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OFFICE OF THE COMMISSIONER OF CENTRAL EXCISE, CUSTOMS & SERVICE TAX 
.41 aFt-ci 31-07, 34.KITLIYIT t, ctflci -682018 

C.R.BUILDING, I.S.PRESS ROAD, COCHIN-682018 
Email: cexcoehi@nic.in 	 Fax: 0484-2390608 	 Phone: 0484-2390404 

C.No. 11/20/10/2014 Estt 	 Date: 0249 .12.2014 

Sub: - Availing of Special Casual Leave by Association Members - reg. 

It has come to the notice of the Commissioner of Central Excise, Customs & 
Service Tax, Cochin that all the officers are proceeding on special casual leave for 
attending association activities/meeting without getting prior sanction from the 
Competent Authority. 

Hence the Commissioner has directed that officers should take prior sanction 
for special casual leave for the purpose of attending association activities/meetings. 
The officers should send their special casual leave applications to Hqrs. for 
Commissioners sanction well in advance. Applications received on later dates will not 
be entertained. 

Further the office bearers of the recognized staff associations should send a 
copy of the attendance sheet of the meeting for which special casual leave has been 
granted on the same day to Hqrs. by fax/email. 

These orders take effect from 01.01.2015  for strict compliance. 

This issues with the approval of Commissioner of Central Excise, Customs & 
Service Tax, Cochin. 

[M RAJAN] 
JOINT COMMISSIONER [P&V] 

Copy submitted to:- 

The Chief Commissioner of Central Excise, Customs & Service Tax, Cochin 
The Commissioner (Appeals), Cochin 

The Deputy/Assistant Commissioner, Ernakulam I/II/Service 
Tax/ Muvattupuzha/ Kottayam Divisions 
All Section Heads in Hqrs. Office. 
The Superintendent (EDP) - for uploading in website 
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