeting.

a. _wafmmﬁﬁmwesaﬁrms(s)%mmmmﬁmaﬁmmﬁ
S F3 Afaard § | Documents coming under section 3(3) of OL Act,1963

should be issued only in bilingual form:-

Tt HRAREHE 1963 Y GRT 3(3) ¥ IHaAd A AT FHNT A O FUTIT
amaer, O, FfAgET, FEAT AR CRE TR @ @ we G @id § 3 T ufd
Rt arepemr  arefare & AT A9 3F § 3R 3N Ifae & g Ry g AW F AT
¥ |areeT TReT o By R €& afdsy o o 5 weh @ s R e |

50 vy W Ffase seEes S gEE R B ee R 3 e e § g9
o e (R wyEERer R 3, et ) qRem v & wele e e
wFa § 3R T IEHTT & g A s B o wwa § @fn s qERr @ afasm
Iy oY BT o1 @l 3@ vER g SR gEenst F v o gfaemd dver 9F g\
TEAR T F FHoqeX A5 FFU S wwar § ATfE e g & gfasmdl SR e
ST #Y ST wH| HEART APIGT F FHE W FEAA g AT |

The documents coming under section 3(3) of OL Act, 1963 like establishment
orders, circulars, notifications, notices etc were issued with ‘Hindi version follows’ and
one copy was sent to Hindi Section and the same was translated and given back by the
Hindi Section. The Chairman directed that the same may be strictly followed in future
too.

Regarding this the Junior Translator suggested that general orders with
identical subjects and similar wordings (like transfer and posting, promotion etc) can
be formatted in bilingual form and loaded in the establishment section computers so
that bilingual orders can be issued by the section itself. In the same way a bilingual
forwarding letter for all trade notices can be made and loaded in technical section
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computers so that bilingual trade notices also can be issued from the section. The
chairman agreed to the above suggestion.

FATE - TeEE ARFNE.), aweh AT, Fabar F
Action :-AO(Hqrs.), Supdt.s of Technical sections, Adjn., Vigilance, PRO,JHT

b. ANRE HOFR 97 - =gl FqTaY / Citizen Charter- Hindi version :-
afRfy # gie B T B aERe AR 9 F Red S St deage #

3qAeY ¢ |

The Committee was informed that the Hindi version of the Citizen charter is
available in the office website.

c. et 9f¥&T FT YH1AUE/ Publication of Kairali Magazine :-

aﬁrﬁ’rﬁaﬁmﬁmwﬁs%ﬁ*m%@mmﬁuqﬁwm#m
g AT WETEN A ¥ fav ReE 19.01.2017 §Y vh dow gars w5 o 3 aRomA
TR FE TAAC GHRA & Tod g8 ¥ el e wde A wonfee dur ot Swe |

The Committee was informed that a meeting was conducted on 19.01.2017 for
the promotion of Hindi and to ask articles for the departmental magazine ‘Kairali’ and
as a result many articles to publish were received. ‘Kairali’ will go for editing and
printing in April,2017.

FHATE - TS Red) HHP/FIR I, ol 06 JAFA v
Action :- OL Hindi Section/Care taker, PRO Unit
d. &= AR 9@ @G/ Purchase of Hindi Newspaper:-

sRfy 7 g B T A FEfod § §AER 99 S aW T § @ @@,
AFPTEAT T 9T A AT F PR § Red FAAR T st F AT daw A€ 8 e
T el @ i WO R ST |

The Committee was informed that the agent who supplies newspaper in the

office was contacted, but he is not ready to supply Hindi newspaper due to non-
availability of the paper on time, now other agents also will be contacted soon.

FIETS :- TAHTT R HTHRI/FIR TH, Sl FI6 AOHFR e
Action :- OL Hindi Section/Care taker, PRO Unit

e. @15 9T R+Er e=el #T UG/ Purchase Display of Hindi Words on Board:-

aﬁﬁﬁaﬁmﬁmwﬁ;mﬁaﬁmmmwm%,mwaﬁw
ot wiforel & W@ weft @St & G W@ F A R s F uedA §g A5 @ e |
et AFET F T o FEr B woit AfET W R 1S @ e W e AT wew &
vw Hfow WX o s |

The Committee was informed that renovation work is going on at Headquarters
Building and after the completion of the work, boards for Hindi words will be after a
re-alignment of all the boards kept in all floors of the building. The Chairman added
that boards for the display of Hindi words will be kept in all floors of the building and
different words will be written in each floor.

FHATE - TFH R AT T, o §Id AAFR v
Action :- OL Hindi Section/Care taker, PRO Unit
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£ FgiaT daarge T 100% FfAHTHFIOT /100% bilingualisation of Office
Website.
TRy # gRa o fF Rodh doF & svwe #ged gErr far

T F HUR W LEHa A ak T wf e 1 e & dowwge J so w1 F
ST R |

The Committee was informed that as per the suggestion given by the
Chairman in the previous meeting uploading work of the Hindi version of all

orders as a beginning is going on.
FIETS - TTHTST Y regsmar
Action :- OL Hindi Section
g. Raa R{=d &l # #AA/Filling vacant Hindi Posts:-

afRfy # g B o o5 i A Rea @ R w1 #, 91l wF FfEss
yoEes AR U WEEE PRw (Tom), s & fAv A wwee Rew seae,
7% R F1 Al 23.03.2017 F 97 A= 747 § |

The Committee was informed that a letter regarding the filling of two vacant
Hindi posts i.e., one Junior Translator and one Assistant Director (O.L.) in the zone
was sent to DG HRD, New Delhi on 23.03.2017.

h. wEd! & 30% fi=dY feoaforar aur gfesmd 97 ofif /30% noting on files & bilingual
letterhead :-

wfafy ) gfea M o B 5w s § Rl semes qEr wsh e SR
Feel &1 Prdaror frar s Adeor & gl rRERET & ey R W AT W
wEd & FH ¥ FA 3 RoafOrRr R & @ afd 30% F1 @ag grod W FF | @[dwor &
i 3T 7g oy B rftwas 9 st & gfemdt oo o @ s A9 @ W@ @
| 39 TN EUET A FeT B Nu f 39 AR W W TR | e o fid &1 g
wafeua oF g9 Sl FET §

The Committee was informed that all the sections and divisions were inspected
by the Hindi Translator in the quarter and while inspecting each section and division
she made a request to all the officers to write at least 3 notes in Hindi in each file so
that 30% target may be achieved. During the inspection she also found out that
majority range offices are not using bilingual letterheads, To this the Chairman
directed that a letter regarding the usage of bilingual letter heads in range level may be
issued with his signature immediately.

Action :- All Sections, Divisions,Ranges

i. f&=< ufeTor FaT /Hindi Training classes:-

gAfy # gRa B & Rew 07.02.2017 wa@ 08.02.2017 1 HEawd A
TSI Ay vd g qedh Rl W a1 e A Frbemar qandt 7§ qur sEa drverer J
19 rfasrlr smr AT |

The Committee was informed that a two day workshop on Official Language
Policy and Functional Hindi was conducted at the Hqrs. Office on 07.02.2017 and
08.02.2017 and 19 officers attended the above workshop.

j. = gEa®! #r @liq /Purchase of Hindi Books:-
wfafy & gRa v ™ & RS qEawe & Re 4 7§ ead @l 7§ § au
37d gEa® 1 g fiw @ FrRte deEge A ges foeet |
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The Committee was informed that 44 new books were purchased for the Hindi
Library and the list of the above books will be published in the office website soon.

FRATE - TAHTT el regermer
Action :- OL Hindi Section

1| fodl TR i wfaeraar @ e /
Review of the percentage of the Hindi Correspondence:-
Ry F dat 8 7 o S R = A afoeradar giRaa S g | g 56 IER

¥ gumeA ReEi® 31.12.2016,31.03.2017 & FATT g dren faafdl & & -49.01%-
47.6%,T-50%-65%,7T -47.2%-46.4% | R=d 3eqas F For B Hieremgar RC afaeraar
FH @9 FT T FROT ¥ | EAw AT F ey R B e wrgwd sEed @ a9 e 7
A% F AR arer A T F1 gfaem T ST g H o S it gfaradr 9§ 6 |
39y (FraRe) & gee R & gfremd vd-2 wte @ wafeud uw oo s
gfasmdt @@ wwar ¥ |

The Committee was informed percentage of Hindi correspondence to three
regions:-It is as follows :- A-49.01%-47.6%, B-50%-65%, C-47.2%-46.4% for the
quarters ending on 31.12.2016,31.03.2017 respectively. Hindi Translator said that
online reports is a reason for the decrease in percentage. The Chairman directed that
the routine letters sent to the Board in region ‘A’ may be made into bilingual form and
may be used so that percentage can be increased. Deputy Commissioner suggested
that letter related to the bilingual A.E.-II format may also be made into bilingual form.

FNars - weft aregemmr

Action :- All Sections

Il §GEAT § GHT /Suggestions from the members

1. Gakar thes & gord R B el § war &g R foed Rmar o whar &l
Heaer TR X PRy B F R gEawem & v 3w el el freAt &
AR 7 wheeh wRT afF ARSI FaFEET F IUR F FH § AR T
HH A AW wHhd E |

Supdt. Vigilance suggested that Hindi movies may be shown to promote
Hindi. The Chairman directed that a set of CDs of some good Hindi movies

may be purchased for the Hindi Library so that officers can borrow it and
watch it at home.

aanﬁ#mﬁégmaaﬁwmmx#qﬁr@mm%mﬁw
qate 11.30 &t @A §F |

As no further suggestions came from the members the meeting ended at 11.30

am with vote of thanks to the chair.
—_— £

(&Y. 3. 3FSUTE/ B.G KRISHNAN)
39 FFA(F. FA.)DEPUTY COMMISSIONER(P&V)
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